
 
ARTICLE 15: SAFETY 
 
15.1 It is recognized, understood and agreed by the parties to this Agreement that an 

employee, to the extent permitted by Education Code Section 44807 may, use 
reasonable force in the performance of his or her duties for self-protection or protection 
of students or other employees.  An employee also may take reasonable action for 
protection of the District, student or employee property to the extent permitted by 
Education Code Section 44807.  It is further recognized, understood and agreed that 
under all such circumstances, an employee must exercise mature judgment and must 
act and react in a reasonable and prudent manner.  Ed Codes 49079, 48904 and 48905 
will be followed in regards to safety. 

 
15.2 Employees shall immediately report cases of assault suffered by them in connection with 

the performance of their duties to their immediate supervisor, who shall thereupon 
immediately report the incident to the Police, and then to the Superintendent. 

  
     15.2.1 Protocol for Personal Threats Toward Burbank USD Employees 
 

Workplace violence and physical or electronic threats of violence by employees, 
students or others toward BUSD employees will not be tolerated. Violators may be 
prosecuted under California Penal Code §422 and student suspension or expulsion 
from school may result under California Education Code §48900 (a)(l).  

 
When a threat of any type is made against a staff member either while performing or 
related to their BUSD job duties,  employees shall notify their School Principal or 
Department Administrator immediately or as soon as reasonably possible and complete 
the District’s Threat Towards Employees Protocol paperwork (which can be found on 
the District website). The form shall be provided by their School Principal or other site 
administrators. 

 
15.3 The Superintendent shall comply with any reasonable request from the employee who 

suffered from the assault for information in the possession of the Superintendent relating 
to the assault or persons involved. 

 
15.4 Employees shall not be required to work or to perform tasks in facilities which 

endanger their health or safety. To the extent that is reasonably possible, the District 
shall maintain, and refill its emergency supply kit systems at all schools (Classroom 
Backpack and Bucket Supply Lists).  The District shall notify employees of the 
location of such supplies. School Site Safety Committees shall notify site 
administrators when kits need to be replaced or refilled, may make recommendations 
for changes to the minimum requirements for the kits, and may utilize outside funds or 
solicit donations to supply additional items beyond the minimum requirements to the 
kits. Employees shall report promptly to their immediate supervisor all conditions 
considered to be hazardous to the health and/or safety of pupils and/or employees. 

 



15.5 The District shall take immediate steps to investigate any alleged hazardous conditions.  
Upon verification by a qualified person that a hazardous condition exists, the District 
shall take action to alleviate such hazardous condition(s) and, provide a general 
information to the staff and the Association in a timely manner.  

 
15.6 Suspension of Students by Teachers 
 

A teacher may formally suspend a pupil from the teacher's class for the remainder of 
the day and for the following day for conduct which seriously disrupts the instructional 
process, including willful defiance of authority, repeated class interruptions or 
disruptions. 

 
  15.6.1 Such student conduct must be either repeated or so serious that there are 

no reasonable lesser disciplinary and control options available; 
 
  15.6.2 Suspended students shall not be reassigned to another class during the 

class time affected by the suspension action, and shall not be returned to 
the teacher's class during the period of such suspension without the 
agreement of the teacher.   

 
  15.6.3 Teachers utilizing this authority shall immediately (i) report the suspension 

to the principal or designee, (ii) notify the parents of the suspension and 
the reasons as soon as possible, and (iii) arrange a meeting of the teacher, 
the parents, the student's counselor, and an administrator or other 
appropriate representative of the school.  School administration shall upon 
request provide consultation and assistance in such suspension process.    

 
15.6.4 The District shall make available in all schools a District form, provided by 

the site administrator, to be used by a teacher in the event the teacher 
suspends a pupil from his or her class in accordance with this provision. 

 
15.7 It is recognized, understood and agreed that the District and teachers share a joint 

responsibility for encouraging and supporting the resolution of pupil discipline problems. 
The District from time to time shall publish guidelines and copies of various laws 
concerning student discipline, and make them available to teachers. 

 
  15.7.1:  Notification Regarding Students with History of Unsafe Behavior 
 

The District shall give notice to all teachers and counselors who are assigned a 
student, promptly after the District becomes aware that any of the following has 
occurred during the prior three years: 

 
  a. The student has been expelled from school (including the reason for the 

expulsion); 
 
  b. The student has been convicted of a crime of violence or of a crime 



involving carrying or using a weapon, or of a crime against the property, 
students or personnel of a school district; 

 
  c. In a school-related context:  the student has assaulted or intentionally 

caused physical injury to another, threatened bodily harm to school 
personnel, possessed a weapon, committed lewd or obscene acts, or 
engaged in serious or repeated sexual harassment. 

 
It is understood that there are broader notice requirements required by the 
Education Code (many of which are of doubtful interpretation and 
practicality), but the Association and the District have decided for 
purposes of emphasis that the above matters are at the core of such 
disclosure requirements from a safety perspective, and therefore should be 
included in the Agreement. 

 
Any such information conveyed to an employee shall be received and 
retained in strict confidence for the limited purpose of assisting the 
student's rehabilitation and protecting the unit member, students and 
others, and shall not be disseminated or mentioned to others, except for 
private discussion on a "need to know" basis with authorized school 
personnel, the student's parents or law enforcement personnel. 

 
Nothing in this section 15, or in any grievance arising under this section 
15, shall create civil liability or damages liability on the part of the 
District. 

 
 
15.8 Employees shall comply with the District's reasonable rules, regulations and directives 

designed to provide a safe and healthy work place. 
 
15.9 Employee Identification and Visitors on Campus 
  
 15.9.1 The District shall annually provide an employee identification badge to each 

employee to be worn at all times when on District property or at District or 
school activities.  One (1) replacement badge shall be provided annually upon 
the request of the employee.  An additional replacement badge shall be provided 
if the District determines that the loss or damage was not a result of employee 
negligence.  However, badges lost or damaged as a result of negligence will be 
supplied for a $5.00 replacement charge. 

  
 15.9.2 A teacher shall have the right to refuse entry into the classroom by any person, 

until such individual(s) have obtained and presented an appropriate visitation 
permit from the school office or proper employee identification.  Employees 
shall report all suspected trespassers as soon as possible to the principal.  The 
District shall post an appropriate notice at the main entrance to each school site 
indicating that visitors must obtain permits. 



 
15.10 Property Loss Reimbursement 
 
 The District, in accordance and consistent with the following provisions, shall reimburse 

employees for any verified loss, damage or destruction of personal property suffered 
while performing services to the District or while such personal property is on District 
premises.  Reimbursement shall be conditioned upon the absence of negligence by the 
employee.  The value of any item lost, damaged or destroyed without fault of the 
employee shall be determined as of the time of the verified loss, damage or destruction 
and shall include normal allowance for depreciation. 

  
 15.10.1 Such reimbursement to employees shall be made only if the value is more than 

$25.00.  The maximum reimbursement for any one incident shall be $700.00, 
except in the case of vehicles where maximum reimbursement shall be $1,250, 
or the vehicle insurance deductible, whichever is less.  The total reimbursement 
for all loss, damage or destruction of personal property for all employees and/or 
all incidents under these provisions shall not exceed $7,500.00 in any fiscal year 
and supported by a copy of the final receipt. 

  
 15.10.2 Reimbursement is provided only when approval for the use of the personal 

property in the schools was given before the personal property was brought on 
District premises or before use while performing services for the District. All 
such prior approval shall be in writing on a District-approved form available 
through the Business Services Office. Exceptions to such prior approval shall 
be eyeglasses, hearing aids, dentures, watches, personal electronic devices, or 
articles of clothing necessarily worn or carried by the employee, or vehicles. 

  
 15.10.3 Claimants shall file a claim, on a District-approved form, within fifteen (15) 

working days of the incident with Fiscal Services.  Fiscal Services shall conduct 
such investigation as may be necessary.  The burden of proof in all cases is with 
the employee seeking reimbursement. 

  
 15.10.4 Where reimbursement involves a vehicle, an affidavit shall be submitted to 

Fiscal Services by the employee, attesting to the fact that the loss, damage or 
destruction occurred while the employee was performing services for the 
District or such vehicle was on District premises.  If there is damage or 
destruction of a vehicle, two (2) written estimates from licensed repair facilities 
of repair cost shall be provided to Fiscal Services.  If the damage or destruction 
is $1,250 or less, the District payment shall be limited to the amount of the 
lowest estimate and supported by a copy of the final receipt. 

  
 15.10.5 If the employee receives any payment from an insurance carrier for which the 

District gave reimbursement, the employee shall repay the District if such 
payment from an insurance carrier covers the same loss, damage or destruction 
covered by the District.  The District shall, in addition, have all rights of sub-
rogation; and the employee shall execute all assignments and other documents, 



and cooperate and perform all other acts as required by the District in pursuing 
such rights of subrogation. 

 
15.11 The District agrees to establish an ongoing safety committee which shall meet twice 

annually.  The safety committee shall include four (4) representatives appointed by the 
Association and four (4) representatives appointed by the Superintendent or designee.  
The function of this committee shall be to monitor and review District safety issues and 
the committee shall act in an advisory capacity to the District. 

 
15.12 Appropriate operations and maintenance personnel shall inspect suspected asbestos-

containing material for damage or deterioration annually.  Should friable asbestos be 
found, the District shall follow Federal Environmental Protection Agency (EPA) 
guidelines in reporting the findings to required groups.  The friable asbestos shall be 
abated following EPA Guidelines. 

 
15.13 Accommodations 
 

The District shall make available in each work location restroom and lavatory facilities 
exclusively for the employees' use, and where feasible within the existing building 
structure, an employee rest area shall be provided for use during lunch period and breaks. 
  

 
 


