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COMPREHENSIBSAFESCHOOPLAN

DATE:
TO:Matt Hill, Ed.D. Superintendent
FROMCandacd_eefor EmilioUrioste,Jr.

BurbankAdult School
ComprehensivesafeSchoolPlan
Forthe 2021/2022SchoolYear

In compliancewith Californialaw, our SchoolSite Council(or SafetyCommittee),in partnershipwith the local
police and fire departmentsand other stakeholders,have engagedin a systematicplanning processthat
includedassessingactorsknownto impactschoolsafety.

Asaresult of theseassessmentsye havesettwo reasonablegoalsfor the upcomingschoolyearintendedto
supporta safeand orderly campusconduciveto learning.Eachof these goalsare includedin the report and
are supportedby definedobjectivesandtime specifictasksfor accountability.

Theentire planwassharedin a public meetingat our schoolon January29, 2021,andis now beingsubmitted
for Boardreview.
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SenateBill 187: ComprehensiveschoolSafetyPlanPurpose

Background

The developmentof a comprehensiveschoolsafety plan is mandatedby CaliforniaEducationCodes32280-3228%nd guided by
district policies.Accordingto the educationcode,the SchoolSite Councilmay delegatethe writing of the planto a SchoolSafety
PlanningCommittee.However,the committee mustincludethe following membersand must consultwith a representativefrom a
law enforcementagencyin the writing and developmentof the plan:

Principalor designee

Teacher/BT Aepresentative
ParentWhoseChildAttendsthe School
ClassifiedEmployee/Burbank-CSEdpresentative

Uponcompletionoftheplan,the publicmustbenotifiedinwritingof a meetinginorder forthe publicto expressanopiniononthe plan.

Pleaseompleteandsubmitthecompleteddraft planto the Superintendenbr designeebyDecember 5" of eachyearastheBoard
mustreviewandapproveeachplanbyMarchleachyear.ByJulyl eachyear,pleasancludethe four key elementsof the planinto the

School Accountability Report Card. The four elementsinclude: PersonalCharacteristicoof Students and Staff, School’sPhysical
EnvironmentSchool’SociaEnvironmentandSchool' €ulture.

Notwithstandingthe processiescribedabove,anyportion of a comprehensiveafety planthatincludedacticalresponse$o criminal
incidentsthat mayresultin deathor seriousbodilyinjury at the schoolsite, includingstepsto be takento safeguardstudentsand staff,
securethe affectedschoolpremisesandapprehendthe criminalperpetrator(s),shallbe developedby district administratorsin accordance
with EducationCode32281 In developingsuchstrategies district administratorsshallconsultwith law enforcementofficialsand with a
representativeofanemployeebargainingunitif he/shechoosedo participate.

Whenreviewingthe tacticalresponseplan,the Boardmaymeetin closedsessionto conferwith lawenforcemeniofficials providedthatany
voteto approvethetacticalresponseglanisannouncedn opensessiorfollowingthe closedsession.

Mission

The BurbankUnified SchoolDistrict recognizeghat studentsand staff havethe right to a safeand securecampuswhere they are

free from physicaland psychologicaharm. The Board s fully committed to maximizingschoolsafety and to creatinga positive

learning environment that includes strategiesfor violence prevention and high expectationsfor student conduct, responsible
behavior, and respectfor others. Evidence-basedtrategiesthat establishschoolsas safe and caring placescan include social
emotional learning where impulse control, empathy, and interpersonal communication skills are taught with guided and

independent practice scenarios. Schoolsthat reframe how student with student, student with adult, and adult with adult

interactions occur can ensure fairness, equity, and continuousimprovementin both behaviorand academicoutcomes. BUSD
continuesto implement school-wide,group, and individualinterventionslike PositiveBehaviorinterventionsand Supports(PBIS)
and SecondStepto help reframepolicies,protocols,and practicesat our schools.

Statementof Philosophy

The BurbankUnified SchoolDistrict desiresto enhancestudentlearningby providingan orderly, caring,and nurturing educational
and socialenvironmentin which studentsand adults canfeel safeand take pride in their schooland their achievementsModeling
empathy, care, and respect, teaching interpersonal communication skills, engagingand empowering youth, and sincerely
recognizingappropriate and expectedbehaviorsin others are protective factors. Schoolscharacterizedoy caringand respectful
interpersonalrelationshipscontribute to schoolsbeingcaring,empathetic,safeandwelcomingplacesto work, learn,andvisit.
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SchoolClimateComponents

PersonalCharacteristicef Studentsand Staff

BASserves4,894students.Theracialbreakdownis: 38%White, 43%Latino,5%Asian,10%AfricanAmerican 4%Other. Thelargest
programis Englishasa Second_anguagdESLyvhich serves36%o0f the students.Careerand TechnicaEducationserves22%o0f the
students,Adult SecondanEducation21%,ParentEducationl4%and Adult BasicEducation7/%.Thereare 109 staff membersat BAS
andthe compositionis asfollows: 70%white, 22%L atino,4%Asian,and 4%AfricanAmerican.

School'PhysicaEnvironment

BurbankAdult Schoois locatedin the Cityof Burbankin LosAngelesCountythat hasa low crimerate and an averagepoverty level.
Theimmediate area around the schoolincludessinglefamily dwellings,apartments,a park, a church,and many local businesses.
Presentsafetyhazardsncludeheavytraffic areasand constructionzones.

School’sSociaEnvironment

Leadershimt BurbankAdult Schoolis sharedprocess A proactiverole is assumedn all phasesof the schooloperation. Thecurrent
managementteam is committed to developingBurbank Adult Schooltowards excellencein the areasof academicand social
behavior. The director setsa positivetone for the school,guidesthe staff and works closelywith them on curriculumand school
safetyissues.Theschoolsite’sorganizationaktructure is openand flexible and is committed to sensitivityconcerningschoolsafety
and promotinga safe,orderly schoolenvironmentconductiveto learning.

School’Culture

Thereis a highlevel of cohesivenesamongthe staff membersat BurbankAdult School Cooperationand supportbetweenteachers
andthe administrationis evident. Effortsare madeby the administrationand staff to showconcernfor all students.All studentsare
expectedto behavein a mannerthat promotes safety and order. Studentsare encouragedto bring problemsto the director,
counselor teacherand other staff members.Theeverydaygoalis for the staffto be proactiverather than reactivein all situationsof
concern.

The academicefforts of studentsare recognizedand rewarded. Culturaldivert is celebratedthroughout the year by BlackHistory
Month, Cincode Mayo, InternationalDay,and ThankfulTree.Thesecultural observancesre recognizedand discussedhrough the
Academiand ESIPrograms.

DEFINITIONS

Action Plan— Theplanprepared,containingthe emergencyresponseobjectivesof that SEM3evelreflectingoverallpriorities and
supportingactivitiesfor a designatedperiod. Theplanis sharedwith supportingagencies

Activate—Means,at a minimum,a designatedfficial of the emergencyesponseagencyimplementsSEMSsappropriateto the
scopeof the emergencyandthe agency'sole in responseto the emergency.

CommandStaff— Individualswith assignmentaindresponsibilitiesinderthe Commandunction of the ICSorganizationaBtructure.
TheCommandStaffis composedof the IncidentCommande(IC),SafetyOfficer,Publicinformation Officer,AgencyLiaisonOfficer,
anda DeputyIncidentCommanderAssignmentsre activatedasneededandin correlationwith the severityof the incident,the IC
canperformanyor all of the CommandStaffrolesif the situationwarrants.

EmergencyOperationsCenter(EOC})- Alocation (establishedht the DistrictLevel)from which centralizedemergencymanagement
canbe performed.

EmergencyResponsedgency— Anyorganizatiorrespondingo anemergencypr providingmutual aid supportto suchan
organizationwhetherin the field, at the sceneof anincident,or to an operationscenter.
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EmergencyResponséPersonnel- Personnelnvolvedwith anagency'sesponseto anemergency.

GeneralStaff— Individualswith assignmentandresponsibilitieaunderthe Operations Planning/Intelligencel, ogisticsor
Finance/Administratioriunctionsof the ICSorganizationalStructure. TheCommandStaffis composedof the OperationsChief,
Planning/Intelligenc€hief,LogisticChief,Finance/AdministratiorChief,and their subordinatesGeneralStaffChiefsandtheir
subordinatesare activatedasneededandin correlationwith the severityof the incident.

Incident— Anoccurrenceor event,either human-causear by naturalphenomenathat requiresactionby emergencyresponse
personnelo preventor minimizelossof life or damageto property and/or naturalresources.

Incident CommandPost(ICP)} Whenanemergencyor crisisimpactsa school,an IncidentCommandPostis establishedy the
Commandstaff. AnICPis alwayslocatedat the field or schoolsite level. It isa desighatedocationwherethe IncidentCommander
and his/her emergencycrisisteam cangatherto managethe incident,report information, track statusof incident,and organizethe
response.Generallyan ICPislocatedin a multi-purposeroom, gymnasiumparkinglot, or on anathleticfield.

Incident CommandSystem(ICS)- Thenationallyusedstandardizedn-sceneemergencymanagementonceptspecificallydesigned
to allowits user(s)to adoptanintegratedorganizationaktructureequalto the complexityand demandsof singleor multiple
incidentswithout beinghinderedby jurisdictionalboundarieslCSs the combinationof facilities,equipment,personnel procedures,
and communicationoperatingwithin a commonorganizationaktructure,with responsibilityfor the managemenbf resourcego
effectivelyaccomplishstated objectivespertinent to anincident.

LocalAgency- Anycity, city and county,county,countyoffice of education,communitycollegedistrict, schooldistrict, or special
district.

LocalEmergency- Theduly proclaimedexistenceof conditionsof disasteror of extremeperil to the safetyof personsandproperty
within the territorial limits of a county, city and county,or city, causedoy suchconditionsasair pollution, fire, flood, storm,
epidemic,riot, drought,suddenand severeenergyshortage plant or animalinfestationor diseasethe Governor'svarningof an
earthquakeor volcanicprediction,or an earthquake or other conditions,other than conditionsresultingfrom a labor controversy,
whichareor arelikelyto be beyondthe control of the servicespersonnel equipment,andfacilitiesof that political subdivisionand
requirethe combinedforcesof other political subdivisiondo combat,or with respectto regulatedenergyutilities, a suddenand
severeenergyshortagerequiresextraordinarymeasuresdeyondthe authority vestedin the CaliforniaPublicUtilities Commission.

Multi-agencyor InteragencyCoordination— Theparticipationof agenciesand disciplinesnvolvedat anylevelof the SEMS
organizatiorworkingtogetherin a coordinatedeffort to facilitate decisiondor overallemergencyesponseactivities,includingthe
sharingof criticalresourcesandthe prioritization of incidents.

Mutual Aid — Voluntaryaid and assistancdy the provisionof servicesandfacilities,includingbut not limited to fire, police,medical
andhealth,communicationfransportation,and utilities. Mutual aid is intendedto provideadequateresourcesfacilities,and other
supportto jurisdictionswhenevertheir own resourcegroveto beinadequateto copewith a givensituation.

Mutual Aid System- Thesystemwhichallowsfor the progressivamobilizationof resourcego/from emergencyresponseagencies,
localgovernmentspperationalareas regions,andthe state with the intent of providingadequateresourcego requestingagencies.
TheCaliforniamutual aid systemincludesseveraldisciplinespecificmutual aid systemde.g.,fire andrescue law enforcement,
medicaland publicworks)that are consistentwith the Master Mutual Aid Agreement All mutual aid systemsand agreementsshall
be consistentwith SEM%ndthe Master Mutual Aid Agreement.

OperationalArea— Anintermediatelevel of the state emergencyservicerganizationconsistingof a countyandall political
subdivisionswithin the countyarea.

SchoolDistrict— Anyandall publicschooldistricts,regardlesf kind or class gxcepta communitycollegedistrict. SchooMlistrict
includesthosedistrictsdefinedin sections80 through 87 of the EducationCode.

Stateof Emergency- Theduly proclaimedexistenceof conditionsof disasteror of extremeperil to the safetyof personsand
property within the state causedby suchconditionsasair pollution, fire, flood, storm, epidemic riot, drought,suddenandsevere
energyshortage plant or animalinfestationor diseasethe Governor'svarningof an earthquakeor volcanicprediction,or an
earthquake or other conditions,other than conditionsresultingfrom alabor controversyor conditionscausinga "state of war
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emergency,'which, by reasonof their magnitude are or are likelyto be beyondthe control of the servicespersonnelequipment,
andfacilitiesof anysinglecounty, city and county,or city andrequirethe combinedforcesof a mutual aid regionor regionsto
combat,or with respectto regulatedenergyutilities, a suddenand severeenergyshortagerequiresextraordinarymeasureseyond
the authority vestedin the CaliforniaPublicUtilities Commission.

Stateof War Emergency- Theconditionwhichexistsimmediately,with or without a proclamationthereof by the Governor,

wheneverthis state or nationis attackedby an enemyof the United States,or uponreceiptby the state of awarningfrom the
federalgovernmentindicatingthat suchan enemyattackis probableor imminent.
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Componentsof the ComprehensiveschoolSafetyPlan(EC32281)

BurbankAdult SchoolSafetyCommittee

The SchoolSite Councilmay delegatethe task of writing the ComprehensivéschoolSafetyPlanto a SafetyPlanningCommitteeas
long asthe committee is made up of the schoolprincipal/designeea teacher/BTArepresentative,a parent of a child who attends
the school,anda classifiedemployeewho representshe Burbank-CSE#&nd other membersif desired.

Assessmenbf SchoolSafety

Asper BUSDAR0450,an assessmentf the current statusof schoolcrime at the schooland at school-relatedunctionsmayinclude
but not be limited to, localcrimereports, suspension/expulsiorates,and student/staff/parent/guardiansurveysegardingtheir
perceptionof safety. Additionaldatamayinclude,officereferrals,attendancerates/ SARRIata,locallaw enforcementjuvenile
crimedata, property damagedataor other related data.

Comprehensive School Safety Plan 11 of 98 12/14/20



CampusCrime

Assessedy: Candacd_eefor EmilioUrioste
Date Assigned: August10,2020
DateDue:

Thisassessmentallsfor an accountingof the numberof crimesthat occurredon campusor at schoolrelatedfunctions.

Number/type of crimeson campusfrom the previousschoolyearto date.

Includescrimesthat might not havebeenreportedto policesuchasvandalismDONOTincludecrimessuchaschild abusereportsthat were
reported by the schoolbut did not occuron the campusUsesimpletermsfor “type of crime” suchasvandalismandtheft. Someof this datamay
be accessedby runninga queryfor suspensionsnd selectingvandalismandtheft.

Numberof Crimes: 2

Type(s)of Crime:

Graffitiin men'srestroomin 300hall.

Number/type of crimesoccurringnear campusimpactingsafearrival/departure.

Theremaybe timeswhenthere is a concerningcrime or crimetrend nearyour school.In this case BPDwill reachout to the principal.If thereis
everaconcernnearcampusyoufeelisn’'t beingaddressedpleasecontactBPD.

Numberof Crimes: 186
Type(s)of Crime:

Therewere 2186crimesin the areaduringthe period of August12,2019to Decemberl9,2019.Thelargestcrimeswere (45)larceny(theft of
personalproperty, (29)drugsandalcohol,(22) vehiclebreak-in,(21) assault(20) motor vehicletheft, (17)burglary,(14) DUI,(11)vandalism(4)
fraud, (2) sexcrime,and (1) weapons.

DESIREBHANGE
Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)f yes,briefly detail
the desiredchangehere.Keepin mind a desiredchangecouldincludeimprovingthe method of gatheringcrimerelateddata.

Improveawarenes®f staff, studentsand parentsregardingthe typesof crimeswithin the schoolarea.
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Evaluationof PreviousGoals
“PEOPLERELATEGOAL/ACTIORLAN(S)

After assessinga specific factor known to impact campussafety, we identified an area of desired and reasonablechangeor
improvementfor the pastschoolyear.

Goal
BurbankAdult Schools a safeand orderly environmentwhere all studentsareto be free from harm.

Action Plan(s)
Howwill it be accomplished

Task(s)

Investigateaddition of a Saturdaycampussecurity/custodiarfor the Adult School.

Responsibl@erson(s)
Bynameandtitle

EmilioUrioste

Whenwill it/they be accomplished?
Fall2019.

What is the statusof this goal?

Fundingsourceidentified and positionincorporatedinto schoolbudget. Positionfilled during October2019.
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“PLACERELATEBOAL/ACTIORLAN(S)

After assessing specificfactor knownto impactcampussafety,we identified an areaof desiredandreasonablechange
or improvementfor the pastschoolyear.

Goal
BurbankAdult Schools a safeand orderly environmentwhere all studentsareto be free from harm.

Action Plan(s)

Howwill it be accomplished

Task(s)

Investigateinstallationof securitycamerain main hallwayto deter crime andinappropriateactivities.

Processll visitorsthrough RaptorSystemat BAS.

Provideintroductorytrainingto BASstudentsand staff on crimesagainstpersonsand on Lockdown/ActiveShooterResponse
Lockentry doorson AllanAvenue.Students/staffmay exit through doorsbut entry would be limited through doorsfrom the parking
lot.

Responsiblé®erson(s)
Bynameandtitle

EmilioUrioste

Whenwill it/they be accomplished?

Theinstallationof securitycameraswill be targetedfor the springsemester2020. Theother tasksare continuous.

Whatisthe statusof this goal?

Fundingdentified. Boardapprovedproject. Work s projectedto beginspring2020/fall2020.
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ExistingProgramsand Procedures

Thisassessmenits an opportunity to take credit for the hard work andinnovativeprogramsalreadyin placeat your school.Youmaygivea brief
descriptionof the programandincludethe estimatednumberof participants.Frequently,one of your goalsfor the upcomingyearwill be to boost
attendanceor participationin one or more of theseprograms.

Somethingsyou mightinclude:
COMMUNITPARTNERSHIRETERSCHOPROGRAMSCHOOCLUBSFARENDRGANIZATIONMEACBUILDERSARESCHOOL
GOVERNMENKINDNESWEEKMENTORINBROGRAMSBNTI-BULLYINGAMPAIGNYALETYOLUNTEERSDUNSELINGROGRAMS,
COMPUTER/VOCATIONROGRAMBRTS/SPORPROGRAMSAFETEOMMITTEERSC.

Program/Procedure # Participating

LearningCenter:Adult BasicEducation Adult Secondaryeducation 173

Counselingdffice 3

ComputerLabs 100

Careerand TechnicaEducation 73

EnrichmentPrograms 66

ParentEducation 27

EnglishPAsA Second_anguage 413

IndependentLearningAcademy 112

Comprehensive School Safety Plan 15 of 98 12/14/20




ExistingResources

Assessedy: CDLeefor EmilioUrioste,JllIThomas
Date Assigned: August10, 2020
DateDue:

Thisassessmenidentifiesreadilyavailableresourcegboth fundingand person-power)ou haveto helpyou setandachieverealisticgoals.You

maywant to conducta parentor studentsurveyto find out who involvedwith your campushasspecialskillssuchasconstruction technology first-
aid, etc.

We haveprovidedsomeideasbut there arelikelymoreto add. Youshouldgivea brief descriptionof the resourceandhow it mightbe used. You
don’t wantto setgoalsthat are unattainabledueto lackof availableresources Somethingsyou mightincludeare: GRANTSSOMMUNITY

PARTNERSHI@8.,BurbankArts ForAll, BurbankBusines#artners BurbankEducationaFoundation), FUND$FROMPTAORBOOSTERBLUBS,
PARENTWITHSPECIALIZEKILLSr CONNECTIONS¢.

CaliforniaAdult EducationFunds.
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(A) ChildAbuseReportingProceduredEC35294.2[a] [2]; PC11166)

BP5141.4http://gamutonline.net/district/burbank/DisplayPolicy/1036810/5
AR5141.4http://gamutonline.net/district/burbank/DisplayPolicy/1036811/5

Onanannualbasisall BUSDemployeesare required to completea Mandated Reportingtraining.

Definition of ChildAbuse:Anyconduct,acts,or omissionghat endangera child’sphysicalor
emotionalhealthanddevelopment.A childis under 18 yearsof age.

Typesof childabuse:
Physicalbuse—non-accidentalactresultingin injury; cutting twisting limbs, shaking,
hitting, beating,burning,biting, or anyother extremephysicaimistreatment.(report to
BurbankPoliceDepartment,BPD-sedelowfor details)
Sexualabuse- incest,anyforced sexualactivity, exposureto sexualstimulationnot
gopropriagteof the child’sage,sexualexploitationof a minor. (reportto BPD)
Neglect— negligentfailure of a parent or caretakerto provide adequatefood, clothing,
shelter, medicalcare,or supervisionwhere no physicalinjury hasoccurred;pattern of
failure to providefor the child’semotionalneeds.(report to Departmentof Children&
FamilyServicesPCF3-800-540-4000)
Emotionalabuse- constantlyblamingor demeaningexcessiveellingor shaming;
frequentlyinteractswith childin hostilemanner.(reportto DCF3-800-540-4000)

NOTEIt is not up to the reporter to investigateor decideif the child'scomplaintis valid or
not. All BUSDemployeesare mandatedreporters,and must:

Reportsuspectecchild abuseimmediately
Priorto calling,makesureto haveallinformationneededto completethe written
SuspectedChildAbuseReport,(SCAR)ttp://ag.ca.gov/childabuse/pdf/ss_8572.pdf
Contactsite administratorfor assistancer If the mandatedreporterhasanyquestion
—callDCFSthey will advisethe mandatedreporter.
If possiblemakereportin presenceof siteadministratoror inform siteadministrator
that you are makinga report.
Siteadministratorcancoverclasssoreporter canleavetheir classroomDCF®andles
onlyin-homeabuse.
PhysicaAbuseand SexualAbuse—if childisin immediatephysicaldangerreportto
BPD AIll schoolscall BPD(818)238-3000.
Completeon-line SCARound at
http://ag.ca.gov/childabuse/pdf/ss_8572.pdind handdeliverto officer
(doesnot needto bein anenvelope)or contact DCF&ndcompleteon-line
form, seenextline below.
Neglectand EmotionalAbuse—if childis not in immediatedangerreport to DCFS
1(800)540-4000.Theywill giveyoua 19-digitnumberto be usedto completethe
on-line SCARt https://mandreptla.org/index.asp?OpenStatus=Return
Itemsbelow applyto all reports:
Inthe field, MandatedReporterCategoryjnsert“Educator”
Oncecompleted,print andsignthe form

Senda copyof all SCAR's1 a sealedenvelopeto the Directorof StudentServices
StudentServiceshallcompleteannualstatistical
report to the LosAngelesCountyOfficeof Education

Reportermaykeepa copybut the documentmust be kept confidential.

SHALINOTbe placedin cumor with anyother studentrecords
Administratormay keepa separatesecurefile for child abusereports
If youhaveANYquestionsor problemswith reporting,call StudentService4818)729-
4502.
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CaliforniaPenalCodel11174.3
“SchoollnterviewLaw”

11174.3. (a) Whenever a representative of a government agency
investigatingsuspectedchild abuseor neglector the State Departmentof

SocialServicesdeemsit necessarya suspectedvictim of child abuse or

neglect may be interviewed during school hours, on school premises,
concerninga report of suspectecchild abuseor neglectthat occurredwithin

the child's home or out-of-homecarefacility. Thechild shallbe affordedthe

option of being interviewed in private or selectingany adult who is a
member of the staff of the school includingany certificated or classified
employee or volunteer aide, to be present at the interview. A
representativeof the agencyinvestigatingsuspectedchild abuseor neglect
or the StateDepartmentof SocialServiceshallinform the child of that right

prior to the interview. The purposeof the staff person'spresenceat the

interview is to lend support to the child and enable him or her to be as
comfortableaspossible. However,the member of the staff so elected
shallnot participatein the interview. The member of the staff so present
shallnot discussthe facts or circumstance®f the casewith the child. The
member of the staff so present,including,but not limited to, a volunteer
aide, is subjectto the confidentialityrequirementsof this article, a violation
of which is punishableas specifiedin Section11167.5.A representativeof
the schoolshallinform a member of the staff so selectedby a child of the

requirementsof this sectionprior to the interview. A staff memberselected
by a child maydeclinethe requestto be presentat the interview. If the staff
personselectedagreesto be present,the interview shallbe held at a time
during school hours when it does not involve an expenseto the school

Failureto complywith the requirementsof this sectiondoesnot affect the
admissibilityof evidencein a criminalor civilproceeding.

AssessmengSheetfor the Mandated ChildAbuseReportingPolicyon Next Page.
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ChildAbuseReportingAssessment

A.S se.ssecBy(Name& Candacéd_eefor EmilioUrioste
Title):

Date Assigned: August10,2020

Date Completed:

Thisassessmenistied to the fact that child abuse,aswell asall other forms of domesticviolence frequentlymanifestsasviolent behavioron
campuslt isimportant that all staff membersunderstandtheir responsibilitiesasmandatedreportersand are sufficientlytrainedin recognizing

andrespondingo the signsof abuse.

CurrentDistrict policy/procedurereviewed?
Date Yes
How?(Staffmeeting?Pre-schoomeeting?)

Pleaseemail Mandated ChildAbuseReportingform to all faculty and staff members.

DateSent: MG
Stafftrained in procedureto complywith PenalCodeSection11174.3regarding
interviewing child abusevictims on campus? Yes

http://leginfo.legislature.ca.gov/faces/codes displaySection.xhtml?lawCode=PEN&se
Num=11174.3

Areaof DesiredChange

Basedon the aboveinformation haveyou determinedthe needto makeanychangesn staff notification or training?
If yes,briefly detail the desiredchangehere.
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(B)DisasterProceduredEC35295-35297(C8607and 3100)
DisasterPlan(SeeAppendixC-F)

BP 3516 Businesand NoninstructionalOperations
Emergenciesind DisasterPreparednes$lan

The Board of Educationrecognizesthat all district staff and students must be preparedto respond quickly and responsiblyto
emergenciesdisastersandthreatsof disaster.

BP3516http://gamutonline.net/district/burbank/DisplayPolicy/477337/3
AR3516http://gamutonline.net/district/burbank/DisplayPolicy/477338/3
AR3516.1http://gamutonline.net/district/burbank/DisplayPolicy/477339/3
E3516.1http://gamutonline.net/district/burbank/DisplayPolicy/477340/3

PublicAgencyUseof SchoolBuildingsfor Emergencyshelters

Proceduresexistto allow the AmericanRed Cross,BurbankFire Departmentand BurbankPolice Departmentto use the school
buildings,ground,and equipmentfor masscareandwelfare sheltersduringdisastersor other emergencies.

AssessmengSheetfor the Disaster/EarthquakeéPlanPolicyon Next Page.
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Disaster/EarthquakePlanAssessment

?istﬁglssecBy(Name& Candacd eefor EmilioUrioste,LousiaAlexan BrianRosaElayneHowitt,
Date Assigned: Aug.10,2020
Date Completed:

Yourtaskisto reviewrelated policyspecificto eachassignmen{incidentCommanderMedical,Search& Rescueand makesureall requiredor
recommendedools/suppliesarein placeandserviceableThisis agoodannualprojectfor parentvolunteers.

Pleasencludeverificationof who hasaccesgo your disasterbin/supplies that there is afreshwater supply,andthat all radiosare functioning.

1. Doyou haveaprocedurefor reactingto an earthquake?

Doyou regularlytrain DROPCOVERand HOLDONfollowed by an evacuationand
setting up task stations?

Newsupplieswere orderedandstockedin the bin. Theemergencybin wascleanedandthe water supplywasrefreshedin Julyof 2019.

2. IncidentCommand Search& RescueMedical/FirstAid
Were all of the required/recommendedsuppliesin placeand serviceablefor eachtask? M
If no, BRIEFLYddwhat wasmissingor unserviceable.

Havethe membersof eachteam (Incident Command Search& Rescueand Medical)
receivedadequatetraining? Yes
If no, BRIEFL&escribedesiredtraining.

3.  CommunicationsPlan

Doyou havea planfor communicatingwith students/staff? Parents?District Yes
Administration? And haveyou tested it? (Ex.Remind101,grouptext, email, all call, etc.)
If no, BRIEFL&escribeplanfor improvement.

4. ADACompliance/SpecidNeeds

Doyou havea planfor accommodatingstudentsor staff with known specialneedsduring
a disaster?(Ex:movingsomeonein a wheelchairdown the stairs, visualalerts for DHH
students, etc.)

If no, BRIEFLd&escribea planfor improvement.

Yes

5. Doyou havea procedurefor reactingto a pandemic?

6. Areyoutaking precautionarymeasuressuchascleaning,educatingstaff, students
and families, enforcingcurrent orders (distancing,handwashing wearing of face
coverings.etc.)in order to preventthe spreadof disease?

Areaof DesiredChange
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Brieflydetail desiredchangehere.

Newsupplieswere orderedandthe emergencybin wasrestockedin Novemberof 2019.Thesupplieswill be reviewedeachsummerto ascertain
the conditionof the items.
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(C)SchoolSuspensionExpulsionand Mandatory ExpulsionGuidelines

Theseguidelinesare from the BurbankUnified SchoolDistrict Boardpoliciesand Administrative Regulations.

BurbankUSDBP5144.1Suspensiorand Expulsior/'Due Process

BP5144.1http://gamutonline.net/district/burbank/DisplayPolicy/1036812/5
AR5144.1http://gamutonline.net/district/burbank/DisplayPolicy/1036813/5

AssessmenSheetfor the Suspension/ExpulsioRroceduresand Policyon Next Page.
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Suspension/ExpulsioAssessment

A_s se§secBy(Name& CDLeefor EmilioUrioste
Title):

Date Assigned: August10, 2020
DateDue:

Thisassessmernis designedo assureyour schoolis compliantwith suspensiorand expulsionrulesandthat the rulesare consistentwith District
averagesYourtaskisto readBUSBsuspensior& expulsionproceduresandthen obtain suspension/expulsionumbersfrom your schoolaswell as
other campusesYouDONOTneedto obtain students’namesor other specificinformation regardingsuspensions/expulsions.

Thefollowing data canbe found on the StudentServicesGoogledrive, under Discipline.
Thereis data on previousyearsandthe currentyear.

Yourschoolnumber of suspensionsn the previousschoolyear:

District averagenumber of suspensiorfor the previousschoolyear:
Onlyfrom the samegradelevelsasyour school- ElementarySchoold Middle Schoold
HighSchools

Reasorfor suspensions
Giveabrief accountof behavior(s)eadingto suspensions,e. “Behavior,“Crime,” etc.

What are the two most commonEdCodeviolations for suspensions?

Yournumber of expulsionsin the previousschoolyear:
Samerule assuspensions

District averagenumber of expulsionsfor the previousschoolyear:
Samerule assuspensions

Reasorfor expulsions
Samerule assuspensions

Did you review suspensions/expulsionamongsubgroups™Homeless/foster/speciakd, etc.?

DesiredChange

Basedon the aboveinformation haveyou determinedthe needto createnew procedure(s)pr improveexistingprocedure(s)f yes,briefly detail
the desiredchangehere.

Adult Educationprogramsdo not do suspensions.
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(D) Proceduredo Notify Teachersof DangerousPupils(EC49079)
Pleaserefer to the sampleNotifying Teachersof DangerousPupilsform aswell asEC49079.

49079.

(a) Aschooldistrict shallinform the teacherof eachpupil who hasengagedn, or isreasonablysuspectedo haveengagedn, anyof
the actsdescribedn anyof the subdivisionsexceptsubdivision(h), of Sectionrd89000r in Sectior48900.2,48900.3,48900.40r
48900.7that the pupil engagedn, or isreasonablysuspectedo haveengagedn, thoseacts. Thedistrict shallprovidethe
informationto the teacherbaseduponanyrecordsthat the district maintainsin its ordinarycourseof businesspr receivesrom a
law enforcementagencyregardinga pupil describedn this section.

(b) Aschooldistrict, or schooldistrict officer or employeeis not civilly or criminallyliablefor providinginformation underthis
sectionunlessit is proventhat the informationwasfalseandthat the district or district officer or employeeknewor shouldhave
knownthat the informationwasfalse,or the informationwasprovidedwith a recklesdisregardfor its truth or falsity.

(c)Anofficer or employeeof a schooldistrict who knowinglyfailsto provideinformation abouta pupil who hasengagedn, or whoiis
reasonablysuspectedo haveengagedn, the actsreferredto in subdivisiona)is guilty of a misdemeanorwhichis punishableby
confinementin the countyjail for a period not to exceedsixmonths,or by afine not to exceedone thousanddollars($1,000),0r
both.

(d) Forthe 1994-95 schoolyear,the information providedshallbe from the previoustwo schoolyears.Forthe 1996-97 schoolyear
andeachschoolyearthereafter, the information providedshallbe from the previousthree schoolyears.

(e) Anyinformationreceivedby a teacherpursuantto this sectionshallbe receivedin confidencefor the limited purposefor whichit
wasprovidedandshallnot be further disseminatedy the teacher.
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AssessmenSheetfor the Notification of DangerousStudentsPolicyon Next Page.
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Proceduredo Notify Teacherof DangerousPupilsAssessment

Thisassessmento be conductedby Principalor Administrator Only!

A.S se§secBy(Name& CDLeefor EmilioUrioste
Title):

Date Assigned: Aug.10,2020

Date Completed:

Yourtaskisto review EdCode49079relatedto Notifying Teacherof Dangerous?upils,aswell asthe sampleform for this action,
whichis found on the previouspages.
How are teachersnotified when studentsreturn from CommunityDaySchool?

TheBASadministrationmeetswith the counselorsandwith the teacherswho will be workingwith the studentin the learningcenter.

How s the student supported?

Iscounselingoffered?
Arethere periodiccheck-ins?
Isthere academiccounseling?

Thestudentis supportedthrough check-indy the schoolcounselor Academiaounselings provided.

DESIREDHANGE
Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)?f yes,briefly detail
the desiredchangehere.

Thispolicyis applicableto K-12schoolsWhileit maynot applyto adult education,the administrationdoesnotify teachersand counselors
regardingstudentsthan maybe deemeddifficult ordangerous.
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(E)Discrimination,Harassmen®& Bullying(EC212.6[b])

Discrimination
BP5145.3http://gamutonline.net/district/burbank/DisplayPolicy/943563/
AR5145.3http://gamutonline.net/district/burbank/DisplayPolicy/1054744/

SexuaHarassment
BP5145.7http://gamutonline.net/district/burbank/DisplayPolicy/477753/5
AR5145.7http://gamutonline.net/district/burbank/DisplayPolicy/1054745/5

PersonnelSexualHarassment
BP4119.11http://gamutonline.net/district/burbank/DisplayPolicy/477468/4
AR4119.11http://gamutonline.net/district/burbank/DisplayPolicy/528553/4

Bullying
BP5145.9http://gamutonline.net/district/burbank/DisplayPolicy/477757/5
BP5131.2http://gamutonline.net/district/burbank/DisplayPolicy/1054760/5
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Discrimination,Harassment& BullyingAssessment

A.S se.ssecBy(Name& CDLeefor EmilioUrioste
Title):

Date Assigned: Aug.10,2020

DateDue:

Yourtaskisto reviewrelated BUSDand makesureall requiredtraining,forms, materialsare up to date.

Wasthe current versionof District policy reviewed?

If no, pleaseprovidea brief descriptionwhy the policywasnot reviewed. MG
Isyour schoolcompliantwith required/recommendedtraining?

. : Yes
If no, pleasedescribedesiredchange
Isyour schoolcompliantwith required/recommendedforms/materials? Yes

If no, pleasedescribein desiredchange
DesiredChange

Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)?f yes,briefly detail
the desiredchangehere.
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(F)School-wideDressCodeRelatingto Gang-Related\pparel (EC35183)

BP5132http://gamutonline.net/district/burbank/DisplayPolicy/477708/5
AR5132http://gamutonline.net/district/burbank/DisplayPolicy/477709/5

StudentGangs
BP5136http://gamutonline.net/district/burbank/DisplayPolicy/477712/5
AR5136http://gamutonline.net/district/burbank/DisplayPolicy/477713/5

PersonneDressand Grooming
BP4219.22http://gamutonline.net/district/burbank/DisplayPolicy/477479/4

Uniforms
BP5132.1http://gamutonline.net/district/burbank/PolicyCategoryList/2262/5
AR5132.1http://gamutonline.net/district/burbank/DisplayPolicy/477711/5

AssessmengSheetfor the DressCodePolicyon Next Page.
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DressCodeAssessment

Assessedy: CDLeefor EmilioUrioste
Date Assigned: Aug.10,2020
Date Completed:

Pleaseeadthe DressCodePolicy linksare providedon the previouspage.Forthis assessmentve are primarily concernedwith clothingthat could
incite hate or violence(ratherthan short shorts,etc.) Thisincludesany expectations/requirementsf staff, and alsothe displayingof BUSOD on
eachstaff member.

Didyoureviewthe policy?

If no, givea brief descriptionwhy not. ves
In Aeries,query the number of documentedDressCodeviolationsfor 2018-19.
Howmanyviolationswere reported duringthe previousschoolyear? 0

How do you handlesituationswhere studentsare wearingclothing that might include hate speechor incite violence,etc.?

Studentsare counseledby the administrationaboutthe BUSDpolicyregardingappropriateattire.

How canyou encouragestudentsto wear clothing that promotesa positive schoolclimate?

How canyou encouragestaff to wear their BUSOD at all times when on campus?

Staffareregularlyremindedto weartheir BUSDdentificationcardwhenon campus.

Areaof DesiredChange

Basedon your researchandreflection,do you haveanyrecommendationsegardingthe schooldresscode?
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(G)Proceduredor safeingressand egressof pupils, parents,and schoolemployeesto and from school.
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Safelngress/Egresassessment

Assessedy: CDLeefor EmilioUrioste
Date Assigned: August10, 2020
DateDue:

Thisassessmenaddressesow studentsand staff enter and exit the school.

Bestpracticewould be to minimizeentry and exit pointsfor the purposeof monitoringthose pointsduringhighusetimes. It isrecommendedo
usethe NCEFCampusAccesAssessment ool for this task (www.ncef.org/pubs/accesscontrol.pdividingthe tool amongtwo or more
assessordt isalsosuggestedo havesafetyteam members/volunteersisethe CSGlraffic Surveyfor this assessment

How manyopeningress/egresgoints to the school?

Thereare eightmainentry pointsinto the school.

Aretheseaccesgoints easilymonitored by one or more staff members?

Thereis a daytimecampussupervisofrom 8:00a.m.to 12:30p.m.andin the eveningfrom 5:00p.m.to 9:30p.m.

DesiredChange(s)

Basedon the information from your assessmenhaveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)?f
yes,briefly detail the desiredchangehere.

Accesgo the mainbuildingis now limited to the entry from the main parkinglot andviathe interior corridorfrom the mainquad. Individualsmay
exit from the front doorson AllanAvenuebut maynot enter throughthose doors. Thiswill allow staffto better monitor accesgo the campus.
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Traffic SafetySurvey

For many campuses,'drop-off” and “pick-up” times can be an extremely dangerousconvergenceof carsand kids. Thissurveyis
designedo assesshe scopeof your school’spotential dangerin order to more efficientlyrespondto the problem.

How this works: Volunteersprint out to this form and count the number of traffic violationsat your primary drop-off and pick-up
points. The surveyshouldlast about a week, taking no more than 10 to 15 minutesin the morning and afternoon. It ISNOTthe
surveyor’'sob to enforcelawsor confront violators.Youare just establishingsomebaselinenumbersto considerin your safeschool
planningprocess. At the end of the week,add up the violationsand divide by the numberof daysin the surveyto establishdrop-off

and pick-upaveragesPlacethoseaverageon the digital form that getsreturnedto the Principal.

DatesSurveyed

Surveyor(s)

DoubleParking

Drivingon the Wrong Sideof the Road

CellPhone

UnsafePedestrianCrossing

DroppingOff/PickingUp While Blocking
Trafficor Crosswalk

ParkingViolations (RedZone,Fire
Hydrant)

UnsafeSpeed

U-Turns

Comprehensive School Safety Plan
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(H) A Safeand Orderly SchoolEnvironmentConduciveo Learning(EC35294.2)

Thepolicy,proceduresassessmentgapsidentified, goalsset and achievedall contribute to the state’srequirementfor a safeand
orderly schoolenvironmentconduciveto learning.
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Self-Initiated Assessment

Assessedy: C.D/eefor EmilioUrioste
Date Assigned: Aug.10,2020
DateDue:

Sometimesyouwill havea concernon your campusthat impactssafetythat is not coveredunderthe EdCode.In this instanceyou mayusethis
evaluationform to do a self-initiatedassessment.

Whatis beingassessed?

Assessingrocedureso maintaina safeschoolduringthe Covid epidemic.

Isthere a policy for this?

Yes

Identify the gapsin this and recommenda desiredchange.

Noneat this time

DesiredChange
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(I) SchoolDisciplineRulesand ConsequenceéEC35291and EC35291.5)

StudentConductCode:ReferenceBUSDAR5144 StudentDisciplineand BP5144 StudentDiscipline

ConductCodeProceduresReferenceBUSDAR5144 StudentDisciplineand BP5144StudentDiscipline

BP5144http://gamutonline.net/district/burbank/DisplayPolicy/477739/
AR5144http://gamutonline.net/district/burbank/DisplayPolicy/477740/

AssessmenSheetfor the SchoolDisciplineRulesand Procedureson Next Page.
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SchoolDisciplineRules& ProceduresAssessment

A.S se.s,sedBy(Name& CDLeefor EmilioUrioste
Title):

Date Assigned: August10, 2020
DateDue:

Thisassessmenis designedo identify behavioratrendsaswell asto assurestudentare beingtreated fairly within disciplinarypractices.

Weredisciplinarypolicy and proceduresreviewed?

Yes
If no, providea brief explanationwhy.
Basedon your review, is your schoolin compliancewith disciplinarypolicy and procedures?

Yes

Considemnyrequiredtraining,reportingdocuments etc. If no, describein desiredchange.
Numberof disciplinaryoffice referralsin the previousschoolyear: 0
Onlythe numbers.Youshouldnot askfor or get studentsnames.
District averageof disciplinaryoffice referralsin the previousyear: 0

Ascomparedto the samegradelevelschools

After reviewingdisciplinarydata did you notice any trends or patterns?
Were any subgroupssurprising?
Were disciplinaryissuesoccurringin any particular areasor locations?

Arethere any proactive strategiesyou couldimplement?

DesiredChange

Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)f yes,briefly detail

the desiredchangehere.
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(J)TacticalResponsédo Criminallncidentson Campus

BP0450Philosophy,Goals,Objectivesand ComprehensivePlans

Anyportion of a comprehensivesafetyplanthat addressegacticalresponsego criminalincidents..includingstepsto be takento
safeguardstudentsand staff, securethe affectedschoolpremisesandapprehendthe criminalperpetrator(s),shallbe developedby
districtadministratorsin accordancewvith EducationCode32281 In developingsuchstrategies district administratorsshallconsult
with law enforcementofficialsandwith representative(spf employeebargainingunit(s),if they chooseto participate.

Howeverthoseportionsof the comprehensiveafetyplanthat includetactical responseso criminalincidentsshallnot be publicly
disclosed.

TheSuperintendenbr designeeshallsharethe comprehensivesafetyplansandany updatesto the planswith locallaw
enforcement,the localfire department,and other first responderentities. (EducationCode32281

AssessmenSheetfor the TacticalResponsdrocedureson Next Page.
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TacticalProcedureAssessment

Assessedy: C.D Leefor EmilioUrioste
Date Assigned: Aug.10,2020
DateDue:

BUS[hasworked with the BurbankPoliceDepartmentand the BurbankFire Departmentto developrecommendedproceduresin the eventof an
activecriminalthreat upon a schoolsite or district administrativeoffice or servicecenter.Basedon this partnershipBUSDrequiresage-appropriate
lockdowndrills and encouragestaff attendanceat activethreat training providedby BurbankPD.

BUSDecommendsall employeesattend the BPDactivethreat training at leastonceeverytwo years.

Areyour schoolfaculty and staff meetingthis expectation? Yes

BUSDboard policyrecommendsa minimumof two lockdowndrills eachschoolyear.

Isyour schoolsite educatingstudentsand conductingappropriatelockdowndrills? Yes

DesiredChange

Basedon the assessmentdo you havethe needto makechangesn procedureor protocol?
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Additional SafetyAssessments
Visitorson CampusPolicyand Procedures

Pleaseaeadthis policy:
Pleaseaeadthis policy: AR1250http://gamutonline.net/district/burbank/DisplayPolicy/477240/

Assessmengheetfor the Visitorson CampusProcedureson Next Page.
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Visitorson CampusAssessment

Assessedy: Candacd_eefor EmilioUrioste
Date Assigned: Aug.10,2020
DateDue:

Didyou readthe policy for handlingvisitors on campus?
If no, briefly explainwhy.

Are the policiesand proceduresfor registeringvisitors beingfollowed at your school?

Are office personneland/or campussupervisoranformed of the policy andtrained on
the visitor procedure?

DesiredChange

Isthere aneedto amendproceduresor further train personnel?

Assessmengheetfor the Hate CrimePolicy& Procedureon Next Page.
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Hate CrimeReportingProceduresand Policies

Hate-Motivated Behavior
Hate-MotivatedBehavioBP5145.9http://gamutonline.net/district/burbank/DisplayPolicy/477757/5

In orderto createa safelearningenvironmentfor all students,the Boardof Educationdesiresto protect the right of everystudentto be free from

hate-motivatedbehaviorand will promote harmoniousrelationshipsamongstudentssoasto enablethem to gaina true understandingf the civil
rightsandsocialresponsibilitiesof peoplein society.Thedistrict prohibitsdiscriminatorybehavioror statementsthat degradean individualon the
basisof his/heractualor perceivedrace,ethnicity, culture, heritage,gender,sex,sexualorientation, physical/mentakttributes, or religiousbeliefs
or practices.

AssessmenSheetfor the Hate CrimePolicy& Procedureon Next Page.
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Hate CrimeAssessment

Assessedy: C.DLeefor EmilioUrioste
Date Assigned: Aug.10,2020
DateDue:

Yourtaskisto reviewBUSD'policyon Hate Crimesand determineanytrends. Youare alsoaskedto makesureall requiredtraining,forms,
materialsare up to date.

Numberof hate crimesreported on campusfrom the previousyear:
Justthe number.Youdo not needto includenamesor circumstances

Compliantwith requiredtraining?
If trainingis requiredin the policy,checkto makesureall requirementsare met. Trainingmaybe an Yes
areaof desiredchange.

Compliantwith anyrequired forms/materials?

- L . . . Yes
If forms or materialsare requiredin the policy, makesurethoseformsandmaterialsarein place.

DesiredChange

Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)?f yes,briefly detail
the desiredchangehere.
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LockdownPolicyand Procedure

Lockdownpolicyand procedurecanbe found here http://gamutonline.net/district/burbank/DisplayPolicy/1145538/3

Assessmengheetfor the LockdownPolicy& Procedureon Next Page.
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LockdownAssessment

Assessedy: C.D.Leefor EmilioUrioste
Date Assigned: August10,2020
DateDue:

Yourtaskisto reviewpolicyand procedureto lockdowna campusin casea dynamiceventshouldhappen.Thiscouldbe anythingfrom off-campus
policeactivity to amedicalemergencyor an activethreat on campus Althoughthe threat to studentsand staff mayvary,the actionto secure
everyonebehindlockeddoorsasquicklyaspossibleis the same.

http://gamutonline.net/district/burbank/DisplayPolicy/1145538/3

Doesstaff know how to activate alockdownandwho may initiate?

Yes staff havebeentrained.

Doesthe whole staff know how to makea campus-wideannouncementfrom their class/officephone?

Yes staff knowhow to makean announcementrom their classroonor office phones.

Arethere anyroomsor interior or exterior areasthat do not receiveP/A announcementshrough overheador phone speakersf so,isthere a
planto communicatewith them separately?

No

Isthere aninternal communicationplan to useduring alockdown?

Yes staff are awarethat communicatiormaybe throughtext, emailor radio.

Hasthe staff receivedadequatetraining in how to conducta lockdown?

Yes staff and studentshavebeentrained.

If no, briefly describedesiredtrainingin the “desiredchange’field.

DesiredChange
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Chemicabr HazardoudMaterial ExposureProcedures- Shelterin PlaceProcedures

In the eventof a chemical hazardousmaterial,or biologicalattackit is highlyunlikelythat the dangerousmaterialswill be detectableby
sight,smell,or taste. ThePrincipalor designeewill notify classroom@&ndteachersin the eventof suchan emergencylmmediatelyafter
knowledgeof exposureanda Shelterin Placeproceduremaybe activated.

AssessmenSheetfor the HazardoudMaterials Policyon Next Page.
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HazardoudViaterials Assessment
Proceduredor Respondingo a Releas€rom
Propertiesor Thoroughfared_ocatedwithin ¥2Mile of School

Assessedy: Candacéd_eefor EmilioUrioste
Date Assigned: August10,2020
Date Due:

Thisassessmenprovidesan excellentopportunity to work the FireDepartment,whichis a newerrequirementby the state. BFDwill providea list
or mapof nearbypotentialhazmatthreatsto your school.

Isthere a business/thoroughfareposinga possiblehazardousmaterial concernwith ¥

mile of the school?
No

If yes,list the business(s) thoroughfares

Doesyour schoolhavea “Shelterin Place”(SIP)plan?

Shelterin placeis different than alockdownplan. Pleaseefer to the Shelterin PlaceAssessment MG

sheet.

Doesthe schoolcampusevacuationplanincludetheselocations?

Eachsite shouldhavean evacuationplanto two different off-campussites.Thepath shouldavoidthe
businessesr thoroughfaresthat couldbe hazardous.

DesiredChange

Basedon the aboveinformation haveyou determinedthe needto createnew procedure(spr improveexistingprocedure(s)?f yes,briefly detail
the desiredchangehere.
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Shelterin PlacePolicyand Procedure

Shelterin Placepolicyand procedurecanbe found here http://gamutonline.net/district/burbank/DisplayPolicy/1145538/3

Assessmengheetfor the Shelterin PlacePolicy& Procedureon Next Page.
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Shelterin PlaceAssessment

Assessedy: Candacéd._eefor EmilioUrioste
Date Assigned: August10,2020
DateDue:

Yourtaskisto reviewpolicyand procedureto shelterin placein the eventof an environmental weatheror wildlife relatedincidenton or near
campus.

http://gamutonline.net/district/burbank/DisplayPolicy/1145538/3

Doesstaff know how to activate a Shelterin Placeand who may initiate?

Staffhasbeentrainedin lockdownand emergencyproceduressuchasshelterin place.

Doesthe whole staff know how to makea campus-wideannouncementfrom their class/officephone?

Yes staff knowhow to makecampus-wideannouncementgrom their classrooms.

Arethere anyroomsor interior or exterior areasthat do not receiveP/A announcementshrough overheador phone speakersf so,isthere a
planto communicatewith them separately?

No.

Isthere aninternal communicationplan to useduring a Shelterin Place?

Yes staff hasreviewedplanfor internal communicationusingemail,text messagesndradios.

Hasthe staff receivedadequatetraining in how to conducta Shelterin Place?

Yes staff hasbeentrained.

If no, briefly describedesiredtrainingin the “desiredchange’field.

DesiredChange
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DesiredChange.og

Typein the assessmenbhameandthen copyand pastethe desiredchangefrom the assessmeninto the relatedfield. If more room
is needed,usethe sameprocedurein the following fields. Youmay useas many of these pagesasnecessarylf an assessmenhad
“no changeyou DONOThaveto put that on this log.

Assessment DesiredChange
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People/PlaceGoaland Action
“PEOPLERELATEBOAL/ACTIORLAN(S)

After assessing specificfactor knownto impactcampussafety,we haveidentified an areaof desiredandreasonablechangeor
improvementfor the upcomingschoolyear. Thefollowingis our planto improve.

Goal
Whatisintendedimprovement?Usenumbersor other expectedindicators,if possible Forexample,"We will havea 10%reduction
in tardiness.”

BurbankAdult Schools a safeand orderly environmentwhereall studentsareto be free from harm.

Action Plan(s)
Howwill it be accomplished

Task(s)

Maintainfundingfor Saturdaycampussafety/custodiarfor the Adult School.

Responsibl€erson(s)
Bynameandetitle

EmilioUrioste

Whenwill it/they be accomplished?

Fundingstringidentified and positionbudgetedfor 2020-21.
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“PLACERELATEBOAL/ACTIORLAN(S)

Goal
Whatisintendedimprovement?Usenumbersor other measurabldéndicators.Forexample,"We will havea 10%reductionin
tardiness.”

BurbankAdult Schools a safeand orderly environmentwhere all studentsareto be free from harm.

Action Plan(s)
Howwill it be accomplished

Task(s)

Installationof 16 securitycamerado deter crimeandinappropriateactivities.

Installationof 5 additionalspeedbumpsin the parkingareato reducespeedingn the easternportion of the parkinglot.

Processll visitorsthrough RaptorSystemat BAS.

Provideintroductorytrainingto BASstudentsand staff on crimesagainstpersonsand on Lockdown/ActiveésShooterResponse.
Lockentry doorson AllanAvenue.Students/staffmay exit through doorsbut entry would be limited through doorsfrom the parking
lot.

Responsibl@&erson(s)
Bynameandtitle

EmilioUrioste

Whenwill it/they be accomplished?

Theinstallationof securitycameraswill be targetedfor the spring2020/ fall 2020.Investigatecost of installingfive additionalspeed
bumpsduringspring2020for installationin fall 2020. Theother tasksare continuous.
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Invitation to PublicMeeting

Theschoolsite councilor safetycommitteeshallnotify, in writing, the following personsand entities of the publicmeeting:

1.
2,
3.

4,
5.
6.

Thelocalmayor.

Arepresentativeof the localschoolemployeeorganization.

A representativeof eachparent organizationat the school,includingthe parent teacherassociationand parent teacher
clubs.

Arepresentativeof eachteacherorganizationat the school.

Arepresentativeof the school’sstudentbody government.

All personswho haveindicatedthat they want to be naotified.

The following is sample verbiage which may be customizedand sent as an invitation to the above community
stakeholders:

In compliancewith Californialaw, the SchoolSite Council(or SafetyCommittee)of BurbankAdult Schoolin partnership
with the local police and fire departmentsand other stakeholdershaveengagedn a systematicplanningprocessthat
includedassessingactorsknownto impactschoolsafety.

Our Comprehensivé&afeSchoolPlanfor 2021/22will be sharedin a public meetingat our schoolon January20, 2020,
6:30p.m. BASAuditorium.

Youare invited to attend this meetingand hear how we are creatinga safercommunityin Burbank,through ongoing
safetyassessmentat our school.

Comprehensive School Safety Plan 59 of 98 12/14/20



EmergencyContactNumbers

Utilities, Responderand CommunicationResources

Type

Vendor

Number

Comments

LawEnforcementFire /
Paramedic

BurbankPoliceDispatch

818-238-3000

PublicUtilities BurbankwWaterand Power 818-238-3700
SoCalGas 800-427-2200

LocalHospitals ProwdenceSt.Joseph 818-843-5111
MedicalCenter

BurbankUSD Main Number 818-729-4400

AmericanRedCross Glendale 818-243-3121
Pasadena 626-799-0841

FireAlarm GMSMonitoring 888-467-1119

IntrusionAlarm EdgeworthMonitoring 800-318-9486
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BurbankAdult Schoolincident CommandSystem

IncidentCommander

EmilioUrioste

SafetyOfficer

EmilioUrioste

PublicInformation Officer

Scribe

LiaLerner

EmilioUrioste

Operations

LiaLerner

Planning/
Intelligence

llyaMindlin

FirstAid & Search
TeamLeader

MarianneNoss
Susanndagdassarian

AbrahamMeza

SylviaGiumelli

Comprehensive School Safety Plan

StudentRelease&
Accountability
TeamlLeader

LucyAlexan

AbrahamMeza

Logistics
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Incident CommandTeamResponsibilities

Schookitesrespondingo anincidentshallutilize the functions,principles,and componentsof the Incident
Commandsystem(ICS)per CaliforniaCodeof RegulationsTitle 19, Division2, Chapterl, §2405.

Incident CommandSystemFunctions

Thefive functionsof the ICSare CommandOperations Planning/Intelligencel, ogisticsand
Finance/AdministrationIndividualsvorkingunderthe Commandunction will be referredto asthe Command
Staff,while personnelassignedesponsibilitiesunder Operations Planning/Intelligencel, ogisticspr
Finance/Administratiomvill be referredto asthe GeneralStaff. Under SEMSthe ICSeam canbe expandedor
reduced,dependingon the situationandthe immediateneeds.Anindividualcanexecutemore than one function.

1.

TheCommand-unctionis responsiblefor the directing,ordering,and controllingof resourcesy virtue of
explicitlegal,agencyor delegatedauthority. Thefunctionis composedof the IncidentCommande(IC),
SafetyOfficer, Publicinformation Officer, AgencyLiaisonOfficer,anda DeputylncidentCommanderThe
ICpositionmustalwaysbefilled. ThelCremainsresponsibleor all five functionsof the ICSstructure,
whichhavenot beenformally activated.In additionto the primary|CSunctions,the ICis alsoresponsible
for the SafetyOfficer,Publicinformation Officer,and AgencyLiaisonOfficerpositions,unlessotherwise
delegated. Dependingon the severityof the incident,the ICmayalsoactivatea DeputylCfor support.

TheOperationd-unctionis responsiblefor the coordinatedtacticalresponseof all field operationsdirectly
applicableto or in supportof the mission(s)n accordancewith the IncidentActionPlan.Thisisthe most
complexand primary establishedunction.

ThePlanning/Intelligencé&unctionis responsiblefor the collection,evaluation,documentation,and useof
information aboutthe developmentof the incident,andthe statusof resources.

TheLogisticd-unctionis responsiblefor providingfacilities,servicespersonnel equipment,and materials
in supportof the incident.

TheFinance/Administratiofrunctionis responsiblefor all financialand costanalysisaspectsof the
incident,andfor anyadministrativeaspectaot handledby the other functions.

Incident CommandSystemPrinciples

1.

6.

Thesystemprovidesfor the followingkindsof operation:singlejurisdictionalresponsibility/singleagency
involvement,singlejurisdictionalresponsibilitywith multiple-agencyinvolvement,and multiple-
jurisdictionalresponsibilitywith multiple-agencynvolvement.
Thesystem'sorganizationaktructureadaptsto anyemergencyor incidentto whichemergencyesponse
agenciesvould be expectedto respond.

Thesystemshallbe applicableandacceptableo all useragencies.

Thesystemisreadilyadaptableto newtechnology.

Thesystemexpandsn arapid andlogicalmannerfrom aninitial responseanto a majorincidentand
contractsjust asrapidlyasorganizationaheedsof the situationdecreases.
Thesystemhasbasiccommonelementsin organizationterminologyand procedures.

Incident CommandSystemComponents

1.

Commonterminologyis establishedn regardsto commontitles for organizationafunctions,resources,
andfacilitieswithin ICS.

Modular organizationis establishedoy whichthe ICSorganizationabktructureassignmentsre activated
baseduponthe kind and sizeof the incident(top down command).

Unified Command.

Actionplansidentify objectives determinestrategiesjdentify tacticaland supportactivitiesrequired,and
establishan operationalperiodtime framefor completion.

Themanageablespan-of-controfor anyassignedChief,Director,or Supervisois establishedo be
between3-7personnel
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6. Pre-designatedhcidentfacilitiesareidentified (IncidentCommandPost,Studentevacuatiorsite, offsite
evacuatiorsite, FirstAid Station,Emergencysuppliedocation,CommunicatiorCenter,etc.). The
determinationof the kindsandlocationsof facilitiesto be usedwill be baseduponthe requirementsof
the incident.

7. Comprehensiv&kesourcenanagemenis establishedo identify, group,assignandtrackresources.

8. IntegratedCommunicatioris managedhroughthe useof acommoncommunicatiorplanandan
incident-baseccommunicationcenterestablishedor the useof tacticaland supportresourcesassigned
to the incident.

UNIFIEBCOMMAND

Unified Commands a structure usedduringincidentsconsistingof IncidentCommandergrom various
jurisdictionsor agencieperatingtogetherto form a singlecommandstructure. It allowsall agencieswith
geographicallegalor functionalresponsibilityto managean incidentby establishinga commonset of objectives,
strategiesanda consolidatedncidentAction Plan.Undera Unified Commandsystem,a singleOperationsChiefis
assignedTheOperationsChiefpositionisfilled by the mostqualifiedand experiencedbersonavailable.

Theuseof a Unified Commands a valuabletool to help ensurea coordinatedmulti-agencyresponse.A Unified
Commandassuresagenciegio not losetheir individualresponsibility authority, or accountability. When
appropriate,a UnifiedIncidentCommandSystemwill be establishedn conjunctionwith the school’sincident
CommandeandrespondingagenciesincidentCommander(sfo form a unifiedteamin whichIncident
Commandersvithin the Unified Commandnakejoint decisionsspeakasone voice,integrate generalstaff, and
developasinglelncidentActionPlan.

Unified Commands animportant componentof the requiredICSper CaliforniaCodeof RegulationsTitle 19,
Division2, Chapterl, §2405(a)(3)(C-D)

Advantagesof usingUnified Command
1. Onesetof objectivesand strategiesare developedfor the entire incident.

2. Allagencieswith responsibilityfor the incidenthavean understandingand are fully awareof joint priorities
andrestrictions.

3. Duplicativeefforts are reducedor eliminated,therebyreducingcost,frustration, and potential conflict.
CommandStaff Responsibilities

IncidentCommander:

- Directthe overallemergencyresponseand makefinal decisions

- ActivateSchooEmergencyPlanand IncidentCommandSystem

- Establisrandsetup anIncidentCommandPost

- Establishsetup, andmanagea CommunicatiorCenter

- Initiate CommonCommunicatiorPlan& maintaincommunicatiorwith DistrictLevelEOQo provide
district with site specificstatusreport

- DevelopincidentActionPlanwhichidentifiesobjectives determinesstrategiesjdentifiestacticaland
supportactivitiesrequired,and establishedan operationalperiodtime for completion.

- Setplan priorities and control actionsundertakenby staff

- Ensureall availablemasterkeysare broughtto the CommandPost

- Ensurestudentemergencycardsare takento CommandPostduringanevacuation

- Determinewhichspecialassignmentsequire substituteor additionalpersonneland assigrfrom those

availableat the field.

- Initiate studentreleaseproceduregwhenit is safeto do so)

- Releasdeachersasappropriateduringdemobilizationusingthe StaffReleasérderPlan(foundin the
Demobilizatiorsectionof this plan).

- Declareend of emergency—initiate recoveryif appropriate

- Remainin chargeof your campusuntil redirected/releasedy superintendentof schoolsor relievedby
fire or law enforcementincidentcommander

- Ensurestaff andstudentsare properlyinstructedandtrainedin assignmentand emergencyprocedures
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DeputylncidentCommander:
- Assistthe IncidentCommandeby initiating responsestrategies responseteam coordination,and
communication

SafetyOfficer:
- Asses&mergencyor threat andimpactto students,staff, schoolproperty and surroundingcommunity
- Monitor safetyconditionsof incident
- Assureghe healthand safetyof studentsand staff

Publicinformation Officer:
- Coordinatecommunicationwith the district for the public,stakeholdersandnewsmedia
- Supervisdelephonesand monitor radio emergencybroadcasts

AgencyLiaisonOfficer:
- Notify appropriategovernmentalagenciesf necessary
- Serveaspoint of contactfor representativeof other involvedlocalagenciesprganizationsor private
sectorpartiesto provideinput on policies,resourceavailability,and other incidentrelated matters

GeneralStaff ResponsibilitiesFunctionChiefs

OperationsChief:

- Manageon-scenetactical operationsto accomplishcorrectiveaction and the objectivesestablishedby the
IC'sactionplan

- Supervisenddirect activitiesof all personnelassignedinderthe Operationg~unction

- Reportto the IncidentCommander

- CoordinateSearchandRescue

- CoordinateMedicalFirstAid

- CoordinateEvacuatiorArea

- CoordinateCampusSecurity

- In conjunctionwith the EvacuationArea Director and the Search& RescueDirector, accountfor staff and
student attendanceand identify all missingindividualsusingthe compiledattendancereports & searchand
rescueteamfindings.

- Relayreportedmissingstudentsto Search& Rescudeams

- Makesureteamshavethe necessargupplieso performtasks

- Reassigstaffasneeded

- Schedulédreaksandback-updor staff

Planning/Intelligenc€hief:
- Collectallinformation pertinentto documentinghhe incident
- Analyzenformationfor potentialimpactsor changes
- Documentandupdatestatusreports
- Manageandupdatestatusboards
- Disseminaténcidentrelatedinformationto the IncidentCommander
- Preparenecessaryvritten reports

LogisticChief:
- Meet serviceand support needsof the incident by managingand distributing generalemergencysupplies,
equipment,food, first aid suppliesyolunteers etc.
- OpenEmergencysuppliesontainer
- Delegatenelpfor settingup the IncidentCommandPost(if needed)
- Delegatenelpfor settingup anynecessargmergencystations
- Signin volunteersandassigrto varioussectionsneedingassistance
- Determinewhetheradditionalequipment,suppliesor personneheedto be requestedfrom the District EOC
- Makearrangementdor transportof suppliesandlodgingof personnel
- Reportto the IncidentCommander

Finance/AdministratiorChief:

- Analyzall financialand costanalysigelatedto the incident
- Documentall expenseselatedto emergency
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- Documentall personneltime as pertinent to emergency(number of hours with description of activities
performed)
- Reportto the IncidentCommander

GeneralStaff ResponsibilitiesSearch% Rescue

Search& Rescudirector:
- Reportto OperationsChief
- Superviseprganizeanddirect Searchand Rescuéleams
- Maintaincommunicatiorwith SearchrandRescuéeams
- Consultwith OperationsChiefregardingany known missingpersonsobtained from the attendancereports
submittedby Teachers
- Actasacheck-inpoint for reportingmissingStaffor Students
- Keeprecordson Search& Rescudeamincidentreports

Search& Rescudeam(s):
- Reportto Search& Rescudirector
- Searchassignedreasfollowingsearch& rescueprocedures
- Completea directed sweepof designatedcampusareasfor missing trapped, or injured staff and studentsif
the situationsafelypermits
- Completemapsandmarkdoors
- ldentifythe locationof trapped/injuredpersons
- Assistnjured persongo the MedicalFirstAid station

GeneralStaff ResponsibilitiesMedical First Aid

MedicalFirstAid Director:
- Reportto OperationsChief
- Superviseprganize anddirect MedicalFirstAid & Morgue Teams
- Initiate Triage/MedicaFirstAidareasetup
- Triageinjured persons
- Maintainan updatedlist of studentswith allergiesjn needof daily medication,or speciaimedicalneeds

MedicalFirstAid Team(s):
- Reportsto MedicalFirstAid Director
- Setup Triage/MedicaFirstAidarea
- RetrieveMedicalFirstAid suppliesfrom LogisticEmergencysuppliesTeam
- Providefirst aid to injured persons

MorgueTeam:
- Reportsto MedicalFirstAid Director
- Setup MorgueArealocation
- Movedeceasedo morguearea
- If possiblejdentify and coverdeceased

GeneralStaff ResponsibilitiesEvacuationAreaSupervision& Releasegthis is currently under review)

EvacuatiorAreaDirector:

- Reportsto OperationsChief

- Superviseprganize,and direct the Parent Check-inGate Team, Student Check-outTeam,Student Release
Team& StaffBuddyAssignments

- ManageandcoordinateEvacuatiorAreasupervision

- Collectattendancereportsfrom all Teacherst the EvacuatiorArea

- Immediatelycommunicatewith the OperationsChiefand Search& RescueDirector any reported missing
studentsor staff

- Evacuatewvith anextrasetof studentschedulegproperlygroupedalphabetically)

- Bringemergencyreleaseforms (maybe stamps stickers,or documentsdependingon the site)

ParentCheck-infeam(s):
- Organizeandcontrol the parentcheck-inarea
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- Receiveparentsat the check-instationwherethey will indicatewhich student(s)they areto pickup.

- Ensurestudentsare only beingreleasedo adultslistedon emergencycards

- Organizeand control student releaseby callingstudent namesover the portable speakersystemor sending
runnersto retrievethe student.

StudentCheck-oufTeam(s):
- Goto yourassignedlphabeticagroupingareaand help check-outstudents
- Checkthe emergencyreleaseauthorizationcard to be sure that the student is authorizedto leave with
whoeveristhereto pickhim/her up.
- Studentswho are 18 maysignthemselveut.

- Anyadultnamedon their emergencycardsmustsignout studentswho do not fit into the abovecategories.

AuthorizedStudentReleasé&ateTeam(s):
- Verifystudentshaveproperlycheckedout before allowingthemto exit.
- Studentswithout proper proof of Check-outmustbe redirectedbackto the Studentcheck-outstation.

StaffBuddyAssignmentgTeachers):

- Reportsto EvacuatiorAreaDirector

- Engagen StaffBuddyAssignmentgcheck-invith Buddy)

- If buddyisincapacitatedinherit responsibilityof their students

- Evacuateandescortstudentsto assemblén the designatedEvacuatiorArea(if requiredby incident)

- Completean attendancereport for both classroomgtake roll of studentsand note missingstudents, staff
buddies,or other staff)

- Submitthe attendancereport to the EvacuatiorAreaDirectoradjacentto the IncidentCommandPost.

- Submitanyobservedroom damageto the EvacuatiorAreaDirector

- Superviseclassroonmstudentsat EvacuatiorArea, help managethe evacuationarea,or report to ICPostfor
additionaltasks,f needed.

- Providereassurancendsupportto students

GeneralStaff ResponsibilitiesCampusSecurity

CampusSecurityDirector:
- Reportscollecteddatato OperationsChief
- Superviseprganize anddirectthe SecurityTeamand Utilities Team
- Conductor Initiate a property damageassessment

SecurityTeam(s):
- Reportsto CampusSecurityDirector
- Maintainasafeandsecurecampusenvironment
- Secureandmanagegates
- After search& rescuemissionsare complete,lockor control accessnto buildings
- Placeyellowcautiontape aroundareasdeemedunsafe

Utilities Team:
- Reportsto CampusSecurityDirector
- Carryout procesof evaluatingand shuttingoff utilities (water, gas electric)if needed
- Determinepresenceof fire or other hazard- resolvewith help of volunteersif ableto do so
- Assesslamageto buildingsandcommunicatdindingsto the CampusSecurityDirector

GeneralStaff ResponsibilitiesEmergencysupplies

EmergencysuppliesTeam(Logistics):
- Reportsto Logistichief
- OpenEmergencysuppliecontainerandgathernecessargupplies/equipmentor distribution
- Setup microphoneon standat ParentChecHn.

GeneralStaff ResponsibilitieslUnassignedstaff

Unassignedtaff:
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- Stafflackingan establishedAssignmenmustreport to the IncidentCommandPostfor further instruction
EmergencyPreparedness
Methods for ReportingEmergencies

Forthe purposeof reporting emergenciesin caseof a fire, emergencyor disaster,the following reporting methods
maybe used:

SchoolAlarmSystem

PublicAddressSystem

StaffTwo-wayRadios

Telephonegemergencyelephonenumbersare postedadjacentto phones)

~AwWDNPE

Alarm System

The school alarm system provides warning for necessaryemergencyaction. Temporal tone signalsand Voice
Announcementalarms are capableof being perceivedabove ambient noise. The set fire alarm is distinctive and
recognizableas a signalto evacuate.The standard audible emergencyevacuationsignal establishedconsistsof
repetitive 4.0 secondcycles(0.5second‘on,” 0.5second‘off,” 0.5second‘on,” 0.5second‘off,” 0.5second‘on,” 1.5
seconds'off”). RecordedvoiceAnnouncementlarmssuchas,“Evacuatethe Building”,“Shelterin Place”or “Thisis a
Lockdown’maybe activated

AlarmSystenMaintenance& TestingRequirements
1. Alarmsystemsare maintainedin operatingcondition.
2. Alarmsystemsaretestedat leastannuallyfor reliability by properlytrained personsin the designed
operation.
3. Alarmsystempower suppliesare maintainedor replacedasoften asis necessary.
4. Firealarmsignalwill be soundednot lessthan onceeverycalendamonth (EducationCode,Section
32001).
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Staff TrainingRequirementg(this is currently under review)

Toensurethe schooland its staff are preparedto implementthe SchoolEmergencyPlanand take action during an
incidentthe training requirementsin this sectionare met. Staffreceivesthe appropriatelevel of SEMSraining; Level
of training will dependon staff member’spotential assignmentluring an emergencyresponse. All assignedOfficers,
ChiefsDirectors andstaff membersare trained beforeimplementingthe program.

NIMS/SEMSrainingRequirements:

1. TheCaliforniaState EmergencyManagementSystem(SEMS)nifies all elementsof California'semergency
managementcommunity into a singleintegrated systemwith standardizedkey elements. SEMgtraining is
provided to maintain personnel'sminimum training competencieswith the SEMS'Approved Courseof
Instruction(ACl)"asthe basisfor their training programs.

2. StaffSEMSrainingand performanceis maintainedand demonstratedby the:

o0 Completionof level-appropriateSEMSraining
o Executiorof drillsthat incorporateperformanceobjectivesinto exercises

3. The National Incident Management System (NIMS) enables all government, private-sector, and
nongovernmentalorganizationsto work together during domesticincidents. As mandated by the Post-
KatrinaEmergencyreformAct of 2006,NIMStrainingis offered throughthe FederaEmergencyManagement
Agency(FEMApndready.gov

EmergencylanTrainingRequirements:
1. Theschoolshalldesignateandtrain a sufficientnumberof persongto assistin the safeandorderlyemergency
evacuationof employeesstudents,andvisitors.
2. Theschoolshalladviseemployeesof his/her responsibilityunder the plan when the plan is developedand
wheneverresponsibilitieor actionsunderthe planhavechanged.
3. Employershall review with employeesthose parts of the plan which will be of aid in the event of an
emergencyThisincludesput isnot limited to:
o Individualassignmentandresponsibilities
Emergencyrocedures
Locationof emergencyequipment& supplies
Locationandoperationof manuallyactivatedalarmsystems
Locationandoperationof communicatiorequipment

O O O O

PracticeDrills

Toensurestaff and studentsare knowledgeableand preparedto implementthe SchooEmergencyPlanthe following
requiredpracticedrills are conductedasindicatedthroughouteachschoolyear.

EarthquakePracticeDrills:

1. Practiceof Drop, Coverand Hold On proceduresare held twice per yearin elementaryand in secondaryschools
andat the HoraceMann ChildcareCenterandthe BurbankAdult School.

2. Duringthe drill eachpupil and staff membertakescoverunderatable or desk,droppingto his/herkneeswith the
headprotectedby onearm, andthe backto the windows.With the other hand,hold on to the furniture leg.

3. Dirillsare conductedfollowingthe establishedcarthquakeProceduref this plan.

Fire& EvacuatiorPracticeDrills:

1. Firealarmsignalmustbe soundednot lessthan onceeverycalendamonth (whethera drill takesplaceor not).

2. Firedrillsare establishecandconductedat leastonceeverymonth at the elementarylevel,Monterey HighSchool,
andHoraceMannandtwice per semesterat the secondanjeveland BurbankAdult School.

3. Duringthe drill eachpupil and staff memberimplementsand practicesthe establishedEvacuatiorProceduresof
this plan.

LockdowrDrill:
1. Atthe elementaryandsecondanjevels,at leastone drill eachsemestemustbe conducted.
2. All studentsand staff shall quickly get into a lockableroom. Lockthe doors, turn out the lights and cover
windows.

3. Silencecellphonesandpeople.Donot peek.Remaincalmandwait for information.

Shelterin PlaceDirill:

Comprehensive School Safety Plan 68 of 98 12/14/20



1. Shelterin Placeisin responseo a chemicalbiologicalor radiologicacontamination alsoa severeweatheror

wildlife event,or excessivasmokefrom afire.

Shelterin Placedrill shallbe conductedat all schoolsat leastonceeachyear.

Drill shouldtake placewhenmoststudentsand staff are out of their regularclassroom.

Drillwill be announcecdbverthe publicaddresssystem throughradio communicationtext or email.

All students staff, volunteersandvisitorsshallimmediatelyproceedto moveinsidethe buildingsto safe

areas.

Alldoorsandwindowsmustbe closed.

7. Inthe eventof anairbornecontaminant,an effort shouldbe madeto adjustall thermostatsto temporarily
turn off the air conditioner.

abkowbd

o
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Staff ReleaseOrder Determination

After an incident, staff memberswill be releasedfrom their emergencyresponseduties accordingto this established
releaseorder.

StaffReleas@©rderPlan:
1. Holdstaff meetinganddeterminethe releaseorder
- Determinethis duringthe first staff meetingusingthe “Staff ReleaséeterminationForm.”
- The principal will keep the release order list in the DemobilizationProceduressection of the
emergencyplan
- Listwill be updatedannually.
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EMERGEN@®ESPONSIROCEDURES

In order to best prepare for the unexpected,the proceduresestablishedin this section have been developedfor the safety of our
studentsandstaff.

Reportingan Incident

Typicallyjncidentsinvolvinga schoolwill cometo the attention of a faculty or staff memberby observationor telephonenoatification.
Emergencyhonenumberswill be postedadjacentto telephones,at employeenotice boards,and/or at relevantconspicuougocations.
Theindividualdiscoveringor receivinginformation regardingan incidentwill do the following:

1
2.
3.

Notify the localemergencyrespondersThenumberis 911.
In caseof afire, activatefire pull alarm.
To activate the Incident CommandSystem, notify the Incident Commander(Principal)and provide them the following
information:

- Yourname

- Natureof incident

- Locationof incident

- Severityof injuriesor property damage

- Callbacktelephonenumber
ThelncidentCommander/Comman8taffwill soundthe necessaralarmsor voiceannouncements&ndnotify the district EOC.
Takeactionto protect students faculty,staff, and property. Immediateactionsmayinclude:

- Movingpeopleaway

- Isolatingandsecuringhe area

- Providingassistancasneededto studentsandpersonnel

- Directingpublicsafetyresponderdo the scene

CommonCommunicationPlanProcedures

Whenemergenciemccur,communicationis criticalto ensureappropriatepartiesare notified regardingthe extentof the incident
andwhat needsto be done.Beloware systemsand methodsasto how emergencycommunicationmaybe conducted:

Communicatiorhardwareandsystemsavailable:

Ok wNE

Telephones/Cefphones
Publicaddresssystem
Two-wayradios
BlackboardCall& EmailProgram
E-mail

Runners

Thefollowingindividualswill havetwo-wayradios:

1

ok wN

IncidentCommander
OperationsChief

Search& Rescudeamleaders
Custodians

FirstAid Station
EvacuatiorAreaDirector
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CommunicatiorCenterSet-upProcedures:

1
2.
3.
4.

Pre-designate€CommunicatiorCenterlocationis subjectto change and maybe dependentuponincident.
CommunicatiorCenterlocationshouldbe establishedwithin closeproximity of the IncidentCommandPost.
TheCommandStaffwill be responsibldor settingup andoperatingthe CommunicatiorCenterduringanincident.
TheCommandstaffwill be responsibldor contactingthe DistrictEOGindemergencyespondergif necessary).

Internal Communicatiorduringan Incident:

1
2.
3.

4,
5.
6.

Maintainan opentelephoneline for communicationLimitclassroontelephoneuseto emergenciesnly.
Thesite'spublicaddresssystemmaybe usedfor communicatiorandannouncements.

Internal two-way radio communicationwill be availableon the site’s designatedChannel Radiosare availablein the main
office.

Duringa lockdown,communicatiorwill take placeviacellphone,telephone& radio.

Duringa lockdownwith animmediatethreat from anarmedindividual,cellphoneswill be silenced.

Runnersnmaybe usedasan alternatecommunicatioroption.

ExternalCommunicatiorduringan Incident:

1

2.
3.

4.

Communicatiorbetween the CommandsStaff, District EOCand local emergencyresponderswill take placevia telephone or
two-wayradios.

IncidentCommandStaffwill usechannell whencommunicatingwith the DistrictEOGriatwo-wayradio.
TheCommandStaffwill processncidentinformation throughthe superintendentor designatedDistrict EOCpersonnelin order
to notify personsoutsideof the schoolof an existingemergencyandthe immediateactionto be taken,if any.

All staff membersare askedto refer inquiriesandvisitorsto the CommandStaff.

Duringanincident,familieswill be contactedthroughthe InTouchK12ystemand/or mobileappfor informationon schoolclosure,
studentrelease assemblareasgetc.

Site SpecificEmergencyProcedure
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Typesof Emergencies SpecificProcedures

Aircraft Crash
In the eventof an explosionor crash,the blastwill be the initial signalof the emergency. If earlywarningis available the Principalwill
notify the classroomsimmediatelyafter an explosionor crashthe following proceduresshallbe followed:

1. If possible DUCKANDCOVERNderadeskor table. Move awayfrom windows,doors,and shelves.

2. Followingan explosionor crash notify administrationor if administratoris not available obtain outsideline, then phone"911".

3. Thealarmbellwill sound,and studentsand staff will evacuateor stayin the buildings,dependingon the circumstances.
Teacherswill escorttheir studentsto the designatecassemblyareaandtake attendance. Teachersnaybe askedto report any
attendancediscrepancieso the administration,dependingon the nature of explosion.

4. Donot reenteranybuildingor classroomuntil authorizedby the Principal,or designeeandthe fire department.

BombThreat/ Threatof violence
Immediatelyafter receivinga bombthreat the following proceduresshallbe followed:

1. Ifabombthreatiscalledto the school,makeeveryattempt to keepthe calleron the phoneaslongaspossibleto gain
information. Tryto determinethe sexandageof the caller. Tryto havethe callertell youthe exactlocationof the bomband
the time of threateneddetonation.
2. The CommandStaff will immediately notify the District EOC,who has the immediate responsibilityto notify the Police
Department.
3. ThePoliceDepartmentmaynot sendunitsto the schoolat this point, but will automaticallynotify the FireDepartmentto stand
by.
4. If the location of the suspiciousobject is not known, STUDENTWILLREMAINN THECLASSROOMSeachershould move
studentsto the centerof the room. If possible havethe studentsstaylow andtake coverundera sturdyobject(desk).
ThePrincipaljn conjunctionwith law enforcementwill makethe decisionto evacuatethe buildings.
6. SWEERFEAMStaffwill be askedto volunteerfor the SweepTeam. SweepTeammemberswill report to the IncidentCommand
Post.
a.  Sweepleammemberswill be pairedup andassigned regionof the campugo search.
b. Principalwill coordinatewith policeto superviseSweepleams.
c. Uponcompletionof sweepof assignedareas,sweepteam shouldreport backto IncidentCommandPostto report "all
clear"of their area.
7. Studentsandstaffwill return to the buildingsonly whenthey havebeenclearedby law enforcementandthe Principalor
designeehasauthorizedthe reoccupationandreturn to classuponhearingthe ALLCLEARell, whichis onelong,continuous
ring.

o

CampusSecurityProcedures
CampusSecurity& Utilities Teamswill assigna TeamLeaderand report all activity and incident information to the CampusSecurity
Director. TheCampusSecurityDirectorwill report to the OperationsChief.Duringan incidentthe following procedureswill be followed:

CampusSecurityProcedures

Visuallyasseseampudor fires& damage.

Opendesignatedgatesfor parentingressand egressasappropriateto the emergency.

Keeplog of activityandassessments.

Maintain communicationwith the CampusSecurityDirector regardingadditional need for personnelto fight a fire or resolve
other hazardsf possible.

5. Determinethe needfor personnelto guardbuildingsor useyellow cautiontapeto rope off access.

6. Unlockandsecurethe designatedexit for useby EmergencyrResponderandtheir vehicles.
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7.

Surveybuildingfor structuraldamageandreport damagedareas.

Utilities TeamShutoffProcedures

1

2.

The District EOCwill deploy Maintenance& Operationsteamsto the schoolsite during an emergency. All techniciansare
familiarwith eachsite andits utility shutoffs. In addition,the Dayand Night Custodiansit eachsite havebeeninstructedin who
to report to, wherethe shutoff locationsare,andwhereto find the tools.
If needed shutoff the necessarytilities. Seemapfor specifidocations.

- GasCanbeturned off at eachmeter usingthe crescentwrenchprovidedat eachsite to turn the valveinto the shutoff

position.

- Electrical Electricservicecanbe shutoff at the disconnecswitchat eachmainpanel.

- Water. Watercanbe shutoff at the mainvalvesusingthe 2-inchsquarewater keyprovidedat eachsite.

- Alarms Canbetemporarilydisabledby callingKathyYaegein Facilitiesat ext. 45502 before eachdrill.

- FireAlarmMonitoring - GMSFire AlarmMonitoring—888.467.1119

- IntrusionAlarmMonitoring - EdgeworthMonitoring LLG-800.318.9486

*The shut off tools are kept on-sitein the EmergencyBin Containersln addition, eachof the Maintenance& Operationswork
trucksare equippedwith thesetools.

Site SpecificEmergencyCampusSecurityProcedures

Demobilization& Post-emergencyrocedures
DemobilizatiorProcedures:

1. Besurestaff membersunderstandthat asa governmentemployeethey are requiredto stayon campusand provideassistance
for upto 72 hoursif they are needed Emphasizéhe needto makearrangementwith their familiesin casethis occurs.

2. After completingassignmentsstaff membersare required to check-inwith their superioror the Incident CommandStaff to
awaita secondassignmenbr approveddismissal.

3. Staffmemberswill be releasedaccordingo the establishedStaffReleasd.ist.

4. Developanafter actionreport for anyemergencyesponsedueto adeclaredocalemergencyfor whichthe governorproclaims
a state of emergency,and submitit to the District EOC. The report shallinclude a review of the responseactionstaken,
applicationof SEMSsuggestedmodificationsto SEMSnecessarymodificationsto plansand procedures,identified training
needs,andrecoveryactivitiesto date.

5. TheDistrictEOGwill then reviewand submitthe after actionreport to the Office of EmergencyservicefOESvithin 90 daysof
the closeof the incidentperiod.

6. Conducta post-incident performance debriefing meeting to discussincident response actions and determine areas of
improvement.

Earthquake

Priorto Earthquake

1. Pleasdliscussll our emergencyprocedureswith studentsassoonaspossible.
2. Maintainevacuationbackpackbucketandclipboardin a visible& easilyaccessibléocationadjacentto the evacuationexit.
3. Knowyourevacuationroute and ensureevacuationrmapsare postedat exit(s).
4. Participatein practicedrillsand maintainknowledgeof emergencyprocedures.
5. Ensuretall furnishingsare securedto the wallsto preventthem from fallingon individualsand potentially obstructingexits
or walk paths.
6. Donot store unsecurecheavyitemsabove72inches.
7. Maintainexitsfree from obstructions.
Duringan Earthquake
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1. Theteacheror other staff memberwill shoutthe command,Drop!”
2. Thestudentsareto “Drop, CoverandHold.”
3. Ifinsidethe schoolbuildingstudentsand schoolemployeesshall:
- Getunderequipment(deskstables,etc.)whereavailable.
- Dropto your kneeswith your backto the windowsandyour kneestogether.
- Claspboth handsfirmly aroundthe legsof atable or a desk;if this equipmentis not availableclaspyour handsfirmly
behindyour neck.
- Remainin this positionuntil a staff membersaysthe emergencyis over.
- Oncethe shakinghasstopped,initiate an evacuation.
4. If studentsandstaff are outsideof the schoolbuildingduringan Earthquake:
- Move awayfrom building,overheadelectricalwiresand stayawayfrom objectsthat might fall duringan Earthquake.
- Dropto your kneesand claspyour handsfirmly behindyour neckto protect your head.
- Waitfor shockgo subside.
After an Earthquake
1. Evaluatethe classroonsituation.
2. If safe,havestudentsline up outsideof the classroom.
3. Leavethe lights asthey were prior to the earthquake Donot turn them on or off, especiallyin roomswhere naturalgas
linesexist.
4. Leavedoorsopenedandunlockedsothat the search& rescueteamscancheckroomsfor missingstudents.
5. Triageandstabilizestudents(30 secondsnaximumper student)who are unableto follow your directionsor have
severe/lifethreateninginjuries(Airway,Bleedingand Shock) REMAINWITHINJURESTUDENTFITISSAFEHODOSO.
6. Escortthe studentsincludingmobileinjured students(by the safestroute) to the Evacuatiomrea.Becarefulnot to
aggravateanyinjuries. Takemobileinjured studentsto the MedicalFirstAid Area.
7. Evacuatevith your emergencyevacuatiorbackpackpucketandclipboard.
8. Completeanattendancereport (takeroll whenyou arrivein the EvacuatiorArea).Reportany missingpersonsijnjured
persondeft behind,individualstakento FirstAid,androom damageto the EvacuatiorAreaDirector.
9. Supervisestudentsat the EvacuatiorAreaor report to the IncidentCommandPostasdesignatedor your assignedob

responsibility.

Explosionor Riskof Explosion
In the eventof an explosionor crash,the blastwill be the initial signalof the emergency. If early warningis available the Principalwill
notify the classroomsimmediatelyafter an explosionor crashthe following proceduresshallbe followed:

1.
2.
3.

If possible DUCKANDCOVERNdera deskor table. Move awayfrom windows,doors,andshelves.

Followingan explosionor crash,notify administrationor if administratoris not available pbtain outsideline, then phone"911".
Thealarmbell will sound,and studentsand staff will evacuateor stayin the buildings,dependingon the circumstances.
Teacherswill escorttheir studentsto their designatedocationandtake attendance. Teachersnaybe askedto report any
attendancediscrepancieso the administration,dependingon the nature of explosion.

Donot reenteranybuildingor classroomuntil authorizedby the Principal,or designeeandthe fire department.

Fireon SchoolGrounds

Eachclassroormandfacility on the campushasa functioningfire extinguisheranda manualpull switchto activatethe fire alarm. In
addition, evacuatiorroutesare clearlypostedby the exitsin eachclassroom.Forthe protection of all occupantsof the building,in
caseof afire or disaster the following evacuationprocedureshavebeenestablished:
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1. Thesetalarmisdistinctiveandrecognizablexsa signalto evacuate Theevacuationalarmsignalestablishedccaninclude“A
possiblefire hasbeenreportedin the building,pleaseexit the building.”

2. Orderaverbalevacuationf the fire alarmdoesnot sound.

3. Call9oll

4. Notify the Superintendent.

5. StaycalmandremainSILENTf teachersand studentsaretalking,directionsand other information cannotbe heard.

6. Everyoneshouldclearthe buildingimmediately. WALK- Donot run.

7. Teacherswill superviseegressrom the classroomsnto the designatedEvacuatiorAreasaccordingo the Emergency
EvacuatiorRoutesmarkedon the mapspostedin everyclassroomand office.

8. If heavysmokeis present,crawlor staynearthe floor for breathableair.

9. Incaseof FIREDONLYc¢losethe doorsuponevacuating.

10. Teacherswill take their roll booksand emergencybagsto the evacuationsite, take roll, and completean attendance
report. Teacherswvill submitreport andidentify any missingstudent(s),StaffBuddies or other Staffto the EvacuatiorArea
Director.

11. If anemergencyevacuationoccurswhenyouarein the corridors,join the nearestclassin leavingthe buildingandthen
report to your designatecevacuatiorrea.

12. If anexitisbarricadedthen the next nearestexit shouldbe used.

13. TheUtilities Teamshallassistby shutting off gasvalves electricity,etc., or other if necessaryor evacuatingputting out the
fire, etc.

14. TheCommandStaffwill takethe studentemergencyformsto the EvacuatiorArea.

15. Notify studentsandstaff if andwhenit is safeto return to the schoolsite and/or buildingunderthe directionof the Fire
Departmentandin consultationwith the Superintendenbr designee.

16. If it isunsafeto return to the building,studentswill be supervisedandreleaseprocedureswill be initiated.

Flooding

Floodingcouldthreatenthe safetyof studentsand staff wheneverstormwater or other sourcesof water threatento inundate
schoolgroundsor buildings. Floodingmayoccurif a water pipe breaksor prolongedrainfallcausesurbanstreamsto rise. Flooding
mayalsooccurasaresultof damageto water distribution systemssuchasfailure of adamor levee. If weather-relatedanalert
messagewill be broadcastoverthe weatherradio station. In the eventof aflood, the following guidelinesshouldbe followed as
muchaspossible:

IncidentCommander

1. Determineif evacuationisrequired.

2. Notify District Superintendenor District Officeof intent to evacuatethe locationof the safeevacuationsite andthe route
to betakento that site.

3. Instructon the meansof whichstudentswill be evacuatedo a saferlocation.Otherguidelinesshouldbe keptin mind if
studentsare goingto be transportedby busesor cars.

4. Postanoticeon the office door statingwherethe schoolhasrelocatedandinform the District Office.

5. Monitor localradio andtelevisionstationsfor flood information.

6. Notify District Superintendenbf schoolstatusandactiontaken.

7. Delegatea searchteamif studentsor staff havebeendeterminedto be missing.

8. Donot allow staff and studentsto return to the buildinguntil properauthoritieshavedeterminedthat it is safeto do so.

GeneralStaff:

1. If warranted,evacuatestudentsusingevacuationplan.

2. StaycalmandremainSILENTf teachersand studentsaretalking,directionsand other information cannotbe heard.

3. Teacherwill superviseegressrom the classroomsnto the designatedevacuatiomreaaccordingo the established
EmergencyevacuatiorRoutesmarkedon the mapspostedin everyclassroomand office.

4. Teacherswill taketheir roll booksto the evacuationsite, takeroll, and completean attendancereport.

5. Teacherswill submitreport andidentify any missingstudent(s),StaffBuddies or other Staffto the EvacuatiorAreaDirector.

6. If studentsor staff havebeendeterminedto be missinga search& rescueteamwill conducttheir duties.

7. Followthe StudentRequesiand Releasdroceduresf schooldismissals warrantedby the District Office.

Comprehensive School Safety Plan 76 of 98 12/14/20



Studentsand staff will be notified if andwhenit is safeto return to the schoolsite and/or buildingunderthe direction of emergency
respondersandin consultationwith the Superintendenbr designeeDonot return to schoolbuildinguntil it hasbeeninspectedand
determinedsafeby property authorities.

HighHeat& HeatlllnessProcedures

AR 3514.11

TheBoardof Educationis awareof researchthe healthhazardsof smog/smoke/weatheextremes.lt isintent of the Boardto
protect the generalwelfare of parents/guardiansstaff and studentsregardingthe healthhazardsof smog,smoke,andweather
extremes.

TheSuperintendenbr designeeshalldevelopadministrativeregulationsfor the properimplementationof the policywith the
recommendation®f the SouthernCaliforniaAir QualityManagementDistrictand recognizedpublic safetyorganizations.

PolicyBURBANKINIFIEEBCHOODISTRICT
adopted:Januaryl8,2007Burbank California
BP 3514.11

UnhealthyAir Episodes

1. Notification

a. ThePupilServiceDepartmentoffice will receivenotification of the air quality indexfrom the Air QualityManagementDistrict
(A.Q.M.D.)Designatedlistrict employeeswill receivethe information daily pertainingto Air QualitylIndex(AQl)readingsand
predictionsfor the day.

b. If a smogepisodeis predicted,the PupilServices/HealtlServicesill notify eachschoolsite and Directorsof
Maintenance/Operationsisroundsand SpeciaEducatiorto preparefor modifiedactivities.Eachschooland departmentheadwill
be notified againwhenan episodehasended.

c¢. Uponreceiptof notificationthat an unhealthyair episodehasbeendeclared eachprincipal/designeeshallbe responsiblefor
notifying all studentsand staff memberspresentthat an episodehasbeendeclared Directorsof Maintenance/Operationsand
Groundsshallbe responsibldor notifying departmentemployeesof the declaredepisode.

d. SchoolPrincipalor designeeand SpeciaEducatiorDirector/designeeshallnotify transportationcompanies.

e. Oncea smog/smokeepisodehasbeendeclared the proceduresequiredby theseregulationsshallremainin effect until
notification hasbeenreceivedthat the episodehasendedor until sunsetwhicheveroccursfirst.

2. HealthAdvisories
a. Sensitivd AQI101-150)

(1) Sensitivegpeople:includesstudentswith asthma,other respiratoryproblemsor heart diseasestudentswith notesfrom
physiciansand studentswho are complainingaboutthe effectsof unhealthyair.
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(2) Studentsdesignatedwith sensitivityto unhealthyair may participatein anactivity/eventwhile self-limitingtheir participation

b. Unhealthy(AQI151-200)

(1) Everyonejncludinghealthyadultsand children,shouldavoid prolongedperiodsof vigorousoutdoor exercisg(not to exceedl0
minutes).Shortburstsof physicalactivity that do not increasethe rate and depth of respirationfor extendedperiodsof time maybe
acceptable.

(2) Lessvigorousactivitiesthat maybe continuedfor extendedtime periods.

c. Stagel SmogAlert - VeryUnhealthy(AQI201-274)

(1) Anystudentwith respiratoryor heart problems,or whosephysiciarhassorequested shouldbe exemptfrom and physical
activity duringthis stageand shouldremainindoorswhere possible Thisincludesstudentswho are complainingabout the effectsof

unhealthyair.

(2) Theintent of this directiveisto allowthe continuanceof a modified physicaleducationandrecreationprogramduringthe first
stagewhile avoidingstrenuousexercisewhichmightinjuriousto a student'shealth.

(3) In determiningwhether a proposedactivity canbe conductedduringdeclaredsmogalert, supervisingpersonnelshallexamine
eachproposedactivityto determineits potential for unmistakablyincreasinghe respirationrate for an extendedperiod. The
intensity of an activity maybe the decidingfactor asto whetherit shallbe includedin, or excludedfrom, the programof the day.
(4) Leagueegulationsgoverninginterscholasticcompetitionwill be honored. It isthe responsibilityof the home schoolprincipalto
cancelan outdoor athletic eventif a predictionis madebythe S.C.A.Q.M.[at leastone hour prior to the scheduledevent. The
intent of this regulationisto provideenoughlead-timeon cancellationto stop officialsand visitingteamsfrom unnecessaryravel
andto minimizeconfusionwhichwill alwaysaccompanya cancellation Thisis basedon the assumptiorthat any Stagel alert that
might developwithout a predictionwould be at aminimallevel.

d. Stage2 SmogAlert (AQI275-299)

(1) Allunnecessarphysicakactivity will be avoided.Scheduledhon-physicahctivitiessuchasboardgamesyideogamesartsand
crafts,andslowwalking.Everyeffort shouldbe madeto keepstudentsindoors.

(2) Inthe eventthat anunpredictedStage2 alertis declared the interscholasticompetitionand physicalexerciseshallcease
immediately.

e. Stage3 SmogAlert (AQI3000r above)

All schoolswill be closedif notificationisreceivedby 11 a.m.on the dayprior to the anticipatedStages.

Heat/Humidity

1. Outdooractivitiesby studentsand staff shallbe modifiedto preventheat stroke/heatexhaustionduring hot weather.

2. Whentemperaturesare 80to 94 degrees~ahrenheitthe following precautionsshallbe takenfor studentsinvolvedin outdoor
exerciseand/or events:

a. Provideadequatetime (atleast10 minutesper hour) for water breaks,restand coolingfor everyhalf hour of physicalactivity.

b. Staffshouldreviewthe ConfidentiaHealthConcernsotification providedby HealthServicefor those studentswho maybe at
risk.

c. Duringperiod of moderateto highhumidity, avoidprolongedvigorousactivity.
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3. Whentemperaturesare above94 degreesFahrenheitthe following precautionsshouldbe taken:
a. Followitems2aand2b above.

b. All vigorousoutdoor activity maybe suspended.

c. Limitoutdoor activitiesto short periodsof time.

d. Watchcarefullyall athletes/studentsand especiallythosewith healthconcerns.

e. Limitathletic practicesto short, non-vigorousvork-outs.

ColdWeather

1. Duringperiodsof coldweather,schoolstaff shalldeterminethe availabilityof outdoor activity for studentsbasedon:
a. Windfactor

b. Studenthistory of cold-relatedilinesssuchascirculatoryimpairment,diabetes etc.

2. Thefollowing precautionshallbe takento avoidcold-relatediliness:

a.Varyactivity levelaccordingo the temperatures.

b. Avoidprolongedperiodsof outdoor exposure gspeciallyduringlessvigorousactivity.
SiteModifications

1. In additionto district regulations gachschoolshallestablishguidelineso be usedin implementationof the policyat the site. The
principal/designeeshallappointa schoolsite teamto:

a. Assesshe physicakite, includingthe availabilityof shadyareas,amountof grassblacktopandaccessibilityf drinkingfountains.

b. Defineandidentify sensitivestudentsat the site, usingthe ConfidentialHealthConcernsotification provideby health services.
Considerlso:

Studentswith notesfrom physiciangegardingactivity restrictionsrelativeto unhealthyair and/or temperature.
c. Developa planto quicklynotify theseidentified studentswhennecessary.
d. Identifyindoor areasfor studentactivity and establisha planfor supervision.

e. Developallist of suggestedutdoor andindoor activitiesrelatedto specificunhealthyair episodestemperatureextremes.and
weatherconditionsconsideringschoolpopulation,equipmentand spaceavailable.

f. Considemaodificationof classschedulego allow physicaleducationclasseso be conductedin the morning.
g. ldentify resourcedor studentcurriculumregardingeffectsof unhealthyair, temperatureextreme,and preventativemeasures.
h. Developa site planbasedon the aboveconsiderationsyith reviewby studentServices/HealtlServicestaff.

i. Communicatehe schoolsite planto the ChiefFacilitiesand DevelopmentSuperintendent/designeéor review.
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j. Communicatehe schoolsite planto students,parents/guardiansand staff.

RegulatiorBURBANKINIFIECBCHOODRISTRICT

approved:Januaryl8,2007Burbank California

HeatlllnessesSymptoms,Causesand Immediate Treatment

Thethree majorforms of heatillnessesare heat cramps heatexhaustionandheat stroke.If a studentshowsanyof the heatillness
symptomsdlisted,first aid proceduresare to be initiated immediately.

Heatlllness Symptoms Causes Immediate Treatment
Rednesspain, Leavewater blistersintactto speed
and/or swellingof Exposureo highheat | healingandavoidinfection

Sunburn skin andultraviolet If blistersbreak,applydry sterile
Blisters radiationfrom the sun| dressing
Fever& headaches Referseriouscasedo a physician
Drymouth Move studentathlete to cool
Thirst environment
Headache Initiate oral rehydration

Dehydration Dizziness Lackof hydration Maintain heratlonthroughput
Musclecramps If studentfailsoral rehydration(due
Excessivéatigue to excessivaauseaor vomiting)
Decreased transportto medicalfacility for
performance intravenousfluids
Heatcrampsare
musclepainsor
spasmsusuallyin Causedy heavy Stopall activity andsit in a cool place
the abdomen,arms, sweatingduring . .

; - Drinkwater, clearjuice,or a sports
or legsthat might strenuousactivity
. - . beverage
HeatCramps occurin association Sweatingdepletesthe Avoiddrinkinaalcohol.sod oy
with strenuous body’ssaltandfluids. volddrinkingalcohol,soda,cafieine
activity Lowsaltlevelsin the and.sugardrmks N
Frequentlyoccur musclescancause Avoidstrenuousactivity for a few
sometimelater after | painfulcramps hoursafter the crampssubside
strenuousactivity, or
whenrelaxing
Heavysweatin
¥ g Move out of the sunandseeka cool
Paleness . . .
air-conditionedenvironment
Musclecramps .
. Heatexhaustioncan Rest
Tiredness/
developafter several Takea coolshower,bath, or sponge
weakness
. daysof exposureto bath
Dizziness . . .
hightemperatures Removerestrictiveclothing,
. Headache :

HeatExhaustion Nausezor vomitin Inadequateor equipment,andhelmets
Faintin 9 unbalanced Drinkwater, clearjuice,or a sports
Ca " 9 tski replacementof fluids beverage
Foot& m0|sk S Im Exercisingn a hot If nauseaoccurs discontinuedrinking

is weakpuise environment water and seekimmediatemedical
rate attention
Fast& shallow
breathing
HeatStroke Rectalbody BodyTemperature If heatstrokeis suspectedCALI911
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Heatlllness Symptoms Causes Immediate Treatment
temperatureof risesrapidly IMMEDIATELY
104°For higher Sweatprocesdails Moveto shade/coolenvironment
Redhot,anddryor Bodyis unableto cool Removerestrictiveclothing,
moistskin down equipment,and helmets
Rapidstrongpulse Rapidlycoolthe ill person(immerse
Throbbing in coolwater, coolshower,sprayor
headache spongewith coolwater, applyice
Dizziness bagsat the neck,armpit, andgroin
Nausea area)
Confusion Monitor temperatureandcontinue
Unconsciousness coolinguntil temperaturedropsto
101-102°F
Removepersonfrom water to
preventovercooling
Providesipsof water
If emergencypersonnelare delayed,
callthe emergencyroom for further
instructions
Il personshouldbe transportedto
the hospitalfor observationeven
after all field treatment hasbeen
successful
LockdownProcedures

Alockdownwill be initiated for one or more of the following situations:a major incidentin the communityor on campusor
information from the policedepartment. Thismayincludesituationssuchasrioting, a hostagesituation,or a weaponor threat on
campus Forthe protection of all occupantsof the building,in caseof alockdown,the following procedureshavebeenestablished:

1

©

10.

11

Comprehensive School Safety Plan

Alockdownmaybeinitiated by anannouncemenbverthe PA the announcementrom the lockdownbutton, radio
communicationtext or email. Gunfireor other commotionmayindicatethe needto immediatelylockdown.

Lockthe doors,turn off lights,closethe blinds,and stayout of sight.Donot openadoor after alockdowninitiation underany
circumstances

Takecoverwithin the room andconsiderpreparingto goon the offensive.

Notify police,call911.Advisepoliceif youknowthe location,descriptionor identity of the threat, or if youneedmedical
directionfor avictim.

Studentsstaff, or visitorsfound outsideof classroomsluringa lockdowninitiation areto find the nearestshelteravailable They
areto remainunderthe supervisiorof the staff memberin this locationuntil it hasbeendeterminedit is safeto leave.
Ignoreall other bells.If a fire bell soundsduring a lockdown,you are to remaininyour room or securedocationuntil advised
what to do via E-mailtext, telephone,or publicaddresssystem.Do not automaticallyevacuateuntil you receivespecific
instructions.

Notify Superintendenbr designatedDistrict EOCIf possible.

Donot attempt to restraina studentwho runsoutside.

If possiblesilentlytake roll andaccountfor studentsandstaff. Notify CommandStaff(via E-mail text, or phone)of anymissing
personsor personswho were sweptin from the outside.

Communicatiorduringthe lockdownwill take placeviatext or E-mail. Continueto monitor your texts or e-mail. Oncethe
schoolis securedatext or e-mailwill be sentgivinginformationrelativeto the situation. Forextendedlockdownsyegulartexts
or E-mailswill be sentto staff membersby the principalor designedo provideupdatesor to let youknowthat thereisno
updatedinformationat this time. NOTEWhendialing911,the school'shlackdigital Ciscqphonesinform Burbankpolice
dispatchof your exactbuildingandroom location.

Until specificdirectionsare given,studentsshouldnot usecell phonesto placecalls,sendtexts, or accesghe internet or social
media.All cellphonesmustbe silenced. If the lockdownlastsfor an extendedperiod of time, directionswill be givento teachers
by e-mail,text, or phoneasto how cellphonesor other communicatiordevicesmaybe usedby students.
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12. Thedoorto yourroom maybe openedby administrationor emergencyresponderdo put in students/visitorsvho are caught
out in the hallwaysduringthe lockdown.

13. Thelockdownwill be lifted whenjudgedto be safeby the policedepartment,district personnelor the IncidentCommanderAt
that time, a schoolwide announcementvill be made,or authorizedpersonnebwill godoor-to-door,with amasterkey,and
notify eachclassroornindividually.

PLEASKOTELockdownamay last for severalhours. Usingthe lockdown buckets,createrelief stationsfor your studentsand yourself
usingthe emergencybuckets.

Site Specifid.ockdownProcedure

Medical FirstAid Procedures

All MedicalFirstAid & Morgue Teamswill assigna TeamLeaderand report all activity and incidentinformationto the MedicalFirstAid
Director. The Medical First Aid Director will report to the OperationsChief. During an incident the following First Aid & Morgue
procedureswill be followed:

MedicalFirstAid & MorgueProcedures
1. RetrieveMedicalFirstAid suppliesfrom the emergencysuppliescontainer.
2. Setup MedicalFirstAid and Morgueareas. TheMorgueareashouldbe in asprivate an areaaspossibleand asfar from human
activityaspossible.
3. Asvictimsarrive conductpropertriage procedures.
- Sortvictimsaccordingo injury severity(Immediate delayed deceasedandtag all victimswith a chiefcomplaintusing
atriagetagor ducttape.
- Listonthe tagor tape: Categorytime & victim number.If possiblejdentify individual.
Placevictimsin separateanddistincttreatment areas Jayingvictimsheadto toe (onerow per FirstAid Teammember).
5. If an individual must be moved, prepare victim for transport (cover all open wounds, splint fractures, and make patient
comfortable).
Monitor victims’condition(s)andrecheclkperiodicallyto evaluateif conditionhaschanged:Treatasyougo...fronheadto toe.”
Keeplog of information and destinationsof patients.
8. Maintaincleanlinesshroughoutarea!

e

N o

Return-to-PlayConsiderations
Whenstaff membersare determiningwhether or not studentsshouldreturn to play after exhibitingsignsof or diagnosecheat
illness the following considerationgnustbe madeduringthe assessment.

Dehydration:
If degreeof dehydration,asassessedby the supervisingstaff or coach,is minor andthe studentis symptom-free(see
symptomsdlist), continuedparticipationmaybe deemedasacceptable.
If there isanyconcernfor continuationof symptomsafter oral rehydrationon the field the studentshouldbe held out from
continuedparticipation.

HeatCramps:
Studentshouldrefrain from physicalactivity until resolutionof symptoms.
Whensymptomshaveresolved studentshouldbe assessedo determineif he/shecanperform at the levelneededfor
successfuparticipation.
If the episodewasacuteor severe the student’'sdiet, rehydrationpractices glectrolyteconsumption fithessstatus,level of
acclimatizationand useof dietary supplementsshouldbe reviewedand modifiedto reducethe risk of recurrence.

HeatExhaustion:
Comprehensive School Safety Plan 82 of 98 12/14/20



Studentshouldbe symptom-freeand fully hydrated.

Avoidintensepracticein heatfor one dayto ensurerecoveryfrom fatigueand dehydration.

Physiciarclearancdas recommendedo rule-out possibleunderlyingcondition(s)that may predisposehe studentathlete
for further problems.

HeatStroke:

Studentshouldbe symptom-freeandfully hydrated.

Medicalclearancerom student’sphysicianis stronglyrecommended.

Toavoidrecurrence pe sureto rule out anyunderlyingconditionor illnessthat predisposedhe athlete to the heatillness.
Avoidintensepracticein heatfor one dayto ensurerecoveryfrom fatigueand dehydration.
Correctanyacclimatizatiorandfitnesslevel problemsbefore playerreturnsto full intensitytrainingin heat.

Search& RescudProcedures

All Search& Rescud eamswill assigra TeamLeaderandreport all activity andincidentinformationto the Search& Rescudirector. The
Searchand RescueDirector will report to the OperationsChief. Duringan incident the following Search& Rescueprocedureswill be
followed:

N

o 0k w

After you havetakenyour clasgo the designatecassemblharea,take attendance.

Teamup with other membersof your S&Rteam. If anyof yourteam membersdo not arrive, pleasenotify someoneat the S&R
TeamCommandPost. Youmaybe assignednotherpartner.

If youareateamleader,getawalkie-talkieanda masterkeyfrom the SweepTeamCommandPost.

Retrievea backpackvith your supplies.

Youwill be givena mapof your assignedoomsto searchbasedon intel that a personwaslastseenin that room.

Enterroom only if directedor if you seeor hearsomethingrequiringinvestigation,andthen, only if it seemssafe.Makea slash
(\) onthe doorto indicatethat youentered.

If you find any casualty,administerlifesavingfirst aid only. Locatea personin the areawith a walkie-talkieand call for a

stretcherif necessary.

After searchinga classroomand conductingany necessaryescuesmakeanotherslash(/) to createan Xupon exitingthe room.

Write the date andtime in the upperqguadrantof the X,your SRTeam# in the left quadrant,any hazardsdiscoveredn the right

guadrant,and numberof remaininglive or deadvictimsin the lower quadrantof the X.

Uponconclusiorof your searchyeturn to the IncidentCommandPost.

Important: While conductinga rescue, use radios for emergencycontact only, such as, reporting an injured team member,
requestingadditionalassistancéo rescuevictims,or reporting severeroom damageandabortingthe rescue.

Site SpecificSearchand RescudProcedure
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Search& RescueMarking Systemfor Rooms
Enterroom only if directedor if the team seesor hearssomethingrequiringinvestigationandthen only if it seemssafeto enter.
Makeone slashif enteringroom andthe other whenexiting (or movingon to nextroom). Havepaper,tape and Sharpiesn S&Rkit
unlessyoujust want to write on the door. Fillin asmuchinfo aspossible put if time is limited, try to at leastgetthe time & date on
there.

Otherhazardamight be wiresdown, brokenglassflooding.
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Shelterin Place

Shelterin placewill be initiated whenthere is a needfor personalprotection within buildingson a schoolcampusor within a district
building. Sheltermay be necessaryduring one or more of the following situations:an incident involvingan airborne contaminate
from ahazardousmaterial exposure outdoor environmentcontamination,a chemicalor biologicalspill, severeweather, a wildlife

eventor smokefrom alocalfire. Forthe protection of all occupantsof the buildingthe following procedureshavebeenestablished:

1. Apublicaddressannouncementill initiate Shelter-in-Placd-orexample,* Shelterin Place a hazardouschemical
leakhasbeenreportedin the neighborhoodsurroundingour school.
2. Duringanincidentinvolvingahazardousnaterialexposureor outdoor environmentcontaminationthe CommandStaffor

CampusSecurityDirectorshouldimmediately shut off fansand/or HVAGsystemsto preventindoor contamination.
Somesystemsautomaticallyprovidefor exchangeof insideair with outsideair. Thesesystemsjn particular,needto be
turnedoff, sealedpr disabled.(*Shuttingdown HVAGnayrequire shuttingdown entire electricalsystem.)

3. If necessarynotify emergencyresponderscall 911. Adviseemergencyrespondersf you know the location of the

threat or if you needmedicaldirectionfor avictim.

Notify Superintendenbr designatedDistrictEOC.

5. Immediatelyclose doors, close windows, seal air vents, and stay inside. Do not go outdoors unlessotherwise
instructed. Considemrecutting plastic sheeting(heavierthan food wrap) to sealwindows, doors, and air vents.
Eachpiece shouldbe severalincheslargerthan the spaceyou want to coverso that it lies flat againstthe wall.
Labeleachpiecewith the locationof whereit fits.

6. Students,staff, or visitorsfound outside of classroomdduring a Shelter-in-Placénitiation are to find the nearest
shelteravailable.Theyare to remain under the supervisionof the staff memberin this location until it hasbeen
determinedit is safeto leave.

e

7. Avoid Shelter-in-Placen a room with mechanicalequipment like ventilation blowers or pipes, becausethis
equipmentmaynot be ableto be sealedfrom the outdoors.Gymsandauditoriumsmaynot be ableto be sealed.

8. Takeroll andaccountfor studentsand staff. Notify CommandStaff (viaemail or telephone)of any missingpersons
or personswho were sweptin from the outside. Reportanyonein needof medicalattention.

9. Communicatiorduring Shelter-in-Placavill take placevia email, P/Aand/or telephone. Continueto monitor your

email, information relative to the situation will be distributed. For extended Shelter-in-Placesituations, regular
emailswill be sentto staff membersby the principalor designeeto provide updatesor to let you know that there
is no updatedinformation at this time. NOTECommunicatiorwith substituteswill take placeviatelephone.Please
limit classroontelephoneuseto emergencienly.

10. Listenfor further instructionsuntil you are told all is safeor to evacuate Localofficialsmay call for evacuationin
specificareasat greatestriskin your community.
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StructuredReunificationof Studentswith Parents/Guardians
Dependinguponthe emergencyresponsecircumstancesfamily reunificationwith childrenmayoccuroffsite.
1. Uponarrivalparentscheckin at a RequesiGate,showidentification, verify emergencycontact,and requesttheir child for pickup.

2. Staff direct familiesto the ReunionGate while additional staff call for or collect the childrento reunite with families at the
ReunionGate.

SuicidePrevention

BUSBP5141.52

TheBoardof Educatiorrecognizeghat suicideis aleadingcauseof deathamongyouth andthat schoolpersonnelwho regularly
interactwith studentsare often in a positionto recognizethe warningsignsof suicideandto offer appropriatereferraland/or
assistanceToattempt to reducesuicidalbehaviorandits impacton studentsand families,the Superintendenbr designeeshall
developmeasuresandstrategiesfor suicideprevention,intervention,and postvention.

In developingmeasuresand strategiesfor useby the district, the Superintendenbr designeamay consultwith schoolhealth
professionalsschoolcounselorsschoolpsychologistsschoolsocialworkers,administrators other staff, parents/guardians,
students,localhealthagenciesmental health professionalsand communityorganizations.

(cf. 1020- YouthServices)

(cf. 1220- CitizenAdvisoryCommittees)

(cf. 1400- RelationdBetweenOther GovernmentaAgenciesandthe Schools)
Suchmeasuresand strategiesshallinclude,but are not limited to:

1. Staffdevelopmenton suicideawarenessand preventionfor teachers schoolcounselorsand other district employeesvho
interactwith studentsin the secondarygrades

(cf.4131- StaffDevelopment)
(cf.4231- StaffDevelopment)
(cf.4331- StaffDevelopment)

2. Instructionto studentsin problem-solvingand copingskillsto promote students'mental,emotional,and socialhealthandwell-
being,aswell asinstructionin recognizingand appropriatelyrespondingo warningsignsof suicidalintent in others

(cf.6142.8- ComprehensivélealthEducation)

3. Methodsfor promotinga positiveschoolclimatethat enhancesstudents'feelingsof connectednessvith the schoolandthat is
characterizedy caringstaff and harmoniousinterrelationshipsamongstudents

(cf.5131- Conduct)
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(cf.5131.2- Bullying)

(cf.5137- PositiveSchoolClimate)
(cf.5145.3- Nondiscrimination/Harassment)
(cf.5145.7- SexuaHarassment)

(cf.5145.9- Hate-MotivatedBehavior)

4. Theprovisionof informationto parents/guardiansegardingrisk factorsandwarningsignsof suicide the severityof the youth
suicideproblem,the district's suicidepreventioncurriculum,basicstepsfor helpingsuicidalyouth, and/or schooland community
resourceghat canhelpyouthin crisis

5. Encouragementor studentsto notify appropriateschoolpersonnelor other adultswhenthey are experiencinghoughtsof
suicideor whenthey suspector haveknowledgeof anotherstudent'ssuicidalintentions

6. Crisignterventionproceduresfor addressingsuicidethreatsor attempts
7. Counselingndother postventionstrategiesfor helpingstudents,staff, and otherscopein the aftermath of a student'ssuicide

Asappropriate,thesemeasuresand strategiesshallspecificallyaddresshe needsof studentswho are at highrisk of suicide,
including,but not limited to, studentswho are bereavedby suicide;studentswith disabilities mentaliliness,or substanceuse
disorders;studentswho are experiencindnomelessnessr who are in out-of-homesettingssuchasfoster care;and studentswho
areleshian,gay,bisexualtransgenderor questioningyouth. (EducationCode215)

PolicyBURBANKNIFIELSCHOODRISTRICT

adopted:Januaryl8,2018Burbank California

BUSDARS5141.52

StaffDevelopment

Suicidepreventiontraining shallbe providedto teachers counselorsandother district employeesvho interact with studentsat the
secondarytevel. Thetraining shallbe offered underthe direction of the district Directorof Wellnessin cooperationwith one or more
communitymentalhealthagenciesand applicablestaff.

(cf.4131- StaffDevelopment)

(cf.4231- StaffDevelopment)

(cf. 4331- StaffDevelopment)

Trainingmaterialsshallincluderesearch-basedpproachego addressing/outh suicide how to identify appropriatementalhealth
resourcesat the schoolsite andwithin the community,andwhenandhow to refer youth andtheir familiesto resourcesand
servicesTrainingmaterialsmaybe providedvirtually for self-review.(EducationCode215)
Staffdevelopmentshallincluderesearchandinformationrelatedto the followingtopics:

1. Thehigherrisk of suicideamongcertaingroups,including,but not limited to, studentswho are bereavedby suicide;studentswith

disabilitiesmentalillness,or substanceabusedisorders;studentswho are experiencindiomelessnessr who are in out-of-home
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settingssuchasfoster care;studentsexperiencingharassmentfrauma, or violence;and studentswho are lesbhian,gay,bisexual,
transgenderpr questioningyouth

2. Individualrisk factorssuchasprevioussuicideattempt(s)or self-harm history of depressioror mentalillness family history of
suicideor violence feelingsof isolation,interpersonalconflicts,a recentseverestressoror loss,trauma, family instability,
impulsivity,and other factors

(cf.5131.6- Alcoholand OtherDrugs)

3. Warningsignsthat mayindicatedepressionemotionaldistress or suicidalintentions,suchaschangesn students'personalityor
behaviorandverbalizationsof hopelessnessr suicidalintent

4. Protectivefactorsthat mayhelpto decreasea person'ssuiciderisk, suchaspersonal/sociakkilldevelopmentincluding
interpersonalcommunicatiorskills,problem-solvingskills,and accessingesourcesresiliencybuildingskillssuchasgoal-setting,
problem-solvingand copingskills;acces¢o mental health care,and positiveconnectiongo family, peers,school,and community

5. Instructionalstrategiesfor teachingthe suicidepreventioncurriculumand promotingmentaland emotionalhealth

6. Schooland communityresourcesand servicesjncludingresourcesand serviceghat meet the specificneedsof high-riskgroups
(cf.5141.6- SchooHealthServices)

(cf.6164.2- Guidance/Counselingervices)

7. Districtproceduredor interveningwhena studentattempts, threatens,or discloseghe desireto die by suicide

Instruction

Thedistrict'scomprehensivénealth educationprogramshallpromote the healthyphysicalmental,emotional,and social
developmentof studentsand shallbe alignedwith the state content standardsand curriculumframework.Suicideprevention
instructionshallbe incorporatedinto the healtheducationcurriculumat appropriatesecondangradesand shallbe designedo help
students:

1. Recognizsignsof depressiorandself-destructivebehaviorsand understandhow feelingsof depression|oss,isolation,
inadequacyandanxietycansparkfeelingsof hopelessnesd)elplessnessyr worthlessnessgeadingto self-harmincludingsuicide

2. Personal/sociaskilldevelopmentincludingdecisionmaking,coping,goalsetting,interpersonalcommunication analyzing
influences and managingpersonalhealth choicedeadingto resiliencyand self-efficacy

3. Destigmatizesubstanceabuse trauma, mentalillness mental disorders and self-harmincludingsuicide

4. ldentify trained andtrusted adultsat schoolor within the communityaswell ascrisisinterventionresourcesvhereyouth canget
helpfor themselver suicidalpeers

(cf.1020- YouthServices)

(cf.5131.6- Alcoholand OtherDrugs)
(cf.5141.6- SchooHealthServices)
(cf.6142.8- ComprehensivélealthEducation)
(cf.6164.2- Guidance/Counselingervices)
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Intervention

Studentsshallbe encouragecand empoweredto notify ateacher,principal,counseloror other adult whenthey are experiencing
thoughtsof self-harm,includingsuicide or whenthey suspector haveknowledgeof anotherstudent'sself-harmor suicidal
intentions.

Everystatementregardingsuicidalintent shallbe takenseriously Whenevera staff membersuspector hasknowledgeof a
student'ssuicidalintentionsbasedon the student'sverbalizationsr act of self-harm,he/sheshallpromptly notify the principaland
schoolcounselor hurse,or other designatedqualifiedpersonnel.

Althoughanypersonalinformationthat a studentdisclosego a schoolcounselorshallgenerallynot be revealed released,
referenced,or discussedvith third parties,the counselomayreport to the principalor student'sparents/guardiansvhenhe/she
hasreasonablecauseto believethat disclosures necessaryo averta clearandpresentdangerto the health, safety,or welfare of
the student.In addition, the counselomaydiscloseinformation of a personalnatureto psychotherapistsother healthcare
providers,or the schoolnursefor the solepurposeof referringthe studentfor treatment. (EducationCode49602

(cf.5141- HealthCareand Emergencies)

Aschoolemployeeshallact only within the authorizationand scopeof his/her credentialor license Anemployeeis not authorized
to diagnoseor treat mentalillnessunlesshe/sheis specificallflicensedand employedto do so.(EducationCode215)

Wheneverschoolsestablisha peercounselingsystemto providesupportfor students,peercounselorshallreceivetrainingthat
includesidentificationof the warningsignsof suicidalbehaviorandreferral of a suicidalstudentto appropriateadults.

(cf.5138- ConflictResolution/PeeMediation)

Whena suicideattempt or threat isreported, the principalor designeeshallensurestudentsafetyby takingthe following actions:
1. Immediatelysecuringmedicaltreatment and/or mental health servicesasnecessary

2. Notifyinglaw enforcementand/or other emergencyassistancéf a suicidalactis beingactivelythreatened

3. Keepinghe studentunder continuousadult supervisioruntil the parent/guardianand/or appropriatesupportagentor agency
canbe contactedandhasthe opportunity to intervene

4. Removingpther studentsfrom the immediateareaassoonaspossible
(cf.0450- Comprehensiv&afetyPlan)
(cf.5141- HealthCareand Emergencies)

Theprincipalor designeeshalldocumentthe incidentin writing, includingthe stepsthat the schooltook in responseto the suicide
attempt or threat.

(cf.5125- StudentRecords)

TheSuperintendenbr designeeshallfollow up with the parent/guardianand studentin atimely mannerto providereferralsto
appropriateservicesasneeded.If the parent/guardiandoesnot accesgreatment for the student,the Superintendenor designee
may meetwith the parent/guardianto identify barriersto treatment andassisthe familyin providingfollow-up carefor the
student.If follow-up careis still not provided,the Superintendenbr designeeshallconsiderwhether he/sheis required, pursuantto
lawsfor mandatedreportersof child neglect,to refer the matter to the localchild protectiveservicesagency.

(cf.5141.4- ChildAbusePreventionand Reporting)
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Foranystudentreturningto schoolafter a mentalhealthcrisis,the principalor designeeand/or schoolcounselomaymeetwith the
parents/guardiangnd, if appropriate,with the studentto discusse-entryandappropriatenext stepsto ensurethe student's
readinesdor return to school.

Postvention

Inthe eventthat a studentdiesby suicide the Superintendenbr designeeshallcommunicatewith the student'sparents/guardians
to offer condolencesassistanceandresourcesln accordancewith the lawsgoverningconfidentialityof studentrecordinformation,
the Superintendenbr designeeshallconsultwith the parents/guardiansegardingfactsthat maybe divulgedto other students,
parents/guardiansand staff.

TheSuperintendenbr designeeshallimplementprocedureso addressstudents'and staff'sgriefandto minimizethe risk of
imitative suicideor suicidecontagion.He/sheshallprovide students,parents/guardiansand staff with information, counseling,
and/or referralsto communityagenciesasneeded.Schooktaff mayreceiveassistancdrom schoolcounselorsschoolpsychologists,
or other mental health professionalsn determininghow bestto discusghe suicideor attempted suicidewith students.

Anyresponsdo mediainquiriesshallbe handledby the district-designatedspokespersonvho shallnot divulgeconfidential
information. Thedistrict'sresponseshallnot sensationalizesuicideand shallfocuson the district's postventionplanand available
resources.

(cf.1112- MediaRelations)

After anysuicideor attempted suicideby a student,the Superintendenbr designeeshallprovidean opportunity for all staff who
respondedto the incidentto debrief,evaluatethe effectivenesof the strategiesused,and makerecommendationgor future
actions.

RegulatiorBURBANKINIFIELSCHOODRISTRICT

approved:Januaryl8,2018Burbank California
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DOCUMENTATIONRECORDKEEPING

In this section,compliancewith SEMShallbe documentedin areasof planning(developmentrevisionsyeviews) training,exercises
(drills),and performance(activitiesperformedduringemergencywhere SEMSvasimplemented)per CaliforniaCodeof Regulations,
Title 19, Division2, Chapterl, §2443(b).

PlanningRecordkeeping

Planningrecords of the emergencyplan and procedurespursuantto the SEMSegulation will be maintained as documentation of
compliancePlanningmayincludethe developmentyrevisionspor changesnadeto the planor its procedures.

ExercisefRkecordkeeping

Documentationof SEMSmergencyplan and proceduresexercisegperformed throughout the year will be maintainedas recordsof
compliance Exercisesayincludemandateddrills and participationin the greatshakeoutdrill.

TrainingRecordkeeping

SEMSraining providedfor identified emergencyresponsepersonnelis documentedand recordsare maintainedwithin the programor
integratedwith the school’straining documentationsystem.Trainingrecordsfor employeesholdingan emergencyresponserole should
be maintainedfor the duration of his/heremployment.

Thefollowingtrainingrecordswill be maintained:
1. Nameof the trainingcourse
2. Nameof instructor
3. Locationof training
4. Dateof training
5. Documentationof the school'sSEMSraining program (including copiesof the training materials used, such as, instructor
syllabusjessonplans,exercisesandtests)

PerformanceRecordkeeping
Performancerecords of the actions and activities executed during an incident accordingto the establishedemergencyplan and

procedurespursuantto the SEMSegulationwill be maintainedas documentationof compliance.Performanceincludesall activities
performedduringthe emergencywhere SEMSvasusedor implemented.
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Certificationof Assurances

BurbankUnified SchoolDistrict
ComprehensivéschoolSafetyPlan
SenateBill 187 Certificationof Assurances

BurbankAdult Schoolin BurbankUnified SchoolDistrict, hasa safe campuswith an environmentthat is conduciveto

learning.

TheattachedComprehensiv&choolSafetyPlan(CSSH$ in compliancewith the provisionsrequiredfor SenateBill 187,
Chapter73. Thisplanhasmet the following requirements:

1. TheattachedCSSlontainsthe requiredcomponentsrequiredby EducationCode32280-32289.
2. The SchoolSite Councilincludesthe following representatives: Principaland/or AssistantPrincipal,BTA
certificatedemployee BUSD-CSEAassifiedcemployee and parentrepresentatives.
3. TheSchoolSite Councilconsultedwith law enforcementandfire agenciesvhenwriting this plan. (NEMS)
4, The SchoolSite Councilconducteda public hearingon the planin order for the publicto expressan opinion
onthe plan.
5. TheSchoolSiteCounciladoptedthe recommendedCSSP.
6. A copyof the CSSRasbeenprovidedto the Superintendenbr designee.
7. TheBoardof Educatioradoptedthe originalplanon . It hasbeenupdatedthisyearon.
8. Informationin the planwill be disseminatedo all teachers parents,andstudents.
9. SchoolSiteCouncilMeeting Date:Jan.29,2020
10. Boardof EducationMeeting Date:
Principal SchoolSiteCouncilRepresentative
BTAMember CSEAember
ParentRepresentative
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