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School Site Council 

 
The members of School Site Council met on September 10th, October 1st, October 29th, and 
December 3rd, 2015 to discuss and review the current School Safety Plan and procedures for 
complying with existing laws related to school safety.  The members consisted of the principal, 
the Title 1 Coordinator, four faculty members, one classified employee, three parents, and three 
students from the Associated Student Body (ASB).  On December 3rd, the members of School 
Site Council also met with Officer John Voorhis and Officer Brittany Henneberque, the current 
School Resource Officer appointed to John Muir Middle School, to receive feedback on the 
current Safety Plan.  On December 3rd, 2015 the members of School Site Council held a public 
meeting in which all parents of John Muir Middle School and local city leaders were 
introduced and invited to discuss John Muir Middle School’s current Safety Plan.    

The members of School Site Council agreed upon evaluating the School Site Safety Plan at 
least once a year and will revisit and revise the plan at the beginning of every school year.  The 
members of Site Council voted on and approved John Muir Middle School’s Safety Plan on 
December 3rd, 2015.  The Safety Plan was also submitted to the Burbank Unified School 
District and the School Board of Education on December 11th, 2015 for its initial review, as 
well as communicated to parents and community members by way of School Site Council, 
PTA, John Muir’s Booster Association, and by email.  John Muir Middle School received 
feedback of the current safety plan from the Burbank Unified School District, in which 
suggested revisions were made, and the final copy was submitted back to the School District on 
February 12th, 2016 for Board approval.  The School Site Safety Plan is also posted on John 
Muir Middle School’s website (www.burbankusd.org/jmms).     
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Ensuring a Safe and Orderly 
Environment 

 
 
 
School Climate 
 
John Muir Middle School strives to create a positive learning environment for all children.  Our 
school motto is “Famous for Friendliness” and we try to embody that by creating a school 
culture in which students are able to learn in an environment that is safe and supportive.  Our 
efforts also extend to our parents as we encourage parents to come on campus and our frontline 
employees go out of their way to make parents feel welcome and supported.   
 
At Muir, we stress a sense of positivity and strive to always make Muir “Better Than Ever.”  
Our faculty and staff are devoted to supporting students in becoming confident and 
independent learners and know that student-staff relationships are key to ensuring that students 
connect to their environment.  The teaching and learning of core social-emotional skills, 
knowledge, and beliefs are essential, in which these feelings are a key element in keeping 
children engaged in the educational process and sensitive to the needs of others.  
 
Character Development 
 
Our mission at John Muir is to not only create high-achieving students, but also children of 
character.  We utilize the six pillars of the Character Counts program – Trustworthiness, 
Caring, Respect, Responsibility, Fairness and Citizenship – to help students develop strong 
morals.  Every Friday during Muir Time, teachers lead class discussions utilizing a scenario 
that challenges students to evaluate their own thinking and decide the right course of action.  
We also use the vocabulary of Character Counts to talk with students about the decisions that 
they make and their impact on others. 
 
Another highlight of character development at Muir is our annual character theme.  Last year, 
our students and staff focused on respect and how we can be more respectful to one another.  
This year’s theme is kindness.  Already, we have had Kindness Month in which students 
participated in weekly kindness activities lead by the counseling staff.  John Muir Middle 
School has held assemblies and invited speakers from the “Think Kindness” campaign to meet 
with our student body.  Counselors, teachers, and staff members have also held small group 
kindness workshops, for example focusing on the use of social media, and various lunch 
activities to support the schools kindness movement.  
 
Cultural Awareness 
 
At John Muir, we try to educate our students to be understanding and tolerant of those who are 
different than themselves.  Cultural awareness is a key to this.  Annually, we designate 
different months to focus on different cultures in an effort to raise awareness and help our 
students to be more understanding of other cultures.  
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As the Deaf and Hard of Hearing School for Burbank, Pasadena, Glendale, and La Canada, we 
celebrated National Deaf Awareness Month in September to increase awareness and encourage 
individuals to come together as a community for both educational events and 
celebrations.  During the month, students learned the ASL alphabet, plus common words of 
courtesy, greetings and basic yes or no questions.  Videos were posted on the school website to 
assist teachers and the students, and in some cases, student leaders visited classrooms to teach 
some classes directly.  Students were also invited to participate in numerous lunch activities 
that simulated what it was like to be deaf, listened to first hand stories from our deaf student 
population and the challenges they face on a daily basis, and encouraged to attend a screening 
during lunch of the movie No Ordinary Hero: The SuperDeafy Story.     
  
One of the culminating activities was an assembly hosted by a number of Magicians from 
around the world who happened to be deaf.  There performance was very interactive in which 
they encouraged our student audience to join them on stage and participate in a variety of 
magic tricks.  
 
John Muir annually has months with activities and lessons that highlight Hispanic, African 
American, Asian, and Armenian cultures during the year. 
 
Family/Parent Participation 
 
John Muir hosts a variety of school events and activities that bring parents and families into 
school.  Families are encouraged to participate in classrooms, as well as take an active roll in 
all school events.  For example, parents and guardians are invited to John Muir on the first 
Friday of each month to have lunch with their sons or daughters (Let’s Do Lunch), as well as 
morning coffee and pastries with the principal (Porto’s with the Principal), on the second week 
of each month to offer praise and discuss any concerns they may have.  This has established a 
positive relationship between the parents, families, and the faculty and staff members on 
campus and promotes an open forum for communication.  John Muir does their best to provide 
flexible times for meetings and events for all parents to participate in.  Any and all parents who 
wish to volunteer on campus or in school classrooms are required to fill out a volunteer form, 
submit proof of a current T.B. test, and a copy of their drivers license.       
 
John Muir has also established a strong Parent-Teacher Association (PTA) that supports a 
variety of family events, both fun and educational.  For example, each grade level hosts a group 
activity that supports the schools curriculum in which parent participation is crucial.  In 
addition, the PTA hosts school/parent fundraising activities and events like Family Fun Night, 
book fairs, parent workshops, etc.  John Muir Middle School also has a strong relationship with 
the Booster Association, which promotes the education, general welfare, and morale of the 
students at John Muir and assists in fundraising activities like Family Restaurant Nights, which 
provide financial support to supplement the educational programs provide by the school and 
district.  John Muir is also fortunate to have thriving booster associations with involved parents 
that support the instrumental music program (Instrumental Music Association) and vocal music 
program (Vocal Music Association). 
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Parent/Family Communication 
 
John Muir Middle School has established a communication system to notify parents of current 
and upcoming school activities and events.  At the beginning of each school year, parents are 
asked to update their personal information to ensure student safety and establish 
communication between the school.  Parents are notified of school events through email, 
weekly phone calls, the school website, face-to-face meetings, the schools electronic marquee, 
and the use of student planners.  Monthly calendars are also available online and in hardcopy, 
as well as teacher’s weekly newsletters that are distributed.  All school information is also 
available in family’s home language if needed.  The Burbank Unified School District also has 
an online reporting system in which parents have 24-hour access to student grades, attendance, 
and behavior reports.  In addition, the district and school websites have a variety of online 
resources that are available to support student and family needs. 
 
Student Involvement 
 
List of programs, clubs, and after school classes at John Muir Middle School 
 
Anime Club     Gourmet Cooking Club 
Associated Student Body   Harry Potter Club 
Art Club     Homework Club 
Brain Games     Instrumental Music Association 
Boys & Girls Club    Kare Club 
Builder’s Club     Marine Science Club 
Career Café     Pathways Club   
College and Career Club   Scholoarship Club   
Comic Crusaders    Science Club 
Cheerleading     Soccer Club    
Digital Media     Spanish Class 
Drama Club     Video Game Design 
Duffers Golf Club    Vocal Music Association 
Garden Club 
Gay/Straight Alliance Club 
 
Professional Development 
 
John Muir Middle School is committed to continued professional growth of their faculty and 
staff.  Yearly district workshops and trainings are offered to all faculty members, as well as 
monthly site-specific trainings that focus on need.  Trainings include common core standards, 
adopted curriculum, strategies to support best teaching practices, safety and disaster 
preparedness, etc.  Teachers are also given the opportunity to work within their grade levels 
and content teams to improve curriculum and support student success.  Teachers are 
encouraged to attend workshops and conferences that they feel will best support their practices, 
as well as support the students in their class.   
 
The teachers at John Muir continue to strive and challenge their students in meeting a high 
level of academic standards.  Academic and behavioral expectations are clearly established on 
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campus and in the classrooms and consequences are consistent and fairly enforced.  Faculty 
and staff members have been trained in anti-bullying techniques and have educated students on 
bully-victim-witness awareness and ways to eradicate bystander behavior.  Students are 
encouraged to participate in conversations and have been empowered to take action on matters 
of student and school safety.  Students also attended monthly awareness assemblies that 
include bully prevention and awareness and Characters Counts education.  Students focus on 
ethical values that define good character in which students participate in small group weekly 
school scenarios that address a variety of issues on campus.     
 
Physical Environment 
 
The physical school environment has a strong influence on students’ academic success and has 
a direct affect on learning.  Schools act as an example of the community and maintaining a 
safe, clean, and positive school climate is necessary in order for teachers to teach effectively 
and students to be receptive to learning.  John Muir Middle School is an integral part of the 
community that is able to offer a multitude of resources and strategies to support students and 
families.  John Muir has established partnerships with various community members and 
organizations that have helped in improving our school and strengthened our neighborhood, 
which has lead to a noticeable increase in student achievement and success.   
 
At John Muir Middle School, students take ownership and pride in their school campus and 
work had to maintain a clean and safe environment.  The student body has organized the 
KARE club, Kids Against a Rotten Environment, where students volunteer to clean and 
maintain the school campus.  The school has also organized a campus beautification project to 
assist in keeping the school grounds clean and ensuring all-recreational and eating areas are 
pleasant.  
 
John Muir Middle School is privileged to have a custodial staff that is second to none.  They 
are the primary personnel who maintaining a clean, safe, and orderly school campus (e.g. 
buildings, hallways, classrooms, restroom facilities, etc.).  They make sure that the school 
campus is physically safe and ensure any facilities that may be damaged are addressed 
immediately.    
 
School Security 
 
With the help of the custodial staff, the administrative team, faculty, and campus security 
monitor and supervise all areas of the school campus, including the outside perimeter, to verify 
safety.  The faculty, staff members, and campus security are provided training and resources in 
establishing a school environment that is physically and emotionally safe, well disciplined, and 
conducive to learning.    
 
Williams Law 
 
John Muir is fortunate to have a faculty of highly qualified teachers that have the necessary 
skills, resources, and technology to support all students and learners.  John Muir Middle School 
is in compliance will all Williams law requirements and has a media center and library with a 
vast amount of supplementary materials to support the curriculum. 
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Appropriate Programs and Strategies 
that Provide School Safety 

 
 
John Muir Middle School is committed to providing and maintaining a safe learning 
environment in which all faculty and staff members are dedicated to student achievement and 
success.  John Muir is devoted to supporting every student’s diverse, intellectual, social, 
emotional, and physical strengths and needs by utilizing the highest standards of instructional 
practices.  Our mission is to create a school climate that is safe, nurturing, academically 
focused, and to provide an atmosphere that encourages and supports all learners.    
 
Burbank Police Department and School Resource Officer (SRO) 
 
School safety is of the utmost importance at John Muir Middle School.  We have a strong 
partnership with the Burbank Police Department and School Resource Officer (SRO) Brittany 
Henneberque, who provides guidance and support to the school administrative team, as well as 
to the faculty and staff.  Officer Henneberque plays a unique role in preserving order and 
promoting safety on campus.  For example, she severs as the liaison between the school and the 
police department and provides information to students and school personnel about law 
enforcement matters.  She assumes the primary responsibility for handling calls for service 
from the school and in coordinating the response of other police resources.   
 
Officer Henneberque also addresses crime and disorder problems, gangs, and drug activities 
occurring in or around the school campus.  Beyond serving in a crime prevention and response 
role, Officer Henneberque serves as a first responder in the event of critical incidents at school.  
She provides support by emphasizing the fundamental principles and skills needed for 
responsible citizenship.  For example, she works with students in small group settings and on a 
one-on-one basis when referred by school personnel.  With the support of the School Resource 
Officer, the administrative team enforces daily school policies and rules in accordance to 
California Education Code.  They prepare and educate the faculty, staff, and student body in 
district and school policies, as well as school safety and disaster preparedness.   
 
Campus Supervision, Communication, and Identification 
 
To enhance school safety, John Muir Middle School has two full-time campus supervisors and 
two part-time supervisors.  Supervisors provide safety in the morning and after school when 
students are entering or exiting the campus.  Supervisors also assist the administrative and 
counseling staff during nutrition and lunchtime, and continuously walk the school campus 
throughout the day to ensure safety.  There are currently 9 staff members supervising during 
nutrition and 13 during lunchtime for approximately 1450 students.  School administrators, 
counselors, office staff, campus security, school nurse, and custodial staff are also all issued 
campus radios to increase communication and ensure safety.  In addition, cell phone numbers 
are exchanged at the beginning of the school year and a school wide intercom system is used to 
communicate with faculty, staff members, and students.   
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To ensure that no unauthorized personnel are on campus, John Muir Middle School requires all 
faculty and staff members to wear personal identification cards.  John Muir also welcomes all 
parents/guardians to take an active role on campus, but has a firm visitor policy.  Visitors must 
make arrangements to visit John Muir Middle School with faculty or staff members, and are 
only allowed to enter or exit the school campus by using the front office doors.  All visitors are 
required to check in at the office to receive a visitor’s pass before being allowed to enter school 
grounds.  Visitors are also required to check out.  Students are identified by a personal 
identification number, which is accompanied by a photo.  Students are issued a student 
identification card at the beginning of every year, in which they are required to keep with them 
at all times while on campus.  
 
Counseling Staff 
 
John Muir provides various resources that support school safety on campus.  There are three 
counselors available that are assigned to a specific student-grade population and one part-time 
counselor assigned to low social economically students.  The counseling staff works with 
individual teachers in monitoring student academic progress and in offering the necessary 
support programs as needed.  In addition, the counseling staff supports students in small group 
settings and on an individual basis.  They focus on academic skills, career awareness, and 
personal and social skills.  Students are taught problem solving skills, communication skills, 
and safe behaviors, such as doing activities in groups, alerting personnel of potential dangers 
on campus, and situations that may threaten personal or student safety.  
 
School Psychologist and Family Service 
 
John Muir Middle School has a school psychologist on campus three days a week who 
supports students’ ability to learn and teacher’s ability to teach.  The school psychologist 
partners with families, teachers, and school administrators to support students in succeeding 
academically, socially, behaviorally, and emotionally.  In addition, John Muir has behavior 
specialists on campus who help those with disabilities or problems that impair learning or 
social functions.  John Muir Middle School has also established a strong partnership with the 
Family Service Agency of Burbank, which supports the welfare and metal wellness of all 
students on campus.  Family Services provides counseling, therapy, educational interventions, 
as well as, clinical and peer lead support groups.      
 
Intervention and After School Programs 
 
Students at John Muir Middle School are provided with a high level of instructional support 
throughout the school day to be successful life-long learners.  Students are also provided the 
opportunity to participate in various after school programs for additional academic support.  
During the school day, John Muir offers intervention classes that are designed to support 
students who may be struggling in the specific content areas of reading, writing, and 
mathematics.  John Muir is currently a Title 1 school in its 3rd year of program improvement.  
The faculty and staff have developed a strategic improvement plan in meeting the needs of all 
students who are performing below grade level standards.  Students receive one-on-one and 
small group individualized instruction in meeting specific needs.  Some students are also 
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placed in one of two Life Skills classes that focus on organization skills, study skills, test 
taking strategies, and preparing secondary students for college and career readiness.      
 
After-School Programs 
 
John Muir Middle School offers after school intervention programs to all students.  Homework 
Club is a one-hour after school program, which is designed to assist students with after school 
support.  Students are able to collaborate with their peers and receive additional support from 
their teachers as needed.  John Muir also provides a Making the Grade intervention program, 
which is an after school intervention class that is more strategic in offering student support 
based on academic need.  Class sizes are extremely small and students receive instruction in 
small group and individual settings.  Additionally, The Boys and Girls Club and the YMCA 
offer after school educational, athletic, artistic, and character support programs to students. 
 
Attendance Policy  
 
John Muir Middle School’s attendance procedures are in accordance with all California 
Education Code and Burbank Policies.  The attendance office monitors and reinforces all 
policies. 
 
EDUCATION CODE 
 
48200  Compulsory Education 

46014, 48205  Excused Absences 

46012  Methods of Verification 

48260, 48262, 48263.6 Truancy Definitions 

48263, 48264  Arrest of Truants/School Attendance Review Boards 

48980(j)  School District Attendance Policy 

48980(h)  Attendance Options/Permits 

48200, 48204  Residency 

35160.5(b) Intradistrict Transfers 

46600 et seq. Interdistrict Attendance 

48350 et seq. Open Enrollment Act 

48204(d)  Attendance Where Caregiver Resides 
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Burbank Unified School District  
Percent of Attendance  

2014-15  
YTD Cumulative Month 1-10 (08/18/2014 - 5/28/2015) 

Program      Days Apport  ADA      Days Poss     
Percent 

 

John Muir Middle School Attendance Report 
 
School Year ’13 -‘14 ’14 -‘15 ’13 -‘14 ’14 -‘15 ’13 -‘14 ’14 -‘15  ’13 -‘14 ’14 -‘15 
        Total To Date 
Grade 6th 6th 7th 7th 8th 8th    
          
Total # of 
Students 

503 472 439 514 453 435  1395 1421 

          
Excused 
Tardies 

229 233 226 280 271 303  726 816 

          
Unexcused 
Tardies 

1941 1680 1493 1821 1849 1950  5283 5451 

          
Excused 
Absences 

2043 2715 1767 2968 1909 2561  5719 8244 

          
Unexcused 
Absences 

302 337 228 525 244 288  774 1150 

 
School Year ’15-‘16 ’15-‘16 ’15-‘16  ’15-‘16 
    Total To Date 
Grade 6th 7th 8th   
      
Total # of 
Students 

458 488 513  1459 

      
Excused 
Tardies 

34 45 97  176 

      
Unexcused  
Tardies 

310 347 469  1126 

      
Excused  
Absences 

328 373 516  1217 

      
Unexcused 
Absences 

61 38 73  172 



 

 15 
 

 
 
BURBANK POLICY 
 
5113 Methods of Verification 

5113 Failing Grades Due to Truancy 

5117 Interdistrict Attendance 
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Safe Ingress and Egress Procedures 
 
John Muir Middle School  
 
Before and after school, students are able to enter and exit the school campus in three locations.  
Students are allowed to enter and exit through a set of double doors that are located at the 
intersection of Kenneth Road and Delaware Road.  Students may also choose to enter and exit 
the gate in front of Allan Burnside Auditorium located on Kenneth Road, as well as through 
the 7th street gate off of Walnut Ave.   
 
Parents are only allowed to enter or exit the school campus by using the front office doors.  
Security cameras and locks monitor the office doors and visitors are only allowed access by 
being buzzed in by office personal.  Every visitor is required to check in at the office to receive 
a visitor’s pass before being allowed to enter.  Visitors are also required to check out.      
 
Employees of John Muir Middle School are able to enter and exit the school campus through 
the main faculty parking lot located off of Kenneth Road, which has an additional entrance/exit 
off of 7th Street, and the faculty parking lot off of Bethany Road.  Employees are also able to 
enter and exit campus through the front office, the set of double doors at the intersection of 
Kenneth Road and Delaware Road, and the gate in front of Allan Burnside Auditorium located 
on Kenneth Road.    
 
During an evacuation, all faculty, staff, and students are required to exit all school buildings 
and proceed to the lower field.   
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Ingress and Egress map for Students, Parents, and Employees: 
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Emergency Evacuation Map: 
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Disaster Procedures 
 

John Muir Middle School 
Emergency Disaster Procedures 
 
Faculty, Staff, Parent/Guardian, and Student Preparedness 
 
At the beginning of each school year, all faculty and staff members, parents/guardians, and 
students receive a copy of the Burbank Unified School District’s Middle School Annual 
Notification to Parents/Guardians, which describes expectations, rules, regulations, district 
polices, services, and emergency procedures.  Administrative staff also has copies of the Crisis 
Response Manual used to ensure student safety and maintain structure and stability in the event 
of a crisis.  Monthly school site drills (fire, lockdown, reverse, and disaster drills) are also 
scheduled throughout the year, in which faculty and staff members, and students review and 
practice in site scenarios and preparedness procedures.  Upon employment with the Burbank 
Unified School District, all employees are trained in disaster preparedness procedures. The 
District conducts disaster drills and provides classes, workshops, and opportunities for ongoing 
training in compliance with the California Emergency Management System according to 
Government Code Section 8607. 
 

Ø Students should stay with the teacher and class that they are present at when a 
drill/disaster occurs. In the event that a bell rings, students should be taught to report to 
the period they were last present in. This will be practiced as a REVERSE fire drill. 

Ø In the event a disaster occurs before or after school staff on campus should assist in 
getting students to the lower field. The administrative team will coordinate students 
once they assemble at the lower field.    

Ø Search Teams now have just 2 people in order to have more supervision on lower field. 
Ø Rescue Teams are now titled A, B, C, and D in an effort to clarify the difference 

between Search Teams and Rescue Teams 
Ø Radio calls between Search Teams and the Command Center have been adjusted to 

minimize radio traffic. Teams will check in when they enter a Hallway or specific area 
and when they clear 2 to 3 rooms (note-not using radio when entering each room). 

Ø In the event of a disaster, fire, reverse procedure, drill, or otherwise, students with 
disabilities are to be accompanied by their instructors, teacher aides, interpreters, etc. to 
the lower field or other secure location if necessary.  Elevators are not to be used, only 
handicap assessable ramps.     
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Accommodations for Students with Disabilities 

 
The general education teacher will supervise students with disabilities who are in general 
education classes at John Muir Middle School during all safety drills and/or emergencies. Any 
aides in these classes will also help provide direct supervision and all necessary 
accommodations (ex. sign language, prompts/redirection).  

 
Students with disabilities who are in specialized classrooms (DHH, Autism) will be supervised 
by the special education teacher during all safety drills and/or emergencies. Any aides in these 
classes will also help provide direct supervision and all necessary accommodations (ex. sign 
language, prompts/redirection, holding students’ hands, providing sensory/preferred 
items/activities to students to sustain self-regulation, etc.).  

 
Students with disabilities who are with Designated Instructional Services (DIS) providers (ex. 
Speech and Language Pathologist, Occupational Therapist, Adapted Physical Education 
Teacher) during any safety drills and/or emergencies will remain with the service provider 
while they walk to the evacuation location of the student’s class. Upon finding the student’s 
teacher and class, the teacher and aides will then resume the supervision of the student with the 
rest of the class.  

 
During safety drills and/or emergencies, staff that works directly with students with disabilities 
may provide them with necessary items to help them stay seated in the proper location and stay 
calm. For example, they may provide the students with a tarp and/or a blanket to sit on to give 
them a visual perimeter of where to sit. These students may also be provided with items such as 
chew tubes, Play-Doh, books, crayons, or even iPads in order to help them sustain self-
regulation.  

 
If an evacuation of the school property were required in an emergency, the teachers and staff 
who work directly with students with disabilities would assign students to each staff member to 
be responsible for. Each staff member (teacher, aides, DIS providers) would supervise these 
students during the evacuation, staying with the class. Accommodations/prompts would be 
given as necessary, such as holding the students’ hands, in order to maintain the students’ 
attention and safety.  

 
During safety drills and/or emergencies, staff that work with students with disabilities may ask 
other school staff for assistance, if necessary.  
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Emergency Preparedness 
 
 
In the event of an EARTHQUAKE— 
 

• Drop to the ground 
• Take Cover by getting under a sturdy table or desk 
• Hold on until the shaking stops 
• If there isn’t a table or desk near you, drop to the ground in an inside corner of the 

building and cover your head and neck with your hands and arms (in a crawling 
position) to prevent or 
minimize injury from a fall and allow for movement if necessary (this position provides 
some protection for your vital organs).   

• Be cognizant of any items overhead: power lines, tree limbs, debris, etc… or utilities: 
gas, water, waste 

• If an event should occur during a break period (nutrition, lunch or passing) students 
should take cover until the shaking stops. 

• After shaking stops students should evacuate to the lower field and line up with the 
teacher they had just prior to the break period. 

• NO ONE may enter or renter any campus buildings except search and rescue teams. 
 
 
What are reverse procedures? 
 

l If a disaster takes place during a passing period, students will evacuate to the lower 
field and will line up with the teacher of the class that the student had just PRIOR to 
the break period– (Hence the reversal) 

l Example: Fire alarm sounds at lunch on a Thursday. Students will evacuate to the lower 
field and line up with their period 1 teacher. (Because period 1 is the period that the 
students had before lunch on Tuesday) 

l Reverse procedures should ONLY be followed if a disaster or fire takes place during 
passing periods or the nutrition/lunch breaks. 

l REVERSE procedures shall NEVER be followed during a lockdown because you DO 
NOT evacuate during lockdown. 

 
 
In the event of a LOCKDOWN 
 

l During lockdown, students and teachers DO NOT evacuate to the lower field and the 
lockdown will NEVER be signaled by a bell or alarm. 

l The original call for a lockdown will go through the PA system and through the 
intercom system. 

l Out-of-classroom personnel will sweep the campus and ensure that everyone on campus 
is in a secure location. 

l If a lockdown takes place during class time, students and faculty will remain in their 
classrooms with their doors locked.  
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l If a lockdown should occur during a break (nutrition /lunch) or passing period, all 
faculty and staff should seek shelter in the nearest available place (classroom, cafeteria, 
office) lock the door, and cover all windows. 

l Lockdowns can take place at ANY TIME during the school day. 
l Some reasons for a lock down include; an armed intruder on campus, a dangerous 

criminal loose in the area, an explosion or chemical spill. 
l Quickly allow entrance to any students directly outside your room. 
l Lock the classroom doors. 
l Keep all students sitting on the floor, away from doors and windows. 
l Ignore any fire alarm activation. The school will not be evacuated using this method. 
l One of the main means of communicating will be through email.  Thus, the campus will 

remain quiet while giving faculty and staff as much information as possible. 
l No students will be allowed out of the classroom for ANY reason unless otherwise 

instructed. 
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Safety Implementation Plan 
 
John Muir Middle School strives to prepare all members of the faculty and staff in basic 
emergency preparedness.  This encompasses occupational safety procedures and protocols, 
disaster preparedness, and lockdown training.  Safety training will be provided in a series of 
presentations throughout the 2015-2016 school year.  
 
 
September 29, 2015 - 6th grade 
October 3, 2015 - 7th grade 
October 10, 2015 – 8th grade 
Presenters: Catherine Celaya, Vice Principal of Discipline 
         Daniel Swartz, Title 1 Coordinator 
Training: Safety and Disaster Procedures 
The student assemblies focused on the safe ingress and egress procedures, as well as fire, 
reverse, and disaster procedures.  Student expectations and evacuation areas were reviewed, as 
were protocols.  This assembly also focuses on procedures for initializing and ending a 
lockdown, discusses types of lockdowns (active shooter, reverse, shelter in place), reasons for a 
lockdown, and ways of communicating during a lockdown. 
 
October 13, 2015 
Presenter: Daniel Swartz, Title I Coordinator 
Training: Occupational Safety & Emergency Procedures and Protocols 
This initial training focuses on workplace protocols for safety including the proper method for 
lifting and moving items, fire hazards, as well as a list of materials banned in the classroom.  
Time was also spent discussing evacuation procedures, staff duties during drills, search and 
rescue responsibilities, student accounting, and basic lockdown procedures. 
 
October 20, 2015 
Presenter: Greg Miller, Principal 
Training: Lock Down Procedures 
This was an overview of John Muir Middle School’s procedures in the event of a lockdown. 
Teachers were given instructions and procedures in the event of an intruder on campus (before 
school, during school, passing periods and lunch, and after school).  Each staff member also 
registered for the Remind101 app, which is a communication tool to be used in the case of an 
emergency.    
 
Spring - 2016 
Presenter: David Celaya, Police Officer, Glendale, CA 
Training: Active Shooter Protocol  
Officer Celaya will review procedures and protocols in the event of an active shooter on 
campus.  The training is designed to instill within teachers the knowledge, skills, abilities, and 
mindset necessary to successfully respond to an active threat event.    
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John Muir Middle School 
2015-2016 Emergency Drills 

 
Dates Type of Drill  Period Time 
Monday, August 24, 2015 fire 2 9:42am 
Tuesday, September 22, 2015 REVERSE 3 10:00am 
Thursday, October 15, 2015 DISASTER 6 10:15am 
Tuesday, November 17, 2015 fire 3 9:37am 
Wednesday, December 9, 2015 LOCKDOWN 4 TBA 
Thursday, January 7, 2016 fire 5 9:42am 
Friday, February 19, 2016 fire 6 9:42am 
Monday, April 18, 2016 LOCKDOWN 1 TBA 
Thursday May 12, 2016 fire 5 9:42am 

 
 
* Updated September 18, 2015 
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2015-2016 
Disaster Drill Responsibilities and Procedures 
JOHN MUIR MIDDLE SCHOOL 
____________________________________________________________________________ 
 
Incident Commander- Daniel Swartz 
Responsible for coordinating all aspects of crisis response 
 
Command Center Procedures 
 

• Advise Search & Rescue team leaders of injuries, hazards, etc., before teams leave for 
search 

• Communicate with all Search & Rescue teams via campus radios 
• Keep statements concise 
• Communicate with district Emergency Operation Center per district policy 
• Other radio communication as required 
• Monitor local emergency radio station (AM/FM) 

 
 
Burbank Police Liaison and Public Information Officer- Wendy Vargas  
Responsible for contact with Civil Services during an emergency  
Responsible for reporting to News outlets the state of campus as well as directing parents to 
appropriate gates 
 

 
District Radio Supervisor- Janet Sarquiz 
Responsible for communication with the District during an emergency 
 
Attendance 
Responsible for student record keeping during an emergency 

•  Nancy Hover 
•  Cathy Krailo 
•  Mary Brooks 

 
Staff and Student Accounting 
 

• Receive accounting forms 
• Check off staff roster 
• Report missing persons and site damage to site recorder 
• Report first aid needs to medical team leader 
• File forms for reference 
• Compile list of students “missing” for student request gate & update periodically 
• Compile list of students “in first aid” for student request gate (using Medical Treatment 

Victim Log) periodically received from medical treatment area and update this list 
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Check-in Table 
Responsible for recording progress of Search and Rescue teams 

•  Jaci McNally – map 
•  Robert Lee – radio/map 
•  Kathy Gallego – radio/recorder 
•  Sue Shaw – recorder 
•  Jen Schatz – map 

Ø Radio calls have been adjusted to minimize radio traffic. Teams will check in when 
they enter a Hallway or specific area and when they clear 2 to 3 rooms (not when 
entering each room). 

 
Communications 
 
Record keeper: 
 Maintain time log of all actions/reports (see attached sample log) 
 Record content of all radio communication w/district Emergency Operations Center 
 Record verbal communication for basic contents 
 Log in all written reports 
 Keep all reports for future reference 
***Important: a permanent log may be typed or rewritten at a later time for clarity and better 
understanding. Keep all original notes and records – they are legal documents. 
 

• Site Recorder (Map): 
• Mark site map appropriately as reports are received. 
• Includes but is not limited to: Search & Rescue reports, damage updates, etc 
• Provides concise picture of status of campus 
• Preserve map as legal document until photographed 

 
 
Emergency Bin Coordinator- Glen Jaffe 
Responsible for checking in and out Master Keys, Search and Rescue Equipment, and other 
materials to teams 
____________________________________________________________________________ 
 
DHH Interpreters 
Unless otherwise notified, stay with the students you are currently with or the last class that 
took attendance. 
Special Ed./RSP 
All teachers and aides are to sty with their classes and or students 
____________________________________________________________________________ 
 
Lower Field Supervision 
Responsible for getting students seated, relieving teachers as needed, etc. 

•  Greg Miller (Bullhorn/Microphone, will keep scene at lower field orderly) 
•  Nancy Smallwood (assisting supervision in PE) 
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SEARCH AND RESCUE 
 
Search and Rescue Coordinator- Ken Rice 
Release Rescue Teams A-D to injured students or staff. As soon as Search teams have returned 
to Command Area, they should immediately return to their classes to assist with lower field 
supervision. 
 
Search and Rescue procedures 
 
1.  2-3 people per team, use “Buddy” system. 
2. Pre-planned systematic route per map on clipboard (unless exact locations of victims are 

known). 
3. Command Center will periodically call, “search and rescue team # __.”  Team to report back 

rooms searched since last radio contact. 
4. Rule of constant rights (always start on the right and go around the room in that way). 
5.  Check every room visually, vocally and physically.  Enter room and yell “Is anyone in 

here?”  Then be quiet during search. 
6.  When the Command Center radios to search and rescue team, team should respond “ Search 

and rescue team number __ has cleared rooms ___, ___, and ___ and are heading to room 
___. 

7.  Mark off rooms on  map as they are completed.  
8.   Mark doors using chalk: (one slash going in. “X” coming out). 
9.   Keep calm, listen, look around, think safe, be safe. 
10. Note damage on Search and Rescue clipboard map. 
11. Report major damage or problems such as fire, gas and water leaks, etc. immediately over 

radio, make sure there is an acknowledgment. 
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SEARCH TEAMS 
Team Leader will be in radio contact with Command, and will search assigned areas. Teams 
will continue search after radioing for rescue to recover injured students or staff. 
 
Search Team#1  
Responsible for 100 and 800 Halls, Custodial Offices and Auditorium 

•  Stephen James (Team Leader) 
•  Stacie Vournas       

       
Search Team#2  
Responsible for 200 Hall and Main Office 

•  Donna Smith (Team Leader) 
•  Victoria Cuseo        

 
Search Team#3  
Responsible for 300 Hall, Cafeteria, and Media Center  

•  Bonnie Landry (Team Leader) 
•  Jennifer Bellendir      

 
Search Team#4  
Responsible for 400 and 500 Halls 

•  Jessica Wertlieb (Team Leader) 
•  Laura Tooley       
        

Search Team#5  
Responsible for 600 Hall, Gym, and PE Locker Rooms 

•  Heidi Sasaki (Team Leader) 
•  Fatima Morales/Breanna Hutchinson 

 
 

 
RESCUE TEAMS 
Report to Ken Rice and await instructions to transport students 
 
Rescue Team A    Rescue Team B    
Eric Blinder     Jim Koontz    
Carlos Chanta    Cathy Howard 
 
 
Rescue Team C    Rescue Team D 
Mark Norberg    John Rodney     
Derek Starleaf    Julie VanLohn 
____________________________________________________________________________ 
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Triage 
Responsible for setting up Triage Station on Mustang Field and assisting students with medical 
needs as needed under circumstances 

•  Christine Harkins/ Acting Nurse 
•  Teresa Settlemoir  
•  Nancy Martin       

    
Morgue- Chris Rosoff and Willy Beltran 
This area to be set-up outside P.E. doors off Mustang Field after the custodial staff has 
completed emergency shut off procedures and duties 
____________________________________________________________________________ 

Student Request and Release Gates 
 
Request and Release Coordinator- Catherine Celaya 
 
ASB Supervisor- Liann Asmussen 
Should assemble ASB students at command post, then assign duties. 
½ of class should report to Request Gate 
½ of class should report to Command Post. 
 
ASB Student Runners 
Responsibilities:  
Follow current teacher to appropriate area on lower field for student accounting 
     
If fire alarm or earthquake happens during passing period, nutrition or lunch student reports to 
the area (class number) on lower field that corresponds with the last class student was present 
  
After roll is taken, student may inform teacher they are with ASB and need to report for 
assignment 
  
Teacher will check ASB roll sheet, make note that student reported to Disaster Bin on Lower 
Field for assignment. (Keep documentation) 
  
 Possible assignments may include: 

ü Transportation of medical supplies to first aid  
ü Assist in set up of student release 
ü Assist in communication between teachers and site 

emergency operations  
ü Runners for Student Release  
ü Runners for medical area 
ü Other areas as needed 

____________________________________________________________________________ 
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Parent Request Gate - Upper Gate on Bethany Road 

Responsible for filling out Student Request Forms and sending them to the 

correct teachers on Lower Field. Half of ASB students should report to this gate 
•  Shana Duran (lead) 
•  Debbie Catello – DHH 
•  Susanna Barnasyan - Armenian  
•  Doug Nicol- security  
•  Tina Pallares - Spanish 

 
Request Gate Procedures 

 
ü Set up table and supplies next to the upper “Bethany Gate.” 
ü Display BIG yellow sign “Parent Check-In: Step 1” 
ü Find student SCHEDULES  in the green roller cart. (These will tell you where the 

student is during the period the drill/emergency began). The room number corresponds 
with where they are that class period. 

ü Find orange vests for runners and staff.  Wear them! They are awesome! 
ü Have parents fill out TOP PORTION of “student Request/Release Form.” 
ü Send COMPLETED FORM with STUDENT RUNNER to appropriate TEACHER on 

the lower field. Students should follow the fence to lower field – the safest way. 
ü Parents will meet their students a LOWER BETHANY GATE. 

 
For Parents 

ü Set up table and supplies next to the upper “Bethany Gate.” 
ü Display BIG yellow sign “Parent Check-In: Step 1” 
ü Find student SCHEDULES  in the green roller cart. (These will tell you where the 

student is during the period the drill/emergency began). The room number corresponds 
with where they are that class period. 

ü Find orange vests for runners and staff.  Wear them! They are awesome! 
ü Have parents fill out TOP PORTION of “student Request/Release Form.” 
ü Send COMPLETED FORM with STUDENT RUNNER to appropriate TEACHER on 

the lower field. Students should follow the fence to lower field – the safest way. 
ü Parents will meet their students a LOWER BETHANY GATE. 

____________________________________________________________________________ 
 
Student Release Gate - Lower Gate on Bethany Road 
(Green Roller Cart Located In PE Bin Next To Gate) 
Responsible for receiving students from lower field and releasing them to the correct parent or 
legal guardian. 
 

•  Ellen Huizar (lead) 
•  Branko Seveic- security    
•  Janet Lam- DHH 
•  Celia Escobar- Spanish 
•  Ana Keosian- Armenian 
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Release Procedures 
 
Gate Procedure: 
ASB  Student runners will retrieve students from their class assembly area and will accompany 
runner to release area  
 
Teacher’s Procedure: 
Fill out “Step 2 TEACHER RELEASE” section of the “STUDENT REQUEST RELEASE 
FORM” and send with student & runner.  See example of section below - 
  
*If parent demands student, breaking release procedure, make appropriate notation on notepad 
and store in emergency bag. Avoid Confrontations 
 

• Set up table and supplies next to lower Bethany Gate at the bottom of the stairs. 
 

 
 
 
 

• Display big YELLOW sign “Student Exit: Step 2” 
• Find student EMERGENCY CARDS in the green roller cart – this indicates who is 

allowed to check out a student. 
• Find orange vests for students and staff. Wear them! 
• Fill out BOTTOM PORTION of “Student Request/Release form.” When the requested 

student gets to you. 
• Attach ORANGE COMPLETED FORM with EMERGENCY CARD. 
• If requesting adult is NOT on the emergency card – confirm with the STUDENT that 

they feel comfortable leaving with that adult (ONLY if that is authorized on the 
EMERGENCY CARD). 

____________________________________________________________________________ 
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John Muir Middle School Evacuation Area 
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Disaster Bucket/Backpack check list 
 
Medical Quantity Required Comments 

Blankets, emergency   1   
First aid kit   1   
Gauze Pads   10   
Kleenex   1 box   
Paper bags, brown   5   
Pencils   3   
Steno Pad   1   
* Bandaids, large   1 boxes   
* Gloves, latex   1 box   
* Ziploc bags, small   1   
* Ziploc, bags, large   1   
        
        
* Site Admin. Containers only       
Safety Quantity Required Comments 

Batteries, D (flashlight)   2 Exp. Date: 
Class List     Last update: 

Flashlight, D-cell   1 
note: do not keep batteries 
in flashlight 

Playing Cards/small game or 
activity   1   
Directions, Location of Disaster 
Bin       
Student Accounting Forms 
(blank)       
Student Emergency Cards       
        
        
Tools/Equipment Quantity Required Comments 

Gloves, leather   1 pair   
Prybar   1   
Whistle   1   
Safety Vest   1   
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Disaster Bin Check List 
 

Medical Quantity Required Comments 

ABC pads, 5" x 9"        
ABC pads, 8" x 10"        
Adhesive pads   1 (600 per pkg.)   
Aerial triage kit       
Aqua blox water   (27 per pkg.) (5 year shelf life)  Exp. Date: 
Backboard w/straps       
Bandage, elastic 2"       
Bandage, elastic 3" - 4"       
Bandage, triangular         
Blankets, thermal       
Blankets, poly       
Blood presure cuff     check for deterioration 
Butterfly closures, medium       
Butterfly closures, large       
Compress, 4" x 6"       
Compress, 8" x 10"       
Dressing, 4" x 4"       
Eye pad   (50 per pkg.)   
First aid kit (100 person)   1   
Gloves, vinyl   1 (100 per pkg.)   
Hand sanitizer       
Kleenex       
Neosporin packets   1 (144 per pkg.)   
Pencils   12   
Scissors, paramedic       
Soft-Band       
Splint, 12"       
Splint, 18"       
Splint, 24"       
Stethescope   1 check for deterioration 
Stretcher, 2 - pole       
Surgipad, 8" x 10"       
Tape, cloth adhesive 1"       
Tape, cloth adhesive 2"       
Telfa Pad   (100 per pkg.)   
Tote tray, small       
Tote tray, large       
Triage tags       
Tweezer, splinter       
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Safety Quantity Required Comments 

Batteries, AA (walkie-talkie)     Exp. Date: 
Batteries, D (flashlight)     Exp. Date: 
Batteries (portable AM/FM 
radio)     Exp. Date: 
Cardfiles w/dividers       
Clipboard       
Drinking cups, paper 3.5 oz.       
Flashlight, D-cell       
Key, lanyard        
Keys       
Light sticks   4 Exp. Date: 
Radio, portable AM/FM       
Safety vest, green       
Safety vest, orange       
Toilet, portable   2   
Toilet, bags     check for deterioration 
Walkie-talkie(s)       
Water, 5 - gallon drums     Date Changed: 
Water, drum dispensing 
spigot       
Water, drum wrench       
Whistle, brass       
Zephiran Aqueous       
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Tools/Equipment Quantity Required Comments 

Barricade tape, "CAUTION"   1 roll (1,000')   
Bolt cutter, 36"   1   
Bucket 5 - gallon   3   
Bucket 5 - gallon lid   3   
Cribing, 2" x 4"       
Cribing, 4" x 4"       
Crowbar, 48"   1   
Crowbar, 58"   1   
Dust mask   4   
Gas/Water shut-off wrench       
Gloves, leather   2 pair   
Goggles, safety       
Hacksaw   1   
Hacksaw, blades   10   
Handsaw   1   
Hard hat   2   
Pulaski Fire Axe   1   
Hose, garden   1   
Ladder, step   1   
Nails, 8d   1 lb.   
Nails, 16d   1 lb.   
Railroad Pick   1   
Pliers, 8"   1   
Prybar, 60"   2   
Rope, nylon   50'   
Screwdriver, slot   2   
Screwdriver, Phillips   2   
Sheeting, 12' x 100' (black 
plastic)   2   
Shovel, round nose   1   
Shovel, square nose   1   
Sledgehammer, 10lbs.   1   
Wire cutter       
Wood wedges       
Wrecking bar, 24"   3   
Wrench, 12" adjustable   1   
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Drop procedure 

If you are indoors, Drop, Cover, and Hold On.  Drop to the floor, take cover under a sturdy 
desk or table, and hold on firmly.  Be prepared to move with it until the shaking stops.  If you 
are near a desk or table, drop to the floor against the interior wall and protect your head and 
neck with your arms.  Avoid exterior walls, windows, hanging objects, mirrors, tall furniture, 
large appliances, and kitchen cabinets with heavy objects or glass.  Do not go outside! 
 
If you are outside, move to a clear area if you can safely do so; avoid power lines, trees, signs, 
buildings, vehicles, and other hazards.     
 
The American Red Cross 
 
By Congressional Charter, the American Red Cross is chartered to undertake activities for the 
purpose of mitigating human suffering caused by all natural disasters and emergencies.  
 
Burbank Unified School District adopted the American Red Cross Shelter agreement (O.F. 
#21,321) on June 6th, 2013. 
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American Red Cross 
Shelter Agreement 

 
The American National Red Cross (“Red Cross”), a not-for-profit corporation chartered by the United 
States Congress, provides services to individuals, families and communities when disaster strikes.  The 
disaster relief activities of the Red Cross are made possible by the American public, as the organization 
is supported by private donations and facility owners who permit their buildings to be used as a 
temporary refuge for disaster victims.  This agreement is between the Red Cross and a facility owner 
(“Owner”) so the Red Cross can use the facility as an emergency shelter during a disaster.  
 
DR#:  Facility:  

 
 

Parties and Facility 
Owner: 

Legal name:  
Chapter:  
24-Hour Point of Contact:  
 Name and title:  

Work phone:  Cell phone/pager:  
Address for Legal Notices: 
   

 
 
 

 
Red Cross: 

Legal name: The American National Red Cross 
Chapter:  
24-Hour Point of Contact:  
 Name and title:  

Work phone:  Cell phone/pager:  
Address for Legal Notices: 
   

 
 
 

 
Copies of legal notices must also be sent to:  

The American National Red Cross, Office of the General Counsel,  
2025 E Street, NW, Washington DC 20006 

and  
The American National Red Cross, Disaster Operations,  
2025 E Street NW, Washington, DC 20006. 

 
Shelter Facility:     

(Insert name and complete street address of building or, if multiple buildings, write “See attached 
Facility List” and attach Facility List including complete street address of each building that is part of 
this Agreement). 
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Terms and Conditions 
 
1. Use of Facility: Upon request and if feasible, the Owner will permit the Red Cross to use the Facility 
on a temporary basis as an emergency public shelter.   
 
2. Shelter Management: The Red Cross will have primary responsibility for the operation of the shelter 
and will designate a Red Cross official, the Shelter Manager, to manage the sheltering activities. The 
Owner will designate a Facility Coordinator to coordinate with the Shelter Manager regarding the use of 
the Facility by the Red Cross. 
 
3. Condition of Facility: The Facility Coordinator and Shelter Manager (or designee) will jointly conduct 
a pre-occupancy survey of the Facility before it is turned over to the Red Cross.  They will use the first 
page of the Facility/Shelter Opening/Closing Form, available on CrossNet, to record any existing 
damage or conditions.  The Facility Coordinator will identify and secure all equipment that the Red 
Cross should not use while sheltering in the Facility.  The Red Cross will exercise reasonable care while 
using the Facility as a shelter and will make no modifications to the Facility without the express written 
approval of the Owner. 
 
4. Food Services: Upon request by the Red Cross, and if such resources exist and are available, the 
Owner will make the food service resources of the Facility, including food, supplies, equipment and food 
service workers, available to feed the shelter occupants.  The Facility Coordinator will designate a Food 
Service Manager to coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager.  The Food Service Manager will establish a feeding schedule, determine food service 
inventory and needs, and supervise meal planning and preparation.  The Food Service Manager and 
Shelter Manager will jointly conduct a pre-occupancy inventory of the food and food service supplies in 
the Facility before it is turned over to the Red Cross. 
 
5. Custodial Services: Upon request by the Red Cross and if such resources exist and are available, 
the Owner will make its custodial resources, including supplies and custodial workers, available to 
provide cleaning and sanitation services at the shelter.  The Facility Coordinator will designate a Facility 
Custodian to coordinate the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager.  
 
6. Security: In coordination with the Facility Coordinator; the Shelter Manager, as he or she deems 
necessary and appropriate, will coordinate with law enforcement regarding any public safety issues at 
the Shelter. 
 
7. Signage and Publicity: The Red Cross may post signs identifying the shelter as a Red Cross shelter 
in locations approved by the Facility Coordinator and will remove such signs when the shelter is closed.  
The Owner will not issue press releases or other publicity concerning the shelter without the express 
written consent of the Shelter Manager.  The Owner will refer all media questions about the shelter to 
the Shelter Manager. 
 
8. Closing the Shelter: The Red Cross will notify the Owner or Facility Coordinator of the closing date 
for the shelter.  Before the Red Cross vacates the Facility, the Shelter Manager and Facility Coordinator 
will jointly conduct a post-occupancy survey, using the second page of the Shelter/Facility 
Opening/Closing Form to record any damage or conditions.  The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occupancy inventory of the food and supplies 
used during the shelter operation.  
 
9. Reimbursement: The Red Cross will reimburse the Owner for the following: 
 
Damage to the Facility or other property of Owner, reasonable wear and tear excepted, resulting from 
the operations of the Red Cross.  Reimbursement for facility damage will be based on replacement at 
actual cash value.  The Red Cross will select from among 
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a. bids from at least three reputable contractors.  The Red Cross is not responsible for storm 
damage or other damage caused by the disaster. 

 
b. Reasonable costs associated with custodial and food service personnel which would not have 

been incurred but for the Red Cross’s use of the Facility for sheltering.  The Red Cross will 
reimburse at per-hour, straight-time rate for wages actually incurred but will not reimburse for (i) 
overtime or (ii) costs of salaried staff. 

 
c. Reasonable, actual, out-of-pocket operational costs, including the costs of the utilities indicated 

below, to the extent that such costs would not have been incurred but for the Red Cross’s use 
of the Premises (both parties must initial all utilities to be reimbursed by the Red Cross): 

 
 Owner initials  Red Cross initials 
Water    
Gas    
Electricity    
Waste Disposal    
 

The Owner will submit any request for reimbursement to the Red Cross within 60 days after the shelter 
closes.  Any request for reimbursement for food, supplies or operational costs must be accompanied by 
supporting invoices.  Any request for reimbursement for personnel costs must be accompanied by a list 
of the personnel with the dates and hours worked at the shelter. 

 
10. Insurance: The Red Cross shall carry insurance coverage in the amounts of at least $1,000,000 per 
occurrence for Commercial General Liability and Automobile Liability.  The Red Cross shall also carry 
Workers’ Compensation coverage with statutory limits for the jurisdiction within which the facility is 
located and $1,000,000 in Employers’ Liability. 
 
11. Indemnification: The Red Cross shall defend, hold harmless, and indemnify Owner against any 
legal liability, including reasonable attorney fees, in respect to bodily injury, death and property damage 
arising from the negligence of the Red Cross during the use of the Premises.  
 
12. Term: The term of this agreement begins on the date of the last signature below and ends 30 days 
after written notice by either party. 

 
 
 
 

   
THE AMERICAN NATIONAL RED CROSS 

   Owner (legal name)     (legal name) 
 
 

  

   By (signature)     By (signature) 
 
 

  

   Name (printed)     Name (printed) 
 
 

  

   Title     Title 
 
 

 + 

   Date     Date 
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Fire drill and Fire Evacuation Procedures: 
 
In the event of a fire or evacuation, all faculty, staff members, and students are required to exit 
the school buildings and proceed to the lower field.  When the fire alarm is activated, the fire 
department is notified immediately.  Each teacher has a designated area in which the students 
will stay until safe.  Attendance is taken and a school account notification form is delivered to 
the school administrative team to notify if any students are not presently accounted for.  If 
student(s) happen to not be accounted for, search and rescue team designees are instructed to 
investigate if possible.  These are the same search and rescue team designees used in case of an 
earthquake.  
 
Each staff member has been assigned a “buddy” to assist in the evacuation procedure and 
student rosters are exchanged in case of emergency.   
 
 

2015-2016 Emergency Buddy List 
(Updated 10/8/15) 

 
 
102   Rothacher, Lynn   400  Blinder, Eric* 
104  Gallego, Kathy*   402 Etson, Shannon 
 
106 Riner, Justin    404 Vournas, Stacey 
110 Rodney, John*   406 Medina, Angela 
 
112 Moos, Steven    408 Catello, Debbie* 
114 Mark Norberg    410 Forrestel, Hope 
 
201 Mirzayan, Talynn   412 Wertlieb, Jessica* 
203 Sasaki, Heidi*   501 Singer, Jane 
 
204 Moses, Jennifer   503 Austin, Sue 
205 Howard, Cathy*   507 Lam, Janet* 
 
206 Henzie, Janica    509 Casper, Jennifer 
207 VanLohn, Julie*   511 Cuseo, Victoria* 
 
208 O’Keefe, Heather   513 Barclay, Marcia 
209 Martin, Nancy*   602  Morales, Fatima/ Hutchinson, Breanna* 
 
210 Robinson, Rashida   600 Collier, Donna 
211 Rice, Ken*    604 Koontz, Jim* 
 
212 Esparza, Bill    606 Peevyhouse, Illene 
213 Jaffe, Glen*    607 Sevic, Branko* 
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214 Rothacher, Rod   608 Orsini, Marianna 
215 Smith, Donna*   609 Nicol, Doug* 
 
304 Southward, Rebecca   610 Washausen, Dylan 
307 Landry, Bonnie*   GYM Hoover, Agnes 
309 Cherkezian, Arpy   GYM Asmussen, Liann *  
 
308 Lee, Robert*    801 James, Stephen* 
310 Sarna, Barry    802 Lee, Lydia 
      803 Snell, Suzanne 
311 Bellendir, Jennifer 
312 Frank, Brad 
 
313 Barnasyan, Susanna* 
314 Howard, Corey 
 
*In the event of a true emergency, teachers whose names are bolded may be asked to leave 
their students in the care of their buddy teacher.  
Buddy teachers whose names are not bolded are responsible to supervising students on the 
lower field. 
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Emergency Evacuation Map: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Basketball Courts
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Emergency Search and Rescue Map: 
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Fire Extinguisher Use 
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Burbank Unified School District  
Emergency Procedures  

Students:  
1. Students will be advised of all school emergency procedures and understand that they are in 
effect to keep students safe.   
2. Students will receive instruction on procedures for fire, earthquake, civil disorder, school 
lockdown, bus safety, air pollution and local disasters. 
3. Students are required to follow directions from school staff members at all times and take 
their responsibilities seriously in an emergency situation.  
4. All students are instructed to seek adult assistant at school or home in case an emergency 
occurs while en route to or from school. 
5. Students will know the person(s) designated by their parents on the emergency information 
card to pick them up and care for them in the event their parent(s) are unable to do so. 
6. All students will remain under school supervision until reunited with their parents or other 
designee. 
 
Parents: 
1. Parents must plan to pick up children from school following an emergency and instruct child 
to remain at school until parent or other designee arrives. 
2. Parents must remember that schools will not send children home in an emergency but may 
relocate them to an alternate site if it is determined that school conditions are unsafe.   
3. Please familiarize yourself with the Earthquake/Disaster Plan and be patient with the student 
release process.  
4. Parents must annually complete and provide updated information on the Emergency cards 
for each child, and notify school of any changes during the school year.   
5. Parents should review and reinforce the emergency information children receive at school 
and review their own family emergency plan.   
6. Please instruct your child to seek adult assistance if an emergency occurs on the way to or 
from school. 
7. Please monitor the Emergency Broadcast System for information related to schools during 
and after any disaster.  For emergency news and information in Burbank, tune to 1620 AM on 
your radio.   

In Case of an Emergency: 

After hours 
 
•Notify site custodian and/or police (9-9-1-1) of nature of emergency. 
•If site custodian cannot be reached, contact AREA site custodial supervisor to report problem. 
(818) 378-9945  

•In the event of an earthquake, be aware of surroundings and exit cautiously to a safe area 
(field, street, parking lot) considering the possibility of fallen power lines, etc.  
•Follow procedures in District guidelines for disaster preparedness.  

 



 

 47 
 

Air Crash 

•If inside, remain in classroom or assigned area until instructed to evacuate unless in imminent 
danger.  
•If outside, immediately evacuate students to a safe area and await further instructions. Safe 
Area: Behind an undamaged building or structure (consider the possibility of explosions or fire 
hazards).  
•Do not re-enter any damaged building until instructed to do so by authorized personnel.  

Bell Codes  

Fire: (• • •)–Pause–(• • •)–Pause–(• • •) 
Reverse Evacuation: (• • •)–Pause–(• • •)–Pause–(• • •) 
Lockdown: (________________________ ), unless immediate danger in which the intercom is 
used.  

Bomb Threat 
 
If Bomb Threat Received by Telephone...  
•If possible, alert other key personnel to monitor phone call with you by using pre-arranged 
signs.  
•Question the caller – keep caller on the phone as long as possible:  

▶When will bomb explode? 
▶Where has the bomb been placed?  
▶What does the bomb look like? 
▶Why was it placed in this building?  
▶Who put it there? 
▶Who are you?  

•Record information:  

▶Time of call 
▶Date of call 
▶Exact words of person  
▶Male or female 
▶Age (approximate)  
▶Speech patterns, accents  
▶Background noises  

•Dial 9-9-1-1 and/or notify office immediately!  

Disturbances/Riots 
 
•If you are inside, stay inside. If you are outside, go inside. Lock doors and do not allow people 
in that you do not know.  
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•Notify administration via classroom phone or adult runner (DO NOT USE STUDENTS AS 
RUNNERS) so that the reverse evacuation bell can be sounded – 3 short rings – pause  
•Contain all students/staff inside buildings.  
•Secure and lock all doors, windows, and gates leading in or out of the campus.  
•Close blinds, pull curtains or draw shade down.  
•Administrator or designee will announce repeatedly (3 times) over a PA system that a lock- 
down is being initiated.  
•Sign all authorized personnel in/out noting time, date, telephone number and reason for visit. 
•Activate DUCK, COVER & HOLD procedures IF NEEDED because of use of weapons or 
explosive devices during disturbance or riot.  

Bombs/Suspicious Packages  

SUSPICIOUS: Unexpected and Unexplainable after observation  
POSSIBLE BOMBS: Suspicious package/envelope received, suspicious sounds coming from 
lockers or other area, or a suspicious object  
IF YOU THINK IT’S A BOMB, OR POSSIBLY A BOMB, BELIEVE THAT IT IS! 
IMMEDIATELY:  

▶Turn off and DO NOT USE two-way radio or cell phone! 
▶DO NOT activate the fire alarm. 
▶Notify administration via classroom phone or adult runner. DO NOT USE STUDENTS AS 
RUNNERS  
▶Dial 9-9-1-1. 
▶Do not handle package. 
▶Do not place anything over package. 
▶Evacuate immediate area – 100 yards behind cover. 
▶Secure area to prevent re-entry. 
▶Be prepared to provide officials with the following information:  

1. 1)  Who/why thought it was a bomb  
2. 2)  What the article looks like  
3. 3)  Size  
4. 4)  EXACT location  

Earthquake  
 
•REMAIN CALM!  
•Duck, cover and hold •When shaking stops:  
 
IF INDOORS:  
•Check for injuries – Do not move seriously injured persons unless they are in immediate 
danger of further injury.  
•Take District emergency supply bucket/backpack and evacuate to pre-determined assembly 
area. Watch for downed power lines and damaged buildings.  
•Take attendance.  
•Report injuries and missing people to incident command post.  
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IF OUTDOORS:  
•Stay clear of buildings, trees, and power lines.  
•Keep class together and maintain order.  
•Proceed to assembly area when shaking stops.  
•Await further instructions.  

ONCE OUTSIDE, STAY OUTSIDE  

Fire 

•Activate fire alarm system, take District emergency supply bucket/backpack and evacuate to 
the pre- determined assembly area.  

•If classroom telephone is out of service, notify office via adult runner. DO NOT USE 
STUDENTS AS RUNNERS! If site phones are out of order, use the two-way radio, 
CHANNEL 1, to report fire to Building Services.  

SPEAK SLOWLY AND CLEARLY AND IDENTIFY YOURSELF:  

“This is school with an emergency. We have a fire in____ . Phone lines are down. Do you 
copy?  

Note:  

WHEN YOU ARE ACKNOWLEDGED, STATE:  

“Call 9-1-1.”  

•Take attendance following evacuation of students and all personnel. Follow site disaster 
procedures.  
•Do not re-enter buildings until instructed to do so by authorized personnel.  

If centrex telephone system is out of service, emergency AT&T phones and phone jacks 
located in the office, can be used.  

Hazardous Materials/Toxic Spills 

ON SITE SPILLS: 
•Call Building Services immediately: (Ext. 497 or 558-5497) 
•Clear area immediately. 
•Notify site administrator or designee. 
•If you THINK it is a toxic material – EVACUATE. Do not take chances!  
•Secure and/or isolate area to prevent re-entry.  

INSIDE/OUTSIDE AIRBORNE ENVIRONMENTAL HAZARDS AFFECTING SITE 
•Evacuate the area.  
•Dial 9-9-1-1 and/or notify office immediately.  
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•Alert designated staff to turn off air handling systems (i.e. air conditioning/ventilation 
equipment)  
•Follow the direction of the police/fire department.  

Intruders on Campus  

•If intruder poses a threat or if a weapon (gun/knife, etc.) is evident:  

▶REMAIN CALM! 
▶Be outwardly cooperative. 
▶Instruct students to remain in their seats. 
▶Attempt to persuade individual to step outside, or into the hallway, or to an area clear of 
students. 
▶Notify principal or administrator as soon as possible via classroom phone or adult runner. DO 
NOT USE STUDENTS AS RUNNERS!  
▶Dial 9-9-1-1. 
▶Initiate lock-down:  

1. 1)  Sound reverse evacuation bell.  
2. 2)  Lock all doors and gates.  
3. 3)  Close and secure all windows.  
4. 4)  Close blinds, pull curtains or draw shade down.  
5. 5)  Announce repeatedly (3 times) over P.A. system that a lock-down is being initiated. 

 
▶Be prepared to provide authorities with:  

1. 1)  Description of intruder  
2. 2)  Behavior and location of intruder or route f travel  
3. 3)  Type of weapon, if any  

Shootings/Weapons  

•If intruder poses a threat or if a weapon (gun/knife, etc.) is evident or an actual shooting is 
occurring:  

▶REMAIN CALM! 
▶If inside, stay inside and lock door. 
▶Instruct students to remain in their seats. 
▶If possible, attempt to persuade individual to step outside or into the hallway, or to an area 
clear of students. 
▶Notify administration as soon as possible via classroom phone or adult runner (DO  

NOT USE STUDENTS AS RUNNERS) to initiate lock-down:  

1. 1)  Sound reverse evacuation bell.  
2. 2)  Lock all doors and gates.  
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3. 3)  Close and secure all windows.  
4. 4)  Close blinds, pull curtains or draw shades down.  
5. 5)  Announce repeatedly (3 times), over a PA system that a lock-down is being 

initiated.  

•Dial 9-9-1-1! 
•Be prepared to provide authorities with:  

1. 1)  Description of person or persons  
2. 2)  Location of individual or individuals and route of travel  
3. 3)  Type of weapon  
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  2015 – 2016 
 
 

  BURBANK UNIFIED SCHOOL DISTRICT 
  HAZARD COMMUNICATION PROGRAM 

   EMPLOYEE - “RIGHT-TO-KNOW” 



 

 53 
 

 

 



 

 54 
 

 

 



 

 55 
 

 

 



 

 56 
 

 



 

 57 
 

 



 

 58 
 

 



 

 59 
 

 

 

 



 

 60 
 

 



 

 61 
 

 

 

 

 

 

 



 

 62 
 

 

 

 



 

 63 
 

 

 

 

 



 

 64 
 

 

 

 

 

 

 



 

 65 
 

Burbank Unified School District Radio Check & Etiquette 

 

 
 
 

 
District Emergency Two-Way Radio Checks 2015 - 2016 

 
Each month the District conducts a test of the Emergency Operations Center 
two-way radio equipment.  The system is designed to provide reliable 
communications within the Burbank Unified School District for day to day 
operations as well as during emergency/disaster conditions. In the event of an 
actual emergency the two-way radio system functions as the main 
communication tool within and between the District, the Community, and outside 
agencies.   
 
Radio checks are conducted on the first Wednesday of each month during the 
school year at 9:00 a.m.  Radio checks for the District’s “Around   the   Bell” 
programs are conducted at 7:30 a.m. on the same dates.   
 

Please communicate these times and dates to your appropriate staff. 
 

Radio Check Dates: 
 

 Wednesday, September 2nd, 2015 

Wednesday, October 7th, 2015 

Wednesday, November 4th, 2015 

Wednesday, December 2nd, 2015 

Wednesday, January 6th, 2016 

Wednesday, February 3rd, 2016 

Wednesday, March 2nd, 2016 

Wednesday, April 6th, 2016 

Wednesday, May 4th, 2016 

 

Disaster Drill Date: 
*** Thursday, October 15th, 2015 at 10:15 a.m. *** 

 
Please direct any questions related to these times and/or dates to Chuck Colgan at 

(818) 729-4505 or ChuckColgan@BurbankUSD.org 

BURBANK UNIFIED SCHOOL DISTRICT 
1900 WEST OLIVE AVENUE x BURBANK x CALIFORNIA x 91506-2460 
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Burbank Unified School District  
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8/24/2014 

BURBANK UNIFIED SCHOOL DISTRICT 
EMERGENCY OPERATIONS SECTORS 

             
 

 
 

D - Delta Sector 
(9 Sites Reporting) 

 
Burbank High - # 1 
Emerson Elementary - # 8 
Emerson CC - # 22 (7:00am - 6:00pm) 
Emerson ATB - # 35 (7:00 - 8:30 & 11:30 - 6:00) 
Miller Elementary - # 12 
Miller ATB - # 27 (7:00 - 8:30 & 11:30 - 6:00) 
CDS - # 109 
 
Bellarmine-Jefferson - # 101 
St. Robert Bellarmine - # 102 

E - Echo Sector  
(7 Sites Reporting) 

 
District Office Command - # 84 
Disney Elementary - # 6 
Disney ATB - # 32 (7:00 - 8:30 & 11:30 - 6:00) 
Jordan Middle - # 4 
McKinley Elementary - # 11 
McKinley ATB - # 29 (7:00 - 8:30 & 11:30 - 6:00) 
 
St. Finbar - # 100 

B - Bravo Sector  
(8 Sites Reporting) 

 
Harte Elementary - # 9 
Harte ATB - # 28 (7:00 - 8:30 & 11:30 - 6:00) 
Harte CC - # 23 (7:00am - 6:00pm) 
Luther Middle - # 3 
Mingay Adult - # 17 
Monterey High - # 18 
Providencia Elementary - # 13 
Providencia ATB - # 31 (7:00 - 8:30 & 11:30 - 6:00) 

C - Charlie Sector 
(8 Sites Reporting) 

 
H. Mann CC - # 20 (7:00am - 6:00pm) 
Jefferson Elementary - # 10 
Jefferson ATB - # 25 (7:00 - 8:30 & 11:30 - 6:00) 
Muir Middle - # 5 
Washington Elementary - # 16 
Washington CC - # 24 (7:00am - 6:00pm) 
Washington ATB - # 34 (7:00 - 8:30 & 11:30 - 6:00) 
 
St. Francis Xavier - # 103 

A - Alpha Sector 
(8 Sites Reporting) 

 
Burroughs High - # 2 
Edison Elementary - # 7 
Edison ATB - # 21 (7:00 - 8:30 & 11:30 - 6:00) 
Roosevelt Elementary - # 14 
Roosevelt ATB - # 26 (7:00 - 8:30 & 11:30 - 6:00) 
Stevenson Elementary - # 15 
Stevenson ATB - # 30 (7:00 - 8:30 & 11:30 - 6:00) 
 
Providence High School - # 104 
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In-

-�A lways    be    m ind fu l    o f    o the r   

unsa fe   cond i t i ons   on     

campus    such    as    de fec t i v e   

equ ipmen t ,    bu rn t    ou t    l i gh t   

bu l bs ,    l oose    s ta i r s ,    t o rn    o r   

f rayed    ca rpe t ,    e tc .    and   

repo r t    t hem    immed ia te l y .     

 

 

-�Walk ,    don ’ t    run .    You   

wou ldn ' t    run    du r ing    an   

emergency ,    so    why    do    i t   

o t he rw ise .  

 

 

-�Keep   Emergency     

Evacua t ion   maps     

unobs t ruc ted    and    i n    c l ea r   

v i ew   a t    t he   p r ima ry     

c l ass room   ex i t .    

 

 

-�Avo id   deco ra t ing   o r     

b l ock i ng    f i r e    ex t i ngu ishe rs ,   

s p r i nk le r    heads    and    ex i t   

doo rs .  

 

 

-�Ensu re   emergency     

backpacks   a re    in       t he     

c l ass room ,    s tocked    and   

read i l y    access i b l e .     

 

 

 
For  questions,  please  contact: 

Bureau  Veritas,  Costa  Mesa,  CA 

(714)  431-4100 

End  of  the  Year  Safety  Tips 
As  the  end  of  the  year  quickly  approaches,  we  at  Bureau  Veritas  

would  like  to  remind  you  of  a  few  safety  tips  to  keep  in  mind  

Use  Proper  Lifting  Techniques 
;�First,  try  to  push  the  load  with  your  foot.  If  the  load  does   

  not  move,  the  load  is  too  heavy  and  you  must  ask  for  help.   
;�Stand  as  close  to  the  load  as  possible  and  kneel  down. 
;�With  one  knee  resting  on  the  floor,  tighten  your  core   

muscles  and  bring  the  load  up  towards  you.   
;�Maintain  natural  curve  in  your  back  and  lift  with  your  legs. 
;�As  you  stand,  don’t  twist  or  turn  your  spine  and  keep  your  

core  muscles  tight.   
;�Make  sure  your  path  is  clear  while  carrying  the  object. 
;�Follow  these  steps  in  reverse  to  lower  load. 
 

Use  Equipment  With  Wheels 
;�Use  carts  and  book  movers  when  moving  heavy  loads.  If  the  equipment  is  not   

  available,  ask  for  help.  Two  people  can  make  the  task  much  lighter  and  more  fun! 
 

Use  Adequate  Ladders/Stools 
;�A  chair  or  desktop,  bookcase  or  carton,  is  never  adequate  to  provide  a  stable   

  platform.  Always  use  a  sturdy  ladder  or  step  stool.  Never  use  a  broken  or   
  defective  ladder  or  stool.   

 

Avoid  Fire  Hazards 
;�Plug-in  air  fresheners  are  not  allowed  in  classrooms. 
;�Combustible  material  such  as  artwork  and  teaching  material  on  walls  shall  be 

limited  to  50%  of  a  wall  if  classroom  is  equipped  with  an  automatic  sprinkler 
system.  If  classroom  is  not  equipped  with  automatic  sprinklers  only  20%  of  a  wall  
can  be  covered  with  combustible  material. 

;�Ceiling  decorations  should  be  at  least  18”  below  sprinkler  heads  (24”  when  no  
sprinkler  system  exists). 

;�Avoid  the  accumulation  of  excess  paper,  box  cartons,  and  trash  by  disposing  of  
these  items  on  a  daily  basis. 

 

Prevent  Slips/  Trips/  Falls 
;�Wear  slip  resistant  shoes   
;�Practice  good  housekeeping  and  clean  up  spills  immediately 
;�Always  close  drawers  or  file  cabinets  after  use   
;�Be  cautious  on  stairs  and  always  use  handrails  when   

  available. 
;�Report  any  holes  or  cracks  in  floors. 
;�Obtain  cord  covers/tunnels  to  reduce  potential  trips  associated  

with  electrical  cords  in  walkways.   
 

Chemical  Handling 
;�Only  district  approved  chemicals  may  be  stored  in  the  classrooms. 
;�All  chemical  containers  are  labeled  with  a  product  identifier,  words,  pictures,   

symbols,  or  a  combination. 
;�Chemical  containers  should  have  lids  or  covers. 
;�Chemicals  are  stored  below  eye  level. 
;�Safety  Data  Sheets  (SDSs)  are  readily  available  for  all  chemicals  on  site. 

Compliance  Bulletin 
May  2015 
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INJURY AND ILLNESS PREVENTION PROGRAM 
2015 – 2016 SCHOOL YEAR 
Burbank Unified School District 
John Muir Middle School 
1111 North Kenneth Road 
Burbank, California 91504 
Los Angeles County 
(818) 558-5320 Phone 
(818) 841-4637 Fax 
 
Designated Site IIPP Implementation Official 
Mr. Greg Miller 
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California S.B. 1266 
 
Epinephrine Auto-Injectors 
 
From bill summary: Requires (rather than authorizes, under prior law) districts,  
county offices of education, and charter schools to provide emergency epinephrine  
auto-injectors to school nurses and trained personnel who have volunteered.  
Authorizes school nurses and trained personnel to use epinephrine auto-injectors to  
provide emergency medical aid to persons suffering, or reasonably believed to be  
suffering, from an anaphylactic reaction. Requires districts, county offices of  
education, and charter schools to distribute a notice requesting volunteers at least  
once a year. Requires a qualified supervisor of health or administrator at a district,  
county office of education, or charter school to obtain the prescription for epinephrine  
auto-injectors from an authorizing physician and surgeon, and authorizes the  
prescription to be filled by local or mail order pharmacies or epinephrine auto-injector  
manufacturers. Requires epinephrine auto-injectors to bestocked and restocked by the  
qualified supervisor of health or administrator in accordance with specified provisions.  
 
http://www.leginfo.ca.gov/pub/13-14/bill/sen/sb_1251-1300/sb_1266_bill_20140915_chaptered.pdf 
 
Source:  
www.leginfo.ca.gov 
 
Status: Signed into law Status Date: 09/15/2014 
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Discipline Procedures 
 

John Muir Middle School  
Behavior Expectations and Discipline Procedures 
 
John Muir maintains a successful learning environment for all students; we hold high standards 
for behavior.  In addition to the district rules, the following discipline rules were adopted for John 
Muir Middle School after input from representatives of parents, teachers, school administrators, 
and pupils.   

 
Each student at John Muir is expected to demonstrate appropriate concern for the health 
and safety of themselves and others.  We implement a “hands off” policy. Therefore, the 
following are prohibited: 
• Fighting, pushing, shoving, horseplay, pantsing, and making threats (verbal, physical, or 

electronic) 
• Bullying or harassment (verbal, written, physical, or electronic) 
• Theft and/or damage of personal and/or school property.  Students who steal or damage 

school property will be financially responsible for replacing such property.  Students who 
steal or damage personal property could face charges in small claims court.   

• Cutting in line 
• Possessing or chewing gum 
• Forgery and cheating 
• Use of, possession, and/or sale of any tobacco product or any controlled substances  
• Possession or use of drug paraphernalia or dangerous objects, such as weapons, chains, stink 

bombs, fireworks, matches, poppers, or other explosives 
• Profane, inflammatory, hate, or sexual language 
• Graffiti or vandalism, including items used for graffiti or vandalism (ex. sharpies) 
• The riding of bikes, skateboards, scooters, roller skates or roller blades on campus.  
• Sunglasses (except for medical reasons) 
• Use of perfumes, scented lotions, body sprays, and hair sprays. Acceptable grooming items 

(use of combs, brushes, make-up & deodorant) are restricted to the restrooms and locker 
room). 

• Students may not sell anything on campus unless they have been granted prior approval by 
the administration.   

 
We expect the students to respect every school employee and their fellow pupils.  Any 
verbal, written, electronic, or physical harassment will not be tolerated.  Students are 
expected to: 
• Follow classroom and school rules. 
• Follow instructions given by any adult on campus. 
• Be courteous to others and exhibit qualities of good character. 
• Use technology properly.  Improper use of technology at school will result in school 

discipline procedures.  Improper use of technology at home that interferes with the school 
day could also result in school discipline procedures.    

• Seek adult intervention when problems arise. 
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Academic Dishonesty Policy: 
 
The Burbank Unified School District had defined academic dishonesty as turning in someone 
else’s work as your own, allowing another student to copy your work, using any materials from 
the internet without proper citation, or changing teachers’ records or grades. 
 
Both the student that allows the assignment to be copied and the student that copies the 
assignment will be charged with academic dishonesty.  Academic dishonesty is the term that 
encompasses all types of cheating and plagiarism. Academic dishonesty includes, but is not 
limited to: 
 

• Copying words or ideas from someone else’s work, turning in someone else’s work as 
your own, allowing another student to copy your work  

• Cheating on an assessment/project/assignment  
• Using any materials from a source (including the Internet) without proper citation,  and 

changing records or grades.  
• Both the student that allows the assignment to be copied and the student that copies the 

assignment will be charged with academic dishonesty.   

Academic dishonesty consequences will be assigned based on the extent of the dishonesty. 
Consequences for major violations (assessments, projects, distributing, posting online, 
etc.) will be subject to administrator’s discretion. Minor violations will follow a 
progressive discipline as outlined below:   

 

Academic Dishonesty Progressive Discipline Policy   

• 1st Offence- Student will receive a zero on the assignment, may receive an “N” in 
citizenship and/or work habits (on current progress report and/or semester report card), the 
parent will be contacted by the teacher, and it will be documented in the student’s discipline 
record.   

• 2nd Offence- (in the same or any other class): Student will receive a zero on the assignment, 
may receive an “U” in citizenship and/or work habits (on current progress report and/or 
semester report card), the parent will be contacted by the teacher, it will be documented in the 
student’s discipline record, and the student will be assigned a consequence to be determined by 
the administrator.   

• 3rd Offence- (in the same or any other class): Student will receive a zero on the assignment, 
will receive an “U” in citizenship and/or work habits (on current progress report and/or 
semester report card), it will be documented in the student’s discipline record, and the student 
will be assigned a consequence to be determined by the administrator.  

 
 



 

 102 
 

Tardy Policy: 
 
To School Unexcused Tardies: 
 
• 1st - Warning 
• 2nd - Campus beautification 
• 3rd - 7th – One hour detention and written assignment 
• 8th - Saturday school, written assignment, Attendance Study Team Meeting 
• 9th - 15th – Two hours of detention and written assignment 
• 16th + - Saturday school, written assignment, and/or administrator’s direction, referral to 

Burbank Unified School District 
 
To Class Unexcused Tardies: 
 
A student is tardy when he or she is not in the classroom or the teacher’s assigned instructional 
area when the bell rings.  Tardies are cumulative for each semester and start over at the 
beginning of the next semester.  Students are not to be in the hallways without an official pass.  
Nor may students be in a different hallway than where their current class is located.  Students 
will accumulate consequences for tardies to school (not in class by 8:00 am) and to each class 
period as follows: 
 
• 1st - Warning 
• 2nd - Teacher consequence 
• 3rd - Teacher consequence, “N” in citizenship, and teacher calls parent 
• 4th and 5th - Teacher refers to office for consequence 
• 6th - Student receives a “U” in citizenship, teacher refers to office for consequence, 

Attendance Study Team Meeting 
 
*** Students that are not in the class and ready to work by 8:00, will be counted tardy. 
 
Electronic Devices: 
 

• Cell phones, ipads, tablets, and any other electronic device should not be seen and must 
be turned OFF (not on silent) once you walk onto campus until after you exit the 
campus.  Students may not have earbuds in their ears at any time.  

• Cell phones may be used to make phone calls or text after leaving the campus. The 
taking of pictures or video on school property at any time is prohibited by law.  

• JMMS is not responsible for the loss, theft, or damage of any electronic device brought 
on campus.  

* The only time an electronic device may be on is if a teacher has instructed students to use 
them for academic instruction.  The device may only be used during that time for academic 
purposes that have been approved by the teacher.  The device must be turned off immediately 
upon conclusion of the academic activity.   
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Electronic Device (Level I) Progressive Discipline Policy 

 

Failure to comply with the electronic device policies will result in progressive discipline. 
JMMS uses a two-tiered progressive discipline policy. Level I violations are as follows: 

• Cell phones ON but NOT IN USE during school hours  

• Cell phones ON AND IN USE on campus before or after regular school hours  

1st Offence- Warning (student calls home)  
2nd Offence- Lunchtime Campus Beautification (student calls home)  
3rd Offence- 30 minute detention and written assignment (office calls home)  
4th Offence- 1 hour detention and written assignment (office calls home)  
5th Offence- 2 hours detention, written assignment (office calls home)  
6th Offence- 2 hours Saturday School, written assignment, and Parent Meeting  
7th Offence- 1 Day Suspension (48900k violation)  
8th Offence- Administration determines consequence   
 

Electronic Device (Level II) Progressive Discipline Policy   

 

Serious Cell Phone infractions will follow a Level II progressive discipline policy. These 
infractions include:  

• Texting, calling, accessing social media, taking photos or recording videos or audio 
from any location on campus during regular school hours including passing periods, 
nutrition, and lunch breaks. 

1st Offence- 1 hour detention and written assignment (office calls home)  
2nd Offence- Saturday School, written assignment and parent meeting (office calls home)  
3rd Offence- Suspension 1 day (48900k violation)  
4th Offence- Administration determines consequence 

***These progressive discipline policies are a guideline. Administrative discretion will be used 
when determining appropriate consequences for all infractions. 
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8th Grade Locker Privilege Rules: 
 
Having a locker at John Muir Middle School is a privilege, not a right.  As such, 8th grade 
students who have lockers are expected to follow all rules pertaining to lockers, including that 
lockers and lock combinations should never be shared.  In addition, students with lockers must: 
 
• Have no more than 1 Fail on any 10-week progress report or report card. 
• Have no more than 2 U’s in Citizenship on any 10-week progress report or report card. 
• Have no more than 3 tardies in any particular class in a 10-week period. 
• Have no suspensions (in-house or out-of-school). 

 
Students who do not meet the first three criteria will have their lock and locker removed until 
the next 10-week period in which they successfully meet these criteria.  Suspension will result 
in the loss of locker privileges for the remainder of the school year.  Also, any students who are 
found to be sharing lockers will have their lock and locker removed for the remainder of the 
school semester. 
 
8th Grade Promotion Criteria: 
 
An 8th grade promotion ceremony is held at the end of the school year in order to mark the 
passage of a student from middle school to high school. Students will be allowed to participate 
in the ceremony or any promotion activity if they: 
• Behave in a satisfactory manner in and out of the classroom, following rules, regulations 

and appropriate standards of behavior. 
• Pass a minimum of ten (10) of twelve (12) semester classes during the eighth grade year. 
• Receive no more than four (4 – cumulative) Unsatisfactory (U) marks in citizenship on 

their semester report cards, and no more than two (2) U marks on the second semester 
report card of their eighth grade year.   

• Are not suspended from school (in-house or out-of-school) more than two (2) times during 
the entire eighth grade year, and no more than one (1) time during the second semester of 
the eighth grade year.   

 
The promotion celebration is earned through hard work and character that reflects our values.  
As such, participation in the event is a privilege that can be revoked.  A full list of criteria will 
be disseminated to 8th graders in the Fall semester.   
 
Eligibility Requirements: 
 
At John Muir Middle school we have Arts programs, extra-curricular opportunities and events 
designed to enrich our students’ educational experience.  The following criteria will result in 
being ineligible for participation in such programming and events: 
• Two (2) or more Unsatisfactory (U) marks in citizenship on any progress or report card. 
• Two (2) or more failing grades. 
• A suspension (in-house or out-of-school). 
• A grade point average of less than 2.0. 
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Eligibility requirements apply, but are not limited to:  
• VMA, IMA and Drama performances 
• Dances 
• Lunch Activities 
• Assemblies 
• 8th grade Grad Night 
• Grade level Days 
• After school activities (Fall Bake off, Track meet, etc.) 
 
8th Grade Promotion Criteria   
An 8th grade promotion ceremony is held at the end of the school year in order to mark the 
passage of a student from middle school to high school. The promotion celebration is earned 
through hard work and character that reflects our values. A full list of criteria will be 
disseminated to 8th graders during the first semester.   

8th Grade Grad Night Criteria   
An 8th grade Grad Night event may be held at a theme park during the last month of school. 
This chaperoned event will take place outside of regular school hours and is paid for by the 
student, not the school. Grad Night has specific eligibility requirements that are separate from 
the regular promotion requirements. They are:  

• No more than one U at the 1st Semester (20 week) mark or 2nd semester (10 week 
mark)  

• No F’s the 1st Semester (20 week) mark or 2nd semester (10 week mark)  
• No suspensions during 8th grade   

Burbank USD | 5000 | BP 5144 Students  

Discipline  

The Board of Education desires to provide a safe, supportive, and positive school environment 
conducive to student learning and to prepare students for responsible citizenship by fostering 
self-discipline and personal responsibility. The Board believes that high expectations for 
student behavior, use of effective school and classroom management strategies, and parent 
involvement can minimize the need for discipline. 

The Superintendent or designee shall approve, for each school, a complement of effective, age-
appropriate strategies for correcting student behavior. Such strategies may include, but are not 
limited to, conferences with students and their parents/guardians; use of study, guidance, or 
other intervention-related teams; enrollment in a program teaching prosocial behavior or anger 
management; and participation in a restorative justice program. Staff shall use preventative 
measures and positive conflict resolution techniques whenever possible. Disciplinary measures 
that may result in loss of instructional time or cause students to be disengaged from school, 
such as suspension and expulsion, shall be imposed only when required by law and when other 
means of correction have failed. (Education Code 48900.5) 
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(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 5137 - Positive School Climate) 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 6020 - Parent Involvement) 

(cf. 6164.5 - Student Success Teams) 

Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. 

(cf. 5131 - Conduct), (cf. 5131.1 - Bus Conduct), (cf. 0410 - Nondiscrimination in District 
Programs and Activities), (cf. 3515 - Campus Security) 
 
Burbank Unified School District’s Bully Policy 
 
BP 5131.2  
Students 
 
Definitions 
 
Bullying is a form of violence. The acts involve real or perceived imbalance of power with the 
more powerful student, person, or group attacking those who are less powerful. 
 
Bullying is subjecting a person to abusive actions. Typically, bullying behavior is unprovoked, 
intentional, and repeated over time, and includes the use of hurtful words and/or acts. 
 
Bullying may include, but is not limited to gestures or written, verbal, or physical acts that are 
reasonably perceived as being motivated by general disrespect or by any actual or perceived 
characteristics, such as race, color, religion, ancestry, national origin, gender, gender identity or 
expression, sexual orientation, a mental, physical, or sensory disability, or on the basis of 
association with an individual who falls into one of the protected categories, that takes place on 
school property, on any school sponsored function, or on a school bus, or that (1) places 
student or school employee in reasonable fear of harm to his or her person or well-being; or 
damage to his or her property or (2) has the effect of substantially interfering with the student's 
educational performance, opportunities, or benefits; or (3) has the effect of substantially 
disrupting the orderly operation of the school. 
 
Possible Indicators of Bullying Behavior 
 
1. Bullying can occur face to face or via written, telephonic or online communication. Bullying 
behaviors are usually repetitive in nature and may include, but are not necessarily limited, to 
the following: 
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2. Verbal: Hurtful name-calling, teasing, gossiping, taunting, making threats, making rude 
noises, or spreading hurtful rumors. 
 
3. Physical: Hitting, punching, pushing, shoving, poking, kicking, tripping, strangling, hair 
pulling, fighting, beating , biting, spitting, stealing, or destroying property. 
 
4. Emotional (Psychological): Rejecting, terrorizing, extorting, defaming, intimidating, 
humiliating, blackmailing, manipulating friendships, isolating, ostracizing, using peer pressure, 
or rating or ranking personal characteristics. 
 
5. Cyber Bullying: Includes the transmission of harassing communications, direct threats, or 
other harmful texts, sounds, or images on the Internet, social media, or other technologies using 
a telephone, computer, or any wireless communication device. Cyberbullying also includes 
breaking into another person's electronic account and assuming that person's identity in order to 
damage that person's reputation. 
 
 
6. Any act that has the effect of insulting or demeaning any individual or group of individuals 
in such a way as to cause distress, reluctance to attend school, a decline in quality of work, or 
problem behaviors. 
 
The Board of Education is committed to providing a safe working and learning environment. 
The district will not tolerate bullying or any behavior that infringes upon the safety or well-
being of students, employees, or any persons within the district's jurisdiction. The district will 
not tolerate retaliation in any form, when bullying has been reported. District policy requires all 
schools and all personnel to promote among students and employees mutual respect, tolerance, 
and acceptance. "All students and staff of public primary, elementary, junior high [middle 
school], and senior high have the inalienable right to attend campuses which are safe, secure 
and peaceful." (Article 1, Section 28 (c) of the California State Constitution) 
 
The school or district will promptly and thoroughly investigate reports of bullying, whether of 
a physical or nonphysical form. If the district determines that bullying has occurred, it will act 
appropriately within the discipline codes of the district and will take reasonable action to end 
the bullying. 
 
The Board desires to enhance student learning by providing an orderly, caring, and nurturing 
educational and social environment in which all students can feel safe and take pride in their 
school and their achievements. To this end, the Board also recognizes the harmful effects of 
bullying on student learning and school attendance and desires to protect students from 
physical and emotional harm. The environment at every school should be characterized by 
positive interpersonal relationships among students and between students, employees, and 
community members. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515 - Campus Security) 
(cf. 3515.2 - Disruptions) 
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(cf. 5030 - Student Wellness) 
(cf. 5131 - Conduct) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5142 - Safety) 
(cf. 5145.3 - Nondiscrimination/Harassment 
 
No individual, student, or group of students shall, through physical, written, verbal, or other means, 
harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or commit hate 
violence against any other student or school personnel. 
 
(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key 
stakeholders in accordance with law, Board policy, and administrative regulation governing the 
development of comprehensive safety plans and shall be incorporated into such plans. 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by 
establishing clear rules for student conduct and strategies to establish a positive, collaborative school 
climate.  Students, parents, and staff shall be informed, through student handbooks and other 
appropriate means, of district and school rules related to bullying, mechanisms available for reporting 
incidents or threats, and the consequences for perpetrators of bullying. 
 
(cf. 5137 - Positive School Climate) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational settings, that 
promotes effective communication and conflict resolution skills, social skills, character/values 
education, respect for cultural and individual differences, self-esteem development, assertiveness 
skills, and appropriate online behavior. 
 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
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School staff shall receive related professional development, including information about early warning 
signs of harassing/intimidating behaviors and effective prevention and intervention strategies. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase 
supervision and security in areas where bullying most often occurs, such as classrooms, playgrounds, 
hallways, restrooms, cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another 
student is being victimized.  In addition, the Superintendent or designee shall develop means for 
students to report threats or incidents confidentially and anonymously.  A telephone hotline, (818) 
729-4589, an email, and portal (StopBullying@burbankusd.org) have been established for the purpose 
of anonymously reporting claims of bullying.  This information will be posted on our district website 
and at every school site. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do 
so.  (Education Code 234.1) 
 
As appropriate, the Superintendent or designee shall notify the parents/guardians of victims and 
perpetrators.  He/she also may involve school counselors, mental health counselors, and/or law 
enforcement. 
 
Complaints and Investigation 
 
Students may submit to a teacher or administrator a verbal or written complaint of conduct they 
consider to be bullying.  Complaints of bullying shall be investigated and resolved in accordance with 
the district's uniform complaint procedures as specified in AR 1312.3 - Uniform Complaint 
Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
When a student is reported to be engaging in bullying off campus, the Superintendent or designee shall 
investigate and document the activity and shall identify specific facts or circumstances that explain the 
impact or potential impact on school activity, school attendance, or the targeted student's educational 
performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity shall 
be encouraged to save and print any electronic or digital messages sent to them that they feel constitute 
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be 
investigated. 
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If the student is using a social networking site or service that has terms of use that prohibit posting of 
harmful material, the Superintendent or designee also may file a complaint with the Internet site or 
service to have the material removed. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that causes or is 
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to 
discipline, which may include suspension or expulsion, in accordance with district policies and 
regulations. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  Comprehensive safety plan 
35181  Governing board policy on responsibilities of students 
35291-35291.5  Rules 
48900-48925  Suspension or expulsion 
48985  Translation of notices 
PENAL CODE 
647  Use of camera or other instrument to invade person's privacy; misdemeanor 
647.7  Use of camera or other instrument to invade person's privacy; punishment 
653.2  Electronic communication devices, threats to safety 
UNITED STATES CODE, TITLE 47 
254  Universal service discounts (e-rate) 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 
Lavine v. Blaine School District, (2002) 279 F.3d 719 
 
Management Resources: 
CSBA PUBLICATIONS 
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools: Kindergarten Through Grade 
Twelve, 2008 
Bullying at School, 2003 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
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Dear Colleague Letter:  Harassment and Bullying, October 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
 
Policy BURBANK UNIFIED SCHOOL DISTRICT 
adopted:  March 7, 2013 Burbank, California 
revised:  May 1, 2014 
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Bullying Incident Report 

 
Name: ________________________________Gr:  ________Date of meeting:  ____________ 
 
Other students involved:  
____________________________________________________________________________ 
 
Names of participants in meeting:  
____________________________________________________________________________ 
 
          DEFINITION          DETAILS of BULLYING  
      CONSEQUENCES 
  
  
                Definition 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Specific types of 
aggression  

verbal 
physical  

 psychological, 
 
direct or indirect 
behavior that is intended 
to harm or disturb 
 
     direct   indirect 
physical force    exclusion  
threats to harm    rumors 
intimidation    obscene 
gestures 
taunting 
verbal abuse 
 
which is carried out 
repeatedly over time 
 
to create an 
imbalance of power. 
 

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

________________________________________

__________________________ 

Conference with Counselor or 
Administrator 
____________________________
____________________________ 
____________________________
____________________________ 
____________________________
____________________________ 
____________________________         
 
Date________  Initials__________  
 
Assignment to Saturday School 
____________________________
____________________________ 
____________________________
____________________________ 
____________________________
____________________________ 
____________________________ 
 
Date________  Initials _________ 
 
Suspension 
____________________________
____________________________ 
____________________________
____________________________ 
____________________________
____ 
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Burbank Unified School District 

Safety & Student Services Department 
 

Metal Detection and Backpack Search Log 
 
DATE: 

     

    Time: 

     

   
 
 
SITE:                               LOCATION: 

     

   
 
 
Number of Students Searched:         Sequence: Every         students  
 
Number of Students Detained        
 
Student ID#

     

     Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
 
Staff Conducting Search: 

     

         
 
Supervising Administrator: 

     

         
 
Comments: 
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Burbank Unified School District 

Safety & Student Services Department 
 

Impact Canine Solutions Search Log 
 
DATE:

     

    Time: 

     

    
 
 
SITE:                                    
 
 
Handler: 

     

      K9 Name: 

     

   
   
 
 

     

   with Handler visited the following rooms: 

     

 
                   (K9 Name) 
 
 
The K9 had _____ ___ alert(s)  
 
Number of Students Detained      
 
Student ID#

     

___ Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
Student ID#

     

      Reason for Detention: 

     

    
 
Staff Conducting Search: 

     

         
 
Supervising Administrator: 

     

         
 
Comments: 
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(cf. 3515.2 - Disruptions) 
 
(cf. 5030 - Student Wellness) 
 
(cf. 5131 - Conduct) 
 
(cf. 5131.4 - Student Disturbances) 
 
(cf. 5142 - Safety) 
 
(cf. 5145.3 - Nondiscrimination/Harassment 
 
No individual, student, or group of students shall, through physical, written, verbal, or other 
means, harass, sexually harass, threaten, intimidate, cyberbully, cause bodily injury to, or 
commit hate violence against any other student or school personnel. 
 
(cf. 5131 - Conduct) 
 
(cf. 5136 - Gangs) 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
(cf. 5145.7 - Sexual Harassment) 
 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key 
stakeholders in accordance with law, Board policy, and administrative regulation governing the 
development of comprehensive safety plans and shall be incorporated into such plans. 
 
(cf. 0420 - School Plans/Site Councils) 
 
(cf. 0450 - Comprehensive Safety Plan) 
 
(cf. 1220 - Citizen Advisory Committees) 
 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
 
(cf. 6020 - Parent Involvement) 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by 
establishing clear rules for student conduct and strategies to establish a positive, collaborative 
school climate. Students, parents, and staff shall be informed, through student handbooks and 
other appropriate means, of district and school rules related to bullying, mechanisms available 
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for reporting incidents or threats, and the consequences for perpetrators of bullying. 
 
(cf. 5137 - Positive School Climate) 
 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational 
settings, that promotes effective communication and conflict resolution skills, social skills, 
character/values education, respect for cultural and individual differences, self-esteem 
development, assertiveness skills, and appropriate online behavior. 
 
(cf. 6163.4 - Student Use of Technology) 

 
BUSD Cell Phone Safety Tips for Parents 

 
 
-Your child does not have the right to privacy from parents.  You as a parent have every right to look through your 
child’s belongings, including their phone. 
-Look through your child’s phone.  Conduct random and frequent searches of the phone for videos, pictures, and 

inappropriate conversations.  
-Know their passcode.  If they won’t tell you what the code is, take 
away the phone.  If they have a passcode and will not tell you what it 
is, there is something they are hiding. 
-Be familiar with their phone and the apps (applications) they have.  
Vine, KIK, Instagram, Facebook, Oovoo, Snapchat, Tumblr, Flickr, 
and thousands of other programs allow anyone to send and receive 
pictures and videos.  There is no verification process for registering 
with these apps.  Anyone can sign up with an e-mail address. 

-Search your child’s internet history.  Web browsers such as Google store recently visited websites.  Unless you 
have set up parental controls on your child’s phone, the phone has full unrestricted access to all contents on the 
internet.    
-Apple iTunes ID and Google Play accounts should be a username and 
password that belong to the parent, not the child.  This way, anytime your 
child wants to download an app, they need to ask your permission.  This 
gives you a chance to ask what the app does and why they want it.  This 
also prevents surprise phone bills from downloads you weren’t expecting.   
-Communication- talk to your child.  Ask them what the apps are, what 
they like about it, and ask them to explain them to you.   
There are many laws (Penal Codes) that apply specifically to juveniles, and 

many of them are not well known.  For example, Child 
Pornography, 311 P.C. 
 311.1.  (a) Every person who knowingly 
sends or causes to be sent, or brings or causes to be 
brought, into this state for sale or distribution, or in this 
state possesses, prepares, publishes, produces, develops, duplicates, or prints any 
representation of information, data, or image, including, but not limited to, any film, filmstrip, 
photograph, negative, slide, photocopy, videotape, video laser disc, computer hardware, 
computer software, computer floppy disc, data storage media, CD-ROM, or computer-
generated equipment or any other computer-generated image that contains or incorporates in 
any manner, any film or filmstrip, with intent to distribute or to exhibit to, or to exchange with, 
others, or who offers to distribute, distributes, or exhibits to, or exchanges with, others, any 
obscene matter, knowing that the matter depicts a person under the age of 18 years personally 

engaging in or personally simulating sexual conduct 
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This law does not provide an exemption for juveniles who take pictures of themselves and send them to their 
juvenile boyfriend or girlfriend.   
 
Last school year alone, there were over a dozen investigations revolving around this behavior at both high schools, 
as well as all three middle schools. 
 
 
 
 
 
For more information and tips, please visit  
 
 
 
 
 
 
 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6142.94 - History-Social Science Instruction) 
 
School staff shall receive related professional development, including information about early 
warning signs of harassing/intimidating behaviors and effective prevention and intervention 
strategies. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
 
(cf. 4331 - Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may 
increase supervision and security in areas where bullying most often occurs, such as 
classrooms, playgrounds, hallways, restrooms, cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that 
another student is being victimized. In addition, the Superintendent or designee shall develop 
means for students to report threats or incidents confidentially and anonymously. A telephone 
hotline, (818) 729-4589, an email, and portal (StopBullying@burbankusd.org) have been 
established for the purpose of anonymously reporting claims of bullying. This information will 
be posted on our district website and at every school site. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is 
safe to do so. (Education Code 234.1) 
 
 
 
As appropriate, the Superintendent or designee shall notify the parents/guardians of victims 
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and perpetrators. He/she also may involve school counselors, mental health counselors, and/or 
law enforcement. 
 
Complaints and Investigation 
 
Students may submit to a teacher or administrator a verbal or written complaint of conduct they 
consider to be bullying. Complaints of bullying shall be investigated and resolved in 
accordance with the district's uniform complaint procedures as specified in AR 1312.3 - 
Uniform Complaint Procedures. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
When a student is reported to be engaging in bullying off campus, the Superintendent or 
designee shall investigate and document the activity and shall identify specific facts or 
circumstances that explain the impact or potential impact on school activity, school attendance, 
or the targeted student's educational performance. 
 
When the circumstances involve cyberbullying, individuals with information about the activity 
shall be encouraged to save and print any electronic or digital messages sent to them that they 
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so that the 
matter may be investigated. 
 
If the student is using a social networking site or service that has terms of use that prohibit 
posting of harmful material, the Superintendent or designee also may file a complaint with the 
Internet site or service to have the material removed. 
 
Discipline 
 
Any student who engages in bullying on school premises, or off campus in a manner that 
causes or is likely to cause a substantial disruption of a school activity or school attendance, 
shall be subject to discipline, which may include suspension or expulsion, in accordance with 
district policies and regulations. 
 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
 
(cf. 5144 - Discipline) 
 
 
 
 
 
 
 
 
 



 

 119 
 

 Burbank Unified School District 
John Muir Middle School 

 
 SWORN DECLARATION OF STUDENT ID# 

    
TO BE COMPLETED BY SCHOOL ADMINISTRATOR: 
In the matter of the      suspension, or      possible expulsion, or     disciplinary incident of: 
 
                                                               ID#                     at                                          School. 
 

 
I declare the following: 
 
Narrative:             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
I declare under penalty of perjury that the foregoing is true and correct this                 day of 
                                         , 201   
 
Executed at                                                                                , California 
 
Student Witness Name                                                                                                  ID#  
                 (PLEASE PRINT - FIRST and LAST NAME) 
 
Student Signature 
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 Burbank Unified School District 

John Muir Middle School 
 

ANONYMOUS SWORN DECLARATION OF WITNESS - EC48918(f) 
 

TO BE COMPLETED BY SCHOOL ADMINISTRATOR: 
In the matter of the       suspension, or       possible expulsion, or        disciplinary incident of: 
 
ID#                          at                                       School. 
Name 

 
 I feel that the disclosure of my identity and my testimony as a witness at the hearing would subject me to 
unreasonable risk of harm. 
 

I wish to remain anonymous because:  
             
 
             
 
             
 
Narrative: 
 
             
 
             
 
             
 
             
 
             
 
             
 
I declare under penalty of perjury that the foregoing is true and correct this______day of  
                                          , 20    
 
Executed at__________________________, California 
 
Declarant's Name                                                                                         ID# 
   (PLEASE PRINT – FIRST and LAST NAME) 
 
Signature*  

• = Name and signature will not be included in packet.     
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John Muir Middle MEMO FORM or on LETTERHEAD 
 
 
 

STAFF WITNESS STATEMENT (typed) 
 

 
TO:  Site Administrator 

 
 
DATE     
 
 
INCIDENT DATE       
 
 
RE:  STUDENT NAME         STUDENT I.D. #______ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                ____ 
Signature              Type Site Position/Title 
(Type Staff Witness Name underneath) 
             
 
 
Appendix G 



 

 122 
 

 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Legal Reference: 
EDUCATION CODE 
 
200-262.4 Prohibition of discrimination 

32282 Comprehensive safety plan 

35181 Governing board policy on responsibilities of students 

35291-35291.5 Rules 

48900-48925 Suspension or expulsion 

48985 Translation of notices 

PENAL CODE 

647 Use of camera or other instrument to invade person's privacy; misdemeanor 

647.7 Use of camera or other instrument to invade person's privacy; punishment 

653.2 Electronic communication devices, threats to safety 

UNITED STATES CODE, TITLE 47 

254 Universal service discounts (e-rate) 

COURT DECISIONS 

J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094 

Lavine v. Blaine School District, (2002) 279 F.3d 719 

Management Resources: 

CSBA PUBLICATIONS 

Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012 
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Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 
2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Health Education Content Standards for California Public Schools: Kindergarten Through 
Grade Twelve, 2008 

Bullying at School, 2003 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter: Harassment and Bullying, October 2010 

WEB SITES 

CSBA: http://www.csba.org 

California Cybersafety for Children: http://www.cybersafety.ca.gov 

California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 

Center for Safe and Responsible Internet Use: http://cyberbully.org 

National School Boards Association: http://www.nsba.org 

National School Safety Center: http://www.schoolsafety.us 

U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 

Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: March 7, 2013 Burbank, California 

revised: May 1, 2014 

(cf. 5131.2 - Bullying) 

The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs. However, the rules shall be consistent with law, Board policy, and district 
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regulations. The Board may review, at an open meeting, the approved school discipline rules 
for consistency with Board policy and state law. (Education Code 35291.5) 

(cf. 9320 - Meetings and Notices) 

At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct occurs, 
staff shall attempt to identify the causes of the student's behavior and implement appropriate 
discipline. When choosing between different disciplinary strategies, staff shall consider the 
effect of each option on the student's health and opportunity to learn. 

Persistently disruptive students may be assigned to alternative programs or removed from 
school in accordance with law, Board policy, and administrative regulation. 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515 - Campus Security) 

(cf. 3515.3 - District Police/Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5136 - Gangs) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

(cf. 6159.4 - Behavioral Interventions for Special Education Students) 

(cf. 6184 - Continuation Education) 

(cf. 6185 - Community Day School) 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

The Superintendent or designee shall provide professional development as necessary to assist 
staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
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(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

At the beginning of every school year, the Superintendent or designee may report to the Board 
regarding disciplinary strategies used in each school in the immediately preceding school year 
and their effect on student learning in the school. 

Corporal Punishment 

Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of, or willfully causing the infliction of, physical pain 
on a student. (Education Code 49001) 

However, corporal punishment does not include any pain or discomfort suffered by a student as 
a result of his/her voluntary participation in an athletic or other recreational competition or 
activity. In addition, an employee's use of force that is reasonable and necessary to protect 
himself/herself, students, staff, or other persons, to prevent damage to property, or to obtain 
possession of weapons or other dangerous objects within the control of the student is not 
corporal punishment. (Education Code 49001) 

(cf. 4158/4258/4358 - Employee Security) 

(cf. 5131.7 - Weapons and Dangerous Instruments) 

(cf. 6145.2 - Athletic Competition) 

Legal Reference: 

EDUCATION CODE 

32280-32288 School safety plans 

35146 Closed sessions 

35291 Rules 

35291.5-35291.7 School-adopted discipline rules 

37223 Weekend classes 

44807.5 Restriction from recess 

48900-48926 Suspension and expulsion 
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48980-48985 Notification of parent/guardian 

49000-49001 Prohibition of corporal punishment 

49330-49335 Injurious objects 

CIVIL CODE 

1714.1 Parental liability for child's misconduct 

CODE OF REGULATIONS, TITLE 5 

307 Participation in school activities until departure of bus 

353 Detention after school 

Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, October 2011 

Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 

CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 

Classroom Management: A California Resource Guide for Teachers and Administrators of 
Elementary and Secondary Schools, 2000 

STATE BOARD OF EDUCATION POLICIES 

01-02 School Safety, Discipline, and Attendance, March 2001 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education: http://www.ed.gov 

Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: September 19, 2013 Burbank, California 

Burbank USD | 5000 | AR 5144 Students  
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Discipline  

Site-Level Rules 

In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following groups: 
(Education Code 35291.5) 

1. Parents/guardians 

2. Teachers 

3. School administrators 

4. School security personnel, if any 

(cf. 3515.3 - District Police/Security Department) 

5. For middle schools and high schools, students enrolled in the school 

Each school shall file a copy of its rules with the Superintendent or designee. 

Each school shall review its site-level discipline rules at least every four years. 

It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291) 

Disciplinary Strategies 

To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Disciplinary strategies may include, but are not 
limited to: 

1. Discussion or conference between school staff and the student and his/her parents/guardians 

(cf. 5020 - Parent Rights and Responsibilities) 

(cf. 6020 - Parent Involvement) 

2. Referral of the student to the school counselor or other school support service personnel for 
case management and counseling 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6164.2 - Guidance/Counseling Services) 
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3. Convening of a study, guidance, resource panel, or other intervention-related team to assess 
the behavior and develop and implement an individual plan to address the behavior in 
partnership with the student and his/her parents/guardians 

(cf. 6164.5 - Student Success Teams) 

4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 

(cf. 6159 - Individualized Education Program) 

(cf. 6164.6 - Identification and Education under Section 504) 

5. Enrollment in a program for teaching prosocial behavior or anger management 

6. Participation in a restorative justice program 

7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 

8. After-school programs that address specific behavioral issues or expose students to positive 
activities and behaviors, including, but not limited to, those operated in collaboration with local 
parent and community groups 

(cf. 5148.2 - Before/After School Programs) 

9. Recess restriction as provided in the section below entitled "Recess Restriction" 

10. Detention after school hours as provided in the section below entitled "Detention After 
School" 

11. Community service as provided in the section below entitled "Community Service" 

12. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 

(cf. 6145 - Extracurricular/Cocurricular Activities) 

13. Reassignment to an alternative educational environment 

(cf. 6158 - Independent Study) 

(cf. 6181 - Alternative Schools/Programs of Choice) 

(cf. 6184 - Continuation Education) 
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(cf. 6185 - Community Day School) 

14. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Recess Restriction 

A teacher may restrict a student's recess time only when he/she believes that this action is the 
most effective way to bring about improved behavior. When recess restriction may involve the 
withholding of physical activity from a student, the teacher shall try other disciplinary 
measures before imposing the restriction. Recess restriction shall be subject to the following 
conditions: 

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as 
appropriate. 

2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 

3. Teachers shall inform the principal of any recess restrictions they impose. 

(cf. 5030 - Student Wellness) 

(cf. 6142.7 - Physical Education and Activity) 

Detention After School 

Students may be detained for disciplinary reasons up to one hour after the close of the 
maximum school day. (5 CCR 353) 

If a student will miss his/her school bus on account of being detained after school, or if the 
student is not transported by school bus, the principal or designee shall notify parents/guardians 
of the detention at least one day in advance so that alternative transportation arrangements may 
be made. The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 

In cases where the school bus departs more than one hour after the end of the school day, 
students may be detained until the bus departs. (5 CCR 307, 353) 

Students shall remain under the supervision of a certificated employee during the period of 
detention. 



 

 130 
 

Students may be offered the choice of serving their detention on Saturday rather than after 
school. 

(cf. 6176 - Weekend/Saturday Classes) 

 

Community Service 

As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may, at his/her discretion, require a student to perform community service during 
non-school hours on school grounds, or, with written permission of the student's 
parent/guardian, off school grounds. Such service may include, but is not limited to, 
community or school outdoor beautification, campus betterment, and teacher, peer, or youth 
assistance programs. (Education Code 48900.6) 

This community service option is not available for a student who has been suspended, pending 
expulsion, pursuant to Education Code 48915. However, if the recommended expulsion is not 
implemented or the expulsion itself is suspended, then a student may be required to perform 
community service for the resulting suspension. (Education Code 48900.6) 

Notice to Parents/Guardians and Students 

At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 

(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 

Regulation BURBANK UNIFIED SCHOOL DISTRICT 

approved: September 19, 2013 Burbank, California 
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Introduction 
 

Youth Suicide 
 

The probability of students, faculty, or staff dealing with a suicidal student is real, even at 
the elementary school level.  Suicide is a difficult topic to discuss and many think it will 
not happen in their schools.  But losing a student to suicide is an especially painful 
trauma that leaves deep wounds with all who deal with it.  Suicide does not happen to 
only one type of student; it cuts across race, socio-economic status, gender, grades, and 
sexual identification.  It is a myth that talking about suicide makes a student more likely 
to engage in suicide.  Suicide Prevention programs have increased students’ knowledge 
about suicide and are associated with them being more likely to seek adult assistance for 
their peers.  Students are typically very reluctant to break confidentiality with their peer 
who has expressed a suicidal thought.  There is evidence that suicide is preventable in 
many cases but one must remember that no one can predict or prevent suicide with 100% 
accuracy.  As school staff, you are responsible, ethically and legally for the welfare, 
safety, and health of all students.  Staff attempts to build caring and positive relationships 
with students with open communication.  This goes a long way toward preventing 
suicide.  However, staff must remember that no one can take complete responsibility of 
the life of someone who is threatening suicide.  You can only have so much control.  
Suicide crisis intervention that is timely, thorough, and established helps school staff stay 
calm and to assist the student as well as prevent copycat behaviors.   

 
 

Guidelines 
 
This resource manual builds upon the work of countless researchers, professionals, and 
organizations that have increased our knowledge of youth suicide prevention and 
intervention.  Information was gathered from a review of important research and 
recommendations from leaders in the field.  Every attempt was made to incorporate 
research based interventions and procedures.  In particular, many procedures and 
guidelines were based on recommendations from Scott Poland and Rich Lieberman 
(School Psychologists and important pioneers in the field of suicide intervention in 
schools) and from the Maine Youth Suicide Prevention Resource manual for school 
personnel. 

 
The guidelines in this booklet serve to assist individual school site personnel in their 
suicide intervention planning and do not constitute legal advice.  Individual school sites 
may wish to supplement additional positive supports to fit the needs of their specific 
school.  However staff is advised to follow the specific measures outlined and complete 
the required district forms for documentation. 
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Goals of This 
Module 

 
 To provide staff with information on youth suicide 

and the stresses youth face 
 To promote understanding of warning signs 
 To improve staff-student communication 
 To clarify referral procedures 
 To outline suicide crisis intervention strategies 
 To identify community resources 
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COMPONENTS OF 
SCHOOL BASED 

 SUICIDE INTERVENTION: 
 

Procedural Guidelines 
 

 
Guidelines for When the Risk of Suicide Has Been Raised  

 
The risk of suicide is raised when any peer, teacher, or other school employee identifies 
someone as potentially suicidal because s/he has directly or indirectly expressed suicidal 
thoughts (ideation) or demonstrated other clues or warning signs (e.g., poems, essays, 
drawings). (See Warning Signs Handout) 
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1. All staff members must take threat of self-harm and suicidal behavior 
seriously every time! 
 
2. Take immediate action.  Contact the building administrator or designee to inform 

him/her of the   
    situation. If unable to reach them, immediately contact crisis team member (i.e., 

school   psychologist, guidance counselor, administrator, and school nurse) 
designated to respond to such situations. Schools must have alternates identified in 
the event of unavailability of staff due to conference attendance, illness, vacation, 
etc. 

 
3.  Prior to initiating formal assessment, the school administrator or district appointed 

designee will conduct a search of student and belongings to insure they are not in 
possession of any harmful objects. (Explain to student the reason for the search.) 

 
4.  The staff person talks with the student, staying calm and listening attentively.  It is 

crucial to keep the student under continuous adult supervision until the 
designated trained staff person arrives or student is escorted to that person. 
 

5.  The designated staff person trained in suicide prevention (typically crisis team 
member) is contacted to meet with the student and complete a suicide risk 
screening that includes (see Suicide Assessment Scale & Levels of Risk forms):  

 
a. Assessing for SAL: 

  
b. Gathering background information (precipitating factors, risk factors, etc.) 
c. Consulting with a Mental Health Evaluation Team (MHET) if necessary to 

obtain an assessment of the student’s mental state and a recommendation 
for treatment. 

 
6.  If the student is in possession of lethal means, get assistance immediately - call 

for Administrator or 911 if after school hours.  It is best to call a trained law 
enforcement officer to remove lethal means.  Law enforcement officers have 
special training to de-escalate a situation that can very quickly become dangerous 
(i.e. possession of a gun or knife). 

 
 
7.  The administrator or designee contacts the parents or guardians to: 
 

a. Notify them of the situation when advised by the police or Burbank MHET. 
b. Provide them with a full report upon arrival at school or by telephone. 
c. Discuss and advise them on steps to be taken.  

•  Specifics of plan S 
•  Availability of method A 
•  Lethality of the method L 
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d. The same person should follow up with the parents within a few days to 
determine what has been done and the next steps.  

 
8. In the event that a school staff member determines that a student under age 18 appears 

to be at risk of attempting suicide and the parent/guardian refuses to obtain services for 
him/her or there is suspicion of child abuse/neglect a report should be made to 
Department of Children and Family Services (DCFS by calling 1- (800) 540-4000 
(toll-free) for neglect – failure to seek necessary mental health treatment, which may 
place the child at-risk of serious harm.   

 
9. If deemed necessary (i.e., student presents with heightened risk for suicide), or if the 

student refuses to give any information, assessor will contact Burbank MHET to come 
to the school site and complete emergency assessment.   

 
Mental Health Evaluation Team (MHET) 1-818-238-3391 – Main 
Burbank PD 818-238-3000 
 
The MHET team will determine if student needs to go to hospital.  Assessor can also call 
to consult with MHET team member to determine if they need to come.  Parent can also 
take student to nearest ER to assess for hospitalization for suicidal risk.  Only allow this 
to occur if you are sure parent will follow through and risk is not high to extreme (Use 
Agreement to Seek Help and Parent Notification: Emergency Conference forms).   If 
risk is high to extreme it is recommended that school staff call MET and ask them to 
come to school site.   

a. Notify school administrators and other appropriate staff (e.g., campus 
supervisors) that MET members are expected on campus. 

b. Notify administrator if student is taken by ambulance to hospital so they can 
complete necessary documentation, especially if parents do not come to site.  It 
also might be helpful to print out address/phone number/map for hospital 
student is being taken to.  Notify Director of Students Services by faxing 
required form (Removal of Student From School During School Hours). 

 
9.  NO STUDENT IN THIS SITUATION SHOULD BE SENT HOME ALONE!!! 

 
10.  Document actions taken as required by district protocol of district forms.  

a. Fax to Student Services immediately the Removal of Student From School 
During School Hours Form.  

 b. Note in ARIES the intervention both under Health History (See HR/M), Health 
Log         (Code#55) and Interventions (See HR/M).    
 
11.  Debrief with all staff members who assisted with the intervention. 
 
12.  Follow up with parent/guardian as arranged. 
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Guidelines for When the Threat Involves a Suicide Pact 
 

A suicide pact is when two or more individuals agree to kill themselves at the same time 
and place, or agree that if one dies, the other(s) will soon follow.  Suicide pacts are very 
rare, extremely dangerous and must be taken seriously whenever rumored or threatened.  
Common characteristics of pacts include: 
 

• Suicide pacts are likely to involve unhappy lovers, close friends suffering from 
depression or individuals feeling misunderstood or maltreated by others.  It is not 
uncommon for those involved in a suicide pact to be using drugs and having 
serious problems at school and/or home. 

 
• Usually there is a “leader” who clearly dominates the other(s) putting one or more 

individuals in danger.  It is important to identify him/her as soon as possible.  
Often the parties involved have been sworn to secrecy and are reluctant to 
disclose information out of fear and loyalty. 

 
1. Follow all the steps in the previous section, expanded to identify all of the 

individuals involved in the pact and those who know about it.  Follow-up with 
all of those involved and their parent/guardians is vitally important, as is 
careful planning for transitioning back into the school environment. 

 
2. In an attempt to keep the behavior from escalating, ongoing communication 

between school personnel, parents/guardians, mental health care providers and 
the individual students involved in planning the pact is necessary.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 (Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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Guidelines for Responding to a Student Suicide 
Attempt on School Premises 

 
When a student exhibits life-threatening behavior or has committed an act of deliberate 
self-harm on the school premises, an immediate response is necessary.  Actions required 
of the staff person on the scene as well as those of the school administrator must be 
carefully planned in advance. 
 
Procedures for Assisting the Suicidal Student: 
 1. Keep the student safe and under close supervision. Never leave the student 

alone.  Designate one or more staff members to stay with and support the 
individual in crisis while help is being sought.  Call school nurse if student 
needs emergency medical help. 

 2. Notify the school administrator or designee who will immediately 
communicate with campus supervisors, designated crisis intervention team 
members and/or law enforcement. 

 3. Notify the parents/guardians of what has occurred and arrange to meet them 
wherever appropriate (as student might need emergency transportation to 
hospital). 

 4. Consult with Mental Health Evaluation Team (MET) as necessary to assess 
the student’s mental state and to obtain a recommendation for needed 
treatment. 

 5. If the youth does not require emergency treatment or hospitalization and the 
immediate crisis is under control, release the student to the parent/guardian 
with arrangements for needed medical treatment and/or mental health 
counseling. 

 6. In the event that the situation requires transportation to a hospital emergency 
department, contact administrator to assess the situation, call 911, and 
expedite the transition to the hospital. 

 
 7. Explain that a designated school professional will follow-up with parents 

and student regarding arrangements for medical and/or mental health 
services.  

 8. Establish a plan for periodic contact with the student while away from 
school. 

 9. Make arrangements, as necessary, for class work assignments to be 
completed at home if the student is unable to attend school for his/her course 
requirements. 

10. Other school policies that apply to a student’s extended absence should be  
followed. 
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Guidelines for When A Student Returns to School  
Following Absence for Suicidal Behavior 

 
 
Students who have made a suicide attempt are at increased risk to attempt to harm 
themselves again.  Appropriate handling of the re-entry process following a suicide 
attempt is an important part of suicide prevention.  School personnel can help returning 
students by directly involving them in planning for their return to school.  This 
involvement helps the student to regain some sense of control. 
   
Confidentiality is extremely important in protecting the student and enabling school 
personnel to render assistance.  Although necessary for effective assistance, it is often 
difficult to obtain information on the student’s condition.  If possible, secure a signed 
release from parents/guardians to communicate with the student’s therapist/counselor.  
Meeting with parents about their child prior to his/her return to school is integral to 
making decisions concerning needed supports and the student’s schedule. 
 
Some suggestions to ease a student’s return to school are as follows: 
 
 1. Prior to the student’s return, a meeting between a designated school staff 

such as the school nurse, social worker, administrator, or designee who is 
trusted by the student and parents/guardian should be scheduled to discuss 
possible arrangements for support services and to create an individualized 
re-entry plan. 

 
 2. The designated school staff should: 
 

 a.  Review and file written documents as part of the student’s 
confidential record. 

 b. Serve as case manager for the student.  Understand what 
precipitated the suicide attempt and be alert to what might 
precipitate another attempt.  Be familiar with practical aspects of 
the case, i.e. medications, temporary classroom accommodations, 
needed recommendations. 

 c. Help the student through re-admission procedures, monitor the re-
entry, and serve as a contact for other staff members who need to 
be alert to reoccurring warning signs.  

 d. Serve as a link with the parent/guardian, and with the written 
permission of the parent/guardian, serve as the school liaison with 
any external medical or mental health service providers supporting 
the student. 

 
 3. Classroom teachers do need to know whether the student needs temporary 

accommodations in the classroom and are to be updated on the student’s 
progress in general.  They do not need clinical information or a detailed 
history. 
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 4. Discussion of the case among personnel directly involved in supporting 

the student should be specifically related to the student’s treatment and 
support needs.  Discussion of the student among other staff should be 
strictly on a “need to know” basis.  That is, information directly related to 
what staff has to know in order to work with the student. 

 
 5. Discussion of any specific case in classroom settings should be avoided 

entirely since such discussion would constitute a violation of the student’s 
right to confidentiality, and would serve no useful purpose to the student 
or his/her peers. 

 
 
 6. It is appropriate for school personnel to recommend to students that they 

discuss their concerns or reactions with an appropriate administrator or 
other designated school personnel.  The focus of these discussions should 
not be on the suicidal individual, but on building help seeking skills and 
resources for others who might be depressed or suicidal. 

 
Every student will react differently upon return to school and interventions should be tailored to meet their 
needs.  It is very common that some of the school staff, the family, the mental health professional, and the 
student will express concerns regarding the transition process.  School staff might need to meet to address 
these concerns and make necessary changes/accommodations. 

 
(Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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Guidelines for Assisting Other Students During a Crisis 
 
1.  During the crisis, clear the area of other students immediately.  It is best to keep 

students in current classrooms and provide a supportive presence until the emergency 
situation is under control.  Experienced or trained staff may be able to help students in 
the following ways: 

 
  a. Engage them in discussion of how to support each other. 
  b. Encourage them to express their feelings. 
  c. Discuss feeling of responsibility or guilt. 
  d. Talk about fears for personal safety for self and others. 
  e. Together, list resources for students to get help and support if needed. 
 
2. The superintendent or designee alerts principals at schools attended by siblings, who in 

turn will notify counselors, nurses, and others in a position to help siblings and other 
students who might be affected. 

 
3. Administrators should consult with district Crisis Team leaders (Students 

Services) to determine if need to mobilize the school based crisis team, with 
support from community crisis service providers, to help staff address the reactions of 
other students.  When other students know about a suicide attempt, steps must be taken 
to avoid copycat behavior among vulnerable at-risk students.  (*Note:  At-risk students 
may be friends and relatives of the student and other students who may not know the 
individual, but who themselves are troubled.) 

 
 Suggested Steps: 
 

a. Submit Burbank Family Services Referral. 
b. In classrooms or other small groups, offer a brief statement assuring 

others that the student who made the suicide attempt is receiving 
help.  Keep the details of the attempt confidential. 

c. Describe and promote resources for where students can get help. 
d. Monitor close friends and other students known to be vulnerable and 

offer support as needed. 
e. Hold a mandatory debriefing for staff, administrators, and crisis 

response team members who directly dealt with the student in crisis. 
f. Debrief with other school staff to provide an opportunity to address 

feelings and concerns, and conduct any necessary planning. 
g. Document actions taken as required by school protocol. 

 
(Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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Documentation Procedures/Maintenance of Files 
 
 

1. School administrators and designated others shall maintain secure 
individual student records containing forms documenting actions taken. 
 

2. Dissemination of information about at-risk students is governed by 
provisions of the United States Family Education Rights and Privacy Act 
of 1974, Public Law 93-380, as amended by Public Law 93-586, the 
Education for All Handicapped Children Act, Public law 94-142, and 20 A 
MRSA. §§ 6001 — 6001-B. 
 

3. All records must follow students who transfer either within the district or 
to a school in another school district in the State. Departing school staff 
should notify receiving school of student's suicide risk. 
 

4. Either the site administrator or crisis team member designee completes the 
Suicide Risk Assessment Referral Data (RARD) form to document 
incident and intervention actions taken. Please complete all sections, 
obtain site administrator's signature and sign.   
 

5. Place completed/signed copy of MAPS, Levels of Suicide Risk Table, 
RARD, No Harm Contract, and Teacher Notification letter in student's 
health records file.  (Forms used are at the discretion of the crisis team 
member designee.)  
 

6. Document on ARIES student database as- "See HR/M" under 
Interventions and Health History, and under Health Log use code #55.   
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Five Minutes Can Save a Life 
A Four-Step Intervention to Use with Parents of Suicidal Adolescents 

 
 

1. Inform the parents that their adolescent is at risk for suicide and why you 
think so.  For example, if you are working with an adolescent who is known 
to have made one attempt, it is important to inform the parent or caretaker that 
“Adolescents who have made a suicide attempt are at-risk for another attempt.  
One attempt is a very strong risk factor for another.” 

 
2. Tell parents or caretakers that they can reduce the risk of suicide by 

removing firearms from the house.  Research shows that the risk of suicide 
doubles if a firearm is in the house, even if the firearm is locked up.  It is 
extremely important to help parents or caretakers understand the importance 
of removing access to firearms and other lethal means.  Majority of youth 
suicides are committed with a firearm.  This is important information for all 
parents, even if they do not own a firearm.  Lethal means may be readily 
available at the home of other family members, friends, or neighbors.  Every 
effort must be made to remove all access to lethal means. 

 
3. Educate parents about different ways to dispose of, or at the very least, 

limit access to a firearm.  Officers from local police or sheriff’s departments 
are willing to discuss removing, storing, or disposing of firearms. 

 
4. Ask parents to remove any lethal means student can use to harm self, 

such as medications, over the counter pills, knives, etc. 
 
For More Information: 
 

♦ If you are concerned about a loved one or friend who may be in crisis, call the Los 
Angeles Crisis Hotline at 1-800-854-7771 or Statewide 1-800-273-TALK 

 
♦ To learn more about Suicide Prevention refer to the following website:  

suicidology.org (American Association of Suicidology) 
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Suicide Aftercare General Guidelines 
 

üPlan in advance for crisis 
 

üSelect/train crisis team 
 

üVerify report of suicide with 
police/family 

 

üDo not dismiss school 
 

üDo not encourage funeral 
attendance during school 
hours 

üDo not dedicate memorial  
 

üDo not release information in 
large assembly or via intercom  

 

üDisseminate info. via teachers, 
students, & parents 

 

üContribute to suicide 
prevention effort in school & 
community 

 

üIdentify close friends of 
student to provide support 

 

üDo contact family, inform them of 
school’s efforts, and assist with 
funeral if needed 

 

üFollow victim’s classes 
throughout the day with 
discussion & counseling 

 

üIdentify close friends of student to 
provide support 

 

üCollaborate with 
police/media/community agencies 

 

üArrange for counseling rooms to 
provide counseling to staff and 
students 

 

üCollaborate with 
police/media/community agencies 

 

üWith media emphasize:  
prevention, no one person/thing is 
to blame, help is available 
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(FOR SCHOOL STAFF DISTRIBUTION ONLY)  

Guidelines for Assisting Other Students During a Crisis 

1. During the crisis, clear the area of other students immediately. It is best to keep 
students in current classrooms and provide a supportive presence until the emergency 
situation is under control. Experienced or trained staff may be able to help students in 
the following ways: 

a. Engage them in discussion of how to support each other. 
b. Encourage them to express their feelings. 
c. Discuss feelings of responsibility or guilt. 
d. Talk about fears for personal safety for self and others. 
e. Together, list resources for students to get help and support if needed. 

2. The superintendent or designee alerts principals at schools attended by siblings, who 
in turn will notify counselors, nurses, and others in a position to help siblings and 
other students who might be affected. 

3. Administrators should consult with the district Crisis Team leader to determine if 
there is a need to mobilize the school based crisis team to assist staff in addressing 
the reactions of other students. When other students know about a suicide attempt, 
steps must be taken to avoid copycat behavior amongst vulnerable at-risk students 
(Note: At-risk students may be friends and relatives of the student and other students 
who may not know the individual, but who themselves are troubled). 

Suggested Steps: 

a. In classrooms or other small groups, offer a brief statement assuring 
others that the student who made the suicide attempt is receiving help. 
Keep the details of the attempt confidential. 

b. Describe and promote resources for where students can get help. 

c. Monitor close friends and other students known to be vulnerable and  
offer support as needed. 

d. Hold a mandatory debriefing for staff, administrators, and crisis  
response team members who directly dealt with the student in crisis. 

e. Debrief with other school staff to provide an opportunity to address  
feelings and concerns, and conduct any necessary planning. 

f. Document actions taken as required by school protocol. 

(Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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(FOR SCHOOL STAFF DISTRIBUTION ONLY) 

WARNING SIGNS/ 
RISK & PROTECTIVE FACTORS OF YOUTH SUICIDE  

WARNING SIGNS 

• Verbal references to suicide 
• Giving away treasured possessions 
• Withdrawal from friends 
• Dramatic changes in attendance 
• Declining academic performances/failure to complete work 
• Frequent talk or writing about death/despair 
• Mood Swings 
• Dramatic changes in personality/appearance 
• Increased use of drugs and/or alcohol 

 

RISK FACTORS 

Risk factors are stressful events, situations, or conditions that exist in a person's life 
that may increase the likelihood of attempting or dying by suicide. There is no 
predictive list of a particular set of risk factors that spells imminent danger of suicide. It 
is important to understand that risk factors DO NOT cause suicide. 

Primary Risk Factors 

• History of prior suicide attempts & current acute suicide ideation. 
• Depressive or other psych. disorder with extreme hopelessness. 

(Depression, Conduct Disorder, Anxiety Disorder) 
• Recent loss/separation (e.g., breakup with boyfriend, death of loved one.) 
• Victim of physical or sexual abuse. 
• Substance Abuse (drugs/alcohol). 
• Psychiatric Disorder 
• Substance Abuse 
• Hopelessness; isolation; perfectionism 
• Impulsive or aggressive tendencies 
• History of running away 
• Easy access to firearms in home- associated with completed suicides. 
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(FOR SCHOOL STAFF DISTRIBUTION ONLY) 

School/Community Risk Factors: 

• Exposure to recent suicide in community 
• Truancy 
• Disciplinary actions (suspension, expulsion) 
• Low scores on achievement tests & perceived failure with pressure to succeed 
• Peer rejection or victimization 
• Loss of close relationship (e.g., boy/girlfriend) 

Family Risk Factors: 

• Child sexual abuse 
• Use of extreme physical punishment 
• Lower family SES 
• Changes of parents/family (e.g., divorce, remarriage, recent death of loved one) 
• Poor parent-child attachment 
• Parent alcohol problems/drug use 
• Low parental monitoring 
• Family history of suicide or suicide attempt 

PROTECTIVE FACTORS 

Protective factors are the positive conditions, personal and social resources that 
promote resiliency and reduce the probability for youth suicide as well as other high-
risk behaviors. (Bryan & Rudd, 2003) 

• Presence of social support 
• Problem solving skills and history of coping skills 
• Active participation in treatment 
• Presence of hopefulness 
• Religious commitment 
• Fear of suicide or death 
• Fear of social disapproval 
• Life satisfaction 
• Intact reality testing 
• Children, pets 
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(FOR SCHOOL STAFF DISTRIBUTION ONLY) 

SUICIDE INTERVENTION:  DOs and DON’Ts 
 

DO 
 

ü  Talk openly 
 
ü  Show you care & that 

student is not alone 
 
ü  Ask direct questions 
 
ü  Stay calm 
 
ü  Proceed slowly 
 
ü  Be positive 
 
ü  Know your limits 
 
ü  Consult with colleague 
 
ü  Clarify permanence of 

death 
 
ü  Emphasize alternatives 
 
ü Take care of yourself 

and process/debrief 
event. 

DON’T 
 

§  Be shocked 
 
§  Encourage guilt 

 
§ Try to physically take away a 

weapon 
	  

§ Promise	  total	  
confidentiality 

 
§  Minimize the problem 
 
§  Leave student alone 
 
§  Get overwhelmed 
 
§  Argue against suicide 
 
§  Give up hope 

 
§ Take responsibility for 

student’s life 
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Youth Suicide and Intervention: 

Assessment Forms for  
Crisis Team Members 

 
• MAPS: Measure of Adolescent Potential for Suicide 
• Suicide Risk Levels Table 
• Suicide Risk Assessment Referral Data (RARD) Form 
• Agreement to Seek Help 
• Parent Notification: Emergency Conference 
• Teacher Notification Letter (Confidential!) 
• Community Resources 
• Suicide Intervention and Advice for Parents/Guardians 
• Common Youth Reactions to Suicide and Recommended Responses 
• How to Support Youth  
• Quick Guide to District Protocol for Staff 
• Post Hospital Check List 
• Transition Meeting Check List for Staff 
• Removal of Student From School During School Hours 
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A MEASURE OF ADOLESCENT POTENTIAL FOR SUICIDE 
(MAPS): SUICIDAL ASSESSMENT -- CHECKLIST* 

(L. L. Eggart, et al. 1994) 
 
 

Student's Name:__________________ Date:_________ Interviewer: 
_____________________ 
Estimated Risk Level:  _____ 
 
(Suggested points to cover with student/parent, take notes under areas) 
Questions/Areas to address Yes   No 
(1) PAST ATTEMPTS, CURRENT PLANS, AND VIEW OF DEATH 
Does the individual have frequent suicidal thoughts?  
 

 
 
 

 
 

 
Y      N 
 

Have there been suicide attempts by the student or significant others in his or her 
life?  
 
 
 
 
 
 
 

Y      N 
 
 

Does the student have a detailed, feasible plan?  
 
 
 
 
 
 
 
 
 

Y      N 
 

Has s/he made special arrangements as giving away prized possessions?  
 
 
 
 
 
 
 
 
 

Y      N 
 

Does the student fantasize about suicide as a way to make others feel guilty or as a 
way to get to a happier afterlife? 
 
 
 
 
 

Y      N 
 
 



 

 151 
 

(2) REACTIONS TO PRECIPITATING EVENTS 
Is the student experiencing severe psychological distress? 
 

 
Y      N 
 
 
 
 

Have there been major changes in recent behavior along with negative feelings and 
thoughts? (Such changes often are related to recent loss or threat of loss of 
significant others or of positive status and opportunity. They also may stem from 
sexual, physical, or substance abuse. Negative feelings and thoughts often are 
expressions of a sense of extreme loss, abandonment, failure, sadness, 
hopelessness, guilt, and sometimes inwardly directed anger.) 

Y      N 
 
 
 
 
 
 
 
 

(3) PSYCHOSOCIAL SUPPORT 
Is there a lack of a significant other to help the student survive? 

 
Y      N 
 
 
 
 

Does the student feel alienated? Y      N 
 
 
 
 

(4) HISTORY OF RISK-TAKING BEHAVIOR  
Does the student take life-threatening risks or display poor impulse control? Y      N 

 
 
 
 

*Use this checklist as an exploratory guide with students about whom you are concerned. Each yes raises the level of 
risk, but there is no single score indicating high risk. A history of suicide attempts, of course, is a sufficient reason for 
action. High risk also is associated with very detailed plans (when, where, how) that specify a lethal and readily 
available method, a specific time, and a location where it is unlikely the act would be disrupted. Further high-risk 
indicators include the student having made final arrangements and information about a critical, recent loss.  
 
NOTE: File original in student’s health file 
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MAPS: FOLLOW-THROUGH STEPS AFTER 
ASSESSING SUICIDAL RISK – CHECKLIST 

 
 (1) As part of the process of assessment, efforts will have been made to discuss the 

problem openly and nonjudgmentally with the student. (Keep in mind how 
seriously devalued a suicidal student feels. Thus, avoid saying anything 
demeaning or devaluing, while conveying empathy, warmth, and respect.) If the 
student has resisted talking about the matter, it is worth a further effort because the 
more the student shares, the better off one is in trying to engage the student in 
problem solving. 

(2) Explain to the student the importance of and your responsibility for breaking 
confidentiality in the case of suicidal risk. Explore whether the student would 
prefer taking the lead or at least be present during the process of informing parents 
and other concerned parties. 

(3) If not, be certain the student is in a supportive and understanding environment (not 
left alone/isolated) while you set about informing others and arranging for help. 

(4) Try to contact parents by phone to 
a)  inform about concern 
b)  gather additional information to assess risk 
c)  provide information about problem and available resources 
d)  offer help in connecting with appropriate resources 
     Note: if parents are uncooperative, it may be necessary to report child 
     endangerment after taking the following steps. 

(5) If a student is considered to be in danger, only release her/him to the parent or 
someone who is equipped to provide help. In high risk cases, if student needs to 
be hospitalized or if parents are unavailable (or uncooperative) and no one else is 
available to help, it becomes necessary to contact local public agencies (e.g., 
children's services, services for emergency hospitalization, local law 
enforcement). Agencies may want the following information: 

 
*student's name/address/birthdate/social security number 
*data indicating student is a danger to self (see Suicide Assessment --  
Checklist) 

*stage of parent notification 
*language spoken by parent/student 
*medical health plan coverage plan if there is one 
*where student is to be found 

 
(6) Follow-up with student and parents to determine what steps have been taken to 
minimize risk. 
(7) Document all steps taken and outcomes. Plan for aftermath intervention and support.  

Send parent notification letter.  Send Suicide Risk Assessment Referral Data 
(RARD) Form to District Mental Health Coordinator’s office. 

(8) Report child endangerment if necessary. 
 
Note: File original in student’s health file. 
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 Levels of Suicide Risk Table  (Bryan & Rudd, 2003) 
 

1.  NONEXISTENT __No identifiable suicidal ideation  
 

 
 
2.  MILD or LOW 

__Suicidal ideation of limited frequency  
__No plans  
__No intent (degree to which student 
    has planned suicide behavior 
__Few risk factors  
__Good self-control  
__Presence of protective factors 

 
 
 
3.  MODERATE 

__Frequent suicidal ideation with   
    limited intensity and duration  
__Some plans, not specific  
__No intent  
__Some risk factors  
__History of previous suicide threat/  
 attempt 
 

 
 
4.  SEVERE 

__Frequent suicidal ideation 
__Intense suicidal ideation  
__Enduring suicidal ideation  
__Specific plans 
__Some intent or method (call PMRT) 
 

 
 
 
 
5.  EXTREME 

__Frequent suicidal ideation 
__Intense suicidal ideation  
__Enduring suicidal ideation  
__Specific/concrete plans 
__Clear intent or method  
__Limited self-control  
__Severe depression symptoms 
__Sense of hopelessness 
__Reports writing suicide note 
__Many risk factors  
__No protective factors  
__Low level of rescue & reversibility of 
    plan (call PMRT) 
 
 

 
Note: File original in student’s health file. 
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Agreement to Seek Help 
 
 

I,        , a student at        
  Name       School 
Agree to take the responsibility for my welfare and agree not to harm myself in any way. 
If I am having thoughts of hurting myself or committing suicide, then I will do the 
following until I get help: 
 

• Get assistance from an adult. 
• Call the 24 hr. Crisis Hotline 

o 1-877-7-CRISIS or 
o 1-800-273-TALK or 
o 1-800-303-7432 Spanish-Speaking 

• Seek help from school psychologist, counselor, principal, health assistant or nurse 
• Contact the Burbank Family Services Agency at 818-845-7671 
• Contact outside therapist/doctor. 
• Contact local emergency room.   

 
I understand the contract that I am signing and agree to follow it.  
 
 
            
Student      Date 
 
 
                                                             
Parent       Witness 
 
 
 
*Give a copy to parent/student and file original in Health File. 
  

Burbank Unified School District 
Special Education & Psychological Services 

1900 W. Olive Avenue 
Burbank, CA  91506 

Phone:  818-729-4449 � Fax:  818-729-4544 
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Parent Notification: 
Verification of Emergency Conference 

Regarding Suicide Risk 
 

I, or we,        the parent(s)/guardian(s) of 
      , were involved in a conference with school  
  Student Name 
personnel on      . 
   Date 
 
We have been notified that our child may be suicidal and/or at risk for self-harm. We 
have been further advised that we should seek some psychological/psychiatric 
consultation immediately from the community. We have been provided information 
about community resources. The school district has clarified its role and will provide 
follow-up assistance to our child to support the treatment services from the community. 
 
In the event that our child is hospitalized, upon our return we will: 

• Participate in a transition meeting  
• Bring doctor clearance of child’s ability to return to school 
• If applicable, bring a copy of any prescribed medication 
• Sign a release of information 

 
 
 
             
Parent or Legal Guardian      Parent or Legal Guardian 
 
 
           
School Staff Member/Title      School Staff Member/Title 
 
*Give a copy to parent/student and file original in Health File. 
 
 
 
 
 
 
 
 
 
 
 
 

Burbank Unified School District 
Special Education & Psychological Services 

1900 W. Olive Avenue 
Burbank, CA  91506 

Phone:  818-729-4449 � Fax:  818-729-4544 
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Teacher Notification Letter (Confidential!) 

Date:     
 
To: Teachers (         
 ) 
Re:        (Student Name, Grade) 
 
This letter’s intent is to inform you that      
 (Student Name) was involved in a suicide risk assessment on   
 (Date) at school. We are monitoring the student, who is experiencing heightened 
levels of emotional distress.  Detailed information cannot be shared in this letter due to 
the confidential nature of the situation.   Please monitor the student closely in class and 
contact school crisis team/support staff (e.g., school psychologist, guidance counselor, 
student support staff, school nurse, site administrator) with any concerns or questions.  If 
you suspect that the student presents with any level of risk to harm self again or presents 
with other behaviors of concern, please immediately contact site administrator or other 
school crisis team member/support staff so we can better intervene with the student. 
Please also contact us if you have questions about how to best support the student in 
class.  Please allow student some accommodations within the classroom in the near future 
so student is able to be successful at school.  Your support and the information that you 
provide are crucial in helping the student. Thank you in advance for your understanding 
and support. 
Please keep this letter confidential, away from other students, and shred the letter if you 
are going to discard it.  Also, do not share information with other staff members who do 
not work with the student. 
Respectfully, 
             
Administrator Signature/Printed Name    Parent Signature 
 
*With parent consent, provide copy to teacher/staff whom work DIRECTLY with 
student. 

 
File original in Health File 
 

 
 
 
 
 
 

Burbank Unified School District 
Special Education & Psychological Services 

1900 W. Olive Avenue 
Burbank, CA  91506 

Phone:  818-729-4449 � Fax:  818-729-4544 
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COMMUNITY RESOURCES/ 
MENTAL HEALTH REFERRALS 

 
Burbank Police Mental Health Evaluation Team - will come to school and assess 
suicide risk and need for/arrange for immediate hospitalization.   
 
Mental Health Evaluation Team (MHET) 1-818-238-3391 – Main 
Burbank PD 818-238-3000 
 
 Hotlines 

• 1877-7-CRISIS (Toll free 24/7 LA County) 
• 1-800-273-TALK (Toll free, 24/7 Nationwide) 
• 1-800-SUICIDE ((Toll free, 24/7Nationwide) 
• 211 (Help to Find Community Resources, Toll free, 24/7 LA County Social 

Services)   
 

Websites 
• American Association of Suicidology - suicidology.org 
• Centers for Disease Control - cdc.gov 
• National Assoc. of School Psychologists - nasponline.org 
• National Institute of Mental health - nimh.nih.gov 
• LA County Social Services- www.211LACounty.org 

 
Hospitals (Psychiatric Services/Treatment) 

• Los Angeles County USC, 1200 N. State St., LA, 90033 
(323) 226-5581 24 hrs. 
(323) 226-3601 Pediatric Emergency 
(323) 226-5303 Child/Adolescent Psychiatry, Outpatient (M-F, 8-4:30) 

• Garfield Medical Center, 525 N. Garfield, Monterey Park 
(626) 573-2222 

• Aurora/Charter Oak Behavioral Health, 1161 W. Covina Blvd., Covina, CA 
     (626) 966-1632 
• BHC Alhambra Psychiatric Hospital, 4619 N. Rosemead Blvd., Rosemead, CA 
•  (626) 286-1191 
• Las Encinas/Aurora Behavioral Health Care, 2900 E. Del Mar Blvd., Pasadena 

(626) 795-9901 
 
Outpatient Mental Health Clinics 

 
• Burbank Family Services: 818-845-7671 
• USC County Child/Adolescent Psychiatry: Outpatient (M-F 8-4:30) (323) 226-

5303 
• Didi Hirsch Mental Health Services (Glendale): 818-244-7257 
• Children’s Hospital Los Angeles: 323-660-2450 
• Hillsides Mental Health (Pasadena): 323-254-2274 
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SUICIDE INTERVENTION AND ADVICE FOR 

PARENTS/GUARDIANS 

• Be patient, show love, & seek help for your child with no strings 
attached. 

- Show you care — Listen carefully — Be genuine. 
"I'm concerned about you...about how you feel. I love 
you." 

• Take all threats and gestures seriously. 
• Keep communication open. 
• Closely supervise your child. 
• Remove all weapons, sharp objects, medications, other lethal means. 
• Seek professional mental health assistance (see referral list, consult 

with your medical insurance carrier for referrals) 
• Notify school staff of any changes as well as concerns you have. 
• Do not be afraid to ask school staff questions and get their 

assistance. They are there to help you and your child. 
• Take care of yourself and seek support 

 

WARNING SIGNS of SUICIDE 

• Verbal references to suicide 
• Giving away treasured possessions 
• Withdrawal from friends 
• Dramatic changes in attendance 
• Declining academic performances/failure to complete work 
• Frequent talk or writing about death/despair 
• Mood Swings 
• Dramatic changes in personality/appearance 
• Increased use of drugs and/or alcohol 

(Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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 (FOR SCHOOL STAFF & PARENTS) 
 

Common Youth Reactions to Suicide and Recommended Responses  

Everyone grieves differently. Personal and family experiences with death, religious beliefs, community 
exposures and cultural traditions all play a role. Below are some of the more or less predictable 
adolescent reactions to a suicide and suggested responses. 

Ø  Shock and Denial. At first there may be remarkably little response. The reality of the death has yet to 
be absorbed. "You are kidding, right?" "This is just a joke — it can't be true." 
Suggested Response: Acknowledge the shock, anticipate the reaction to come, demonstrate a 
willingness to talk when students are ready. 

Ø  Anger and Protection. Generally speaking, "black and white" thinking sets in. Students want 
someone to blame for this and may openly express/direct anger at the deceased's 
parents/teachers/boy/girlfriend. "Why did you let this happen?" "It is all your fault that this 
happened!" 
Suggested Response: Listen and then listen some more. Gently explain that it is natural to want to 
find a reason for things we don't understand. Suggest that suicide is a very complicated human 
behavior and that there are always multiple reasons... and that blaming another individual may put 
that person at risk of suicide also. 

Ø  Guilt. Students close to the deceased may blame themselves. "If only I had called him back last 
night;" should have known...I should not have teased him..." 
Suggested Response: Remind students that only the person who kills him/herself is responsible for 
having made that decision. 

Ø  Anger at the Deceased. This is surprisingly common, among close friends as well as those who 
were not close to the deceased. "How could she do something so stupid?"                      
Suggested Response: Allowing and acknowledging some expression of anger is helpful. Explain that 
this is a normal stage of grieving. Acknowledgement of anger often lessens its intensity. Can be 
helpful to describe student who committed suicide as both the "perpetrator and ''victim" so allows 
them to feel both emotions. 

Ø  Anxiety. Students sometimes start to worry about themselves and/or other friends. "If she could get 
upset enough to kill herself, maybe the same thing will happen to me (or one of my friends)." 
Suggested Response: Help students differentiate between themselves and the dead person. Remind 
them that help is always available. Discuss other options and resources. Practice problem solving. 

Ø  Loneliness. Those closest to the deceased may find it almost impossible to return to a normal 
routine, and may even resent those who appear to be having fun. They may feel empty, lost, totally 
disconnected. They may become obsessed with keeping the memory of their friend alive.                                       
Suggested Response: Encourage students to help each other move forward in positive ways. Notice 
anyone who seems to be isolating from others and reach out to them, offering resources to help with 
grieving process. 

Ø  Hope and Relief. Once the reality of death has been accepted, and the acute pain of the loss 
subsides, students find that life resumes a large degree of normalcy and they come to understand that, 
over time, they feel much better. They can remember their friend without extreme pain. 
Suggested Response: Simply remain open to listening to student's feelings, especially on the 
anniversaries (two weeks, months, years, etc.). Recognize the importance of both mourning and 
remembering.  

 
(Adapted from Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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(FOR SCHOOL STAFF & PARENTS) 

How to Support Youth 

Avoid: 
 Giving a lot of advice 
 Arguing over trivial matters 
 Making moralistic statements about the student in crisis 
 Minimizing the crisis situation 
 Discouraging or time-limiting the assessment process 

Do: 
 Learn about the student and their crisis and personal need 
 Be absolutely genuine and truthful 
 Demonstrate respect by being attentive 
 Encourage talking about feelings and about themselves 
 Listen, no matter what! 
 Ongoing monitoring of student 
 Expect that your presence may be important, 

while talking may be limited ("Silence is 
Golden") 

 Help to identify others to talk to (i.e., minister, priest, 
rabbi or counselor) 

 Believe in healing and growth 
(From Main Youth Suicide Prevention School Personnel Resource Guide, 2002) 
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QUICK GUIDE TO DISTRICT PROTOCOL 
(STAFF ONLY) 

 
 
 

 
 

 
 
 
1. Assess the student/s for Risk of Suicide. ** Always have another   

  crisis team member help in the assessment.  
2. Use Form/s to help in the assessment (MAPS; Levels of Suicide Risk  

  Table; Risk Assessment Referral Data). 
3. Contact the Burbank MET/Police or parent depending on severity of the 

risk. 
4. If you release the student to their parent, have the student and parent 

complete the forms Agreement to Seek Help and Parent Notification: 
Verification or Emergency Conference Regarding Suicide Risk.  

5. If you contact the Burbank MET/Police, notify the parent/s when 
MET/Police give the approval.  An administrator from the school should 
contact the parent/s.   

6. Prior to the student being removed from campus the MET/Police need to 
complete the form Removal of Student From School During School 
Hours.  Fax to Student Services (818 729 4576) and file original in Health 
File. 

7. Note in ARIES the intervention both under Health History (See HR/M), 
Health Log (Code#55) and Interventions (See HR/M) and file original 
forms in Health File.   

8. Student’s school counselor schedules a Transition Meeting when the 
student is ready to return to school.  The transition meeting should include 
an administrator, school counselor, school psychologist, and school nurse.  
Use forms Post Hospitalization Check List and Transition Meeting 
Checklist for Staff.      
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Post Hospitalization Check List 

 
 

Student:      Grade:   DOB:     ID#   
  
Parent/Guardian:          
Phone Home:      Cell:      Work:   
  

 
 

o Contact Parent to check-in and schedule transition meeting 
 (School Counselor) 
 

o Hold transition meeting 
 

o Complete Burbank Family Services referral if student has not yet been 
linked to services 
 

o Check in with student at least once a week for two weeks or more if 
needed 

  (School Counselor and/or School Psychologist) 
   

o Student check-in week 1 
o Student check-in week 2 

 
o  Log contacts on Aries 

  

Burbank Unified School District 
Special Education & Psychological Services 

1900 W. Olive Avenue 
Burbank, CA  91506 

Phone:  818-729-4449 � Fax:  818-729-4544 
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                              Transition Meeting Check List for Staff 
 

 
                      Date:   

Student:       
 
ID No.:   
 
The following documents were supplied and/or completed upon return from 
hospitalization:  

 
 

£ Letter of discharge from the hospital indicating medical clearance for the student to 
return to school  
 

£ Student currently receiving or linked to services  Agency     
 
£ Release of information from agency or treating therapist/MD 
 

£ Documentation of a diagnosis 
 

£ Documentation of prescribed medication 
 

£ Release of information from hospital 
 

£ Provide additional community resources if needed 
 

£ Review accommodations needed to help student return to school both academically 
and behaviorally 

 
£ Determine if an SST, 504 Plan or referral to Special Education is needed 

 
 
         
School Staff Member/Title 
 
 
         
School Staff Member/Title 
 
C: File original in Health File  

Burbank Unified School District 
Special Education & Psychological Services 

1900 W. Olive Avenue 
Burbank, CA  91506 

Phone:  818-729-4449 � Fax:  818-729-4544 
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C: File original in Health File 
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Burbank Unified School District 
Board Policy  
 
Suicide Prevention Policy 

Definitions 

At risk - A student who is defined as high risk for suicide is one who has made a suicide 
attempt, has the intent to die by suicide, or has displayed a significant change in behavior 
suggesting the onset or deterioration of a mental health condition. The student may have 
thought about suicide including potential means of death and may have a plan. In 
addition, the student may exhibit feelings of isolation, hopelessness, helplessness, and the 
inability to tolerate any more pain. This situation would necessitate a referral, as 
documented in the following procedures. 

Crisis team-A multidisciplinary team of primarily administrative, mental health, safety 
professionals, and support staff whose primary focus is to address crisis preparedness, 
intervention/response and recovery. These professionals have been specifically trained in 
crisis preparedness through recovery and take the leadership role in developing crisis 
plans, ensuring school staff can effectively execute various crisis protocols, and may 
provide mental health services for effective crisis interventions and recovery supports. 

Mental health-A state of mental and emotional being that can impact choices and actions 
that affect wellness. Mental health problems include mental and substance use disorders. 

Postvention-a crisis intervention strategy designed to reduce the risk of suicide and 
suicide contagion, provide the support needed to help survivors cope with a suicide death, 
address the social stigma associated with suicide, and disseminate factual information 
after the suicide death of a member of the school community. 

Risk assessment-An evaluation of a student who may be at risk for suicide, conducted by 
the appropriate school staff (e.g., school psychologist, school counselor, or school social 
worker). This assessment is designed to elicit information regarding the student’s intent 
to die by suicide, previous history of suicide attempts, presence of a suicide plan and its 
level of lethality and availability, presence of support systems, and level of hopelessness 
and helplessness, mental status, and other relevant risk factors. 

Risk factors for suicide-Characteristics or conditions that increase the chance that a 
person may try to take his or her life. Suicide risk tends to be highest when someone has 
several risk factors at the same time. Risk factors may encompass biological, 
psychological, and or social factors in the individual, family, and environment. 

Self-harm-Behavior that is self-directed and deliberately results in injury or the potential 
for injury to oneself. Can be categorized as either non-suicidal or suicidal. Although self-
harm often lacks suicidal intent, youth who engage in self-harm are more likely to 
attempt suicide. 
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Suicide-Death caused by self-directed injurious behavior with any intent to die as a result 
of the behavior. Note: The coroner’s or medical examiner’s office must first confirm that 
the death was a suicide before any school official may state this as the cause of death. 

Suicide attempt-A self-injurious behavior for which there is evidence that the person had 
at least some intent to kill himself or herself. A suicide attempt may result in death, 
injuries, or no injuries. A mixture of ambivalent feelings such as wish to die and desire to 
live is a common experience with most suicide attempts. Therefore, ambivalence is not a 
sign of a less serious or less dangerous suicide attempt. 

Suicidal behavior-Suicide attempts, intentional injury to self associated with at least some 
level of intent, developing a plan or strategy for suicide, gathering the means for a suicide 
plan, or any other overt action or thought indicating intent to end one’s life. 

Purpose 

The Board of Education recognizes that suicide is one of the leading causes of death 
among youth. In an effort to prevent suicide and its subsequent impacts on the emotional 
and mental health of the district’s staff, students, campuses and the community at-large, 
the Superintendent of Schools shall designate a member of staff to serve as the District 
Suicide Prevention Coordinator who shall develop comprehensive prevention, 
intervention, postvention and staff development efforts to ensure the safety and well-
being of the district’s students. 

Prevention 

The Superintendent or the District’s Suicide Prevention Coordinator shall develop 
strategies to combat suicide and shall develop specific strategies which focus on 
segments of student populations which face elevated risks of suicide including: 

1. Students living with mental and/or substance use disorders  
2. Students who engage in self-harm or have attempted suicide  
3. Students involved in the juvenile justice or child welfare systems  
4. Students experiencing homelessness  
5. LGBTQ (lesbian, gay, bisexual, transgender, or questioning) students  
6. Students bereaved by suicide  
7. Students living with medical conditions and disabilities  

The Superintendent or the district’s Suicide Prevention Coordinator shall establish or 
publicize existing 24-hour suicide prevention hotlines to students, parents and staff. 
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The Superintendent or the district’s Suicide Prevention Coordinator shall work to ensure 
that developmentally-appropriate, student-centered education materials will be integrated 
into the curriculum of all health classes. The content of these age-appropriate materials 
will include: 

1. The importance of safe and healthy choices and coping strategies  
2. How to recognize risk factors and warning signs of mental disorders and 
suicide in  oneself and others  
3. Help-seeking strategies for oneself or others, including how to engage school 
resources  and refer friends for help.  

The Superintendent or the district’s Suicide Prevention Coordinator shall offer 
parents/guardians education or information which describes the severity of the youth 
suicide problem, the district's suicide prevention curriculum, risk factors and warning 
signs of suicide, basic steps for helping suicidal youth, and/or school and community 
resources that can help youth in crisis. 

Intervention 

When a student is identified as potentially suicidal, i.e., verbalizes about suicide, presents 
overt risk factors such as agitation or intoxication, the act of self-harm occurs, or a 
student self-refers, the student will be seen by a school employed mental health 
professional within the same school day to conduct a risk assessment and facilitate 
referral. If there is no mental health professional available, a school nurse or 
administrator will fill this role until a mental health professional can be brought in. 

In situations where a student is assessed at risk for suicide or has made a suicide attempt, 
the student’s parent or guardian will be informed as soon as practicable by the principal, 
designee, or mental health professional. If the principal, designee, or mental health 
professional believes, in their professional capacity, that contacting the parent or guardian 
would endanger the health or well-being of the student, they may delay such contact as 
appropriate. If contact is delayed, the reasons for the delay should be documented. 

Postvention 

The Superintendent or the district’s suicide prevention coordinator shall develop an 
action plan to guide school response following a death by suicide. A meeting of the crisis 
team to implement the action plan contained in the school safety plan should take place 
immediately following news of the suicide death. 

In the event that a suicide occurs or is attempted on campus, the principal or designee 
shall follow the crisis intervention procedures contained in the school safety plan. After 
consultation with the Superintendent or designee and the student's parents/guardians 
about facts that may be divulged in accordance with the laws governing confidentiality of 
student record information, the principal or designee may provide students, 
parents/guardians, and staff with information, counseling, and/or referrals to community 
agencies as needed. School staff may receive assistance from school counselors or other 
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mental health professionals in determining how best to discuss the suicide or attempted 
suicide with students. 

Staff Development 

School site staff will receive annual professional development on risk factors, warning 
signs, protective factors, response procedures, referrals, postvention, resources regarding 
youth suicide prevention and district procedures for intervening when a student attempts, 
threatens, or discloses the desire to commit suicide. Training will include additional 
information regarding groups of students at elevated risk for suicide. The training shall be 
offered under the direction of a district counselor/psychologist and/or in cooperation with 
one or more community mental health agencies.  
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Schoolwide Dress Code 
 

 
John Muir Middle School  
Dress Code Policy 
 
Pupils must dress appropriately for educational activities in which they will participate so 
as not to endanger their health, safety, and welfare. In addition to students dressing in 
accordance with Board Policy, JMMS has also added specific dress guidelines. Excerpts 
from the BUSD and JMMS dress standards are as follows: 

• Skirts/shorts must be no shorter than the length of the tip of the thumb when it is 
pointed downward and the arm is at the side with shoulders relaxed. Solid colored 
tights or leggings may be worn under shorts and skirts.  

• Shoes with open toes, open heels, slippers, or heels over 1 inch are not allowed.  

• The showing of undergarments is prohibited. Examples include, but are not 
limited to, see through, sheer, or lace tops, short shorts/skirts, low cut tops, 
midriff tops, spaghetti strap tops, tank tops (straps must be 3 fingers in width), off 
the shoulder tops or tube tops, and any type of pajamas or sleepwear.  

• Hats must have a full brim and may be worn outside during nutrition and lunch 
breaks only.  

• Beanies, bandannas, hair nets, any oversized clothing, belts with initial buckles, 
knee socks, wallet chains, or other items which are brought to the attention of 
school through the Burbank Police Department are not allowed.  

• Clothing that promotes or is suggestive of drugs, alcohol, tobacco, violence or sex 
is prohibited. Clothing with profanity or suggestive language or vulgarity (as 
determined by an administrator) which is not conducive to a school environment 
is also prohibited.  

• Clothes may not be ripped or have intentional holes. Cut off or intentionally 
frayed shorts/pants are prohibited.  

• Pants must stay at the waist without the use of a belt and/or suspenders.  

 
 
*Failure to comply with dress code policies will result in progressive discipline as 
follows: 
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Dress Code Progressive Discipline Policy 

Failure to comply with the electronic device and dress code policies will result in 
progressive discipline. JMMS uses a two-tiered progressive discipline policy. Level I 
violations are as follows: 

• All dress code violations  

1st Offence- Warning (student calls home)  
2nd Offence- Lunchtime Campus Beautification (student calls home)  
3rd Offence- 30 minute detention and written assignment (office calls home)  
4th Offence- 1 hour detention and written assignment (office calls home)  
5th Offence- 2 hours detention, written assignment (office calls home)  
6th Offence- 2 hours Saturday School, written assignment, and Parent Meeting  
7th Offence- 1 Day Suspension (48900k violation)  
8th Offence- Administration determines consequence   
 

 
*** For each dress code violation, students will change into loaner clothes. 
*** The student or member of the school staff will notify the parent beginning with the 

second violation.   

Burbank USD | 5000 | BP 5132 Students  

Dress And Grooming  

The Board of Education believes that every student has the right to attend a school that is 
orderly and free from influences that detract from a wholesome educational environment. 

The manner in which students dress for school influences behavior and may affect 
learning. Therefore, students must dress appropriately for educational activities in which 
they will participate so as not to endanger their health, safety or welfare. 

The Board believes that the wearing of gang signs, insignias, and distinctive modes of 
dress constitutes a substantial threat to the peaceful operation of the schools and directs 
that such gang identification be prohibited on any and all campuses of the district. 

1. Student shall not display any material which so incites students as to create a clear and 
present danger of the commission of unlawful acts on school premises or the violation of 
district or school site policies or rules. 
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2. Students shall not display any material which so incites students as to create a clear 
and present danger of the commission of substantial disruption of the orderly process of a 
school. 

No student may be suspended because of a violation of this Board policy unless: 

1. The student has been given adequate notice of the violation of this Board policy. 

2. The student has been given adequate opportunity under the circumstances to comply 
with the direction to cease violation of this Board policy. 

3. Other means of correction fail to bring about proper conduct. 

Legal Reference: 

EDUCATION CODE 

32281 School safety plans 

35183 School dress codes; uniforms 

35183.5 Sun-protective clothing 

48907 Student exercise of free expression 

49066 Grades; effect of physical education class apparel 

CODE OF REGULATIONS, TITLE 5 

302 Pupils to be neat and clean on entering school 

COURT DECISIONS 

Marvin H. Jeglin et al v. San Jacinto Unified School District et al, (C.D. Cal. 1993) 

827 F.Supp. 1459 

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 
251 

Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: February 15, 2007 Burbank, California 
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Burbank USD | 5000 | AR 5132 Students  

Dress And Grooming  

The Board of Education believes that there is nothing inherently wrong with certain types 
of dress or color of dress, but when students' dress serves to intimidate or hinder the 
rights of other students, it will be determined that such dress is in violation of this policy. 
A student may not remain at school dressed in a manner that (1) creates a safety hazard 
for said student or for other students at school, and/or (2) constitutes a serious and 
unnecessary distraction to the learning process or tends to disrupt campus order. 

When the site administrator/designee determines that a student's appearance or attire is in 
violation of this policy, the student may be required to modify his/her appearance, 
clothing and/or apparel in such a manner that it no longer violates this policy. If 
necessary, with parental permission, the student may be taken or sent home to modify 
unacceptable appearance and/or dress and return to school. Refusal to take steps as 
described in this policy shall be cause for disciplinary action against the student. 

Parents/guardians have the primary responsibility to see that students are properly attired 
for school. School district personnel have the responsibility of maintaining proper and 
appropriate conditions conducive to learning. Hence, at all district schools or at school-
related activities, inappropriate appearance and dress includes, but is not limited to: 

1. Extremely brief garments such as short shorts, short skirts, short dresses, halter tops, 
bare midriffs, tube tops, net tops, oversized tank tops, spaghetti straps, low-cut tops of 
any type, including bustiers, and plunging necklines (front and/or back) are not allowed. 

2. Clothing, jewelry, or accessories with slogans or pictures promoting the use of or 
involvement with drugs, alcohol, tobacco, or any controlled substance is prohibited. 

3. Dangling earrings or other jewelry which may present a safety hazard will not be 
allowed. 

4. Garments with suggestive, obscene, or sexually explicit statements or pictures will not 
be allowed. 

5. Effective January 1, 2002, brimmed hats may be worn outside of buildings on school 
sites and at school related activities, provided that they are worn appropriately 

a. A brimmed hat is defined as a hat with a projecting rim or edge that surrounds the 
entire circumference of the hat and provides some protection from the sun for the 
forehead, face, ears, and back of the neck. 

b. The first and last name of the student who owns the brimmed hat must be written on 
the inside hatband to afford easy identification if a hat is misplaced or found. 
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c. It is customary for males to remove hats for the Pledge of Allegiance and/or during the 
playing of the National Anthem. 

d. Other headwear, not including brimmed hats, such as hairnets, bandanas and/or 
stocking caps will not be allowed. 

e. Any brimmed hat that contains wording or symbols that are drug or alcohol related, 
suggestive, obscene, or which show sexually oriented statements, logos, pictures, or 
graphics will not be allowed. 

f. For purposes of hygiene, every effort must be made to inform students not to share or 
wear brimmed hats that are the property of others. 

6. The wearing of sunglasses, except for prescription sunglasses inside any building or 
classroom, is not allowed. 

7. Clothing, jewelry or accessories which by virtue of their color, arrangement, 
trademark, or any other attribute, denotes membership in, or affiliation with, any gang 
that advocates drug use, violence, or disruptive behavior based upon findings by the 
district of: (1) a gang presence at the school site; and (2) actual or threatened disruption 
or material interferences with school activities and in accordance with the most recent 
information available from the local law enforcement agency, will not be allowed. 

8. Strapless sandals are not acceptable. 

Appropriate dress and appearance includes, but is not limited to: 

1. Garments that are neat, clean, and mended. Garments which are intentionally cut-off, 
ragged, or torn will not be allowed. 

2. Garments that are fitted. Pants must stay up at the waist without the use of a belt and/or 
suspenders. 

3. Undergarments that are completely covered by outer clothing. 

4. Hair that is clean and neatly groomed. 

5. Shoes with soles must be worn at all times, except for medical necessity. A substantial 
sole is required and enclosed toes and heels are strongly recommended. 

No list of dress and appearance guidelines for students can be written that will anticipate 
all potential dress and grooming extremes. In the case of questionable dress or grooming 
that is not specifically covered in this list, the administration will make the final decision. 
Appropriate action will be taken at that time, and when necessary, a home contact will be 
made seeking parental cooperation and assistance. 
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The administration retains the sole discretion to make the final determination whether 
clothing, jewelry, accessories, and/or appearance meet acceptable standards. However, all 
school certificated and classified personnel shall be responsible for consistently reporting 
violations of this dress code. 

At the middle and high school levels, uniforms, costumes, or other apparel required for 
athletic competitions or school related extra-curricular activities or performances may be 
worn, consistent with the district's dress code policy, contingent upon advanced written 
approval by the principal and Director of Secondary Education. 

If the administration determines a student's clothing, jewelry, accessories, and/or 
appearance to be inappropriate, the following consequences will apply at the elementary 
level: 

1. First Offense: Parent/guardian will be called. Student may be sent home to change into 
acceptable clothing. 

2. Second Offense: Parent/guardian conference held. Student may be sent home to change 
into acceptable clothing. 

3. Third Offense: Parent/guardian conference held. Student may be suspended from 
school for 1-3 days. Additional interventions shall be considered which involve the 
parent, student, and school (e.g. Student Study Team (SST) meeting, referral to family 
counseling, etc.). 

If the administration determines a student's clothing, jewelry, accessories, and/or 
appearance to be inappropriate, the following consequences will apply at the secondary 
level: 

1. First Offense: Parent/guardian will be called. Student may be sent home to change into 
acceptable clothing. 

2. Second Offense: Parent/guardian conference held. Student may be sent home to change 
into acceptable clothing. 

3. Third Offense: Student may be sent to detention and parent/guardian will be notified. 

4. Fourth Offense: Saturday School or detention may be assigned; parent/guardian will be 
notified. 

5. Fifth Offense: In-house suspension and a parent conference held. 

6. Subsequent Offense: Repeated violations will be deemed defiance and the student will 
be suspended from school for 1-3 days with a parent conference. 
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The purpose of adopting these Student Dress Code administrative regulations is not to 
infringe on any individual student's rights to freedom of expression, but rather to 
encourage students to "dress for success," and to come to school properly prepared for 
participating in the educational process. 

Regulation BURBANK UNIFIED SCHOOL DISTRICT 

approved: February 15, 2007 Burbank, California 
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Child Abuse Reporting Procedures 
 

BUSD CHILD ABUSE REFERENCE SHEET 
 
Definition: Any conduct, acts, or omissions that endanger a child’s physical or emotional health and 
development.  A child is under 18 years of age. 
 
Types of child abuse: 

� Physical abuse – non-accidental act resulting in injury; cutting twisting limbs, shaking, hitting, 
beating, burning, biting, or any other extreme physical mistreatment. (report to Burbank Police 
Department, BPD-see below for details) 

� Sexual abuse - incest, any forced sexual activity, exposure to sexual stimulation not appropriate 
of the child’s age, sexual exploitation of a minor. (report to BPD) 

� Neglect – negligent failure of a parent or caretaker to provide adequate food, clothing, 
shelter, medical care, or supervision where no physical injury has occurred; pattern of failure 
to provide for the child’s emotional needs. (report to Department of Children & Family Services, 
DCFS 1-800-540-4000) 

� Emotional abuse - constantly blaming or demeaning; excessive yelling or shaming; frequently 
interacts with child in hostile manner. (report to DCFS 1-800-540-4000) 

 
NOTE:  It is not up to the reporter to investigate or decide if the child's complaint is valid or not. 
All BUSD employees are mandated reporters, and must: 

ü Report suspected child abuse immediately 
ü Prior to calling, make sure to have all information needed to complete the written Suspected Child 

Abuse Report, (SCAR) http://ag.ca.gov/childabuse/pdf/ss_8572.pdf 
ü Contact site administrator for assistance > If the mandated reporter has any question – call 

DCFS- they will advise the mandated reporter. 
Ø If possible, make report in presence of site administrator or inform site administrator that 

you are making a report. 
Ø Site administrator can cover class so reporter can leave their classroom.  DCFS handles 

only in-home abuse. 
Ø Physical Abuse and Sexual Abuse – if child is in immediate physical danger report to 

BPD.  All schools call BPD (818) 238-3000.  
§ Complete on-line SCAR found at http://ag.ca.gov/childabuse/pdf/ss_8572.pdf 

and hand deliver to officer (does not need to be in an envelope) or contact DCFS 
and complete on-line form, see next line below.  

Ø Neglect and Emotional Abuse – if child is not in immediate danger report to DCFS 
1(800) 540-4000.  They will give you a 19 digit number to be used to complete the on-
line SCAR at https://mandreptla.org/index.asp?OpenStatus=Return  

ü Items below apply to all reports: 
Ø In the field, Mandated Reporter Category, insert “Educator” 
Ø Once completed, print and sign the form 
Ø Send a copy of all SCAR’s in a sealed envelope to the Director of Student Services 

§ Student Services shall complete annual statistical report to the Los Angeles 
County Office of Education 

Ø Reporter may keep a copy but the document must be kept confidential. 
Ø SHALL NOT be placed in cum or with any other student records 

§ Administrator may keep a separate secure file for child abuse reports 
If you have ANY questions or problems with reporting, call Student Services (818) 729-
4502.     



 

 178 
 

 
California Penal Code 11174.3 

“School Interview Law” 
 
 
 
 
 
11174.3.  (a) Whenever a representative of a government agency 
investigating suspected child abuse or neglect or the State 
 Department of Social Services deems it necessary, a suspected 
victim of child abuse or neglect may be interviewed during 
school hours, on school premises, concerning a report of 
suspected child abuse or neglect that occurred within the 
child's home or out-of-home care facility.  The child shall be 
afforded the option of being interviewed in private or selecting 
any adult who is a member of the staff of the school, including 
any certificated or classified employee or volunteer aide, to be 
present at the interview.  A representative of the agency 
investigating suspected child abuse or neglect or the State 
Department of Social Services shall inform thechild of that 
right prior to the interview. The purpose of the staff person's 
presence at the interview is to lend support to the child and 
enable him or her to be as comfortable as possible.  However, 
the member of the staff so elected shall not participate in the 
interview.  The member of the staff so present shall not discuss 
the facts or circumstances of the case with the child.  The 
member of the staff so present, including, but not limited to, a 
volunteer aide, is subject to the confidentiality requirements 
of this article, a violation of which is punishable as specified 
in Section 11167.5.  A representative of the school shall inform 
a member of the staff so selected by a child of the requirements 
of this section prior to the interview.  A staff member selected 
by a child may decline the request to be present at the 
interview.  If the staff person selected agrees to be present, 
the interview shall be held at a time during school hours when 
it does not involve an expense to the school.  Failure to comply 
with the requirements of this section does not affect the 
admissibility of evidence in a criminal or civil proceeding. 
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Suspension and Expulsion Policies 
 

EXPULSION GUIDELINES 

 

MANDATORY SUSPENSION & EXPULSION RECOMMENDATION/MANDATORY EXPULSION 
 
I. Principal/superintendent shall immediately suspend and recommend expulsion, and governing board shall expel, for any of the 

following acts committed at school or at a school activity off school grounds: 
• possessing, selling, or furnishing a firearm:  possession must be verified by district employee; this subdivision does not 

apply if student had written permission to possess firearm from certificated employee; 
• brandishing a knife at another person:  as defined in this section, “knife” means any dirk, dagger, or other weapon with a 

fixed, sharpened blade fitted primarily for stabbing; a weapon with a blade longer than 2-1/2 inches; a folding knife with a 
blade that locks into place; or a razor with an unguarded blade; 

• sale of drugs. 
• committing or attempting to commit sexual assault or committing sexual battery. 
• Possession of an explosive device 

      
         *    FINDINGS NOT REQUIRED                                                        Reference:  Ed. Code §48915(c),(g) 

 
MANDATORY EXPULSION RECOMMENDATION/DISCRETIONARY EXPULSION 

 
II. Principal/superintendent shall recommend expulsion, unless inappropriate under the circumstances, for any of the following 

acts committed at school or at a school activity off school grounds: 
• causing serious physical injury (except in self defense); 
• possession of any knife (see definition above), explosive, or other dangerous object; 
• possession of drugs (except for first offense of possession of not more than one ounce of marijuana; 
• robbery or extortion; 
• assault or battery upon a school employee. 

 
∗ that other means of correction not feasible/failed in past; or 
∗ that student’s presence creates continuing danger to physical safety of student or others. 

 
          *    REQUIRES DOUBLE FINDINGS                                                     Reference:  Ed. Code §48915(a),(b) 

 
DISCRETIONARY EXPULSION RECOMMENDATION/DISCRETIONARY EXPULSION 

 
III. Principal/Superintendent may recommend expulsion, and governing board may expel, for violations of                       

48900(a)-(e), but only on governing board’s finding  
∗ that other means of correction not feasible/failed in past; or 
∗ that student’s presence creates continuing danger to physical safety of student or others. 
 

          *     REQUIRES DOUBLE FINDINGS                                                    Reference:  Ed. Code  §48915(b) 
 

DISCRETIONARY EXPULSION RECOMMENDATION/DISCRETIONARY EXPULSION 
 
IV. Principal/superintendent may recommend expulsion, and governing board may expel, for violations of Ed. Code Sections 

48900(f)-(r) or sections 48900.2, 48900.3, 48900.4 and 48900.7 at school or at a school activity off school grounds, but only 
on finding: 
∗ that other means of correction not feasible/failed in the past; or 
∗ that student’s presence creates continuing danger to physical safety of student or others. 

 
          *     REQUIRES DOUBLE FINDINGS                                                    Reference:  Ed. Code §48915(e) 
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Incident Report 

 
 
 

• Reports are filed by the Principal and/or Designee – person who will be the 
presenter at the hearing. 

  >Incident Report must be on Site letterhead  
>Indicate on the report – Date of Incident; Student Name; ID#; Grade;    
Student Date of birth; Parent(s)/Guardian(s) Names; Address; 
 Contact Phone Numbers 
>Administrator’s signature with typed name and title at end of report 

 
 
 
• Who, What, Where, When, Why and How? 

 
 
 
 

 
• Limit the report to the facts that support the violation of that section of the 

Education Code 
 
 

 
 
 
 
• Do not include personal opinion, suspicion, and speculation or names of other 

students. 
 

 
 
 
 

• Keep it brief, do not editorialize 
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Order to Cease and Desist 

 
______________________________ is required to cease and desist all harassment behaviors against 
the student/s listed below: 
 
_______________________________________                           
______________________________________ 
_______________________________________      
______________________________________ 
 

- Harassment is defined by the victim, not by the harasser.  ANY action that causes the victim to 
feel threatened, belittled, afraid, ashamed, angry, hurt or upset in any other way must cease.   

- The students listed above are to have no further contact with each other.  This includes 
speaking to, texting or using electronic messaging, social media, looking at, sending another party 
to speak to them, and talking about the other party.   

- Every student has a right to school days unimpeded by fear or concern of harassment by 
others.  While students have rights to freedom of speech, rules of conduct expressly forbid 
menacing, fighting, profane or obscene language, and any other behaviors meant to cause harm.   
Harassment behaviors may include: 

 (May indicate which behaviors in particular need to cease) 
 

Verbal Aggression: spoken or written  Physical Aggression   
 Name calling, sarcasm,     Pushing, kicking, tripping,    

intimidation, threats    punching, slapping, pinching, 
Noises, text messages,    spitting, staring, gestures, etc. 
Social media, rumors 

 
Intimidation     Emotional 
Challenging or daring the other   Exclusion, hiding or taking personal items,  
Playing tricks, purposefully deceiving,   gestures, ridicule, staring 
Taking personal items, demanding money 
or actions  
 
Racial or difference-based harassment: 
Any of the above behaviors that focus on race, cultural, language, educational ability, class 
placement, references to height, weight, and other physical traits; also includes nicknames and 
slurs. 
 
I acknowledge I am aware of this order and that I have been told I may face more serious 
consequences, including suspension, if I continue any of the above behaviors. 
 
 
_________________________________________________________   
__________________________     
Student signature          date 
   
_______________________________________________________ 
 
Administrator/counselor 
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Principal’s Recommendation to Expel 
 
 

• The Principal must make the recommendation to expel a student or deem that 
their actions were inappropriate for expulsion 

 
 

• The Principal/designee must convene a meeting with the parent/guardian 
within two (2) days of the initial suspension to inform them that their 
son/daughter is being recommended for expulsion.  Parent/guardian may 
request an appeal to the principal within the first (5) five days of notification 
of the principal's expulsion recommendation.  

 
 
• The signed student suspension and the Principal’s written recommendation 

for expulsion must be received by the Director of Student Services within the 
first three (3) days of a five (5) day suspension.  If the student receives special 
education services, a manifestation determination must be held within those 5 
days and a copy of the manifestation and IEP are included in the expulsion 
packet to Student Services. 

 
 
• The administrator’s report of the incident must also be sent within the above 

timeline 
 
 

• Within the five (5) day period of suspension the Director of Student Services 
will meet with the parent(s)/guardian(s) in order to extend the suspension 
pending the expulsion hearing  

 
 

• All pertinent information for the expulsion (see Appendix K) must arrive in 
the Student Services office by day five (5)  

 
 

• Teacher reports must also be completed and received by Student Services 
during the same timeline  (See Appendix L) 

 
 

• The Principal only recommends the expulsion.  Do not make 
recommendations relative to placement, counseling, duration, or other 
readmission requirements  
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TIME LINE – STUDENT SUSPENSION AND EXPULSION 

SCHOOL TIMELINE 
 

TIMELINE FOR COMPLETION 
 
I.  SUSPENSION BY TEACHER (EC 48910) 
 

That day and day following, a teacher 
may suspend a student from class. 

 
Immediately report suspension to the 
principal/designee and send the student 
to the principal/designee’s office as 
soon as possible.  
 
Teacher must ask the student’s parent 
or guardian to attend the parent-
teacher conference 

 
II.  SUSPENSION BY PRINCIPAL, DESIGNEE OR 
SUPERINTENDENT (EC 48911) 
 
5 days     Limit on consecutive school days of 

suspension by principal 
 
Prior to suspension    An informal conference between the 

student, the principal or the principal’s 
designee, and whenever practicable, 
the teacher or supervisor who referred 
the student to the principal 

 
2 school days     A conference must take place if student 

has been suspended in an emergency.  
At the time of suspension, school 
employees shall make a reasonable 
effort to contact the student’s parent or 
guardian in person or by telephone 

 
Whenever a student is suspended from 
school, the parent or guardian shall be 
notified in writing of the suspension 
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20 or 30 school days in a school year Limit on suspension (EC 48903) 

 *Exceptions 48911(g), 48911(h), 
48912 and  48912.5 

Atkinson, Andelson, Loya, Ruud & Romo . March 2000 

III.   STUDENT SERVICES TIMELINE  
Suspension pending expulsion    

“In a case where expulsion from 
any school or hearing suspension 
for the balance of the semester 
from continuation school is being 
processed by the governing board, 
the school superintendent or other 
person designated by the 
governing board has rendered a 
decision in the action. However, an 
extension may be granted only if 
the superintendent or the 
superintendent’s designee has 
determined, following a meeting in 
which the student and the 
student’s parent/guardian are 
invited to participate, that the 
presence of the student at the 
school or in an alternative school 
placement would cause a danger to 
persons or property or a threat of 
disrupting the instructional 
process.” (EC 48911(g)) 

 
A special education student may 
be suspended for up to, but not 
more than, 10 consecutive school 
days if he or she poses an 
immediate threat to the safety of 
himself, herself, or others.  In the 
case of a truly dangerous child, a 
suspension may exceed 10 
consecutive school days, or the 
student’s placement may be 
changed, or both, if either of the 
following occurs: 
(1) The student’s parent/guardian 
agrees 
 
(2) A court order so provides (EC 
48911(h)) 



 

 187 
 

Suspension for the remainder of the semester School board may suspend a 
student from continuation school 
or class for the remainder of the 
semester for the commission of any 
acts enumerated in section 48900.  
The suspension must satisfy the 
requirements of section 48915.  
(EC 48912.5) 

Atkinson, Andelson, Loya, Ruud & Romo . March 2000 

IV. EXPULSION (EC 48916 and 48918) 
 
30 school days    The student and student’s parent or 

guardian shall be entitled to a hearing to 
determine whether the student should be 
expelled within 30 school days of the date 
it is determined the student has 
committed any of the acts enumerated in 
Section 48900, unless student requests a 
postponement (EC 48918(a)) 

 
Notice: 10 calendar days   Written notice of the hearing shall be 

forwarded to the student and student’s 
parent or guardian at least ten days prior 
to the date of the hearing. (EC 48918(b)) 

 
Decision: 10 school days   A decision of the governing board 

whether to expel a student shall be made 
within 10 school days of the date 
following the conclusion of the expulsion 
hearing, unless the student requests in 
writing that the decision be postponed. 
(EC 48918(a)) 

 
40 school days    If the hearing is held by a hearing officer 

or administrative panel, or if the district 
governing board does not meet on a 
weekly basis, the governing board shall 
make its decision about a student’s 
expulsion within 40 school days after the 
date of the student’s removal from his or 
her school of attendance for the incident 
for which the recommendation for 
expulsion is made by the principal or the 
superintendent, unless the student 
requested in writing that the decision be 
postponed. (EC 48918(a))  

Atkinson, Andelson, Loya, Ruud & Romo . March 2000 
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 Burbank Unified School District 
      Department of Safety & Student Services 
 
 EXPULSION PREPARATION PACKET COVER SHEET (Attach to every packet) 
 
Provide the following documentation to Student Services.  Please be conscious of timelines.  DO NOT SEND CUM 
FOLDER, unless specifically requested.  ALL INFORMATION MUST BE ACCURATE AND FORWARDED 
TO STUDENT SERVICES PRIOR TO THE SCHEDULED TIME OF THE CONFERENCE.   
 

Student’s Name:                                                      I.D.#    Date     
 

Interpreter Required   YES     NO     IF YES - LANGUAGE      
 

Foster Child:   YES ____  NO ____     504 Plan: Yes ___ No ___       Medication:  Yes___ No___ 
(Ed Code 48911; 48918.1; 48915.5)    
  Sp.Ed.  Yes ___   No ___    Program   RSP    SDC    Speech    Other __ ____________ 
                   (Please circle)                       Type 
 
        Recommendation for expulsion signed and dated by Principal 
              
        Copy of Suspension 
 
        Removal of a Student from School During School Hours form (if applicable) 
 
        Take pictures or make photo copies of any physical evidence (i.e. knife, gun, marijuana, 

paraphernalia, etc.) prior to any confiscation by the Burbank Police Department or returning items to 
parent/guardian.  DO NOT RETAIN ANY evidence. 

 
        Incident Report typed and signed by Assistant Principal (or Principal) on school letterhead 
 
        All student/student witness statements (typed verbatim as written by student(s)), with copy of 

hand written original report attached with signatures on both and if appropriate, the Anonymous 
Witness Request Form completed and signed. (!This form must be included with substantial 
reason why they wish to be anonymous. If the witness will be present at the expulsion hearing and 
reading his or her own statement, then no other documentation is necessary.) If student witness is not 
present, statement will be submitted as HEARSAY Evidence 
 

        All staff witness statements–typed with original signatures and include staff title/position on  
  school letterhead or school memo form or stationery 
 
        Teachers’ Report forms – please do not editorialize 
 
        Copy of the Annual Notification to Parents Acknowledgement Page with signatures of 

parent/guardian and student 
 
  X    Student Services will print out two year Stu Screen, Grades, Attendance, Behavior (Discipline) and 

any other pertinent records for the student from Aeries. 
 
        If student is in special education, include current IEP and Manifestation Determination. 
 
        Copy of all report cards for the last two school years if not in Aeries (please make sure copies are 

legible - copy two on a page).  This is necessary for records from schools outside of the district.  
Please review student’s cumulative record file. 

  
* ALL ITEMS MUST BE TURNED IN PRIOR TO THE END OF THE FIVE DAY SUSPENSION IN  

 ORDER TO COMPLY WITH DUE PROCESS TIMELINES 
7-ExpPrepCvr1                   
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Special Education Students 
Manifestation Determination 

 
 

• The administration should immediately contact the psychologist and case 
carrier when recommending the expulsion of a Special Education student 

 
• A pre-expulsion educational assessment must be conducted immediately  
 
• Parental consent for the assessment is not required  
 
• Schedule a pre-expulsion IEP team meeting  

 
• Official notice must be provided to the parent to participate in the pre-

expulsion meeting  
 

• The pre-expulsion assessment shall include the appropriateness of the 
student’s placement at the time of the alleged misconduct, and determination 
of the relationship, if any, between the student’s behavior and his/her 
handicapping condition 

 
• The student must have a Behavioral Intervention Plan in place at the time of 

the alleged misconduct 
 

• If the IEP team determines that the misconduct was not a direct manifestation 
of the handicapping condition, and educational placement, and a Behavioral 
Plan was already in place, then we can discipline the student under the 
District’s discipline procedures for Non-Special Education students 

 
• If the IEP team determines that the misconduct was caused by the 

handicapping condition, then we cannot expel, but the IEP team may 
recommend a new placement for the student 

 
• Alternative placement can only be made with the concurrence of the 

parent/guardian 
 

• If a student’s misconduct was a direct manifestation of their handicapping 
condition and maintaining the student is substantially likely to result in injury 
to the student or others, the District may seek an injunction from the court to 
expel the student 

 
• 504 Identified students should follow a similar course of action as stated 

above 
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Policy for Notifying Teachers of  
Dangerous Pupils 

BURBANK UNIFIED SCHOOL DISTRICT 
Confidential Memo 

You are hereby also informed of your responsibility to hold this information in strict confidence.  
Discussion of this information outside of this process could result in a violation of Federal and State laws 
concerning the privacy rights to students.  If you have specific questions or concerns you may discuss them 
with the principal or designee. 

Suspension or Expulsion Notification 
 

This is to inform you that (Name) was suspended from school effective 

     

 through 

     

 for the following Education Code violation(s): 
 
E.C. 48900  E.C.  48900.2 

(a1) Fighting (a2) Battery Sexual Harassment 
(b) Possessed dangerous object  E.C.  48900.3 
(c) Controlled substance/alcohol Hate Violence 
(d) Look-a-like controlled substance E.C.  48900.4 
(e) Robbery/extortion Severe and pervasive threats and 

intimidation 
(f) Vandalism/ damage to school property E.C.  48900.7 
(g) Theft Terrorist threats 
(h) Tobacco  
(i) Profanity/vulgar or obscene act E.C. 48915 
(j) Drug paraphernalia  (a1) Serious physical injury 
(k) Disruptive/defiant behavior  (a2) Possession: knife, explosive, dangerous 

object 
(l) Received stolen property (a3) Controlled substance 
(m) Imitation firearm  (a4) Robbery or extortion 
(n) Sexual assault or battery (a5) Assault/battery school employee 
(o) Harassed/threatened witness  
(p) Sale of soma E.C. 48915 
(q) Hazing (c1) Possessing, selling, furnishing firearm 
(r) Bullying (c2) Brandishing a knife at another person 
(s) A student may be suspended or expelled 

for acts which are enumerated in this section 
and related to school activity or attendance 
that occur at any time, including but not limited 
to any of the following: 
1-While on school grounds; 2-While going to or 
coming from school; 3-During lunch period 
whether on or off campus; 4-During, or while 
going to or coming from a school sponsored 
activity. 

(c3) Selling a controlled substance 

(t) Aiding and abetting (c4) Committing or attempting sexual assault 
or battery 

 (c5) Possession of an explosive 
If you have any questions regarding this suspension please contact me at Extension ------.Per 
Education Code 49079, this information is given in confidence and should not be further 
disseminated by the teacher. 
 
   Administrator 
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BURBANK UNIFIED SCHOOL DISTRICT 
REMOVAL OF STUDENT FROM SCHOOL DURING SCHOOL HOURS 

 
The student was removed from     School during school hours by a Police Officer 
making an arrest or Police Officer/Department of Children and Family Service Worker taking a child 
into protective custody in accordance with the laws of this state and the rules and regulations of this 
District. 
                
Student       Date of Birth   Age  Date of Incident 
 
                
Parent/Guardian    Address       Phone 
 
1.  Student was taken to:             
    Address 
2.  Name of Police Officer/DCFS worker        Badge/ID #    
 
3.  Agency Name               
 
  Address          Phone #      
  
 Signature of person removing student from school:         
 
4.  Basis of Action (Check One) 

(    ) Section 305/306 – Welfare and Institutions Code –protective custody (child abuse, 5150, 
medical emergency) 

(    ) Section 836 – Penal Code -Arrest without warrant for a crime 
 (    ) Warrant for arrest 
 (    ) Section 625 – Welfare and Institutions Code – violated court order 
 (    ) With express permission of parents/guardians to the Police Officer 
 (    )  In case of emergency when parents cannot be reached 
 
Specific Violation/Reason for removal             
      School related (    )yes  or  (    )no 
 
5.  Parent/Guardian was notified of removal and the place where the student was taken, except under  
 
Section 48906 of the Education Code by      on    at    
      School Official’s Name        Date                  Time  
 
                
Print Name and Title     Signature of the officer that ordered notification NOT be made   
   
                
Print Name and Title Signature of Principal or Certificated Person in Charge (if faxed) no signature necessary if sent by e-mail 
  
Ed. Code 48906: When a principal or other school official releases a minor pupil to a peace officer for the 
purpose of removing the minor from the school premises, the school official shall take immediate steps to notify 
the parent, guardian, or responsible relative of the minor regarding the release of the minor to the officer, 
and regarding the place to which the minor is reportedly being taken, except when a minor has been taken into 
custody as a victim of suspected child abuse, as defined in Section 11165.6 of the Penal Code, or pursuant to 
Section 305 of the Welfare and Institutions Code. In those cases, the school official shall provide the peace 
officer with the address and telephone number of the minor's parent or guardian. The peace officer shall take 
immediate steps to notify the parent, guardian, or responsible relative of the minor that the minor is in 
custody and the place where he or she is being held. If the officer has a reasonable belief that the minor would 
be endangered by a disclosure of the place where the minor is being held, or that the disclosure would cause the 
custody of the minor to be disturbed, the officer may refuse to disclose the place where the minor is being held 
for a period not to exceed 24 hours. The officer shall, however, inform the parent, guardian, or responsible 
relative whether the child requires and is receiving medical or other treatment. The juvenile court shall review 
any decision not to disclose the place where the minor is being held at a subsequent detention hearing. 
 
IMMEDIATELY FAX TO STUDENT SERVICES at 818-729-4576 UPON STUDENT REMOVAL FROM 
CAMPUS.  
   ________                                Date: ______
Revised March 2014            
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Burbank Police Department and  
Mental Health Resources 

 
 
 
Burbank Police Department 
200 North Third Street 
Burbank, CA 91501 
(818) 238-3334 
 www.burbankpd.org 
 
Chief, Burbank Police Department: 
Scott Lachasse 
 
 
Los Angeles County of Mental Health 
500 South Vermont Ave. 
Los Angeles, CA 90020 
http://dmh.lacounty.gov 
 
Director, Los Angeles County Department of Mental Health 
Marvin Southard, D.S.W 
 
 
Burbank Mental Health Evaluation Team 
200 North Third Street 
Burbank, CA 91501 
(818) 238-3391 
 
Suicide Hotline: 
1-877-727-4747 
 
Child Abuse Hotline: 
1-800-540-4000 
 
Domestic Violence Hotline: 
1-800-799-7233 
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CALPADS 
John Muir Middle School  
Disciplinary Actions – Count By Offense 
 
School 
Code/ 
Name 

Offense Code # of Students 
That 
Committed an 
Offense 
(unduplicated) 

# of 
Offenses 
Committed 

# of 
Suspensions 
(100) 

# of 
Expulsions 
(200) 

#of in 
school 
Suspensions 
(110) 

# of No 
Suspensions 
or 
Expulsions 
(300) 

60066724 
/ John 
Muir 

       

Total 101-
Possession, 
Sale, 
Furnishing a 
Firearm, 
Knife, 
Explosive, or 
Other 
Dangerous 
Object 

7 7 6 1 0 0 

 202-
Possession 
Use Sale or 
Furnishing a 
Controlled 
Substance 
Alcohol 
Intoxicant 

1 1 1 0 0 0 

 204-Offering, 
Arranging, or 
Negotiating 
Sale of Drug 
Paraphernalia 

3 3 3 0 0 0 

 400-Sexual 
Battery 

3 3 3 0 0 0 

 403-Sexual 
Harassment 

5 6 6 0 0 0 
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 501-Caused 

Attempted or 
Threatened 
Physical 
Injury 

45 51 50 1 0 0 

 504-Used 
Force or 
Violence 

3 4 4 0 0 0 

 506-
Harassment 
or 
Intimidation 

1 3 3 0 0 0 

 510-
Obscene 
Acts, 
Profanity, 
and Vulgarity 

8 9 8 0 1 0 

 511-
Disruption, 
Defiance 

5 6 3 0 3 0 

 512-Property 
Damage 

2 2 1 1 0 0 

 513-Bullying 4 4 4 0 0 0 

 601-Property 
Theft 1 1 1 0 0 0 
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John Muir Middle School 
Suspension and Expulsion Data:  2013-2014 

 
6th grade 
 
# of Students Disposition Code Description 
12 SUS AA Cause or attempt to cause physical injury 
8 SUS AB Battery 
1 SUS CC Controlled Substance 
4 SUS HH Tobacco/Possession 
1 SUS KK General Disruption 
2 SUS P2 Sexual Harassment 
1 SUS P4 Hostile Environment 
1 SUS RR Bullying 
Total: 31    
 
7th grade 
 
# of Students Disposition CodeC      Code Description 
9 SUS AA Cause of attempt to cause physical injury 
4 SUS AB Battery 
1 SUS BB Dangerous object 
3 SUS II Obscene Act 
1 SUS KK General Disruption 
3 SUS P4 Hostile Environment 
1 SUS RR Bullying 
Total: 22      
 
8th grade 
 
# of Students Disposition Code Description 
16 SUS AA Cause of attempt to cause physical injury 
4 SUS AB Battery 
1 SUS FF Damage to Property/Vandalism 
2 SUS GG Theft 
2 SUS HH Tobacco/Possession 
4 SUS II Obscene Act 
18 SUS KK General Disruption 
1 SUS NN Sexual Assault/Battery 
6 SUS P2 Sexual Harassment 
Total: 54    
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Suspension and Expulsion Data:  2014-2015 
 
School August September October November December 
John Muir  0 9 14 12 10 

 
 January February March April May 
 
 

5 3 8 12 12 

                 Total:  85 
6th grade    
# of Students Disposition Code Description 
16 SUS AA Cause or attempt to cause physical injury 
0 SUS AB Battery 
1 SUS BB Dangerous Object 
0 SUS CC Controlled Substance 
0 SUS HH Tobacco/Possession 
1 SUS II Obscene Act 
0 SUS KK General Disruption 
0 SUS P2 Sexual Harassment 
0 SUS P4 Hostile Environment 
0 SUS RR Bullying 
Total: 18    
 
7th grade 
# of Students Disposition CodeC      Code Description 
12 SUS AA Cause of attempt to cause physical injury 
1 SUS AB Battery 
3 SUS BB Dangerous object 
0 SUS II Obscene Act 
3 SUS JJ  
1 SUS KK General Disruption 
1 SUS NN Sexual Assault/Battery 
0 SUS P4 Hostile Environment 
1 SUS RR Bullying 
1 SUS P2 Sexual Harassment 
Total: 23      
 
8th grade 
# of Students Disposition Code Description 
16 SUS AA Cause of attempt to cause physical injury 
0 SUS AB Battery 
1 SUS BB Dangerous Object 
1 SUS CC Controlled Substance 
0 SUS FF Damage to Property/Vandalism 
0 SUS GG Theft 
0 SUS HH Tobacco/Possession 
2 SUS II Obscene Act 
1 SUS KK General Disruption 
0 SUS NN Sexual Assault/Battery 
3 SUS P2 Sexual Harassment 
Total: 24    
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Discrimination and Harassment 
Policy 

	  
	  

Burbank USD | 5000 | BP 5145.3 Students  

Nondiscrimination/Harassment  

The Governing Board desires to provide a safe school environment that allows all 
students equal access and opportunities in the district's academic and other educational 
support programs, services, and activities. The Board prohibits, at any district school or 
school activity, unlawful discrimination, harassment, intimidation, and bullying of any 
student based on the student's actual race, color, ancestry, national origin, ethnic group 
identification, age, religion, marital or parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, or gender expression; the perception of one or 
more of such characteristics; or association with a person or group with one or more of 
these actual or perceived characteristics.  
 
This policy shall apply to all acts related to school activity or to school attendance 
occurring within a district school.  (Education Code 234.1) 
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(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Philosophy, Goals, Objectives, and Comprehensive Plans  
BP 0410(a) 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 
 
The Governing Board is committed to providing equal opportunity for all individuals in 
education.  District programs, activities, and practices shall be free from discrimination 
based on race, color, ancestry, national origin, ethnic group identification, age, religion, 
marital or parental status, physical or mental disability, sex, sexual orientation, gender, 
gender identity or expression, or genetic information; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these 
actual or perceived characteristics. 
 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 4032 - Reasonable Accommodation) 
(cf. 4033 - Lactation Accommodation) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf. 5131.2 - Bullying) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Under Section 504) 
(cf. 6178 - Career Technical Education) 
(cf. 6200 - Adult Education) 
 
Annually, the Superintendent or designee shall review district programs and activities to 
ensure the removal of any barrier that may unlawfully prevent an individual or group in 
any of the protected categories stated above from accessing district programs and 
activities, including the use of facilities.  He/she shall take prompt, reasonable actions to 
remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review. 
 
(cf. 1330 - Use of Facilities) 
 
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures.  Such notification shall be included 
in each announcement, bulletin, catalog, handbook, application form, or other materials 
distributed to these groups. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
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BP 0410(b) 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES  
(continued) 
 
 
The district's nondiscrimination policy and related informational materials shall be 
published in a format that parents/guardians can understand.  In addition, when 15 
percent or more of a school's students speak a single primary language other than 
English, those materials shall be translated into that other language. 
 
Access for Individuals with Disabilities 
 
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations. 
 
(cf. 6163.2 - Animals At School) 
(cf. 7110 - Facilities Master Plan) 
(cf. 7111 - Evaluating Existing Buildings) 
 
The Superintendent or designee shall ensure that the district provides appropriate 
auxiliary aids and services when necessary to afford individuals with disabilities equal 
opportunity to participate in or enjoy the benefits of a service, program, or activity.  
These aids and services may include, but are not limited to, qualified interpreters or 
readers, assistive listening devices, notetakers, written materials, taped text, and Braille or 
large print materials. 
 
(cf. 6020 - Parent Involvement) 
 
Individuals with disabilities shall notify the Superintendent or principal if they have a 
disability that requires special assistance or services.  Reasonable notification should be 
given prior to the school-sponsored function, program, or meeting. 
 
(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 
 
 
 
Legal Reference:  (see next page) 
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BP 0410(c) 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES  
(continued) 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48985  Notices to parents in language other than English 
51007  Legislative intent: state policy 
GOVERNMENT CODE 
11000  Definitions 
11135  Nondiscrimination in programs or activities funded by state 
11138  Rules and regulations 
12900-12996  Fair Employment and Housing Act 
54953.2  Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1400-1482  Individuals with Disabilities in Education Act 
1681-1688  Discrimination based on sex or blindness, Title IX 
2301-2415  Carl D. Perkins Vocational and Applied Technology Act 
6311  State plans 
6312  Local education agency plans 
UNITED STATES CODE, TITLE 29 
794  Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6  Title IX 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190  Americans with Disabilities Act 
36.303  Auxiliary aids and services 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1-100.13  Nondiscrimination in federal programs, effectuating Title VI 
104.1-104.39  Section 504 of the Rehabilitation Act of 1973 
106.1-106.61  Discrimination on the basis of sex, effectuating Title IX, especially: 
106.9  Dissemination of policy 

 
 
 
Management Resources:  (see next page) 
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BP 0410(d) 
 
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES  
(continued) 
 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Interim Guidance Regarding Transgender Students, Privacy, and Facilities, September 27, 2013 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice of Non-Discrimination, January 1999 
Protecting Students from Harassment and Hate Crime, January 1999 
Nondiscrimination in Employment Practices in Education, August 1991 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
2010 ADA Standards for Accessible Design, September 2010 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Safe Schools Coalition:  http://www.casafeschoolscoalition.org 
Pacific ADA Center: http://www.adapacific.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act: 
http://www.ada.gov 
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(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.9 - Hate-Motivated Behavior 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 6164.6 - Identification and Education Under Section 504) 

Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, 
nonverbal, or written conduct based on one of the categories listed above that is so severe 
or pervasive that it affects a student's ability to participate in or benefit from an 
educational program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; has the effect of substantially or unreasonably interfering with 
a student's academic performance; or otherwise adversely affects a student's educational 
opportunities. 
 
The Board also prohibits any form of retaliation against any student who files a complaint 
or report regarding an incident of discrimination, harassment, intimidation, or bullying. 
 
The Superintendent or designee shall facilitate students' access to the educational 
program by publicizing the district's nondiscrimination policy and related complaint 
procedures to students, parents/guardians, and employees. He/she shall provide training 
and information on the scope and use of the policy and complaint procedures and take 
other measures designed to increase the school community's understanding of the 
requirements of law related to discrimination. The Superintendent or designee shall 
regularly review the implementation of the district's nondiscrimination policies and 
practices and, as necessary, shall take action to remove any identified barrier to student 
access to or participation in the educational program.  He/she shall report his/her findings 
and recommendations to the Board after each review. 
 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
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BP 5145.3(b) 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
 
Instruction AR 6145.2(a) 
 
ATHLETIC COMPETITION 
Nondiscrimination and Equivalent Opportunities in the Athletic Program 
 
No student shall be excluded from participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation, 
gender, gender identity, gender expression, ethnic group identification, race, ancestry, 
national origin, religion, color, mental or physical disability, or any other basis specified 
in law.  (Education Code 220, 221.5, 230; 5 CCR 4920; 34 CFR 106.41) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The Superintendent or designee may provide single-sex teams when selection for the 
teams is based on competitive skills.  (5 CCR 4921; 34 CFR 106.41) 
 
Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with his/her gender identity and for which he/she is otherwise eligible to 
participate, irrespective of the gender listed on the student's records. 
 
When a school provides only one team in a particular sport for members of one sex, but 
provides no team in the same sport for members of the other sex, and athletic 
opportunities in the total program for that sex have been previously limited, members of 
the excluded sex shall be allowed to try out and compete with the team.  The same 
standards for eligibility shall be applied to every student trying out for the team, 
regardless of sex, sexual orientation, gender, gender identity, gender expression, or other 
protected group status. (5 CCR 4921; 34 CFR 106.41) 
 
When determining whether equivalent opportunities are available to both sexes in athletic 
programs, the Superintendent or designee shall consider, among other factors:  (5 CCR 
4922; 34 CFR 106.41) 
 
1. Whether the selection of sports and levels of competition offered effectively 

accommodate the interests and abilities of both sexes 
 

The athletic program shall be considered to effectively accommodate the interests 
and abilities of both sexes if it meets one of the following criteria:  (Education 
Code 230) 
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a. The interscholastic-level participation opportunities for male and female 
students are provided in numbers substantially proportionate to their 
respective enrollments. 

 
 
AR 6145.2(b) 
ATHLETIC COMPETITION  (continued) 
 
 

b. When the members of one sex have been and are underrepresented among 
interscholastic athletes, the district can show a history and a continuing 
practice of program expansion that is demonstrably responsive to the 
developing interests and abilities of the members of that sex. 

 
c. When the members of one sex are currently underrepresented among 

interscholastic athletes and the district cannot show a history and 
continuing practice of program expansion as required in item #b above, 
the district can demonstrate that the interests and abilities of the members 
of that sex have been fully and effectively accommodated by the present 
program. 

 
2. The provision and maintenance of equipment and supplies 
 
3. Scheduling of games and practice times, selection of the season for a sport, and 

location of the games and practices 
 
4. Travel and per diem allowances 
 
5. Opportunities to receive coaching and academic tutoring 
 
6. Assignment and compensation of coaches and tutors 
 
7. Provision of locker rooms and practice and competitive facilities 
 
8. Provision of medical and training facilities and services 
 
9. Provision of housing and dining facilities and services 
 
10. Publicity 
 
11. Provision of necessary funds 
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Health and Safety 
 
The Superintendent or designee shall annually distribute to student athletes and their 
parents/guardians an information sheet on concussions and head injuries. The student and 
parent/guardian shall sign and return the information sheet before the student's initiating 
practice or competition.  (Education Code 49475) 
 
(cf. 5145.6 - Parental Notifications) 
 
 
 
AR 6145.2(c) 
ATHLETIC COMPETITION  (continued) 
 
If a student athlete is suspected of sustaining a concussion or head injury in an athletic 
activity, he/she shall be immediately removed from the activity for the remainder of the 
day.  The student shall not be permitted to return to the activity until he/she is evaluated 
by a licensed health care provider trained in the management of concussions and receives 
the health care provider's written clearance to return to the activity.  (Education Code 
49475) 
 
The Superintendent or designee shall notify the student's parent/guardian of the date, 
time, and extent of any injury suffered by the student and any actions taken to treat the 
student. 
 
The Superintendent or designee shall provide training to coaches, athletic trainers, and/or 
school nurses regarding concussion symptoms, prevention, and appropriate response. 
 
(cf. 4127/4227/4327 - Temporary Athletic Team Coaches) 
 
Parental Notifications 
 
 
Before a student participates in interscholastic athletic activities, the Superintendent or 
designee shall send a notice to the student's parents/guardians which: 
 
1. Contains information about the procedures for filing a discrimination complaint 

that arises out of an interscholastic athletic activity, including the name of the 
district's Title IX Coordinator 

 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
2. Includes a copy of the Athletes' Bill of Rights pursuant to Education Code 271 
 
3. Explains that there is an element of risk associated with all athletic competitions 

and that the district cannot guarantee that students will not be injured, despite a 
commitment to every participant's health and welfare 
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(cf. 3530 - Risk Management/Insurance) 
 
4. Provides information about insurance protection pursuant to Education Code 

32221.5 
 
(cf. 5143 - Insurance) 
 
5. Requests parental permission for the student to participate in the program and, if 

appropriate, be transported by the district to and from competitions 
 
(cf. 3541.1 - Transportation for School-Related Trips) 
 
 
 
AR 6145.2(d) 
 
ATHLETIC COMPETITION  (continued) 
 
 
6. States the Governing Board's expectation that students adhere strictly to all safety 

rules, regulations, and instructions, as well as rules and guidelines related to 
conduct and sportsmanship 

 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
7. Includes a copy of the local California Interscholastic Federation (CIF) league 

rules 
 
8. Includes information about the CIF bylaw and district policy requiring any 

student athlete and his/her parent/guardian to sign a statement that the student will 
not use steroids or dietary supplements banned by the U.S. Anti-Doping Agency 

 
(cf. 5131.63 - Steroids) 
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(cf. 6164.2 - Guidance/Counseling Services) 

The Principal or designee shall develop a plan to provide individual students with 
appropriate accommodations when necessary for their protection from threatened or 
potentially harassing or discriminatory behavior. 

Students who engage in discrimination, harassment, intimidation, bullying, or retaliation 
in violation of law, Board policy, or administrative regulation shall be subject to 
appropriate consequence or discipline.  Any employee who permits or engages in 
prohibited discrimination, harassment, intimidation, bullying, or retaliation shall be 
subject to disciplinary action, up to and including dismissal. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
48900.3  Suspension or expulsion for act of hate violence 
48900.4  Suspension or expulsion for threats or harassment 
48904  Liability of parent/guardian for willful student misconduct 
48907  Student exercise of free expression 
48950  Freedom of speech 
48985  Translation of notices 
49020-49023  Athletic programs 
51500  Prohibited instruction or activity 
51501  Prohibited means of instruction 
60044  Prohibited instructional materials 
CIVIL CODE 
1714.1  Liability of parents/guardians for willful misconduct of minor 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Crimes, harassment 
CODE OF REGULATIONS, TITLE 5 
432  Student record 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 

 
 
 
Legal Reference:  (continued) 

UNITED STATES CODE, TITLE 20 
1681-1688  Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
CODE OF FEDERAL REGULATIONS, TITLE 34 
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100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 

 
Management Resources: 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014 
Interim Guidance Regarding Transgender Students, Privacy, and Facilities, September 27, 2013 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common 
Ground, 2006 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 
Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender Identity, 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Harassment and Bullying, October 2010 
Notice of Non-Discrimination, January 1999 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
California Safe Schools Coalition: http://www.casafeschools.org 
First Amendment Center:  http://www.firstamendmentcenter.org 
National School Boards Association:  http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Grievance Procedures 

The following position is designated Coordinator for Nondiscrimination to handle 
complaints regarding discrimination, harassment, intimidation, or bullying, and to answer 
inquiries regarding the district's nondiscrimination policies: 

Dr. John Paramo, Director of Secondary Education 
1900 W. Olive Avenue 
Burbank, CA 91506 
(818) 729-4451 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

Any student who feels that he/she has been subjected to discrimination, harassment, 
intimidation, or bullying should immediately contact the Coordinator or his/her designee, 
the principal, or any other staff member. In addition, any student who observes any such 
incident should report the incident to the Coordinator or his/her designee or to the 
principal, whether or not the victim files a complaint. 

Any school employee who observes an incident of discrimination, harassment, 
intimidation, or bullying shall report the incident to the Coordinator or his/her designee or 
to the principal, whether or not the victim files a complaint. 

In addition, the employee shall immediately intervene when safe to do so. (Education 
Code 234.1) 

Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the 
Coordinator shall immediately investigate the complaint in accordance with the site-level 
grievance procedures specified in AR 5145.7 - Sexual Harassment. 
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Students         AR 5145.3(a) 
NONDISCRIMINATION/HARASSMENT 
The following position is designated Coordinator for Nondiscrimination to handle 
complaints regarding discrimination, harassment, intimidation, or bullying and to answer 
inquiries regarding the district's nondiscrimination policies:  (Education Code 234.1; 5 
CCR 4621) 
 

Director of Secondary Education  
(position title) 
1900 W. Olive Avenue, Burbank, CA 91506  
(address) 
(818) 729-4451  
(telephone number) 

 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
To prevent discrimination, harassment, intimidation, and bullying of students at district 
schools or in school activities and to ensure equal access of all students to the educational 
program, the Superintendent or designee shall implement the following measures: 
 
1. Provide to employees, volunteers, and parents/guardians training and information 

regarding the district's nondiscrimination policy; what constitutes prohibited 
discrimination, harassment, intimidation, or bullying; how and to whom a report 
of an incident should be made; and how to guard against segregating or 
stereotyping students when providing instruction, guidance, supervision, or other 
services to them.  Such training and information shall include guidelines for 
addressing issues related to transgender and gender-nonconforming students. 

 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
2. Provide to students a handbook that contains age-appropriate information that 

clearly describes the district's nondiscrimination policy, procedures for filing a 
complaint, and resources available to students who feel that they have been the 
victim of any such behavior.  (Education Code 234.1) 

 
3. Annually notify all students and parents/guardians of the district's 

nondiscrimination policy and of the opportunity to inform the Coordinator 
whenever a student's participation in a sex-segregated school program or activity 
together with another student of the opposite biological sex would be against the 
student's religious beliefs and/or practices or a violation of his/her right to 
privacy.  In such a case, the Coordinator shall meet with the student and/or 
parent/guardian to determine how best to accommodate the student.  
 

(cf. 5145.6 - Parental Notifications) 
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AR 5145.3(b) 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
4. Publicize the district's nondiscrimination policy and related complaint procedures 

to students, parents/guardians, employees, volunteers, and the general public and 
post them on the district's web site and other locations that are easily accessible to 
students. (Education Code 234.1) 

 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
5. When 15 percent or more of a school's students speak a single primary language 

other than English, translate the nondiscrimination policy, related complaint 
procedures, and all forms for use in the complaint process into that other 
language.  (Education Code 234.1, 48985) 

 
6. At the beginning of each school year, inform school employees that any employee 

who witnesses any act of discrimination, harassment, intimidation, or bullying 
against a student is required to intervene if it is safe to do so.  (Education Code 
234.1) 

 
7. At the beginning of each school year, inform each principal or designee of the 

district's responsibility to provide appropriate accommodation(s) to protect 
students' privacy rights and ensure their safety from threatened or potentially 
harassing, intimidating, or discriminatory behavior. 

 
Process for Initiating and Responding to Complaints 
 
Any student who feels that he/she has been subjected to discrimination, harassment, 
intimidation, or bullying should immediately contact the Coordinator, the principal, or 
any other staff member.  In addition, any student who observes any such incident should 
report the incident to the Coordinator or principal, whether or not the victim files a 
complaint. 
 
Any school employee who observes an incident of discrimination, harassment, 
intimidation, or bullying or to whom such an incident is reported shall immediately report 
the incident to the Coordinator or principal, whether or not the victim files a complaint. 
 
Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the 
Coordinator shall immediately investigate the complaint in accordance with the district's 
uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Transgender and Gender-Nonconforming Students 
 
Gender identity means a person's gender-related identity, appearance, or behavior, 
whether or not that gender-related identity, appearance, or behavior is different from that 
traditionally associated with the person's physiology or assigned sex at birth. 
 
  
AR 5145.3(c) 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
Gender expression means a person's gender-related appearance and behavior, whether or 
not stereotypically associated with the person's assigned sex at birth.  (Education Code 
210.7) 
 
Transgender student means a student whose gender identity or gender expression is 
different from that traditionally associated with the assigned sex at birth. 
 
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 
 
To ensure that transgender and gender-nonconforming students are afforded the same 
rights, benefits, and protections provided to all students by law and Board policy, the 
district shall address each situation on a case-by-case basis, in accordance with the 
following guidelines: 
 
1. Right to privacy:  A student's transgender or gender-nonconforming status is 

his/her private information and the district will only disclose the information to 
others with the student's prior consent, except when the disclosure is otherwise 
required by law or is necessary to preserve the student's physical or mental well-
being.  Any district employee to whom a student discloses his/her transgender or 
gender-nonconforming status shall seek the student's permission to notify the 
Coordinator for Nondiscrimination.  If the student refuses to give permission, the 
employee shall keep the student's information confidential, unless he/she is 
required to disclose or report the student's information pursuant to law or district 
policy, and shall inform the student that it may be impossible to accommodate the 
student's needs related to his/her status as a transgender or gender-nonconforming 
student.  If the student permits the employee to notify the Coordinator, the 
employee shall do so within three school days.   

 
 As appropriate, the Coordinator shall discuss with the student any need to disclose 

the student's transgender or gender-nonconformity status to his/her 
parents/guardians and/or others, including other students, teacher(s), or other 
adults on campus.  Any decision to disclose the student's status to others shall be 
based on the student's best interest.   

 
(cf. 1340 - Access to District Records) 
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(cf. 3580 - District Records) 
 
2. Determining a Student's Gender Identity:  The Coordinator shall accept the 

student's assertion unless district personnel present a credible basis for believing 
that the student's assertion is for an improper purpose.  In such a case, the 
Coordinator shall document the improper purpose and, within seven school days 
of receiving notification of the student's assertion, shall provide a written response 
to the student and, if appropriate, to his/her parents/guardians.   

 
  
AR 5145.3(d) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
3. Addressing a Student's Transition Needs:  The Coordinator shall arrange a 

meeting with the student and, if appropriate, his/her parents/guardians to identify 
potential issues, including transition-related issues, and to develop strategies for 
addressing them.  The meeting shall discuss the transgender or gender-
nonconforming student's rights and how those rights may affect and be affected 
by the rights of other students and shall address specific subjects related to the 
student's access to facilities and to academic or educational support programs, 
services, or activities, including, but not limited to, sports and other competitive 
endeavors.  In addition, the Coordinator shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status 
as a transgender or gender-nonconforming individual, so that prompt action could 
be taken to address it. 

 
4. Accessibility to Sex-segregated Facilities, Programs, and Activities:  The district 

may maintain sex-segregated facilities, such as restrooms and locker rooms, and 
sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs.  A student shall be 
entitled to access facilities and participate in programs and activities consistent 
with his/her gender identity. In addition, a student shall be permitted to participate 
in accordance with his/her gender identity in other circumstances where students 
are separated by gender, such as for class discussions, yearbook pictures, and field 
trips.  However, a student's right to participate in a sex-segregated activity in 
accordance with his/her gender identity shall not render invalid or inapplicable 
any other eligibility rule established for participation in the activity.  

 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 
5. Student Records:  A student's legal name or gender as entered on the mandatory 

student record required pursuant to 5 CCR 432 shall only be changed pursuant to 
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a court order.  However, at the written request of a student or, if appropriate, 
his/her parents/guardians, the district shall use the student's preferred name and 
pronouns consistent with his/her gender identity on all other district-related 
documents.  

 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 

 
6. Names and Pronouns: If a student so chooses, district personnel shall be required 

to address the student by a name and the pronouns consistent with his/her gender 
identity, without the necessity of a court order or a change to his/her official 
district record.  However, inadvertent slips or honest mistakes by district 
personnel in the use of the student's name and/or consistent pronouns shall not 
constitute a violation of this administrative regulation or the accompanying 
district policy. 

 AR 5145.3(e) 
 
NONDISCRIMINATION/HARASSMENT  (continued) 
 
 
7. Uniforms/Dress Code:  A student has the right to dress in a manner consistent 

with his/her gender identity, subject to any dress code adopted on a school site.  
 
(cf. 5132 - Dress Code) 
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(cf. 5145.7 - Sexual Harassment) 

Within 30 days of receiving the district's report, the complainant may appeal to the Board 
if he/she disagrees with the resolution of the complaint. The Board shall make a decision 
at its next regular meeting and its decision shall be final. 

The Superintendent or designee shall ensure that the student handbook clearly describes 
the district's nondiscrimination policy, procedures for filing a complaint regarding 
discrimination, harassment, intimidation, or bullying, and the resources that are available 
to students who feel that they have been the victim of any such behavior. The district's 
policy shall also be posted on the district web site or any other location that is easily 
accessible to students. 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 6163.4 - Student Use of Technology) 

When required pursuant to Education Code 48985, complaint forms shall be translated 
into the student's primary language. 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination 

48900.3 Suspension or expulsion for act of hate violence 

48900.4 Suspension or expulsion for threats or harassment 

48904 Liability of parent/guardian for willful student misconduct 

48907 Student exercise of free expression 

48950 Freedom of speech 

48985 Translation of notices 

49020-49023 Athletic programs 

51500 Prohibited instruction or activity 

51501 Prohibited means of instruction 
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60044 Prohibited instructional materials 

CIVIL CODE 

1714.1 Liability of parents/guardians for willful misconduct of minor 

PENAL CODE 

422.55 Definition of hate crime 

422.6 Crimes, harassment 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform Complaint Procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX of the Education Amendments of 1972 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.3 Prohibition of discrimination on basis of race, color or national origin 

104.7 Designation of responsible employee for Section 504 

106.8 Designation of responsible employee for Title IX 

106.9 Notification of nondiscrimination on basis of sex 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130 

Management Resources: 
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CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, 
April 2010 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 

California Student Safety and Violence Prevention - Laws and Regulations, April 2004 

FIRST AMENDMENT CENTER PUBLICATIONS 

Public Schools and Sexual Orientation: A First Amendment Framework for Finding 
Common Ground, 2006 

NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender 
Identity, 2004 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 

Dear Colleague Letter: Harassment and Bullying, October 2010 

Notice of Non-Discrimination, January 1999 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

California Safe Schools Coalition: http://www.casafeschools.org 

First Amendment Center: http://www.firstamendment.org 

National School Boards Association: http://www.nsba.org 

U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 
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Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: March 7, 2013 Burbank, California 

Burbank USD | 5000 | BP 5145.7 Students  

Sexual Harassment  

The Board of Education is committed to maintaining a safe school environment that is 
free from harassment and discrimination. The Board prohibits sexual harassment of 
students at school or at school-sponsored or school-related activities. The Board also 
prohibits retaliatory behavior or action against any person who files a complaint, testifies, 
or otherwise participates in district complaint processes. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Instruction/Information 

The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual 
violence 

2. A clear message that students do not have to endure sexual harassment 

3. Encouragement to report observed instances of sexual harassment, even where the 
victim of the harassment has not complained 



 

 219 
 

4. Information about the district's procedure for investigating complaints and the 
person(s) to whom a report of sexual harassment should be made 

5. Information about the rights of students and parents/guardians to file a criminal 
complaint, as applicable 

Complaint Process 

Any student who feels that he/she is being or has been sexually harassed on school 
grounds or at a school-sponsored or school-related activity (e.g., by a visiting athlete or 
coach) shall immediately contact his/her teacher or any other employee. An employee 
who receives such a complaint shall report it in accordance with administrative 
regulation. 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

The Superintendent or designee shall ensure that any complaints sexual harassment are 
immediately investigated in accordance with administrative regulation. When the 
Superintendent or designee has determined that harassment has occurred, he/she shall 
take prompt, appropriate action to end the harassment and to address its effects on the 
victim. 

Disciplinary Actions 

Any student who engages in sexual harassment or sexual violence at school or at a 
school-sponsored or school-related activity is in violation of this policy and shall be 
subject to disciplinary action. For students in grades 4-12, disciplinary action may include 
suspension and/or expulsion, provided that, in imposing such discipline, the entire 
circumstances of the incident(s) shall be taken into account. 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Confidentiality and Record-Keeping 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carry out the investigation or take other subsequent necessary action. (5 
CCR 4964) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 
Information) 

(cf. 5125 - Student Records) 
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The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in the schools. 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

48900 Grounds for suspension or expulsion 

48900.2 Additional grounds for suspension or expulsion; sexual harassment 

48904 Liability of parent/guardian for willful student misconduct 

48980 Notice at beginning of term 

CIVIL CODE 

51.9 Liability for sexual harassment; business, service and professional relationships 

1714.1 Liability of parents/guardians for willful misconduct of minor 

GOVERNMENT CODE 

12950.1 Sexual harassment training 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1681-1688 Title IX, discrimination 

UNITED STATES CODE, TITLE 42 

1983 Civil action for deprivation of rights 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 
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CODE OF FEDERAL REGULATIONS, TITLE 34 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, 
April 2010 

OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter: Sexual Violence, April 4, 2011 

Sexual Harassment: It's Not Academic, September 2008 

Revised Sexual Harassment Guidance, January 2001 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 
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Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: March 7, 2013 Burbank, California 

Burbank USD | 5000 | AR 5145.7 Students  

Sexual Harassment  

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical 
conduct of a sexual nature made against another person of the same or opposite sex in the 
educational setting, when made on the basis of sex and under any of the following 
conditions: (Education Code 212.5; 5 CCR 4916) 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's academic status or progress. 

2. Submission to or rejection of the conduct by a student is used as the basis for academic 
decisions affecting the student. 

3. The conduct has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

4. Submission to or rejection of the conduct by the student is used as the basis for any 
decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Examples of types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to: 

1. Unwelcome leering, sexual flirtations, or propositions 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 
sexually degrading descriptions 
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3. Graphic verbal comments about an individual's body or overly personal conversation 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

gestures, or computer-generated images of a sexual nature 

5. Spreading sexual rumors 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 

7. Massaging, grabbing, fondling, stroking, or brushing the body 

8. Touching an individual's body or clothes in a sexual way 

9. Impeding or blocking movements or any physical interference with school activities 
when directed at an individual on the basis of sex 

10. Displaying sexually suggestive objects 

11. Sexual assault, sexual battery, or sexual coercion 

School-Level Complaint Process/Grievance Procedure 

Complaints of sexual harassment, or any behavior prohibited by the district's 
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with 
the following procedure: 

1. Notice and Receipt of Complaint: Any student who believes he/she has been subjected 
to sexual harassment or who has witnessed sexual harassment may file a complaint with 
any school employee. Within 24 hours of receiving a complaint, the school employee 
shall report it to the district Coordinator for Nondiscrimination or his/her designee, or the 
Principal. In addition, any school employee who observes any incident of sexual 
harassment involving a student shall, within 24 hours, report this observation to the 
Coordinator/Designee or the Principal, whether or not the victim files a complaint. 

In any case of sexual harassment involving the Coordinator/Designee or the Principal to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall instead report to the Superintendent or designee. 

2. Initiation of Investigation: The Coordinator/Designee or the Principal shall initiate an 
impartial investigation of an allegation of sexual harassment within five school days of 
receiving notice of the harassing behavior, regardless of whether a formal complaint has 
been filed. The district shall be considered to have "notice" of the need for an 
investigation upon receipt of information from a student who believes he/she has been 
subjected to harassment, the student's parent/guardian, an employee who received a 
complaint from a student, or any employee or student who witnessed the behavior. 
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If the Coordinator/Designee or the Principal receives an anonymous complaint or media 
report about alleged sexual harassment, he/she shall determine whether it is reasonable to 
pursue an investigation considering the specificity and reliability of the information, the 
seriousness of the alleged incident, and whether any individuals can be identified who 
were subjected to the alleged harassment. 

3. Initial Interview with Student: When a student or parent/guardian has complained or 
provided information about sexual harassment, the Coordinator/Designee or the Principal 
shall describe the district's grievance procedure and discuss what actions are being sought 
by the student in response to the complaint. The student who is complaining shall have an 
opportunity to describe the incident, identify witnesses who may have relevant 
information, provide other evidence of the harassment, and put his/her complaint in 
writing. If the student requests confidentiality, he/she shall be informed that such a 
request may limit the district's ability to investigate. 

4. Investigation Process: The Coordinator/Designee or the Principal shall keep the 
complaint and allegation confidential, except as necessary to carry out the investigation 
or take other subsequent necessary action. (5 CCR 4964) 

The Coordinator/Designee or the Principal shall interview individuals who are relevant to 
the investigation, including, but not limited to, the student who is complaining, the person 
accused of harassment, anyone who witnessed the reported harassment, and anyone 
mentioned as having relevant information. The Coordinator/Principal may take other 
steps such as reviewing any records, notes, or statements related to the harassment or 
visiting the location where the harassment is alleged to have taken place. 

When necessary to carry out his/her investigation or to protect student safety, the 
Coordinator/Designee or the Principal also may discuss the complaint with the 
Superintendent or designee, the parent/guardian of the student who complained, the 
parent/guardian of the alleged harasser if the alleged harasser is a student, a teacher or 
staff member whose knowledge of the students involved may help in determining who is 
telling the truth, law enforcement and/or child protective services, and district legal 
counsel or the district's risk manager. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

5. Interim Measures: The Coordinator/Designee or the Principal shall determine whether 
interim measures are necessary during and pending the results of the investigation, such 
as placing students in separate classes or transferring a student to a class taught by a 
different teacher. 

6. Optional Mediation: In cases of student-on-student harassment, when the student who 
complained and the alleged harasser so agree, the Coordinator/Designee or the Principal 
may arrange for them to resolve the complaint informally with the help of a counselor, 
teacher, administrator, or trained mediator. The student who complained shall never be 
asked to work out the problem directly with the accused person unless such help is 
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provided and both parties agree, and he/she shall be advised of the right to end the 
informal process at any time. 

(cf. 5138 - Conflict Resolution) 

7. Factors in Reaching a Determination: In reaching a decision about the complaint, the 
Coordinator/Principal may take into account: 

a. Statements made by the persons identified above 

b. The details and consistency of each person's account 

c. Evidence of how the complaining student reacted to the incident 

d. Evidence of any past instances of harassment by the alleged harasser 

e. Evidence of any past harassment complaints that were found to be untrue 

To judge the severity of the harassment, the Coordinator/Principal may take into 
consideration: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The identity, age, and sex of the harasser and the student who complained, and the 
relationship between them 

d. The number of persons engaged in the harassing conduct and at whom the harassment 
was directed 

e. The size of the school, location of the incidents, and context in which they occurred 

f. Other incidents at the school involving different students 

8. Written Report on Findings and Follow-Up: No more than 30 days after receiving the 
complaint, the Coordinator/Principal shall conclude the investigation and prepare a 
written a report of his/her findings. This timeline may be extended for good cause. If an 
extension is needed, the Coordinator/Principal shall notify the student who complained 
and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If it is determined that harassment occurred, the 
report shall also include any corrective actions that have or will be taken  
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to address the harassment and prevent any retaliation or further harassment. This report 
shall be presented to the student who complained, the person accused, the 
parents/guardians of the student who complained and the student who was accused, and 
the Superintendent or designee. 

In addition, the Coordinator/Designee or the Principal shall ensure that the harassed 
student and his/her parent/guardian are informed of the procedures for reporting any 
subsequent problems. The Coordinator/Principal shall make follow-up inquiries to see if 
there have been any new incidents or retaliation and shall keep a record of this 
information. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce the district's 
sexual harassment policy. As needed, these actions may include any of the following: 

1. Removing vulgar or offending graffiti 

(cf. 5131.5 - Vandalism and Graffiti) 

2. Providing training to students, staff, and parents/guardians about how to recognize 
harassment and how to respond 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

3. Disseminating and/or summarizing the district's policy and regulation regarding sexual 
harassment 

4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to parents/guardians and the community 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 
Information) 

(cf. 5125 - Student Records) 

5. Taking appropriate disciplinary action 

In addition, disciplinary measures may be taken against any person who is found to have 
made a complaint of sexual harassment which he/she knew was not true. 

(cf. 4118 - Suspension/Disciplinary Action) 
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(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Notifications 

A copy of the district's sexual harassment policy and regulation shall: 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 
each school year (Education Code 48980; 5 CCR 4917) 

(cf. 5145.6 - Parental Notifications) 

2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted, including school web sites (Education Code 231.5) 

3. Be provided as part of any orientation program conducted for new students at the 
beginning of each quarter, semester, or summer session (Education Code 231.5) 

4. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct (Education Code 
231.5) 

5. Be included in the student handbook 

6. Be provided to employees and employee organizations 
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Hate Crime Policies and Procedures 
Burbank USD | 5000 | BP 5145.9 Students  

Hate-Motivated Behavior  

In order to create a safe learning environment for all students, the Board of Education 
desires to protect the right of every student to be free from hate-motivated behavior and 
will promote harmonious relationships among students so as to enable them to gain a true 
understanding of the civil rights and social responsibilities of people in society. The 
district prohibits discriminatory behavior or statements that degrade an individual on the 
basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, sexual 
orientation, physical/mental attributes, or religious beliefs or practices. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5136 - Gangs) 

(cf. 5137 - Positive School Climate) 

(cf. 5141.52 - Suicide Prevention) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5147 - Dropout Prevention) 

(cf. 5149 - At-Risk Students) 

The Superintendent or designee shall collaborate with regional programs and community 
organizations to promote safe environments for youth. These efforts shall be focused on 
providing an efficient use of district and community resources. 

(cf. 1020 - Youth Services) 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 1700 - Relations Between Private Industry and the Schools) 

(cf. 5148.2 - Before/After School Programs) 
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(cf. 5148.3 - Preschool/Early Childhood Education) 

(cf. 6020 - Parent Involvement) 

The district shall provide age-appropriate instruction to help promote an understanding of 
and respect for human rights, diversity, and tolerance in a multicultural society and to 
provide strategies to manage conflicts constructively. 

(cf. 5138 - Conflict Resolution/Peer Mediation) 

(cf. 6142.3 - Civic Education) 

(cf. 6142.4 - Service Learning/Community Service Classes) 

(cf. 6141.94 - History-Social Science Instruction) 

The Superintendent or designee shall ensure that staff receive training on recognizing 
hate-motivated behavior and on strategies to help respond appropriately to such behavior. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

Grievance Procedures 

Any student who believes he/she is a victim of hate-motivated behavior shall 
immediately contact the Principal. Upon receiving such a complaint, the Principal shall 
immediately investigate the complaint in accordance with school-level complaint 
process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student 
who has been found to have demonstrated hate-motivated behavior shall be subject to 
discipline in accordance with law, Board policy, and administrative regulation. 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 5131- Conduct) 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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(cf. 5145.7 - Sexual Harassment) 

Staff who receive notice of hate-motivated behavior or personally observe such behavior 
shall notify the Principal, Superintendent or designee, and/or law enforcement, as 
appropriate. 

(cf. 3515.3 - District Police/Security Department) 

(cf. 4158/4258/4358 - Employee Security) 

As necessary, the district shall provide counseling, guidance, and support to students who 
are victims of hate-motivated behavior and to students who exhibit such behavior. 

(cf. 6164.2 - Guidance/Counseling Services) 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination 

32282 School safety plans 

48900.3 Suspension for hate violence 

48900.4 Suspension or expulsion for threats or harassment 

PENAL CODE 

422.55 Definition of hate crime 

422.6 Crimes, harassment 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform Complaint Procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 

California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
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U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL 
ASSOCIATION OF ATTORNEYS GENERAL PUBLICATIONS 

Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 

Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 

WEB SITES 

CSBA: http://www.csba.org 

California Association of Human Relations Organizations: http://www.cahro.org 

California Department of Education: http://www.cde.ca.gov 

National Youth Violence Prevention Resource Center: http://www.safeyouth.org 

U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 

U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 

Policy BURBANK UNIFIED SCHOOL DISTRICT 

adopted: February 15, 2007 Burbank, California 

revised: April 1, 2010 
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U.S. Department of Education 
 
 
Office of Safe and Drug Free Schools 
 
http://www2.ed.gov/about/offices/list/osdfs/index.html 
 
Congress recently eliminated several programs administered by the Office of Safe and 
Drug-Free Schools.  Notwithstanding these budget cuts, the programs that remain are 
critical to our efforts to establish safe, supportive, and healthy schools so that children 
can learn and reach their full potential.  Moreover, the Department is committed to 
developing and deepening program and policy expertise in the program offices, 
especially in high-priority areas.  Therefore, to maximize limited resources, while 
preserving our program focus, the Office of Safe and Drug-Free Schools and it's 
programs were moved into a new Office of Safe and Healthy Students within the Office 
of Elementary and Secondary Education (OESE).  This change was effective on 
September 26, 2011, and will provide new opportunities for staff from OESE and OSDFS 
to work together to improve school environments and support children’s learning, health, 
and well-being. Within the next few weeks, the contents of the new OSHS (formerly 
OSDFS) webpages was relocated to OESE's homepage and is available at 
www2.ed.gov/about/offices/list/oese/oshs/index.html. 

The Office of Safe and Healty Students (formerly OSDFS) administers, coordinates, and 
recommends policy for improving quality and excellence of programs and activities that 
are designed to: 

6. Provide financial assistance for drug and violence prevention activities and activities 
that promote the health and well being of students in elementary and secondary 
schools, and institutions of higher education. Activities may be carried out by State 
and local educational agencies and by other public and private nonprofit organizations. 

7. Participate in the formulation and development of ED program policy and legislative 
proposals and in overall Administration policies related to violence and drug 
prevention; drafting program regulations. 

8. Participate in interagency committees, groups, and partnerships related to drug and 
violence prevention, coordinating with other Federal agencies on issues related to 
comprehensive school health, and advising the Secretary on the formulation of 
comprehensive school health education policy. 

9. Participate with other Federal agencies in the development of a national research 
agenda for drug and violence prevention. 

10. Administer the Department's programs relating to character and civics education. 
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Organization 
The Office of Safe and Drug-Free Schools is under the supervision of the Assistant 
Deputy Secretary who reports to the Secretary and the Deputy Secretary on policy and 
program administration matters. The Immediate Office of the Assistant Deputy Secretary 
provides overall direction, coordination, and leadership to the following major elements: 

11. Health, Mental Health, Environmental Health, and Physical Education 
12. Drug-Violence Prevention - State Programs 
13. Drug-Violence Prevention - National Programs 
14. Character and Civic Education 
15. Policy and Cross-Cutting Programs 

 
 
Office of Safe and Healthy Students 
 
http://www2.ed.gov/about/offices/list/oese/index.html 
 
 
Mission and Responsibilities 
The mission of the Office of Elementary and Secondary Education is to promote 
academic excellence, enhance educational opportunities and equity for all of America's 
children and families, and to improve the quality of teaching and learning by providing 
leadership, technical assistance and financial support. 

The Assistant Secretary for Elementary and Secondary Education serves as principal 
adviser to the Secretary of Education on all matters related to elementary and elementary 
and secondary education. The Office is responsible for directing, coordinating, and 
recommending policy for programs designed to: 

16. Assist State and local educational agencies to improve the achievement of 
preschool, elementary, and secondary school students. 

17. Help ensure equal access to services leading to such improvement for all children, 
particularly children with high needs, such as those who are from low-income 
families or otherwise in need of special assistance and support, including children 
who have disabilities or developmental delays or are educationally disadvantaged, 
English Learners, Native American, migrant, homeless, or in foster care. 

18. Foster educational improvement at the State and local levels.  Provide financial 
assistance to local educational agencies whose local revenues are affected by 
Federal activities. 
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This report was prepared for the district by WestEd, a research, development, and service 
agency, in collaboration with Duerr Evaluation Resources, under contract from the 
California Department of Education, Safe and Healthy Kids Program Office. For contract 
information, contact:  

Hilva Chan  
California Department of Education  
Safe and Healthy Kids Program Office  
1430 N. Street 
Sacramento, CA 
95814 
hchan@cde.ca.gov  

Recommended citation:   
[District/COE Name]. California Healthy Kids Survey, 2009-10: Main Report San 
Francisco   :   
WestEd Health and Human Development Program for the California Department of 
Education.    
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PREFACE   
This report provides the detailed results for each question from this district’s 2009-10 
administration of the California Healthy Kids Survey (CHKS), presented in tables 
organized by topic. In addition to this Main Report, the CHKS Key Findings provides a 
summary of selected results with graphic presentations and short discussions. To help in 
understanding and interpreting these results, review these findings along with the Survey 
Content Guidebook, (chks.wested.org/reports) which discusses the significance of each 
question. Several other tools to help in data use are also available, as described below.  

The results of this student survey should be compared to those obtained from school staff 
from the companion California School Climate Survey (CSCS), which was administered 
at the same time. It is important to determine whether staff perceptions accurately reflect 
student behaviors and experiences. The Survey Content Guidebook provides a cross-walk 
between the two surveys’ questions to facilitate this comparison. Combined, the CHKS 
and CSCS provide a comprehensive assessment of the school climate and the needs of 
students and staff to guide school improvement efforts. For additional information and 
resources, visit the survey websites: chks.wested.org and cscs.wested.org.  

SURVEY PURPOSE  
The CHKS and CSCS form the largest, most comprehensive effort in the nation to assess 
local students and staff on a regular basis to provide key data on learning barriers, 
engagement, and supports. The California Department of Education (CDE) funded the 
CHKS in 1997 to provide data that would assist schools in: (1) preventing youth health-
risk behaviors and other barriers to academic achievement; (2) promoting positive youth 
development, resilience, and well-being; and (3) fostering positive school climates and 
engagement in learning. A thorough understanding of the scope and nature of youth 
behaviors and attitudes is essential to guide school improvement efforts and develop 
effective prevention, health, and youth development programs. Since fall 2003, biennial 
administration of the survey (along with the California School Climate Survey of staff), 
and the public posting of the results, have been required by CDE in compliance with the 
No Child Left Behind Act. These surveys grew out of CDE’s commitment to helping 
schools promote the successful cognitive, social, and emotional development of all 
students and create more positive, engaging school environments for both students and 
staff.  

SURVEY CONTENT OVERVIEW  
The CHKS consists of a required general Core Module and a series of optional 
supplementary topicfocused modules that districts can elect to administer. Districts may 
also add their own questions of local interest in a custom module. Table A1.1 indicates 
the modules administered by the district. The Core Module consists of a broad range of 
key questions identified by an expert advisory committee considered most important for 
schools to administer to guide improvement of academic, health, and prevention 
programs and the promotion of student achievement, positive development, and well-
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being.1 The primary focus of the Core Module is assessing student perceptions and 
experiences related to school climate and engagement, learning supports, and health-
related, non-academic learning barriers (e.g., substance use, bullying and violence, and 
poor physical and mental health).  

School	  Related	  Content	  	  
To support school improvement efforts, the majority of questions on the survey assess 
school performance, engagement, climate, performance, and experiences. The survey 
provides self-report data on:  

• grades, truancy, and school connectedness, as indicators of engagement;  
• the level of which students experience caring adult relationships, high 

expectations, and  opportunities for meaningful participation at school, three 
fundamental developmental  supports (protective factors) that promote positive 
academic outcomes;   

• perceived safety and frequency of, and reasons for, harassment and bullying at 
school; and  

• level of substance use, violence, and crime-related behavior (e.g., weapons 
possession) at school.  

These questions can be compared to staff perceptions on the California School Climate 
Survey.  

Closing	  the	  Achievement	  Gap	  	  
Several tables are particularly useful for helping districts identify and address the needs 
of students related to closing the state’s persistent racial/ethnic achievement gap, which 
Superintendent O’Connell has declared CDE’s top priority (the CTAG Initiative). 
Students are asked to indicate their racial/ethnic identity and report whether they have 
experienced harassment because of their race/ethnicity Summary tables also provide key 
findings (e.g., harassment, developmental supports, school connectedness) disaggregated 
by race/ethnic categories.  

To make the survey more valuable in support of CTAG efforts, in 2008-09 a 
supplementary module was created that assesses student perceptions of the respect shown 
to them at the school; equity and diversity; and cultural sensitivity. (Similar questions 
were added to the CSCS as well.) CDE automatically provides districts that select to 
administer the CHKS CTAG Module with supplementary reports disaggregating all their 
CHKS and CSCS results by the race/ethnicity of staff and students.  

                                                
1 The CHKS Guidebook to Survey Administration contains detailed information about the content of all the survey 
modules. The modules themselves can be downloaded from the website.  
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SURVEY ADMINISTRATION AND SAMPLING  
School staff administered the survey following detailed instructions provided by CDE 
designed to assure the protection of all student and parental rights to privacy and maintain 
confidentiality. Students were surveyed only with the consent of parents or guardians. 
Each student's participation was voluntary, anonymous, and confidential. Table A1.2 
gives the target sample of students, and the final number and percent that completed the 
survey (the participation response rate).  

THE REPORT  
The tables in this Main CHKS Report provide the percentages responding to each 
question response option by grade level, organized by topic. Because it is just as 
important to identify the positive behaviors of youth as it is to identify the risks they face, 
the tables include the percentages of youth who do not engage in each risk behavior. 
Percentages are rounded off to the nearest whole number.  

Depending on the nature of the districts' enrollment and module administration it may 
also receive two supplemental CHKS reports. Districts that participate in CDE’s Migrant 
Education Program (MEP) are qualified to receive reports that compare CHKS results as 
well as CSCS for students/staff that participate in the MEP versus those that do not 
participate. As noted, if the district also elected to administer the supplementary CHKS 
“CTAG” module, it will also receive all CHKS and CSCS results broken down by 
racial/ethnic categories of students and staff. (CSCS reports that compare results between 
special education staff and general education are also being provided.)  

AIDS TO UNDERSTANDING AND USING THE DATA  
Several guides, workshops, and other aids are available to help you understand and use 
survey results.  
These are described and made available on the survey website. Three are particularly 
important.  

• To help in understanding and interpreting these results, a Survey Content 
Guidebook provides a detailed explanation of each question and its 
significance (why it was asked) and the potential implications for programs of 
the results.  

• The CHKS Data Use and Dissemination Guidebook describes a step-by-step 
process for reviewing, analyzing, and disseminating your results as part of a 
data-driven decision making process for program improvement. Free call-in 
data use workshops are offered as well.  

• A Workbook on Improving School Climate and Closing the Achievement Gap 
provides a practical guide to using the data in the framework of improving 
academic achievement and well-being among all students and closing the 
achievement gap. It provides examples of how to use the data to improve 
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practice and policy. A workshop accompanying this Workbook will be 
available in 2010.  

ASSESSING THE DATA  
Care must be taken to fully understand the survey, the context within which the data were 
collected, and the factors that can impact the quality, validity, and generalizability of the 
results, the changes obtained between administrations, or differences between your 
results and those from other districts or state norms. The following are a few of the key 
issues that should be kept in mind. A more detailed discussion of these topics can be 
found in the CHKS Data Use and Dissemination Guidebook.  

Representativeness	  	  
Among the most important factors affecting the quality of survey results is the level of 
student participation. The validity and representativeness of the results will be adversely 
affected if the student response rate is lower than 60%. One indication of the survey's 
representativeness is how accurately the sample reflects the gender and ethnic 
composition of the district’s student enrollment. Even if the response rate is low, the 
results provide an indication of what those students who did respond felt about the school 
and their experiences and behavior.  

Changes	  Between	  Surveys	  	  
Many factors may account for changes in results from administration to administration 
besides real changes in behavior, attitudes, or experiences among students. The change 
could be due to differences over time in the characteristics or size of the sample of 
students who completed the survey, or changes in the questions themselves, or 
differences in the time period in which the survey was administered (e.g., some risk 
behaviors tend to increase with age, and be higher after holidays or even a social event).  

Comparison	  Data	  	  
Tables 9.1 and 9.2 provide comparisons of selected results to state and national data. 
Comparing district results to other local, regional, state, and national benchmarks 
provides a broader context with which to evaluate the local situation. They can help you 
determine whether changes in your district are unique or may be part of a larger trend, 
possibly affected by broad social forces. Ultimately, however, the most fundamental 
concern should be not how you compare with others but your satisfaction with your own 
survey results and whether your indicators are improving.  

NEXT STEPS  
Receiving this report is just a beginning step in a data-driven, decision-making process. 
The following describes actions you can take to analyze and use the results and provide 
additional information to support school- and program- improvement efforts.  
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Request	  School	  Reports	  	  
Individual school-level reports may be of interest for many reasons. Primary among these 
is the interest of staff and parents about their own local school results, especially if the 
schools vary significantly in demographics, programs, or other characteristics. A 
comparison among schools may also prove useful in identifying sites which might benefit 
from special work or interventions. A small fee applies. (For large districts that sample 
schools and students, the sample may not support school reports.)  

Compare	  with	  Other	  Data	  Sources	  	  
CHKS results will be enriched if analyzed in the context of data from the California 
School Climate Survey and other sources, particularly in identifying consistent patterns. 
Other data typically collected in effectiveness studies of school climate include number 
and kinds of discipline referrals, school demographic information, school vandalism 
costs, and behavioral observations in classrooms.  

Discuss	  with	  Students	  and	  Staff	  	  
Discuss the results with both students and staff to explore their meaning in more depth 
and obtain their input into how the school might better meet the needs identified. This is 
especially important because it communicates to students that you value their input into 
how to improve the school and gives them an opportunity for meaningful participation. 
As such, it helps improve their perceptions of the developmental supports and 
opportunities that the school offers and their school connectedness. Survey staff can 
provide information on conducting structured group “listening” discussions of the data 
with youth focused on obtaining their input on how to address the needs identified by the 
survey.  

Conduct	  Additional	  Analyses	  of	  The	  Dataset	  	  
The complete dataset is available electronically for analysis (there is a small fee for 
preparation). The dataset enables analyses of patterns in the results, how they are 
interrelated, and how they vary by different subgroups of students and across schools. 
Particularly valuable in understanding factors that may affect student achievement is 
examining how other variables relate to student reports of attendance, grades, and school 
connectedness.  

Add	  Questions	  to	  your	  Next	  CHKS	  	  
Determine what additional information is needed from staff to guide school improvement 
efforts and add questions to your next CSCS or CHKS. Both surveys were designed so 
that schools can add additional questions to help them conduct a more individualized and 
comprehensive assessment.  
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Section A    

1. Introduction  
Table A1.1  
CHKS Survey Modules Administered  
Survey Module    Administered 

A. Core (Required)     x  

B. Resilience & Youth Development      

C. AOD Use & Safety      

D. Tobacco      

E. Physical Health      

F. Sexual Behavior      

G. Custom Questions      

H. District After School Module      

Table A1.2  
Student Sample Characteristics  

    

 

Grade 7  Grade 9  Grade 11  NT*  

Student Sample Size  
Target Sample  1152  1373  1376  211  

Final Number  821  1138  727  163  
Average Response Rate  71%  83%  53%  77%  

* NT includes continuation, community day, and other alternative school types  
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2. Sample Characteristics  
Table A2.1  
Age of Sample  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
12 years or younger  85  0  0  2  

13 years old  15  4  0  4  

14 years old  0  82  0  4  

15 years old  0  13  4  7  

16 years old  0  0  84  32  

17 years old  0  0  11  43  

18 years or older  0  0  0  9  

Question HS/MS A.3: How old are you?  

Table A2.2  
Gender of Sample  

    

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Male  45  50  49  60  

Female  55  50  51  40  

Question HS/MS A.4: What is your sex?  

Table A2.3  

Ethnic/Racial Characteristics of Sample  

    

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
American Indian or Alaska Native  5  3  2  6  

Native Hawaiian or Pacific Islander  5  5  6  6  

Asian  15  14  14  6  

Black or African American (non-Hispanic)  4  6  5  6  

Hispanic or Latino/Latina  40  41  33  58  

White or Caucasian (non-Hispanic)  33  39  42  26  

Other  29  15  17  17  
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Selected more than one  23  19  15  14  

Question HS/MS A.6: How do you describe yourself? (Mark all that apply)  
Note: Column totals may add up to more than 100% because students could select more than one response.  
 

Table A2.4  

Living Situation  
 Grade 9  Grade 11  NT  
 % % %  
A home with both parents  69  69  42  

A home with only one parent  25  26  45 

Other relative's home  3  2  5  

A home with more than one family  3  2  1  

Friend's home  0  0  1  

Foster home, group care, or waiting placement  0  0  0  

Hotel or motel  0  0  0  

Migrant housing  0  0  0  

Shelter  0  0  0  

On the street (no fixed housing), car campground  1  1  2  

Other transitional or temporary housing  0  0  0  

Other living arrangements  2  1  3  

Question HS A.9: What best describes where you live? A home 
include 

Table A2.5  
Grades, Past 12 Months  

s a house, apartment, trailer, 
or 

 mobile home. 
(Mar 

k all)  

 Grade 7  Grade 9  
 % % 

Grade 11  
% 

NT %  

Mostly A's   33  23  22  7  

A's and B's   35  33  33  15  

Mostly B's   6  6  12  11  

B's and C's   15  19  21  25  

Mostly C's   3  6  4  8  

C's and D's   5  7  5  16  

Mostly D's   1  1  1  5  
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Mostly F's   2  4  2  13  

Question HS A.125/MS A.107: During the past 12 months, how would you describe the 
grades you mostly received  in school?   

 
Table A2.6  
Truancy, Past 12 Months  

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
0 times  85  74  52  20  

1-2 times  9  14  21  21  

A few times  3  8  16  26  

Once a month  0  1  4  4  

Once a week  1  1  2  6  

More than once a week  2  3  5  23  

Question HS A.126/MS A.108: During the past 12 months, 
about how  
 
TableA2.7  
Days Home Alone During Normal School Week 

many times did  you skip 
school  

or cut classes?   

 Grade 7 %     

Never  57     

1 day  21  
 

  

2 days  9     

3 days  7     

4 days  5     

5 days  0     

Question MS A.102: In a normal school week, how many days 
are you an adult there?  

Table A2.8  
Migrant Education  

 home after 
scho 

ol for at least 
o 

ne hour without   

 Grade 7  Grade 9  Grade 11  NT  

 %  %  %  %  

Yes  1  2  2  0  
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No  57  64  83  72  

Don't know  42  34  15  28  

Question HS A10/MS A9: In the past three years, were you pare of the Migrant Education program or  
did your family move to find work in agriculture?  

3. Resilience Indicators and School Connectedness  
Table A3.1  
Summary Table  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT  

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

33  56  12  31  55  14  38  48  14  27  58  15  
Caring Adult Relationships  33  55  12  33  54  13  43  46  11  36  52  11  

High Expectations  57  39  5  54  38  7  53  39  7  50  40  10  

Opportunities for Meaningful Participation  12  55  33  13  50  37  16  50  34  13  41  46  

Community Environment  
Total  71  23  6  71  23  6  68  24  8  55  35  9  
Caring Adult Relationships  69  24  7  70  22  8  68  24  8  63  27  9  

High Expectations  72  21  7  71  21  8  67  25  8  61  27  11  

Opportunities for Meaningful Participation  53  36  11  50  37  13  49  35  16  27  49  25  

School Connectedness Scale  56  34  10  59  33  8  51  39  10  28  56  16  
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Table A3.2  
Summary Table - American Indian or Alaska Native  

 Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT   

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

46  49  6  31  58  11              
Caring Adult Relationships  53  39  8  28  61  11              

High Expectations  57  40  3  42  56  3              

Opportunities for Meaningful Participation  16  62  22  19  38  43              

Community Environment  
Total  73  22  5  75  19  6              
Caring Adult Relationships  76  16  8  68  24  8              

High Expectations  76  19  5  70  22  8              

Opportunities for Meaningful Participation  54  35  11  49  46  5              

School Connectedness Scale  65  19  16  50  37  13              
Table A3.3  
Summary Table - Native Hawaiian or Pacific Islander  

Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT   

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

37  47  16  23  67  10  42  44  14        
Caring Adult Relationships  24  58  18  28  62  10  37  56  7        

High Expectations  51  44  5  52  42  7  53  40  7        

Opportunities for Meaningful Participation  5  78  18  18  52  30  19  49  33        

Community Environment  
Total  72  21  8  67  26  7  67  30  2        
Caring Adult Relationships  59  33  8  66  25  10  60  35  5        

High Expectations  69  23  8  64  30  7  60  35  5        
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Opportunities for Meaningful Participation  65  28  8  48  44  8  56  37  7        

School Connectedness Scale  64  22  14  67  28  5  56  33  12        
 
 
Table A3.4  
Summary Table - Asian  
Cells are empty if there are less than 25 

respondents  
Percent of students scoring 

High, Moderate, and Low (%)  
Grade 7  Grade 9  Grade 11   NT   

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

40  46  14  32  57  11  32  54  14        
Caring Adult Relationships  35  55  10  28  60  11  36  55  9        

High Expectations  56  41  3  51  43  5  51  41  8        

Opportunities for Meaningful Participation  13  63  24  12  55  33  17  55  27        

Community Environment  
Total  67  24  9  68  22  10  69  26  5        
Caring Adult Relationships  65  26  9  65  25  10  66  28  6        

High Expectations  67  26  7  64  24  12  66  26  8        

Opportunities for Meaningful Participation  51  39  10  57  32  11  58  31  11        

School Connectedness Scale  63  29  8  61  32  7  44  42  14        
Table A3.5  
Summary Table - Black or African American (non-Hispanic)  
Cells are empty if there are less than 25 

respondents  
Percent of students scoring 

High, Moderate, and Low (%)  
Grade 7  Grade 9  Grade 11   NT   

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

40  43  17  46  43  11  29  53  18        
Caring Adult Relationships  40  40  20  43  37  20  38  53  9        

High Expectations  57  37  6  60  26  14  41  53  6        

Opportunities for Meaningful Participation  11  54  34  20  49  31  15  41  44        
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Community Environment  
Total  66  14  20  73  17  10  68  26  6        
Caring Adult Relationships  66  14  20  64  23  14  68  26  6        

High Expectations  69  11  20  63  28  9  68  24  9        

Opportunities for Meaningful Participation  43  49  9  60  32  8  50  32  18        

School Connectedness Scale  69  19  13  48  35  17  35  44  21        
 

Table A3.6  
Summary Table - Hispanic or Latino/Latina  

Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT  

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

27  59  13  27  56  17  32  49  20  27  60  13  
Caring Adult Relationships  32  55  13  30  54  16  40  46  14  37  53  10  

High Expectations  55  38  7  51  42  7  47  44  9  51  42  7  

Opportunities for Meaningful Participation  9  50  41  10  49  41  8  52  40  12  40  48  

Community Environment  
Total  68  25  7  68  25  7  60  29  11  59  34  8  
Caring Adult Relationships  64  26  9  71  21  8  63  27  11  67  25  8  

High Expectations  69  22  9  71  21  8  60  29  11  64  25  11  

Opportunities for Meaningful Participation  46  40  14  49  37  15  40  38  21  25  54  21  

School Connectedness Scale  56  35  9  57  34  8  48  42  10  31  60  10  
Table A3.7  
Summary Table - White or Caucasian (non-Hispanic)  

Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT  

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

36  54  10  35  54  12  46  44  9  32  49  20  
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Caring Adult Relationships  34  54  12  39  51  10  50  44  7  41  46  12  

High Expectations  58  37  5  58  34  7  60  34  6  56  32  12  

Opportunities for Meaningful Participation  14  56  31  15  50  35  20  51  29  20  37  44  

Community Environment  
Total  76  19  5  74  20  6  73  22  5  56  32  12  
Caring Adult Relationships  74  20  6  72  21  8  73  21  6  59  29  12  

High Expectations  76  19  5  75  17  8  69  25  6  63  24  12  

Opportunities for Meaningful Participation  63  30  7  51  39  11  51  38  11  29  54  17  

School Connectedness Scale  54  38  8  62  31  7  57  34  9  31  51  18  
 
 
Table A3.8  
Summary Table - Other Ethnicity  

Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT  

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

33  55  12  28  59  13  36  47  17  19  63  19  
Caring Adult Relationships  35  51  14  30  56  14  43  38  20  33  52  15  

High Expectations  60  36  4  52  40  7  53  36  11  33  48  19  

Opportunities for Meaningful Participation  13  57  31  11  46  42  16  47  37  11  41  48  

Community Environment  
Total  76  19  5  72  23  6  72  19  9  46  38  15  
Caring Adult Relationships  74  20  6  74  18  9  69  21  11  58  27  15  

High Expectations  77  19  5  72  20  9  68  22  10  54  38  8  

Opportunities for Meaningful Participation  54  37  10  46  41  13  47  33  20  19  41  41  

School Connectedness Scale  57  32  11  53  38  10  43  44  13  23  46  31  
Table A3.9  
Summary Table - Selected More Than One Ethnicity  
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Cells are empty if there are less than 25 
respondents  

Percent of students scoring 
High, Moderate, and Low (%)  

Grade 7  Grade 9  Grade 11   NT   

H  M  L  H  M  L  H  M  L  H  M  L  

School Environment Total  

37  49  14  30  59  10  43  45  12        
Caring Adult Relationships  40  44  16  34  54  12  50  40  10        

High Expectations  59  34  7  53  42  5  57  34  9        

Opportunities for Meaningful Participation  10  60  30  15  49  36  17  53  30        

Community Environment  
Total  76  18  7  72  20  8  70  24  6        
Caring Adult Relationships  72  21  7  70  20  10  66  28  7        

High Expectations  75  18  7  69  21  10  58  34  8        

Opportunities for Meaningful Participation  55  35  10  53  39  8  50  38  11        

School Connectedness Scale  59  31  9  57  35  9  49  37  14        
 
 
Table A3.10.1  
Summary Table - 7th grade by race/ethnicity  

Cells are empty if there are less than 25 respondents  

Percent of students scoring 
High (%)  

  Grade 7     
A  
I  
/  
A 
N  

N  
H  
/  
P  
I  

A 
s i 
a 
n  

A  
A  

H  
/  
L  

W 
h 
i t 
e  

O 
t h 
e r  

M 
i  
x  

School Environment Total  
46  37  40  40  27  36  33  37  

Caring Adult Relationships  53  24  35  40  32  34  35  40  
High Expectations  57  51  56  57  55  58  60  59  
Opportunities for Meaningful Participation  16  5  13  11  9  14  13  10  

Community Environment  
Total  73  72  67  66  68  76  76  76  
Caring Adult Relationships  76  59  65  66  64  74  74  72  
High Expectations  76  69  67  69  69  76  77  75  
Opportunities for Meaningful Participation  54  65  51  43  46  63  54  55  

School Connectedness Scale  65  64  63  69  56  54  57  59  
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AI/AN: American Indian or Alaska Native; NH/PI: Native Hawaiian or Pacific Islander; Asian: Asian or Asian American; AA: 
Black or African American (non-Hispanic); H/L: Hispanic or Latino/Latina; White: White or Caucasian (non-Hispanic); Other: 
Other; Mix: Selected more than one  
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Table A3.10.2  
Summary Table -9th grade by race/ethnicity  
Cells are empty if there are less than 25 respondents  

Percent of students scoring 
High (%)  

  Grade 9     
A  
I  
/  
A 
N  

N  
H  
/  
P  
I  

A 
s  
 i 
 a 
n  

A  
A  

H  
/  
L  

W 
h 
i  
 t  
 e  

O 
t  
h 
e 
 r  

M 
i  
x  

School Environment Total  
31  23  32  46  27  35  28  30  

Caring Adult Relationships  28  28  28  43  30  39  30  34  
High Expectations  42  52  51  60  51  58  52  53  
Opportunities for Meaningful Participation  19  18  12  20  10  15  11  15  

Community Environment  
Total  75  67  68  73  68  74  72  72  
Caring Adult Relationships  68  66  65  64  71  72  74  70  
High Expectations  70  64  64  63  71  75  72  69  
Opportunities for Meaningful Participation  49  48  57  60  49  51  46  53  

School Connectedness Scale  50  67  61  48  57  62  53  57  
AI/AN: American Indian or Alaska Native; NH/PI: Native Hawaiian or Pacific Islander; Asian: Asian or Asian American; AA: 
Black or African American (non-Hispanic); H/L: Hispanic or Latino/Latina; White: White or Caucasian (non-Hispanic); Other: 
Other; Mix: Selected more than one  
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Table A3.10.3  
Summary Table - 11th grade by race/ethnicity  

Cells are empty if there are less than 25 respondents  

Percent of students scoring 
High (%)  

 Grade 11    
A  
I  
/  
A 
N  

N  
H  
/  
P  
I  

A 
s i 
a 
n  

A  
A  

H  
/  
L  

W 
h 
i t 
e  

O 
t h 
e r  

M 
i  
x  

School Environment Total  
  42  32  29  32  46  36  43  

Caring Adult Relationships    37  36  38  40  50  43  50  
High Expectations    53  51  41  47  60  53  57  
Opportunities for Meaningful Participation    19  17  15  8  20  16  17  

Community Environment  
Total    67  69  68  60  73  72  70  
Caring Adult Relationships    60  66  68  63  73  69  66  
High Expectations    60  66  68  60  69  68  58  
Opportunities for Meaningful Participation    56  58  50  40  51  47  50  

School Connectedness Scale    56  44  35  48  57  43  49  
AI/AN: American Indian or Alaska Native; NH/PI: Native Hawaiian or Pacific Islander; Asian: Asian or Asian American; AA: 
Black or African American (non-Hispanic); H/L: Hispanic or Latino/Latina; White: White or Caucasian (non-Hispanic); Other: 
Other; Mix: Selected more than one  
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Table A3.10.4  
Summary Table - Non-traditional by race/ethnicity  

Cells are empty if there are less than 25 respondents  

Percent of students scoring 
High (%)  

  NT     
A  
I  
/  
A 
N  

N  
H  
/  
P  
I  

A 
s i 
a 
n  

A  
A  

H  
/  
L  

W 
h 
i t 
e  

O 
t h 
e r  

M 
i  
x  

School Environment Total  
        27  32  19    

Caring Adult Relationships          37  41  33    
High Expectations          51  56  33    
Opportunities for Meaningful Participation          12  20  11    

Community Environment  
Total          59  56  46    
Caring Adult Relationships          67  59  58    
High Expectations          64  63  54    
Opportunities for Meaningful Participation          25  29  19    

School Connectedness Scale          31  31  23    
AI/AN: American Indian or Alaska Native; NH/PI: Native Hawaiian or Pacific Islander; Asian: Asian or Asian American; AA: 
Black or African American (non-Hispanic); H/L: Hispanic or Latino/Latina; White: White or Caucasian (non-Hispanic); Other: 
Other; Mix: Selected more than one  

 
 
Table A3.11  
School Connectedness Scale Questions  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
I feel close to people in this school  
Strongly Disagree  

3  7  7  13  
Disagree  7  5  8  13  

Neither Agree Nor Disagree  26  21  20  39  

Agree  43  42  39  27  

Strongly Agree  20  25  25  9  

I am happy to be at this school  
Strongly Disagree  

5  7  7  20  
Disagree  5  5  7  14  
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Neither Agree Nor Disagree  15  16  21  27  

Agree  39  40  38  26  

Strongly Agree  36  33  27  13  

I feel like I am part of this school  
Strongly Disagree  

6  7  8  13  
Disagree  9  9  9  14  

Neither Agree Nor Disagree  22  26  29  33  

Agree  41  39  34  31  

Strongly Agree  21  20  19  10  

Teachers at this school treat students fairly  
Strongly Disagree  

9  7  10  8  
Disagree  11  10  12  7  

Neither Agree Nor Disagree  27  27  31  19  

Agree  36  40  35  45  

Strongly Agree  18  17  12  21  

I feel safe in my school  
Strongly Disagree  

4  5  5  7  
Disagree  8  5  3  8  

Neither Agree Nor Disagree  17  18  19  34  

Agree  39  43  42  36  

Strongly Agree  31  30  30  16  

Questions HS A11-15 MS A10-14: I feel close to people at this school... I am happy to be at this school... I feel like I am a part of this 
school... The teachers at this school treat students fairly... I feel safe in my school.  

 
Table A3.12  
School Protective Factors (Developmental Supports)  
At my school, there is a teacher or some other  Grade 7  Grade 9  Grade 11  NT  

adult…  %  %  %  %  

who really cares about me (Caring  
Relationships)  
Not At All True  

13  13  9  14  
A Little True  31  30  27  31  

Pretty Much True  35  33  32  36  

Very Much True  21  24  32  19  
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who tells me when I do a good job (High  
Expectations)  
Not At All True  

6  6  6  5  
A Little True  19  18  16  19  

Pretty Much True  34  35  36  39  

Very Much True  41  40  41  37  

who notices when I am not there (CR) Not At All 
True  

12  14  11  10  
A Little True  30  26  21  23  

Pretty Much True  33  33  34  28  

Very Much True  26  28  34  39  

who always wants me to do my best (HE) Not At All 
True  

4  5  5  7  
A Little True  11  12  12  14  

Pretty Much True  30  29  29  30  

Very Much True  55  54  53  49  

who listens when I have something to say (CR) Not At All 
True  

10  9  8  9  
A Little True  22  21  17  23  

Pretty Much True  33  38  34  34  

Very Much True  36  32  40  34  

who believes that I will be a success (HE) Not At All 
True  

7  9  8  10  
A Little True  17  18  18  20  

Pretty Much True  31  35  33  35  

Very Much True  44  38  41  35  

 
Questions HS A16-21/MS A15-20: At my school, there is a teacher or some other adults who…really cares 
about me... tells me when I do a good job... notices when I am not there... always wants me to do my best... 
listens to me when I have something to say... believes that I will be a success.  
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Table A3.12 – Continued 
School Protective Factors (Developmental Supports)   

Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
I do interesting activities at school  
(Opportunites for Meaningful Participation) Not At All True  

14  19  19  30  
A Little True  27  24  25  29  

Pretty Much True  30  25  24  22  

Very Much True  29  32  32  19  

I help decide things like class rules or activities  
(OMP)  
Not At All True  

50  57  49  58  
A Little True  31  24  28  22  

Pretty Much True  11  13  14  11  

Very Much True  7  6  9  9  

I do things that make a difference at school (OMP)  
Not At All True  

25  32  29  38  
A Little True  38  34  33  27  

Pretty Much True  23  20  21  17  

Very Much True  13  13  18  19  

Questions HS A22-24/MS A21-23: At school…I do interesting activities.. I help 
decide  I do things that make a difference.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

things like 
class 

 activities or 
rules… 
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Table A3.13  
Community Protective Factors (Developmental Supports)  

Outside of my home and school, there is a  Grade 7  Grade 9  Grade 11  NT  
teacher or some other adult…  %  %  %  %  

who really cares about me (CR)  
Not At All True  

7  6  7  7  
A Little True  9  7  7  6  

Pretty Much True  14  14  18  14  

Very Much True  70  73  69  72  

who tells me when I do a good job (HE)  
Not At All True  

7  9  8  13  
A Little True  12  10  9  14  

Pretty Much True  19  22  23  17  

Very Much True  62  59  60  56  

Questions HS A25-26/MS 24-25: Outside of my home and school, there is an adult who…really cares about me, 
tells me  when I do a good job   
 
Table A3.13 - Continued 
Community Protective Factors (Developmental Supports)   
Outside of my home and school, there is a  Grade 7  Grade 9  Grade 11  NT  
teacher or some other adult…  %  %  %  %  
who notices when I am upset about something (CR)  
Not At All True  11  10  11  11  
A Little True  13  13  10  17  

Pretty Much True  20  21  21  20  

Very Much True  56  56  58  52  

who believes that I will be a success (HE)  
Not At All True  8  8  7  11  
A Little True  9  7  9  17  

Pretty Much True  19  19  23  15  

Very Much True  64  66  61  57  

who always wants me to do my best (HE)  
Not At All True  6  7  7  8  
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A Little True  7  6  7  11  

Pretty Much True  16  15  18  16  

Very Much True  71  72  69  66  

whom I trust (CR)  
Not At All True  8  10  9  13  
A Little True  11  9  7  12  

Pretty Much True  17  16  19  19  

Very Much True  64  65  65  56  
Questions HS A27-30/MS A26-29: Outside of my home and school, there is an adult…who notices when I am upset 
about something…believes that I will be a success…always wants me to do my best…whom I trust.  
 
Table A3.13 - Continued 
Community Protective Factors (Developmental Supports)   
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
I am part of clubs, sports teams, church/temple  
or other group activities (OMP) Not 
At All True  

24  27  29  54  
A Little True  13  13  13  13  

Pretty Much True  13  13  14  10  

Very Much True  50  47  44  23  

I am involved in music, art, literature, sports or a 
hobby (OMP)  
Not At All True  14  15  17  29  
A Little True  8  9  11  10  

Pretty Much True  15  15  16  16  

Very Much True  64  60  56  46  

I help other people (OMP)  
Not At All True  9  9  10  14  
A Little True  21  21  19  20  

Pretty Much True  34  36  32  35  

Very Much True  36  34  40  31  
Questions HS A31-33/MS 30-32: Outside of my home and school…I am part of clubs, sports teams, church/temple or 
other group activities…I am involved in music, art, literature, sports, or a hobby…I help other people. 
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4. Alcohol and Other Drug Use 
Table A4.1 
AOD Use, Lifetime  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Alcohol (one full drink) 
 0 times  83  58  37  9 
 1 time  6  9  7  6 

 2 to 3 times  6  12  13  7 

 4 or more times  5  21  43  78  

Marijuana 

 0 times  95  76  66  21 
 1 time  1  6  5  6 

 2 to 3 times  1  4  6  4 

 4 or more times  2  14  23  70  

Inhalants (to get high) 
 0 times  86  82  85  54 
 1 time  6  6  5  11 

 2 to 3 times  3  5  4  13 

 4 or more times  4  7  7  21  

Cocaine 

 0 times  na  95  94  64 
 1 time  na  1  1  9 

 2 to 3 times  na  1  1  10 

 4 or more times  na  2  4  18  

Methamphetamine or any amphetamines 

 0 times  na  95  95  77 
 1 time  na  2  1  7 

 2 to 3 times  na  1  1  5 

 4 or more times  na  2  3  12  
Question HS A.37-41/MS A.37-39: During your life, how many times have you used or tried…?  
na=not asked of middle school students   
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Table A4.1 - 
Continued AOD 
Use, Lifetime  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
LSD or other psychedelics 

 0 times  na  94  93  71 
 1 time  na  2  2  11 

 2 to 3 times  na  1  2  6 

 4 or more times  na  2  3  13  

Ecstasy 

 0 times  na  93  92  58 
 1 time  na  3  2  10 

 2 to 3 times  na  2  2  14 

 4 or more times  na  3  4  18  

Heroin 

 0 times  na  97  96  93 
 1 time  na  1  1  1 

 2 to 3 times  na  1  1  1 

 4 or more times  na  2  2  6  

Other illegal drug or pill 
 0 times  96  90  90  56 
 1 time  2  3  2  9 

 2 to 3 times  1  2  2  9 

 4 or more times  1  4  6  25  

Any of the above AOD Use  23  48  65  93  

Prescription pain killers 

 0 times  na  89  85  46 
 1 time  na  4  3  8 

 2 to 3 times  na  3  5  17 

 4 or more times  na  4  7  29  
Question HS A.43-47//MS A.41: During your life, how many times have you used or 
tried…?  na=not asked of middle school students   
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Table A4.1 - Continued AOD Use, Lifetime  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Barbiturates 

 0 times  na  98  96  91 
 1 time  na  0  1  4 

 2 to 3 times  na  1  1  1 

 4 or more times  na  1  2  4  

Tranquilizers or sedatives 

 0 times  na  96  95  75 
 1 time  na  1  2  7 

 2 to 3 times  na  1  2  8 

 4 or more times  na  2  2  10  

Cold/Cough Medicines 

 0 times  na  79  79  52 
 1 time  na  5  5  7 

 2 to 3 times  na  5  5  16 

 4 or more times  na  12  11  25  

Diet Pills  
0 times  

na  93  93  88 
 1 time  na  1  2  1 

 2 to 3 times  na  2  2  2 

 4 or more times  na  4  3  9  

Ritalin™ or Adderall™ 

 0 times  na  96  94  79 
 1 time  na  1  1  3 

 2 to 3 times  na  1  2  7 

 4 or more times  na  2  3  11  
Question HS A.48-52: During your life, how many times have you used or 
tried…?  na=not asked of middle school students   
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Table A4.3  

Current AOD Use, Past 30 Days  
Grade 7  Grade 9  Grade 11  NT  

 %  %  %  %  
Alcohol (at least one drink)  10  24  36  61  

Marijuana  3  13  20  60  

Inhalants  6  6  6  14  

Cocaine  na  2  3  12  

Methamphetamine or any amphetamines  na  2  3  11  

Ecstasy, LSD or other psychedelics  na  4  5  20  

Other illegal drug or pill  2  5  6  23  

Any of the above AOD Use  12  28  41  75  

Two or more drugs at the same time  na  6  11  38  
Question HS A.63, 65-71/MS A.52,54-56: During the past 30 days, on ho  w many days did you use…? 
na=not asked of middle school students  

Table A4.4  

Frequency of Current Alcohol and Marijuana Use, Past 30 days  

 

 Grade 7  Grade 9  Grade 11  NT  
 % % % %  
Alcohol 
 None  90  76  64  39 
 1 or 2 days  6  13  20  21 

 3 to 9 days  2  5  11  22 

 10 to 19 days  0  2  2  9 

 20 or more days (daily)  2  3  3  10  

Marijuana 

 None  97  87  80  40 
 1 or 2 days  1  5  8  11 

 3 to 9 days  1  3  5  12 

 10 to 19 days  0  2  4  11 

 20 or more days (daily)  1  3  4  25  
Question HS A.63, 65/MS A.52,54: During the past 30 days, on how many days did you use…?  
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Table A4.5  

Ever Very Drunk or Sick from Drinking Alcohol  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
0 times  93  78  61  25  

1 to 2 times  5  11  20  25  

3 to 6 times  1  6  10  15  

7 or more times  2  5  9  35  
Question HS A.53/MS A.42: During your life, how many times have yo 
alcohol?  

Table A4.6  

Ever "High" from Using Drugs  

u been very drun k or sick after  drinking   

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
0 times  93  78  69  23  

1 to 2 times  4  8  9  6  

3 to 6 times  1  5  6  15  

7 or more times  1  10  16  57  
Question HS A.54/MS A43: During your life, how many times have yo 
from using drugs?  

Table A4.7  

Current Binge (Episodic Heavy) Drinking, Past 30  

u been high (loa 

Days  

ded, stoned, or  wasted)   

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
0 days  96  89  77  51  

1 to 2 days  2  7  13  17  

3 or more days  2  5  10  32  
Question HS A.64/MS A.53: During the past 30 days, on how many days did you use five or more 
drinks of alcohol in a row, that is, within a couple of hours?  
 

 

 

 



 

 266 
 

Table A4.8  

Desired Level of Alcohol Consumption, Drinking Style or Preference  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Don't drink alcohol  77  53  37  15  

Just a sip or two  15  17  15  8  

Enough to feel it a little  4  14  17  20  

Enough to feel it a lot  2  10  22  30  

Until really drunk  2  6  10  27  
Question HS A.76/MS A.63: How do you like to drink alcohol?  

Table A4.9  
Usual Level of Highness When Using Drugs  

    

  Grade 9  Grade 11  NT  
  %  %  %  
Don't use drugs   78  67  27  

Not high at all   2  2  3  

A little high   5  8  6  

Moderately high   8  13  30  

Very high   7  10  34  
Question HS A77: If you use marijuana or other drugs, how high (stoned, faded, wasted, trashed) do you usually get?  

Table A4.10  
Ever Driven after Drinking (Respondent or by Friend)  

 

 Grade 9  Grade 11  NT  
 %  %  %  
Never  80  73  48  

Any  20  27  53  

1 time  7  8  13  

2 times  4  6  6  

3 to 6 times  4  7  14  

7 or more times  4  5  19  
Question HS A.89: In your life, how many times have you driven a car when you had been 
drinking  alcohol, or been in a car driven by a friend when he or she had been drinking?   
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Table A4.11  

Ever Been a Passenger in a Car Driven by Someone Who Had Been Drinking  
 Grade 7 

%  
Never  61  

Any  39  

1 time  14  

2 times  7  

3 to 6 times  7  

7 or more times  11  
Question MS A.81: In your life, how many times have you ridden in a car driven by someone who had 
been drinking alcohol?  
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Table A4.12  
Any Current Alcohol and Marijuana Use on School Property, Past 30 Days  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Alcohol 
 0 days  97  95  94  83 
 1 to 2 days  2  3  3  12 

 3 or more days  1  2  2  5  

Marijuana 

 0 days  99  95  95  81 
 1 to 2 days  1  2  2  7 

 3 or more days  1  2  3  11  

Any illegal drug or pill 
 0 days  98  96  96  84 
 1 to 2 days  1  2  2  7 

 3 or more days  1  2  2  9  
Question HS A.73-75/MS A.58-60: During the past 30 days, on how many days on school property did you… have 
at least one drink of alcohol? …smoke marijuana? 

Table A4.13  

Ever Drunk or High on School Property  

 

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
0 times  97  89  82  39  

1 to 2 times  2  6  10  15  

3 to 6 times  0  2  3  16  

7 or more times  1  3  5  30  
Question HS A.55/MS A.44: During your life, how many times have you been drunk on alcohol or high on 
drugs on school property?  
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Table A4.14  

Perceived Harm of Frequent Alcohol Use  
Grade 7  Grade 9  Grade 11  NT  

%  %  %  %  
Alcohol - Drink Occasionally  
 Great  30  25  24  20  
 Moderate  27  26  22  22  

 Slight  24  30  37  39  

 None  19  19  17  19  

Alcohol - 5 or more drinks once or twice a week  
 Great  52  54  56  34  
 Moderate  21  24  24  34  

 Slight  9  8  10  18  

 None  17  13  10  15  
Question HS A.80-81/MS A.66-67: How much do people risk harming themselves phy 
do the following…alcohol  

Table A4.15  
Perceived Harm of Frequent Marijuana Use  

 sically and in ot her ways when they   

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Marijuana - Smoke Occasionally  

Great  51  41  34  18  
Moderate  22  23  23  22  

Slight  9  17  22  24  

None  18  18  21  37  

Marijuana - Smoke once or twice a week  
Great  58  55  50  27  
Moderate  17  18  19  19  

Slight  8  11  16  23  

None  18  16  16  31  
Question HS A.82-83/MS A.68-69: How much do people risk harming themselves physically and in other ways 
when they    do the following…marijuana   
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Table A4.16  
Personal Disapproval of Using Alcohol  
 Grade 7  Grade 9  Grade 11  NT  
 % % % %  
Alcohol - One or two drinks nearly every day  

Neither approve or disapprove  14  22  23  40  
Somewhat disapprove  10  20  21  30  

Strongly disapprove  76  57  56  30  

Marijuana or Hashish - Once or twice  
Neither approve or disapprove  14  33  41  66  
Somewhat disapprove  12  20  20  20  

Strongly disapprove  74  47  39  14  

Marijuana - Once a month or more  
Neither approve or disapprove  13  30  38  71  
Somewhat disapprove  10  17  19  13  

Strongly disapprove  77  53  43  16  
Question HS A.92-94/MS A.76-78: How do you feel about someone your age doing the following…alcohol, marijuana 
or hashish  
Table A4.17  
Student Perception of Percent of Marijuana Use Among Peers  

 Grade 7  Grade 9  Grade 11  NT  
 % % % %  
None of them  59  17  7  4  

10 percent  26  19  11  1  

20 percent  6  10  9  3  

30 percent  3  10  8  2  

40 percent  2  7  8  3  

50 percent  2  14  15  11  

60 percent  0  5  7  2  

70 percent  0  6  9  6  

80 percent  0  5  11  10  

90 percent  0  4  10  30  
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All of them  1  2  5  28  
Question HS A.88/MS A.74: Think about a group of 100 students in your grade. About how many students have done 
the following… Ever tried marijuana?  
 
Table A4.18  
Occurrence of Problems While Using Alcohol/Drugs  
 Grade 9  Grade 11  NT  
 %  %  %  
Does not apply, never used alcohol/drugs  64  48  16  

Problems with emotions, nerves, mental health  6  9  22  

Trouble or problems with the police  4  7  24  

Money problems  2  4  18  

Get into trouble in school  3  6  19  

Problems with school work  5  6  15  

Fight with other kids  4  5  21  

Damage a friendship  4  6  16  

Physically hurt or injure yourself  3  6  12  

Unwanted or unprotected sex  4  6  16  

Forget what happened or pass out  8  13  30  

Other problems  4  6  9  

More than one problem  9  14  39  

Never had problems when I've used alcohol/drugs  20  29  33  
Question HS A.90: Has using alcohol, marijuana, or other drugs ever caused you to have any of the following 
problems? (Mark all that apply.) Please note: Because all that apply are marked, total percentages may exceed 
100%.  
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Table A4.19  
Occurrence of Experiences While Using Alcohol/Drugs  
 Grade 9  Grade 11  NT  
 %  %  %  

Does not apply, have not used alcohol or drugs  67  48  18  

Had to increase use to get same effect as before  6  14  35  

Spent a lot of time getting, using, or being "hung over" 
from using  4  8  21  

Used alcohol or drugs a lot more than intended  5  10  25  

Used alcohol or drugs when alone  7  9  28  

Alcohol/drug use often kept you from going to school, 
working, recreational activities or hobbies  3  4  15  

Didn't like they way you felt when not high or drunk  
4  3  18  

Thought about reducing or stopping  7  13  39  

Told self not going to use but used anyway  5  9  26  

Spoke with someone about reducing or stopping use  
3  8  19  

Attended counseling, program, or group to reduce/stop 
use  1  1  6  

More than one experience  9  15  44  

Use alcohol or drugs but have not experienced any of 
these things  17  27  28  

Question HS A.97: If you use alcohol, marijuana, or another drug, have you had any of the following experiences? 
 (Mark all that apply.)  
Please note: Because all that apply are marked, total percentages may exceed 100%.  
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Table A4.20  

Perceived Difficulty of Obtaining Alcohol and Marijuana  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Alcohol 
 Very difficult  15  6  4  2 
 Fairly difficult  12  9  7  11 

 Fairly easy  15  24  22  22 

 Very easy  14  35  51  56 

 Don't know  44  27  16  9  

Marijuana 

 Very difficult  28  10  5  3 
 Fairly difficult  9  11  6  1 

 Fairly easy  7  19  20  14 

 Very easy  8  28  46  76 

 Don't know  48  33  23  6  
Question HS A.85-86/MS A.71-72: How difficult is it for students in your grade to get any of the following substances if 
they really want them?  

Table A4.21  

Offered Illegal Drugs on School Property, Past 12 Months  

 

 Grade 7  Grade 9  Grade 11  NT  
  %  %  %  %  
0 times   88  75  71  35  

1 time   7  9  8  13  

2 to 3 times   3  7  8  15  

4 or more times   3  9  12  36  
Question HS A.107/MS A.89: During the past 12 months, how many times on school property 
have you... been offered, sold, or given an illegal drug?  
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Table A4.22  

Talked to parents or guardian about dangers of tobacco, alcohol, or drug use  

 Grade 7  Grade 9  Grade 11  
 %  %  %  

NT %  

No  37  41  43  40  

Yes  63  59  57  60  
Question HS A 98/MS A.61: During the past 12 months...Have you talked with at least one of your parents (or guardian) 
about the dangers of tobacco, alcohol or drug use?  

Table A4.23  
Heard, read or watched any messages about not using alcohol, tobacco or drugs  

 

 Grade 7  Grade 9  Grade 11  
 %  %  %  

NT %  

No  17  14  13  16  

Yes  83  86  87  84  
Question HS A 99/MS A.62: During the past 12 months...Have you heard, read or watched any messages about 
not using alcohol, tobacco, or drug use?  
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5. Tobacco Use  
Table A5.1  

Ever Used Cigarettes or Smokeless Tobacco, Lifetime  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
A cigarette, even one or two puffs 

 0 times  89  na  na  na 
 1 time  5  na  na  na 

 2 to 3 times  3  na  na  na 

 4 or more times  2  na  na  na  

A whole cigarette 

 0 times  96  79  70  28 
 1 time  1  5  5  8 

 2 to 3 times  1  5  5  9 

 4 or more times  2  10  21  55  

Smokeless tobacco 

 0 times  97  94  93  87 
 1 time  1  2  2  4 

 2 to 3 times  1  1  1  3 

 4 or more times  1  2  4  6  
Question HS A.35-36/MS A.34-36: During your life, how many times have you used or tried...?   
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Table A5.2  

Age of Onset  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Smoked part or all of a cigarette  

Never  92  74  66  24  
10 or under  3  5  4  9  

11 -12 years old  5  8  4  15  

13-14 years old  0  13  10  25  

15-16 years old  0  0  15  21  

17 years or older  0  0  1  7  

Smokeless Tobacco  
Never  97  92  89  80  
10 or under  1  2  2  1  

11 -12 years old  2  2  1  3  

13-14 years old  0  3  4  7  

15-16 years old  0  0  5  6  

17 years or older  0  0  0  4  
Question HS A.57-58/MS A.46-47: About how old were you the first time you ….Smoked part of all of a cigarette….Used 
smokeless tobacco or other tobacco products  
 
Table A5.3  
Any and Daily Use of Cigarettes and Smokeless Tobacco, Past 30 Days  

 

 Grade 7  Grade 9  Grade 11  NT  
  % % % %  
Cigarettes 

 Any   4  11 17 45 
 Daily   1  2  4 18  

Smokeless Tobacco 

 Any   2 2 4 6 
 Daily   1 1 1 2  

Question HS A.61-62/MS A.50-51: During the past 30 days, on how many days did you use...  
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Table A5.4  

Current Smoking on School Property, Past 30 Days  
 Grade 7  Grade 9  Grade 11  

 %  %  %  
NT %  

None   99  98  96  89  

Any   1  2  4  11  

1 or 2 days   1  1  2  4  

3 to 9 days   0  0  1  1  

10 to 19 days   0  0  1  1  

20 to 30 days   0  1  1  4  
Question HS A.72/MS A.57: During the past 30 days, on how many days on school property did you 
smoke cigarettes?  

Table A5.5  

Personal Disapproval of Using Cigarettes  

  

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Neither approve or disapprove  12  19  20  39  

Somewhat disapprove  8  15  14  21  

Strongly disapprove  80  66  66  40  
Question HS A.91/MS A.75: How do you feel about someone your age 
of cigarettes a day?  

Table A5.6  
Peer Disapproval of Using Cigarettes  

 doing the follo wing… smoking  one or more packs   

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Neither approve or disapprove  9  14  17  29  

Somewhat disapprove  11  15  18  29  

Strongly disapprove  80  70  65  41  
Question HS A.96/MS A.80: How do you think your close friends would feel about your smoking one 
or more pack of cigarettes a day?  
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Table A5.7  

Perceived Harm of Frequent Cigarette Smoking  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Smoking Occasionally  

Great  35  31  33  28  
Moderate  30  33  30  23  

Slight  18  22  26  31  

None  16  15  11  17  

Smoking 1-2 packs of cigarette a day  
Great  70  73  78  69  
Moderate  9  12  9  11  

Slight  4  2  4  6  

None  16  13  9  14  
Question HS A78-79/MS A.64-65: How much do people risk harming themselves physi 
following… smoke cigarettes occasionally..smoke 1-2 packs of cigarettes a day?  

Table A5.8  

Perceived Difficulty of Obtaining Cigarettes  

cally and in oth er ways when they d o the  

Grade 7  Grade 9  Grade 11  NT  
%  %  %  %  

Very difficult  15  5  3  3  

Fairly difficult  12  11  6  3  

Fairly easy  17  24  24  18  

Very easy  10  30  49  66  

Don't know  45  30  18  10  
Question HS A.84/MS A.70: How difficult is it for students in your grade to get any of the 
following substances if they really want them? Cigarettes.  
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Table A5.9  
Estimated Prevalence of Peer Cigarette Smoking at Least Once a Month  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
None of them  54  17  9  4  

10 percent  28  25  17  5  

20 percent  7  15  13  6  

30 percent  5  12  13  7  

40 percent  2  9  8  2  

50 percent  4  12  20  19  

60 percent  0  2  5  6  

70 percent  0  3  4  12  

80 percent  0  2  6  14  

90 percent  0  1  3  13  

All of them  1  1  2  12  
Question HS A.87/MS A.73: Think about a group of 100 students in your grade. About how many students have 
done the following… Smoke cigarettes at least once a month?  

Table A5.10  

Used Cigarettes, Past 30 days  
Cells are empty if there are less than 25 respondents  
 Grade 7  

% 
Grade 9  

% 
Grade 11  

% 
NT %  

American Indian or Alaska Native  8  16  101 101 

Native Hawaiian or Pacific Islander  5  15  21  101 

Asian  2  7 20  101 

Black or African American (non-Hispanic)  9  15  13  101 

Hispanic or Latino/Latina  5  12  15  42  

White or Caucasian (non-Hispanic)  2  10  18  55  

Other  2  14  20  48  

Multi-Racial (selected more than one)  3  12  17  101 

Question HS A.61/MS A.51: During the past 30 days, on how many days did you use cigarettes?  
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6. Violence and Safety  
Table A6.1  
Verbal Harassment on School Property, Past 12 Months  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Had mean rumors/lies spread about you 

 0 times  50  60  66  54 
 1 time  22  17  16  17 

 2 to 3 times  14  12  9  15 

 4 or more times  15  11  10  14  

Had sexual jokes/comments/gestures made to you 
 0 times  

57  51  56  58 
 1 time  15  14  9  9 

 2 to 3 times  9  11  9  11 

 4 or more times  19  23  27  22  

Been made fun of because of your looks/way talk 

 0 times  53  61  65  70 
 1 time  18  13  12  11 

 2 to 3 times  11  9  9  6 

 4 or more times  18  17  14  13  
Question HS A.103-105/MS A.85-87: During the past 12 months, how many times on school property have you…?  
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Table A6.2  
Physical Violence on School Property, Past 12 Months  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Been pushed, shoved, hit, etc. 
 0 times  51  66  77  76 
 1 time  16  15  12  10 

 2 to 3 times  15  10  6  7 

 4 or more times  18  9  5  6  

Been afraid of being beaten up 

 0 times  74  82  88  86 
 1 time  15  10  7  8 

 2 to 3 times  6  4  3  2 

 4 or more times  5  5  3  3  

Been in physical fight 
 0 times  73  77  81  62 
 1 time  14  11  9  13 

 2 to 3 times  7  6  6  9 

 4 or more times  6  5  5  15  
Question HS A.100-102/MS A.82-84: During the past 12 months, how many times on school property have you…  
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Table A6.3 
 Property Damage on School Property, Past 12 Months  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Had property stolen/damaged 

 0 times  71  75  75  78 
 1 time  15  15  14  13 

 2 to 3 times  8  6  6  6 

 4 or more times  5  5  4  3  

Damaged school property on purpose 

 0 times  88  84  86  75 
 1 time  7  9  6  8 

 2 to 3 times  2  3  4  4 

 4 or more times  3  5  4  13  
Question HS A.106,108/MS A.88,90: During the past 12 months, how many times on school property have you…?  

Table A6.4  

Weapons Possession on School Property, Past 12 Months  

 

 Grade 7  Grade 9  Grade 11  NT  
  %  %  %  %  
Carried a gun 

 0 times  
 96  97  95  89 

 1 time   2  1  2  4 

 2 or more times   2  2  3  7  

Carried any other weapon 

 0 times  
 93  92  92  71 

 1 time   3  3  3  11 

 2 or more times   4  5  5  18  
Question HS A.109-110/MS A.91-92: During the past 12 months, how many times on school property have you…?  
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Table A6.5  

Awareness and Use of Weapons on School Property, Past 12 Months  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Seen someone with a weapon 
 0 times  72  75  81  56 
 1 time  16  13  10  11 

 2 or more times  12  12  10  33  

Been threatened/injured with a weapon 

 0 times  91  93  92  80 
 1 time  5  5  3  10 

 2 or more times  4  3  4  10  
Question HS A.112,111/MS A.94,93: During the past 12 months, how many times on school property have you…  

Table A6.6  

Personal Disapproval of Weapon Possession  

 

 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Neither approve or disapprove  11  14  12  27  

Somewhat disapprove  9  9  8  8  

Strongly disapprove  80  78  80  65  
Question HS A.95/MS A.79: How do you feel about someone your age doing the following…carry a weapon to 
school?  
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Table A6.7  

Reason for Harassment on School Property, Past 12 Months  
 Grade 7  Grade 9  Grade 11  NT  
 %  %  %  %  
Race, Ethnicity, or National Origin 

 0 times  80  78  83  85 
 1 time  10  8  6  6 

 2 or more times  11  13  11  9  

Religion 

 0 times  91  92  91  91 
 1 time  4  4  4  3 

 2 or more times  5  4  5  6  

Gender 
 0 times  90  91  92  92 
 1 time  5  5  3  3 

 2 or more times  5  3  5  5  

Sexual Orientation * 

 0 times  90  92  92  89 
 1 time  4  2  2  4 

 2 or more times  6  5  5  6  

Physical/Mental Disability 

 0 times  95  96  95  92 
 1 time  3  1  1  1 

 2 or more times  3  3  4  6  

Any of the Above Five Hate-Crime Reasons  33  29  25  23  

Any Other Reason 

 0 times  72  77  82  83 
 1 time  10  8  6  6 

 2 or more times  18  15  12  11  

Any Harassment  43  37  30  26  
Question HS A.113-118/MS A.95-100 During the past 12 months, how many times on school property 
were you  harassed or bullied for any of the following reasons?   
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* "Because you are gay or lesbian or someone thought you were."  
 
Table A6.8  

Gang Involvement, Current  
Grade 7  Grade 9  Grade 11  NT  

%  %  %  %  
No  93  92  91  84  

Yes  7  8  9  16  
Question HS A.121 /MS A.104: Do you consider yourself a member of a gang?  

Table A6.9 

 Physical Violence by Boy/Girlfriend, Past 12 Months  

   

Grade 7  Grade 9  Grade 11  NT  
%  %  %  %  

Does not apply, didn't have a boy/girlfriend  48  43  45  25  

No  47  52  49  58  

Yes  5  5  6  16  
Question HS A.122/MS A.105: During the past 12 months, did your bo 
hurt you on purpose?  

Table A6.10  

Perceived Safety of School  

yfriend or girlfriend ever hit, sla p, or physically   

 Grade 7  Grade 9  Grade 11  NT  
  %  %  %  %  
Very safe   25  26  31  23  

Safe   43  46  47  32  

Neither safe nor unsafe   24  24  20  40  

Unsafe   4  3  1  3  

Very unsafe   3  2  1  3  
Question HS A.119/MS A.101: How safe do you feel when you are at school?  
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Table A6.11  

Cyber Bullying  
 Grade 7 %  Grade 9 

%  
Grade 11 

%  
NT %  

0 times (never)  81  75  81  68  

1 time  9  13  9  13  

2-3 times  5  7  5  13  

4 or more times  5  5  5  6  
Question HS A.120/MS A.103: During the past 12 months, how many times did other students spread mean 
rumors or lies about you on the internet (i.e. Facebook™, MySpace™, email, instant message)?  
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Table A6.12  

Harassment for Hate-Crime Reasons  
Cells are empty if there are less than 25 respondents  
 Grade 7 

%  
Grade 9 %  Grade 11 %  NT 

%  
American Indian or Alaska Native  39  36  -1 -1 

Native Hawaiian or Pacific Islander  40  36  21  -1 

Asian  36  36  28  -1 

Black or African American (non-Hispanic)  44  39  35  -1 

Hispanic or Latino/Latina  28  26  24  17  

White or Caucasian (non-Hispanic)  36  27  25  25  

Other  29  31  26  37  

Multi-Racial (selected more than one)  34  30  32  -1 

Question HS A.113-117/MS A.95-99 During the past 12 months, how many times on sc 
bullied for any of the following reasons?… race, ethnicity or national origin; religion; 
or mental disability.  
 
Table A6.13  
Harassment for Race, Ethnicity or National Origin Cells are 
empty if there are less than 25 respondents  

hool property 
gender; sexual  

were you harassed or  
orientation; physica 

l  

 Grade 7 
%  

Grade 9 %  Grade 11 %  NT 
%  

American Indian or Alaska Native  22  28  101 101 

Native Hawaiian or Pacific Islander  33  26  17  101 

Asian  31  30  26  101 

Black or African American (non-Hispanic)  33  33  29  101 

Hispanic or Latino/Latina  15  20  14  11  

White or Caucasian (non-Hispanic)  20  18  15  20  

Other  18  22  19  23  

Multi-Racial (selected more than one)  22  22  18  101 

Question HS A.113/MS A.95 During the past 12 months, how many times on school property were you harassed or 
bullied for any of the following reason(s)?… race, ethnicity or national origin   
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7. Physical and Mental Health  
Table A7.1  

Eating of Breakfast  
Grade 7  Grade 9  Grade 11  NT  

%  %  %  %  
No  33  38  39  56  

Yes  67  62  61  44  

Question HS A.34/MS A.33: Did you eat breakfast today?  

Table A7.2  
Frequency of Sad or Hopeless Feelings, Past 12 Months  

   

Grade 7  Grade 9  Grade 11  NT  
%  %  %  %  

No  73  75  67  54  

Yes  27  25  33  46  
Question HS A.123/MS A.106: During the past 12 months, did you ever feel so sad or 
for two weeks or more that you stopped doing some usual activities?  

Table A7.3  
Seriously Considered Attempting Suicide, Past 12 Months  

hopeless almost every day   

 Grade 9  Grade 11  
 %  %  

NT %  

No   84  83  71  

Yes   16  17  29  
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9. Comparisons  
Table A9.1  
Selected Alcohol, Tobacco and Drug Use, with Comparisons to 2007 State CSS* and 
2007 National YRBS  
 7th Grade %  

District  CSS  
9th Grade % District 
 CSS  YRBS  

11th Grade %  
District  CSS  YRBS  

Lifetime and Current ATOD Use          
During your life did you ever…          

smoke a cigarette? (PI)  4  7  21  20  45a  30  34  55a  
chew tobacco or snuff?  3  4  6  6  ~  7  10  ~  
drink alcohol (glass)?  17  24  42  47  67  63  66  79  
use inhalants?  14  11  18  14  15  15  15  12  
smoke marijuana? (PI)  5  9  24  25  29  34  42  50  

During the past 30 days, did you…          
smoke a cigarette? (PI)  4  6  11  11  15  17  17  24  
chew tobacco or snuff?  2  3  2  5  6  4  6  6  
drink alcohol (glass)? (PI)  10  15  24  24  37  36  42  53  
use inhalants?  6  5  6  7  ~  6  7  ~  
smoke marijuana? (PI)  3  7  13  15  16  20  24  21  

Level of Involvement (High Risk Patterns)  
During your life have you ever…  

        

been very drunk or sick after drinking?  7  11  22  28  ~  39  45  ~  
been high from using drugs?  7  8  22  22  ~  31  37  ~  

During the past 30 days, did you…          
drink 5 drinks in a couple of hours?  4  6  11  16  18  23  29  28  

(PI) = SDFSCA/TUPE performance indicator required by CDE for Local Education Agency 
Plans.  
aYRBS asks about smoking even a puff or two.  
*The California Student Survey includes 9th and 11th graders in Continuation/Alternative 
schools with the data from Comprehensive/Traditional high school students.  
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Table A9.1 - Continued  
Selected Alcohol, Tobacco and Drug Use, with Comparisons to 2007 State CSS* and 
2007 National YRBS  
 7th Grade %  

District  CSS  
9th Grade % District 
 CSS  YRBS  

11th Grade %  
District  CSS  YRBS  

ATOD Use on School Property  
During your life, have you ever been drunk/high?   3  6  11  13  ~  18  25  ~  
During the past 30 days, did you smoke cigarettes?   1  3  2  7  4  4  7  5  
Perceived Harmb  
People risk harming themselves using... c  

       

cigarettes (1-2 packs a day)   84  83  87  90  ~  91  93  ~  
alcohol (five or more drinks once or twice a week)   83  83  87  89  ~  90  92  ~  
marijuana (once or twice a week)   82  82  84  85  ~  84  87  ~  

(PI) = 
SDFSCA/TUPE 
performance 
indicator 
recommended by 
CDE.  bnot 
comparable with 
previous CHKS 
results  
ccombines 
"Great," 
"Moderate," and 
"Slight"   
*The California Student Survey includes 9th and 11th graders in Continuation/Alternative 
schools with the data from  Comprehensive/Traditional high school students.   
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Table A9.2  
Selected School Safety-Related Indicators, Protective Factors, and Connectedness with 
Comparisons to 2007 State CSS* and 2007 National YRBS  
 7th Grade %  

District  CSS  
9th Grade % District 
 CSS  YRBS  

11th Grade %  
District  CSS  YRBS  

School Safety  
During the past 12 months at school, have you….  

been harassed because of race/ethnicity, religion, gender, 
sexual orientation, or disability?  33  31  29  27  ~  25  22  ~  
been in a physical fight?  27  32  23  25  18  19  23  11  
been afraid of being beaten up? (PI)  26  29  18  22  ~  12  15  ~  

During the past 12 months on school property, did you carry any 
weapon (gun, knife, or club)?  8  10  9  13  ~  9  13  ~  
How safe do you feel when you are at school? Very safe. (PI)  25  18  26  16  ~  31  20  ~  
Do you consider yourself a member of a gang?  7  9  8  8  ~  9  8  ~  
School Protective Factors - High Levels (Resilience 
Indicators)  
Caring relationships with teacher or other adult (PI)  33  31  33  28  ~  43  29  ~  
High expectations from teacher or other adult (PI)  57  45  54  39  ~  53  38  ~  
Opportunities for meaningful participation at their school (PI)  12  16  13  13  ~  16  15  ~  
Total  33  31  31  27  ~  38  28  ~  
School Connectedness Scale (PI)  56  39  59  34  ~  51  31  ~  
(PI) = SDFSCA/TUPE performance indicator required by CDE for Local Education Agency Plans.  
*The California Student Survey includes 9th and 11th graders in Continuation/Alternative 
schools with the data from Comprehensive/Traditional high school students.  
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Assessment of the Current Status of 
School Crime 

Other Surrounding Area: 

This section is comprised of already existing “reporting districts” used by the Burbank 
Police Department.  The reports listed in this section do NOT have a nexus to the school 
nor do they involve school staff, students, or parents.  These crimes are included simply 
because they are in close proximity to the school and did not originate on district 
property or the individual school sites.  Some schools may have public parks and/or 
retail shopping locations, which often have more police reports than residential 
areas.  Any crime with a nexus to the school is listed under the school’s 
address.  Additionally, any crime or crime trend, which may have an impact on the 
school, results in the school administration being notified of the circumstances and what 
is being done to remedy the situation. 
 

 
 

Crime Statistics for 7/1/2014 to 6/30/2015 
 

Principal’s Note: Only six of the incidents (indicated by an asterisk), listed below 
occurred on the John Muir Middle School campus and none of them involved adults. 
	  
	  
1111	  N	  KENNETH	  RD	  
09/12/2014    PETTY THEFT     1111 N KENNETH RD 
09/24/2014    MISCELLANEOUS JUVENILE   1111 N KENNETH RD 
10/06/2014    PETTY THEFT    1111 N KENNETH RD 
*03/11/2015    GRAFFITI    1111 N KENNETH RD 
03/25/2015    MISCELLANEOUS JUVENILE  1111 N KENNETH RD 
*03/31/2015    MENTALLY ILL     1111 N KENNETH RD 
*04/22/2015    MISCELLANEOUS JUVENILE  1111 N KENNETH RD 
04/27/2015    TOBACCO     1111 N KENNETH RD 
*05/01/2015    WEAPON ON SCHOOL GROUNDS  1111 N KENNETH RD 
*05/19/2015    WEAPON ON SCHOOL GROUNDS 1111 N KENNETH RD 
*06/15/2015    GRAFFITI     1111 N KENNETH RD 
 
Area Surrounding School 
 
ARSON 
01/06/2015    ARSON     800 DELAWARE RD 
 
ATT BURG R 
09/26/2014    ATT BURG R     900 TUFTS AV 
07/29/2014    ATT BURG R     800 DELAWARE RD 
12/03/2014    ATT BURG R     900 TUFTS AV 
05/12/2015    ATT BURG R     900 DELAWARE RD 
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BURG AUTO 
01/16/2015   BURG AUTO    800 TUFTS AV 
03/21/2015   BURG AUTO    600 WALNUT AV 
 
BURG RES 
07/15/2014    BURG RES     600 GRINNELL DR 
12/25/2014    BURG RES     800 CORNELL DR 
01/16/2015    BURG RES     900 BETHANY RD 
04/29/2015    BURG RES     900 WALNUT AV 
 
GRAND THEFT 
05/16/2015   GRAND THFT    600 WALNUT AV 
06/22/2015   GRAND THFT    800 DELAWARE RD 
  
MISC JUV 
07/24/2014   MISC JUV     800 CORNELL DR 
01/29/2015    MISC JUV     900 UNIVERSITY AV 
 
MISC PERS 
04/10/2015   MISC PERS     700 UNIVERSITY AV 
 
PETTY THFT 
07/28/2014    PETTY THFT     700 WALNUT AV 
09/03/2014    PETTY THFT     900 TUFTS AV 
11/16/2014    PETTY THFT     900 TUFTS AV 
04/02/2015    PETTY THFT     600 CORNELL DR 
 
 
Arrests in Area Surrounding School 
 
Liquor Law 
05/31/2015   647(F)PC    Drunk in public 
06/22/2015   23152(A)VC    DUI alcohol/drugs 
 
Drug Law 
09/16/2014    11377(A)HS     Poss Meth, PCP, Dang 
Drug 
02/20/2015    11364(A)HS                 Poss 
Device/Instrument/Paraphernal 
 
Others 
01/17/2015    166(A)(4)PC     Disobey court order 
07/07/2014    OUTSIDE WARR-FEL    Outside Warrant/Felony 
09/29/2014    422PC      Threaten crime to 
terrorize 
09/10/2015   B-W FEL    Bench Warrant/Failure 
to Appear Fel 



 

 298 
 

 



 

 299 
 

 



 

 300 
 

 



 

 301 
 

 



 

 302 
 

 

 
 
 
 
 
 
 



 

 303 
 

School Safety Goals 
 

 
John Muir Middle School 
 
 
Goal #1 
 
John Muir Middle School will review and reevaluate the content of the School Site Safety 
Plan at least once a year.   
 

 
Action Steps Timeline Person(s) Responsible Resources Required 

Review the Plan at the 
start of every year with 
the School Site Council 
Committee.   

Annually in the Fall 
Semester 

School Site Council None 

Receive input from the 
Burbank Unified School 
District, the Burbank 
Police Department, and 
John Muir Middle 
School’s School Site 
Council Committee to 
implement 
recommendations and 
updates to the current 
safety plan.  

Annually in the Fall 
Semester 

School Site Council None 
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Goal #2 
 
 
John Muir Middle School will continue to provide professional development to all faculty 
and staff members in emergency preparedness and procedures.   
 
 

Action Steps Timeline Person(s) Responsible Resources Required 
Continue to develop site 
procedures for all major 
occurrences. 

Ongoing Administrative Staff None 

Provide professional 
development for all 
faculty and staff 
members in emergency 
procedures.  

Fall and Spring 
Semester 

Burbank Fire 
Department, Burbank 
Police Department, 
Administration, Daniel 
Swartz (Title 1 
coordinator), Officer 
David Celaya (trainer in 
active shooter and 
lockdown procedures).   

TBD 
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Goals #3 
 
John Muir Middle School will update all emergency equipment (disaster bins and 
classroom emergency bags) to insure that each teacher and classroom has the necessary 
materials and safety equipment in the event of a disaster.                                                                                                                                                                                                                                                                                            
 
 
Action Steps Timeline Person(s) Responsible Resources Required 
Work with the Burbank 
Unified School District 
to continue to develop a 
supply list for classroom 
emergency bags and 
disaster bins in the event 
of an emergency.  

Ongoing Daniel Swartz (Title 1 
Coordinator) 

None 

Work with PTA in 
updating emergency 
disaster bags. 

Annually in the Fall 
Semester 

Administration and 
Daniel Swartz (Title 1 
Coordinator) 

$350 (PTA’s disaster 
and safety budget) 

Create an inventory of 
the school site 
emergency disaster bin 
and update as necessary.  

Ongoing Administration, Daniel 
Swartz (Title 1 
Coordinator), and PTA 

TBD 
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Goal #4 
 
John Muir Middle School will continue to increase traffic safety before and after school 
to insure the well being of all students, staff, faculty, and community members.    
 
 

Action Steps Timeline Person(s) Responsible Resources Required 
John Muir will conduct 
traffic safety weeks to 
assist in bringing 
attention to morning and 
afternoon traffic safety.   
 

Ongoing    Burbank Police 
Department, 
Administration, PTA, 
and teacher volunteers  

None 

Conduct safety 
assemblies for 6th, 7th, 
and 8th grade students. 

Fall and Spring 
Semester 

Catherine Celaya (VP 
discipline), Daniel 
Swartz (Title 1 
Coordinator). 

None 

Send out newsletters, 
phone blasts, website 
postings, and hold 
parent meetings 
regarding the various 
activities and procedures 
regarding traffic safety.  
 

Ongoing Administrators, 
teachers, staff, and PTA 

None 

Work with the City of 
Burbank to install 
signage and widen 
crosswalk lines 

Ongoing Administrators and 
Burbank Public Works 

None 
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