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▶ Maintain a roster of agency representatives located at the site.  Roster should 
include assignment within the command system.  Roster should be distributed 
internally on a regular basis. 

 
 
DEMOBILIZATION STAGE: 
 

▶ At the Incident Commander’s direction, deactivate the Liaison Officer position 
and release staff no longer needed.  Direct staff members to sign out through 

     Timekeeping. 
 
 ▶ Return equipment and reusable supplies to Logistics. 
 

▶ Close out all logs.  Provide logs and other relevant documents to the 
Documentation Unit. 

 
 
EQUIPMENT/SUPPLIES 
 

▶ Cell phone, if available. 
 ▶ Clipboard, paper, pens 

▶ District identification badge, clearly visible 
 ▶ Two-way radio 
 ▶ Vest (Employees wear green; runners/volunteers wear orange). 
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